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1. OBIIUE MNOJIOXEHUSA

1.1. OtTaen aBroMaTu3alldd W BHEAPEHUs LU(QPOBBIX CEPBUCOB (Janee —
Otzei) SBISETCS CTPYKTYPHBIM INOJApa3fielieHueM (enepasbHOro rocy1apCTBEHHOIO
OIOKETHOro 00pa3oBaTelIbHOrO YUpeXAeHHs Bbicuiero obpasoBanus «Cesepo-
KaBkasckasi roCy1apCTBEHHas akaieMus» (fajee — AKaeMus).

1.2. Hacrosuee ITonoxxeