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1. OBIIME ITOJIOXKEHUA

1.1. Hacrosiee nonoxenue o kadeape «l'ocynapcTBeHHbIE U aIMUHUCTPATUBHO-
MIpaBOBbIE JTUCIUTITUHBD) dbeneparbHOro roCyAapCTBEHHOT O OIOKETHOT O
o0pa30BaTeNIbHOIO  y4pexaeHus  Beicmiero  ooOpaszoBanus  «CeBepo-KaBkasckas
rocyJaapcTBeHHas akaaemus» (nanee - [lonoxxeHue) sSBIseTCS BHYTPEHHUM JIOKYMEHTOM,
ompeesieT OCHOBHBIE 3a/1aul, (PYHKIHUHU, COCTaB, CTPYKTYpPY, IIpaBa, OTBETCTBEHHOCTb,
MOPSIZIOK OpraHU3allMy JIEATEIbHOCTH W B3aWMOJICHCTBHS BBIMyCKaroel kadeapsl ¢
JIPYTUMU TIOAPA3ACICHUSIMUA AKAJIEMUH, & TAK)XKE CTOPOHHUMU OpTraHU3aIUsIMH.

1.2. Hactosimee Ilonoxkenue pazpaborano B coorBercTBuM ¢ DenepanbHbIM
3akoHOM OT 29.12.2012 N 273-®3 "O06 obpazoBanuu B Poccuiickoit ®@enepanun" (B
peIaKiuy MOCIEaYIONINX U3MEHEHUN U JOMOTHEHUH), Mpuka3a MUHHUCTepCTBA HAYKH U
BbIciiero oOpaszoBaHusi Poccuiickoit ®enepanun ot 06 ampens 2021r. Ne 245 «O06
yTBepxkaeHuu [lopsiaka opraHu3aiiy U OCyIeCTBICHUS 00pa30BaTeIbHOM IEATEIbHOCTH
10 00pa3oBaTeNbHBIM POrpaMMaM BbICIIETO 00pa30BaHMsl - MporpaMMaM OakanaBpHuara,
mporpaMMaM CIENHAIUTETa, MPOrpaMMaM MarucTpaTrypbD», TpHKaza MHUHHCTEpCTBa
obOpazoBanusi u Hayku Poccuiickoit ®@enepamuu ot 19 Hos6ps 2013 1. Ne 1258 «O6
yTBepxkacHUH [lopsiika opraHu3aiy U OCyIIECTBICHUS] 00pa30BaTeIbHON JIeATeTLHOCTH
1o 00pa3oBaTEIBLHBIM MIPOTPAMMaM BBICHIEr0 00pa30BaHUs - IpOrpaMMaM OpIUHATYPBD)
(B penmakiuu TOCIEAYIOIIUX W3MEHEHUW U JOMOJHEHWW, mpuKaza MHHHCTEpCTBa
obOpazoBanusi u Hayku Poccuiickoit ®@enepamuu ot 19 Hos6ps 2013 1. Ne 1259 «O6
yTBepxkaeHuu [lopsiaka opranuzaly 1 OCyIIeCcTBICHUs 00pa30BaTEIbHON NESTEIbHOCTH
no oOpa3oBaTeNbHBIM MpPOrpaMMaM BBICIIET0 00pa30BaHUs - MPOrpaMMaM MOATOTOBKHU
HAyYHO-TIEJaTOTUYECKUX KaJpoB B acmupaHType (aabloOHKType)» (B peaakiuu
NOCIEAYIOIUX U3MEHEHUN U JIONOJHEHuH), YcTaBoM (enepaibHOro rocyAapcTBEHHOTO
OIOPKETHOTO  00pa30BaTENbHOTO  YUpeXJeHUs Bbiciiero obpasoBanus «CeBepo-
KaBka3ckasi rocynmapcTBeHHasi akaJeMus», JOKAJIbHbIMA HOPMATUBHBIMH aKTaMH
AxanemMuu.

1.3. Kadenpa «I'ocynapcTBeHHbIE U aIMUHUCTPATUBHO-TIPABOBbIE JUCIUILIMHBD)
(manee - Kadenpa) sBasieTcss OCHOBHBIM  y4eOHO-HAYYHBIM  CTPYKTYPHBIM
nojipazaesieHieM (eneparbHOTO TOCYAapCTBEHHOTO OHOKETHOTO 00pa30BaTEbHOTO
yupexJieHus: Boiciiero oopasoanus «CeBepo-KaBkasckas rocyiapcTBeHHas aKaJeMUsD»
(manee — ®I'BOY BO «CeBKaBl'A», Akagemus) B cocraBe FOpuanueckoro WHCTUTYTA,
OOBEUHSIONINM CIICIIMAIUCTOB OIpPEACTICHHOW OTpacid HAayKHu U OOeCIeUMBAIOIIUM
MpoBe/ieHNe yueOHOU, HAyYHOM, BOCIIUTATEIHLHON U METOIMYECKOM pabOThl B AKaJIeMUH.

1.4. Kadeapa pyKoBOACTBYETCSI B CBOEH JI€ATEIBLHOCTH JIEHCTBYIOIIUM
3akoHoAaTenscTBOM Poccuiickoit ®enepanuu B 061acTu 00pa3oBaHus, HOPMATHBHO-
MpaBOBBIMU akTaMu MUHHCTEpPCTBA HAyKH U BbICHIET0 oOpa3zoBanus Poccuiickoi
Oenepaunu, YcraBoMm AkaJeMuu, NpaBUiIaMu BHYTPEHHEIrO paclopsijika, MpUKa3zaMu U
paclopsKEHUSIMA  PEKTOpa, YYEHOro coBeTa, HactosmuMm llonokeHneM u HHBIMU
JIOKaJbHBIMU HOPMAaTUBHBIMU aKTaMU AKaJeMUHU.

1.5. Kadenpa opranusyercs Ha OCHOBAHHMH PEIICHUs YYEHOro coBeTa AKaJeMHH
U YTBEPXKIEHUS TMpUKa3oM pekTopa Axaaemun. OpraHuzanus, HIEPEUMEHOBAHMUE,
paszenieHue, CIusiHue, peopranu3anus win JukBuaanus Kadenpsl ocyiecTBistorcs Ha
OCHOBAHUU PEIICHUsI YUYEHOTO COBETA U YTBEPXKJEHHUS MPUKA30M PEKTOpa AKaJeMUU.

1.6. Kadenpa He sBAsSETCS CAMOCTOSTEIHHBIM IOPUIMYECKUM JTUI[OM.

1.7. TIpaBo Ha peanuzanuio 00pa3oBaTeIbHBIX MPOTPAMM BBICIIETO 00pa30BaHUS -
MporpaMMbl OakajaBpuaTa, MIPOTPaMMBbI CHEIUATUTETa, MPOTPAMMBI MaruCTPaTyphl
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Kadenpa nmomygaer ¢ MoMeHTa BbIa4M JIMIEH3UU HA COOTBETCTBYIOIIME HANpPaBICHHUS
MOJITOTOBKH, CIIEIIUAIIEHOCTH U YPOBHH 00pa30BaHUS.

1.8. Conepxanne u permamentanuio padotel Kadenpsr ompenensior romoBsie u
MIEPCIIEKTUBHBIC TTAHBI PA3BUTHUS U IOKYMEHTHI AKaJICMHH.

2. 3AJAYH, PYHKIMUHU U TIOJTHOMOYUA KADEIPBI

2.1. I'naBubiMu 3amauamu Kadenpsl SBISIOTCS opraHU3aiis U OCYIECTBJICHUE Ha
KaueCTBEHHOM YPOBHE YUe€OHO-BOCIUTATEIHHON pabOTHI MO MOATOTOBKE CIEIUAIMCTOB
BBICOKOM npodeccruoHanbHOU KBaJIM(pUKAIIH, o0naarmumx rI1yOOKUMHU
TEOPETUUYECKUMU U TPUKIAJHBIMU 3HAHUSIMU M KOMIIETEHIIUSIMH B COOTBETCTBUU C
(dhenepanbHBIMH TOCYIapCTBEHHBIMH 00pa30BaTEIbHBIMU CTaHIAPTAMU; BOCIIUTATEIILHON
paboThl cpear O0ydJaroluxcs, MpenoaaBaTesicii, COTpYAHUKOB; HAYYHBIX HCCIICIOBAHUM
o npoduitro Kadenpsl, moaroToBka u nepenoaroToBka HAy4YHO-TIEAaroru4eckux KajapoB
Y TIOBBINICHUE UX KBATH(PUKAIUH.

2.2. K OCHOBHBIM 3a7a4aM OTHOCSITCS:

2.2.1 Opranuzanus 1 OCYyIIECTBIEHHE y4eOHO-BOCIUTATEIBHOIO MpoIiecca U ero
MeToan4ecKoe obecrneuenue no auciuminiaMm Kadenpsr.

2.2.2. Y7aoBIEeTBOpEeHHE MOTPEOHOCTH JIMYHOCTH, OOIIEeCTBa M TOCYJapCTBa B
WHTEIJICKTYaJdIbHOM, KYJBTYPHOM U HPAaBCTBEHHOM pa3BUTUU KBAIU(DHUITMPOBAHHBIX
CIEIUATIUCTOB 4Yepe3 CHCTeMY TOATOTOBKM MJis paboOThl B OMpPEACNIEHHOW 00JacTu
npodecCuoHaNIbHOM JEATEILHOCTH M B HAyYHO-TIEJArOTMYECKUX KaJpax BBICIICH
KBaTH(pUKALTIH.

2.2.3. Opraam3ands ©W TOpoBeacHHE (yHIAMEHTAIbHBIX, IIOMCKOBBIX U
MPUKIAIHBIX HAYYHBIX UCCIEAOBAHUN U MHBIX HAy4YHBIX padoT mo nmpoduiro Kadbenpsr u
nmpo0semMaM CHCTeMbl MHOTOYPOBHEBOT'O 0Opa30BaHMS.

2.2.4. KauvectBeHHOe oO0eclieueHrne TPernojiaBaHusl JUCHUIUIMH U KypCOB,
IPETYCMOTPEHHBIX TOCYJAPCTBEHHBIMU 0Opa30BaTEIbHBIMUA CTaHAAPTAMHU U YICOHBIMU
IJTaHaAMU TTOATOTOBKH, (haKyJbTaTHBHBIX JUCIHMIUIMH U KypcoB 1o mpoduitio Kadenps, a
TaKKe JUCITUIUINH, BKIIOYEHHBIX B MPOTPaMMbl M yueOHBIC TUTAaHBI TTOJATOTOBKU KaJpOB
BBICIICH KBaIM(UKAIMK, W JOTOJHHUTEIBHOTO 0OOpa30BaHMs; BHEAPCHUS B y4eOHBIN
MPOIIECC COBPEMEHHBIX TEJarOTHYECKUX TEXHOJIOTHH.

2.2.5. OpraHmzainus W peanu3aiis HayYHBIX HCCICIOBAHUU COTPYIHUKAMHU
Kadenpel B WHUIIMATUBHOM TIOpSAJKE, a TakKKe B COOTBETCTBHM C TPAHTOBOHU
MOA/ICPIKKOM, OI0JKETHBIMU ¥ BHEOIO)KETHBIMH JIOTOBOPAMH.

2.2.6. ®opMHpOBaHHE y OOYUYAIOIIMXCS TPAXKTAHCKON IO3WUIIMH, TOJEPAaHTHOTO
CO3HAHHUSI, CIIOCOOHOCTH K TPYy ¥ )KHU3HU B COBPEMEHHBIX yCIIOBHSIX.

2.2.7. CoxpaHeHWE M TPUYMHOXEHHE KYJIbTYPHBIX M HAY4YHBIX I[€HHOCTEH
oOriecTBa.

2.3. Jlns nocTwKeHWs TIOCTaBIeHHBIX 3amad  Ha Kadenpy Bosmararorcs
cneayromue QyHKIAN:

- pa3paboTKa W TpEICTaBIEHWE HA YTBEPXKICHHWE B YCTAHOBJICHHOM TIOPSIIKE
pabourx mporpaMM y4eOHBIX JUCIUILINH Kadeaphl, a TaKKe COCTABJICHUE 3aKITIOYCHUI
(peuieH3umii) Ha pabouyue MPOrpaMMbl YUeOHBIX JUCIHMIUIMH, TOJITOTOBICHHBIX JPYTUMHU
kadenpamu;

- TIOITOTOBKA Y4Y€OHWKOB, YYEOHBIX MOCOOMI U JAPYro y4eOHO-METOIMYECKON
JUTEPATYPHI, a TAKXKE OpPraHU3alUs PEICH3UPOBAHUS yUYCOHUKOB, YUEOHBIX MOCOOMA U
IpyTroi yueOHO-METONYECKOH JIUTEPaTyPHI;
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- ONpEeJENIEHHE NOTPEOHOCTH B OCHOBHOM YYEOHOM JHMTEpaType MO JUCHUILINHAM
Kadenps! s popmupoBanust OnOGIMOTEYHBIX (OHIOB;

- (dopmupoBaHue U akryanuzanus kadeapanbHOro (QoHIA IOMOJIHHUTEIHHOU
y4eOHOM TUTEpaTyphl U APYTUX HHPOPMALMOHHBIX pecypcoB Kadenpsr;

- MpPOBEJCHUE YUYEOHBIX 3aHATUH, MNPEIYCMOTPEHHBIX COOTBETCTBYIOIIMMH
y4eOHBIMHU TJIAHAMH;

- PYKOBOJICTBO CaMOCTOSITEIbHOM paboTOi 00yUarommnxcs;

- MPOBEJICHUE TEKYIIETO KOHTPOJSl yCIIEBAEMOCTH, MPOMEXKYTOUHOM arTecTauuu
o0y4Jaronuxcs, TECTUPOBAHNS,

- OpraHu3alys U OCYIIECTBIECHUE MEPONPUITHI 10 BHEAPEHUIO MHHOBAILIMOHHBIX
U MH()OKOMMYHHMKAIIMOHHBIX 00pa30BaTENbHbIX TEXHOJOTMH BO BCE BUJIbBl Yy4EOHBIX
3aHATHM, TpoBoaUMBIX Kadenpoii;

- PYKOBOJICTBO HAy4HO-UCCIEI0BATEIHCKON pab0OTON 00yUYaromMXCcs, pa3BUTHE UX
TBOPUYECKON aKTUBHOCTH IyTeM MpUOOIIEHHU WX K HaydyHoU pabore Kadenpsl, yyacturo
B OJIMMIIMAJaX M KOHKypcax Hay4dHbIX paOOT, BHEIIHUX KOHKypcax Ha CIelHabHbIe
CTHIICH/IVH;

- IPOBEJICHNE BOCIUTATENbHON paboThl ¢ 00yUYaIOUIUMUCS Yepe3 JeHCTBYIONIYIO B
AxalieMuu CUCTeEMY KypaTOpCTBa;

- MpEACTABJICHUE €XETrOoJHON OTYEeTHOCTH 00 00pazoBaTEIbHOU NEATEIbHOCTH B
COOTBETCTBUHU C TPEOOBAHUSIMU JOKYMEHTOB AKaJIEMUHU.

[lepeuenpb QyHKIMIA 1O HAYYHO-HCCIEAOBATENBCKON ACSITEIbHOCTH:

- IpOBEJICHUE HAay4YHO-HCcceaoBaTenbckoi padboTsl o remaruke HUP Kadenper B
COOTBETCTBUU C YyTBepxkAeHHbIMU IlaHamMu HUWP u BHenpenue ux pesynbTaToB B
y4eOHBIN MpoLecc;

- MPEeIOCTaBJICHUE €XEroJHOW OTYETHOCTH O Hay4YHOW JAESTEeNIbHOCTH B
COOTBETCTBUHU C TPEOOBAaHUSIMU JOKYMEHTOB AKaJeMHH;

- TOJTrOTOBKAa SKCIEPTHBIX 3aKIIOUYEHHH A OmyOJIMKOBAaHUS 3aBEPIIEHHBIX
HAYYHBIX padoT;

- y4acTHe B Hay4YHbBIX KOH(EPEHIIUSX;

- IpOBeJIeHUE Hay4YHBIX ceMuHapoB Ha 0aze Kadenpsl, a Takke ydactue B pabote
MHBIX HAYYHBIX CEMUHAPOB;

- TIOATOTOBKA W MyONMKaIusi cTaTel B KypHaiax, pekomeHaoBaHHbIX BAK, B
JKypHaJIax, BXOAIINX B MEKIYHApOIHYI0 0a3y HayuHblx myOnaukanuii Web of Science,
Scopus, uHIeKcupyeMbIX B PoccuiickoM WHIEKCE HAYYHOTO IUTUPOBAHUS, B COOpPHUKAX
HAyYHBIX KOH(pEpEeHIMI pa3NTuyHOro YpOBHS (BHYTPHAKAJAEMHUYECKUX, PETHOHATBHBIX,
BCEPOCCUMCKUX, MEXTYHAPOIHBIX) U MHBIX HAYYHBIX U3/IaHUSX;

- TIOJITOTOBKAa MOHOTpaduii M HaydHBIX CTaTed, OT3BIBOB Ha aBTOpedepaTs
JiCCepTalui u mp.

[Tepeuens pyHKIMIA 10 KaapOBOI paboTe U peCypCHOMY OOECIICUCHHUIO:

- IJIJAHUPOBAHUE MOBBIIICHUS KBAM(UKALUU HAYYHBIX U HAYYHO-TI€AarOrHUYeCKUX
kanpoB Kadenpsr;

- pacCMOTpeHHE MHIUBUAYAIbHBIX TUIAHOB paObOThI PEToiaBaTeNei;

- wu3yueHue, o000OIEHHEe W pacHpoCTpaHEHHWE OmbiTa pabOThl BEAYIIMX
nperogaBareneid Kadenppl, oka3aHne NOMOIIM HAa4YMHAIOUUM TpEnojaBaTesiiM B
OBJIAJICHUU TI€1arOTUYECKUM MacCTEPCTBOM;

- paccMOTpeHHe KaHAuaaTyp Ais mpukperieHus k Kadenpe mis mpoxoxneHus
MMPOMEKYTOYHOM MJIM UTOTOBOW ATTECTALINM;

- ygactue B ¢opmupoBannu Ha Kadenpe obpazoBaTenbHOM M MHPOPMALMOHHON



cpelpl (ydacTHEe B OCHAIlEHUM YYE€OHBIX M HAy4YHBIX ayAMTOPHM 00OpyAOBaHHEM U
CpelICcTBaMU  OOyYeHHMs, MNPUOOPETEHHH  CHPABOYHO-WUH(DOPMAIIMOHHBIX  CUCTEM,
aJICKBaTHBIX LIEJISIM Hay4yHO-00pa3oBaTenbHOM AesTtenbHocTu Kadenpsl);

- TPEJCTaBJIICHUE EXEroJHOM OTYETHOCTH O KaapoBod pabore Kadenper B
COOTBETCTBUHU C TPEOOBAaHUSAMU JOKYMEHTOB AKaJIEMUHU.

[lepeuenp ¢ynkumii no npesrenpbHocTH Kadeapsl Kak CTPYKTYpHOH €IMHMIIBI
Axangemnu.

- y4yacThe B NpOo(OpPUEHTAIIMOHHON paboTe B LIKOJIAX, JHIESIX, KOJUIeIHKax, Ha
MPEANPUATUSAX U B OPraHU3aLMIX;

- yyacTue B paboTe Mo opraHu3anuu Habopa u mpueMa aOUTypUEHTOB B COCTaBe
WHCTUTYTA;

- y4acTHe B JHSIX MEPBOKYPCHHUKA, OTKPBITHIX JIBEpEH, BCTPEUax C BBITYCKHUKAMHU,
MEPOIPUATHUAX KYJIbTYPHO-IIPOCBETUTEIHHON pabOThl MHCTUTYTA U AKaJIEeMUH U TIP.;

- yyacTue B MEpONPUATUAX, MPEAYCMOTPEHHBIX €XKErOJAHbIMU IJIaHAMU Y4eOHO-
BOCIIUTATEJILHON U BHEAY TUTOPHOM pabOThI ¢ 00yYaroIMMHUCH;

- opraHu3zanusi M ImpoBejaeHue camoobOcienoBanus Kadeapsl B COOTBETCTBUU C
MPOLETy PO, YCTAHOBJICHHON JOKYMEHTaMU AKaJIEMUH;

- peryJsipHasi peMTHUHrOBasi caMOoOlleHKa JiesTeabHocTH Kadenpsl B cooTBETCTBUU
C MPOUEIYPOM, YCTAHOBICHHOW TOKYMEHTaMU AKaJIEMUH,;

- yuactue B pa3zpaboTke u BHeapeHuu Ha Kadenpe nokymeHTOB AKageMuu.

2.4. K nonnomouusim Kadenpsl oTHOCATCSA:

- WCIIOJIb30BaHME 3akperuieHHbIX 3a Kadeapoit momemieHuit ans mpoBeleHUs
KOHCYJIbTAlluM, JOMOJHUTENbHBIX YYEOHBIX 3aHATHI C O0OyYaromIMMHCS 10 OCHOBHOM
o0Opa3oBaTeNbHON MporpamMme, sl MPOBEACHUS HAYYHBIX HCCIEIOBAaHUN MO TUIaHy
Kadenps! 1 koHCYyNIbTalIUN aCIUPAHTOB;

- COCTaBJICHHE pabO4YMX MPOrpaMM TUCIUIUIMH C YY4E€TOM TpPeOOBaHMI y4eOHBIX
IUTAHOB, KBaJU(UKAIMOHHBIX XapaKTePUCTUK, MPEACTABICHHE HX Ha PaCCMOTpPEHUE
y4e0HO-METOANYECKOTO YIIPABICHUS U YTBEPXKICHUS MPOPEKTOpOM 110 YP;

- IPOBEACHUE aHAIM3a COACPKAHUSI U KAYeCTBA MPENOJAaBAHUS BCEX TUCLUILINH
CHEIMAIIBHOCTEH COBMECTHO C 3aMHTEPECOBAaHHBIMU Kadenpamu M IpenojiaBaTelsiMu,
pa3paboTka MpeUIoKEHU MO TOBBIIICHUIO 3aMHTEPECOBAHHOCTH OOYYaIOIIUXCS B
yuebe, UX CTPEMJICHUS K MOTYYSHHUIO 3HaHWN, YMEHU, HABBIKOB U KOMIIETECHIIHIA;

- MPEACTaBJICHUE PEKTOpPY AKaJAeMHUU MPEI0KEHHI O BHECEHWU H3MEHEHUH B
MITaTHOE pacliicaHue, MpueMe, YBOJIbHEHUSIX U TIEpEeMEIeHUsX coTpyaHruKoB Kadenpsl,
MX TOOLIPEHUHU U HaKa3aHUH;

- obecrieueHue COMPOBOKICHUS U aKTyalIn3aluu KadeapansHoil nHpopmaiuu (B
TOM YHCJEe Y4eOHO-MeToau4YecKas JOKyMEHTallus W 3ajJaHus ajs oOydaromuxcs) B
ANEKTPOHHOU MH(POPMAIIMOHHO-00pa30BaTENBHON cpelie AKaJleMuu;

- Ipe3eHTalusl AKaJIeMUU BO BHEIIHUX OpPraHU3alysax 10 BOIIPOCaM JIEATENbHOCTH
Kadenpsr.

2.5. Corpymnuku Kadenper wumeroT gpyrue mnpaBa U HOJIHOMOYHS,
IIPEyCMOTPEHHBIE B COOTBETCTBMM C 3aKJIIOYEHHBIMH TPYJIOBBIMH JIOTOBOPaMH,
JNOJDKHOCTHBIMM ~ MHCTPYKUHMSAMH,  TPYAOBBIM  3aKOHOAATeNbCTBOM  Poccuiickoit
denepanuu U YCcTaBoM AKaJIeMHH.

2.6. Kadenpa ob6s13ana:

- obecrieunBaTh BBICOKYIO J(PQPEKTUBHOCTH BCEX HANpaBICHUNA  CBOEH
NESITENIbHOCTH;

- HE JI0NycKaTh HapyweHui [IpaBuil BHyTpeHHET0 TPYI0BOrO paclopsIKa.



2.7. Corpynnuku Kadenpsl 00s3aHbI:

- COOMI0IaTh TPYAOBYIO JUCIUIUINHY;

- BBINOJHATH JOJDKHOCTHBIE OOS3aHHOCTH, HWHIWBUAYalbHbIC TUIAHBI PabOTHI,
nopyueHnus 3asenaytomiero Kademnpoii;

- y49acTBOBaTh B 001X meponpustusx Kadenper, nacTuTyTa, AKameMun;

- HECTH WHBIE OOS3aHHOCTH B COOTBETCTBHHM C TpPYAOBBIMU JOTOBOPaMH,
JIOJDKHOCTHBIMA —~ WHCTPYKIUSIMH,  TPYIOBBIM  3aKOHOJATENBCTBOM  Poccuiickoit
Oenepannu U Y CcTaBOM AKaJEMUH.

2.8. IlpenycmarpuBaroTCcsl CIEAYIOIIME BUIbI AJMUHHCTPATUBHBIX B3BICKAHUM,
MPUHAMAEMBIX B paMKaX JEHCTBYIONINX HOPMATHBHO-TIPABOBBIX aKTOB:

- oTka3 (MOTHBHpPOBaHHBIM pemieHneM CoBeTa WHCTHTYTA, YTBEPKICHHBIM
MPOPEKTOPOM MO  y4yeOHOM paboTe) OT YCIAYr OTAEIBHOTO IpenojaBaTens
(npenonasareneit) Kadenps! B paboTe B JaHHOM UHCTUTYTE;

- mepecMoTp (pelenneM Y4deHoro copeta Akaaemun) npasa Kadeaps! Ha yyactue
B peaiu3alnuu o0pa3oBaTeNIbHbIX MPOrpaMM, JMOO HaJIOKEHHE BPEMEHHOrO 3ampeTra Ha
OTJCNbHBIC BUJIBI €€ IS TEIIbHOCTH;

- pachopmupoBanue Kadenpsor.

2.9. OTBETCTBEHHOCTh 3a Ka4€CTBO M CBOEBPEMEHHOCTH BBIMIOJIHEHHUS 33/ad H
(GYHKIHIA, BBITOJIHEHUE TUTAHOB paboT MO BCEM HAIpaBIICHUSAM aestenbHocTH Kadenpsr,
a Takxke 3a co3fgaHue YyciaoBHM ans 3¢d(EeKTUBHON paboThl MPENnoAaBaTENbCKOTO U
y4eOHO-BCIIOMOTaTeILHOTO cOCTaBa HeceT 3aBenyromuii Kadeapoii.

3. COCTAB, CTPYKTYPA U YIIPABJEHUE KA®EJIPOI

3.1. CocraB, cTpyKTypa U KolnuecTBeHHbII cocTaB Kadenpsl 3aBucaT o oobeMa
U XapakTepa y4eOHOI Harpy3ku, o0bemMa M XapakTepa HayuYHbIX HCCIIEIOBAHUN, MHBIX
OPUYUH,  NPEAYCMOTPEHHBIX  HOPMATUBHO-TIPABOBBIMU M OpPraHU3alMOHHO-
paciopsIUTENIbHBIMU  JOKYMEHTAMU COOTBETCTBYIOIIMX MUHUCTEPCTB M AKaJIeMHH.
CoctaB, CTpyKTypy, a Takke H3MEHEHUS K HHMM YyTBepxkaaeT pektop. Kadenpa, B
3aBUCUMOCTU OT o0beMa Harpy3kd, OpraHu3yercs, Kak MpaBuiio, B COCTaBE HE MeHee 5
IITAaTHBIX €AWHUIl (MperojaBaresieil), u3 KoTopblx He MeHee 60% JOMKHBI HUMETh
YYCHYIO CTEIICHb U (WJIM) 3BaHHE.

3.2. Kadenpa MoxkeT uMeTh B CBOEH CTpPyKType: yueOHbIe maboparopuu,
KOMITBIOTEPHBIE  KJIACChl, METOAMYECKHE KaOWHEThl, HAyYHO-UCCIIEA0BATEIbCKUE
JabopaTopHH.

3.3. Ha Kadenpe mpemycmaTpuBaroTcsi  JODKHOCTH  Tpodeccopcko-
npenogaBatenbckoro coctaBa (IIIIC) u  ydeOHO-BcmoMorarenbHOro mnepconana. K
npodeccopcko-Mpeno1aBaTeIbCKUM OTHOCITCS JOJKHOCTU 3aBenaytomiero Kademnpoid,
npodeccopa, JOlLIeHTa, CTapuiero mpernojaaBarens, accucteHta. K ydeOHo-
BcrioMoratenbHoMy TmiepcoHany Kadeapsl oTHOCSTCS 3aBemyroliue J1abopaTOpUsSMU,
nabopaHThl, METOAUCTHl. B cocraBe kadenpsl MOryT OBITH JODKHOCTH TJIABHOTO U
CTapIlero Hay4YHOTO COTPYIHUKA.

3.4. 3amenieHue JOMHKHOCTEH MPodheccCOpCKO-MPErnoaaBaTeIbCKOT0 COCTaBa |
HAyYHBIX COTPYIHHKOB MPOBOJUTCS MO TPYJIOBOMY JOTOBOPY, 3aKIOYaEMOMY C
COOTBETCTBYIOIIUM Pa0OTHUKOM. 3aKIFOUEHHIO TPYJIOBOrO JOTOBOpa MPEIIIeCTBYET
KOHKYPC, IIPOBOJIMMBIN B COOTBETCTBHM € YCcTaBOM Akajgemuu u [lopsakom nposeneHus
KOHKypCa Ha 3aMEIICHHUE JOKHOCTEH Hay4YHBIX PAOOTHHKOB, YTBEPKICHHBIM MPUKA30M
Muno6pnayku Poccun ot 02.09.2015 Ne 937.
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3.5. VYwueOuas Harpy3ska uisi HpOQPeCcCOPCKO-TIPENoIaBaTeIbCKOrO0 COCTaBa
YCTaHaBJIMBAETCS PEKTOpOM B cooTBeTcTBUU ¢ [lpukazom «OO0 yTBepkKIEHHUH HOPM
BPEMEHH I pacueTra yueOHOM pabOThl MU OCHOBHBIX BHJOB y4e€OHO-METOAMYECKUX U
Ipyrux paloT, BBINOJHAEMBIX Ipodeccopcko-npenoaaBareabckum coctasoMm [IIIC
OI'bOY BO «CeBKal'A»».

3.6. CorpynHuku Kadeapbl peryjaspHO TMOBBIIIAIOT KBATU(PUKALMIO IMyTEM
CT@XUPOBKH, OOYy4YEHMs] B HHCTUTYTax, Ha (axkyJbTeTax M B LEHTPAaX MOBBILICHUS
KBAIM(UKAIIMU, Y4YacTBYSl B HAay4YHO-HCCJIEIOBATENbCKOM M MeJarornyeckoil padore,
HAy4YHBIX KOH(EPEHIUAX, CUMIIO3UyMaX.

3.7. CoxepxaHue U periiaMeHTaIo paboTel TPodeccopCcKo-MpenoaaBaTeIbCKoro
coctaBa Kadenpsl omnpeaenstoT 0JKHOCTHbIE HWHCTPYKLUHU, TPYIOBBIE JIOTOBOPBI,
MHIUBUAYaJbHbIE IUIAHBI pabOThI MpernojaBarens, rpadukd padoThl MpernoaaBaTens,
YTBEP)KJIEHHBIE pPACMMCAHMUS Y4EOHBIX 3aHATUH M SK3aMEHOB, IpaduKu y4eOHOro
npouecca, JJOKalabHbIE aKThl AKaIEMUU.

3.8. CogmepxaHue W perjaMeHTanuio paboTsl Japyrux padotHukoB Kadenps
OTIPEICIISAIOT TPYIOBbIE TIOTOBOPHI, TOJ)KHOCTHBIE HHCTPYKIUU U IpaduKu paboThI.

3.9. OcHoBHble BuIbl AesTenbHOCTH Kadenpel obOcyxnaloTcs Ha 3aceaHMsIX.
PaGora kadenpsl ocymiecTBiseTcs B COOTBETCTBUM C TOJOBBIMH  IUIAHAMH,
OXBAaTHIBAIOIIMMHU  y4eOHYI0, HAy4YHO-METOJMYECKYl0, HayYHO-HUCCIEeI0BaATEIbCKYIO,
BOCIIUTATENbHYIO M MHbIE BUIbI padboT. OOCyk/IeHrEe X0/1a BBIMOJHEHUS 3TUX IUIAHOB U
JIPYTUX BOIPOCOB JAesTeNbHOCTH Kadeapsl mpoBOAMTCS peryispHO Ha 3aceaHUsIX
Kadenpel mon mnpencenarenscTBOM —3aBEOYIOIIETO0 € y4dacTHeM HpodeccopcKo-
npenogaBaTesnbckoro coctaBa Kadenpsi.

3.10. 3acemanus Kadenpsl mpoBoAsSTCS OAWH pa3 B MECSIl B COOTBETCTBUU C
TOJIOBBIM IIJIAHOM pabOThl B yCTaHOBJIEHHBbIE CPOKU. BHeouepeaHble 3acelaHUsi MOTYT
IPOBOAMUTHCS IO Mepe HEOOXOAUMOCTH.

3.11. Ilpeanoxxkenus no nosectke 3acenanusi Kadeapbl MOryT BHOCUTBCS JTHOOBIM
corpynuukoM Kadenpsl. Pemennem OONBIIMHCTBA COTPYAHUKOB MOBECTKA JHS MOXET
ObITh M3MEHEHA, JIONOoJHEHa. B Hee MOryT ObITh BKIIIFOUEHBI BOIPOCHI, HE TpeOyroIIue
npenBapuTenbHOW  moarotoBku. Ilo  mpemioxenuto  3aBenytomiero  Kadenpoit
YTBEPKIACTCS PErJIaMEeHT 00CYKJIEHUSI TPUHSITHIX K PACCMOTPEHHUIO BOIIPOCOB.

3.12. B 3acemanmsax Kadenpsr yuactByeT Bech coctaB Kadenpsl. Ha 3acemanms
Kadenpsr MoryT OBITH MpUTIIAIIEHBI TTPETIOaBATENN IPYTUX Kadeap, BHICIINX Y4eOHBIX
3aBe/IeHU, paOOTHUKU 3aMHTEPECOBAHHBIX OPTaHU3AIIHIA.

3.13. T'onocoBaHue OCYIIECTBISIETCS BCEMHU MPUCYTCTBYIOIIUMH Ha 3aceIaHUU
yienamMu Kadenpel. [lo oTaensHbIM Bompocam ompezensercs (popma TojaocoBaHUs -
oTkpbITas uinu TaiiHag. Kaxnaerii unen Kadenpsl umeer ogun romoc. Ilpu paBeHcTBe
TOJI0COB roJioc 3aBeayromniero Kadeapoii siBisieTcs: pemaronmm.

3.14. Ha xaxxnom 3acenanuu Kadeapsr 06s3aTenbHO BEAETCS MMPOTOKOII, KOTOPBIN
noJnuckIBaeTcs 3aBeaytommmM Kadenpoil u cekperapeM gaHHOTO 3aceaHMs.

3.15. CognepxaHnue, opraHu3allis U METOJUKA BBHITIOJHEHHUS BCEX BHUJIOB PadOT
OTpa)kaloTCsl B JOKyMeHTaluu, koropyio Kadenpa Bemer M XpaHUT B COOTBETCTBHU C
MPUHATON B AKaJIeMUH HOMEHKJIATYpOH Je.

3.16. Kadenpa nomxHa HMETh AOKYMEHTAIMIO, OTPAKAIOIIYIO COJEp KaHUE,
OpraHM3alMI0 M METOJUKY IpPOBEACHHUS YYEOHOTO M Hay4YHO-HCCIIEI0BATEIbCKOTO
mporecca, IepedeHb KOTOpoHu ompexaensercs HWHCTpykuuen 1o JesonpOU3BOJCTBY
BBICIIErO  y4yeOHOro 3aBeieHus, yrBepkiaeHHoW IIpukazom  MunoOpa3oBaHus
Poccuiickont denepanyu.


consultantplus://offline/ref=A8312EB8FCE58880ACF110E15661A92F0923EC87F291F06286B8873009E84EFF5FDFB54D2225235Ee3s2N

4. PYKOBOJCTBO KA®E/JIPON

4.1. Kadenpy Bo3MIaBiasieT 3aBEAyIONIUN, H30UpaeMblii YYEHBIM COBETOM
AxanemMun u3 4yuciia HaumOosee KBaIU(UIUMPOBAHHBIX M aBTOPUTETHBIX PAOOTHUKOB
AxazneMuu COOTBETCTBYIOIIETO MNpOoQuMiIs, HMMEIIIEro BhiclIee MpodeccuoHanbHOE
oOpa3oBaHHeE, yUEHYIO CTEIIEHb M YYEHOE 3BAHUE, CTAK HAyYHO-TIeIarornueckoil paboThl
WIKM paboThl B OpraHU3alMAX [0 HAMNpaBJIEHUIO MPO(ECCHOHATBHOW JeATEIbHOCTH,
COOTBETCTBYIOUIEH J€ATEIbHOCTH Kaeaphl, HE MEHee 5 JieT.

[IpenBapurensHo KaHauaatypa 3aBenyromero Kadenpoit paccMmarpuBaeTcss Ha
3acenanuu Kadeapel nmon mpenceaarenscTBoM aupekTopa FOpuanyeckoro MHCTUTYTA.
Ha npoBonuMoMm 3acejaHuu 3aciyIIUBAOTCS MPEICTABICHUS KaHauaaTa (KaHau1aToB) U
MyTEeM T'OJ0COBaHUs (TalHOTO WM OTKPHITOTO) NPUHUMAETCS PELIEHUE O PEKOMEHIallun
K M30paHuI0 Ha JOJDKHOCTH 3aBenytromiero Kadenpoir ogHOro MM HECKOIbKUX
KaHAUaToB. ['0J0coBaHME CUMTAETCS COCTOSBIIMMCS, €CJIM IMPUCYTCTBOBAJIO HE MEHEE
2/3 cHuMCOYHOTO cocCTaBa WITaTHBIX MpenojaBaTeneil. Pe3ynabTaThl TON0COBaHUS
OTIPEEIAIOTCS MPOCTHIM OOJIBITUHCTBOM.

Pexomenn0oBaHHYI0 KaHAWAATypy paccMaTpuBaeT U corjacoBbiBaeT (CoBeT
KOpunnueckoro wmHctuTyTa. BbiOOphl 3aBenytomiero Kadenpoit mo mnpeactaBieHHIO
Kadenpet u CoBera FHOpuanueckoro MHCTUTYTa MPOBOJAATCS HA 3acElaHUU YUEHOTO
coBeTa AkaJeMHH MMyTeM TaliHOro rosiocoBanus. M306pannbiii 3aBenyrommii Kadenpoit
Ha3HAyaeTcsl Ha JOJDKHOCTh NpPUKa3oM pekrtopa Akanemuu. 3aBemyrouinit Kadenpoit
UMEET CTaTyC PYKOBOAMTEIS OCHOBHOIO CTPYKTYPHOIO THOIpAa3AciieHus AKaleMuu.
IIpaBo mOCTaHOBKM BOIPOCA O JOCPOUYHOM OCBOOOXIEHUH OT JOJKHOCTH 3aBEAYHOIIErO
Kadenpoit Yuenbim coBeToM AkaneMuu NPUHAUIEKUT peKTopy, AupekTopy u CoBery
IOpuauueckoro nHCTUTYTA.

4.2. OOmee  pykoBOACTBO  KadeapamMu  OCYIIECTBISE€T  BBIOOPHBII
IPEJICTaBUTEIbHBIA OpraH - COBET MUHCTUTYTA.

4.3. 3aBenyromuii Kagenpoii ocyiiecTBiasieT OpraHu3alnio U pyKOBOACTBO BCEMHU
HanpaBiaeHusMu JestenbHocTu Kadenpsl. 3asenyromuit Kadenpoit HeceT mnonHyro
OTBETCTBEHHOCTh 3a KaueCTBO M CBOEBPEMEHHOCTb BBIIIOJHEHUS BO3JIOKECHHBIX
HactosmuM Ilonoxxennem Ha Kadenpy 3agau, peanusanuto miana pabotsl Kadenpsr mo
BCEM HaIIpaBJIECHUAM AEATEIbHOCTH.

4.4. ITpu He0OXOTMMOCTH Ha OCHOBAHUU MpeCcTaBleHus 3aBeaytomiero Kadenpoit
M0 COTJIACOBAHMIO C JAUPEKTOPOM M Ha OCHOBAHUU €ro IMpukasza 3aBenyromuil Kadpenpoii
MOJKET JIeJIernpoBaTh 4acTh pyHKUUH 1o ynpasieHuto Kadeapoit apyrum coTpynHukam
Kadenpsr.

4.5. 3aenyromuii Kadenpoit oTuuThiBaeTcs B CBOCH JCATEIBHOCTH TEpPE.
VyenbiM coBetoM Akagemuu, COBETOM MHCTUTYTa, JIUPEKTOPOM, KYypUPYIOIIUM
IIPOPEKTOPOM, PEKTOPOM.

5. OTBETCTBEHHOCTb

5.1. OTBETCTBEHHOCTH 3a HaJJIeXkalllee U cBoeBpeMeHHoe BhinmoiHeHue Kadenpoit
TpebOBaHUl, TMPEAYCMOTPEHHBIX HacTosmuM [lomokeHnem, HeceT 3aBeayIOIIUN
Kadenpoii.

5.2. Ha 3aBenytomero Kadenpoii Bo3naraercs mepcoHalibHasi OTBETCTBEHHOCTD 34!

- opraHmzanuio aesTenbHOCTH Kadenpsl mo BBHIMONHEHHWIO 3a1a4 U (YHKIUH,



BO3JI0’KE€HHBIX Ha Kadenpy;

- opranm3auuio Ha Kadenape omnepaTuBHOM M KauyeCTBEHHOM MOJATOTOBKU U
WCIIOJIHEHUSI ~ JIOKyMEHTOB, BEJCHHUE  JIENONpPOU3BOJICTBA B  COOTBETCTBUU €
ACWCTBYIOMIMMY MIPABUIAMH U WHCTPYKIUSIMH;

- cobmoaenue pabotHukamu Kadenpel TpynaoBol U NPOU3BOACTBEHHOMU
TMCIUTUTHHEI,

- COOTBETCTBHE 3aKOHOAATENbCTBY Poccuiickoil Penepanuy BUMPYEMBIX UM
MIPOEKTOB MPUKA30B, HHCTPYKUMUH, MOJO0KEHUN, TOCTAHOBIEHUN U JPYTHX JOKYMEHTOB,
JIOKAJbHBIX aKTOB AKaJeMHUU.

5.3. OtBeTCTBEHHOCTh COTpPYAHUKOB Kadenprsl ycTaHaBIMBaeTCs HACTOSIIUM
[TonmosxeHreM 1 JOKHOCTHBIMHA WHCTPYKITUSIMH.

6. IMYIIECTBO U CPEACTBA KA®E/IPbI

6.1. B nensx obecrnieueHus: oOpa3oBaTeNbHON JEATENHHOCTH B YCTaHOBJICHHOM
nopsanke 3a Kadenpoit 3akperuisitoTcsi moMenieHusi, KOMIbIOTEPhI, OPIrTEXHUKA, CPEJICTBA
CBA3M M HHBIE TNpPEAMETbl OpPraHM3alMi TPYAOBON NEATEIbHOCTH. 3aKperuiieMoe 3a
Kadenpoii umyniecTBo, HaX0IUTCS B ONIEPATUBHOM YNpaBIeHUU AKaJeMHH.

6.2. MarepuaibHO-TexHHYecKkoe obecrieueHne Kadeaper ocyiecTBisercs 3a cyeT
CpEIICTB, NPEAYCMOTPEHHBIX 3aKOHOAATENBLCTBOM Poccuiickon denepanuu.

7. BBAUMOOTHOIIEHUSA KA®E/IPbI
C IPYI'MMU CTPYKTYPHBIMMU IIOAPA3SJEJEHUAMU AKAJTEMHUUNU

7.1 Kadenpa npuHHMaEeT K HUCIOTHEHUIO BCE MPHUKA3bl PEKTOpa MO AKaJeMUHu U
WHCTUTYTY, KACAIOIIHUECS €€ ACSITEIHHOCTH.

7.2 Kadenpa mpuHMMaeT K HCHOJHEHHIO Bce pemeHus CoBeTra MHCTUTyTa U
Vuenoro coBeta AkaJIeMHH.

7.3 Kadenpa B3auMOJCHCTBYeT ¢ y4eOHBIMH, aJIMUHHUCTPATHUBHBIMH M WHBIMHU
nojipa3ieiecHusIMU AKaJeMUH U PEeryJUpyeT CBOM OTHOIICHUSI C HUMH B COOTBETCTBUU
CO CTPYKTypo# AKaJeMuH, MPOIEAypaMH YIIPABJICHUS, ONPEACICHHBIMUA B JOKYMEHTax
AkaeMuu, OpTraHU3allMOHHO-PACTIOPAIUTEILHBIMA ¥ HOPMATHBHBIMH JOKYMEHTaMU
Axagemun, YcTtaBoM AKageMuU.

8. IPOYEE

8.1. Cpoxk nelictBust ganHoro [lonoxeHus mpekpamaercss ¢ MOMEHTa MPUHATHS
Y4eHBIM COBETOM M YTBEPKIIEHUS peKTOpOoM AkaaemMuu HoBoro [lonoxeHus.

8.2. I3meHeHne HauMeHOBaHUs AKaJIeMUH, a TAKKE CMEHA peKTopa AKaJeMUU He
MpeKpamaer aerncreue Hacrosuero [onoxenus.

8.3. Bce u3MeHeHMs W JAONONHEHUsT B HacTosiiee l[lonoxkeHue BHOCATCS IO
peuieHno YueHoro copeta AKaJJleMUU U YTBEPKAAKOTCS MPUKa30M PEKTOpA.

8.4. Bo BceMm, uTO He yperyiupoBaHo HacTosmum [lonoxxeHrneM B OCyIIECTBICHUU
cBoeil  gesrenbHOCTHM  Kadempa  pyKOBOJICTBYETCS ~ HOpPMaMH  JICWCTBYIOIIETO
3akoHogaTenbeTBa Poccuiickon denepannu.



COT'JTACOBAHUE:
IIpopexrop no YP
[Ipopextop mo HPMuMC
[IpopexTop mo MII
['maBHbI OyxranTep
Hauvanpnuk ITY
Hauvanbauk @Y
Hauvanpauk YK
Havaneauk YMY

[Ipencenarens [Ipodroma

Jupekrop

I'.1O. Haropnas
J.M. DnueB

O.H. lapmunosa
A-A.M. KazaHunkoB
0O.M. MawmbeToBa
T.C-VY. AmxueBa
O.I1. ®etucona
JLY. CemenoBa

M.K. bexanosn
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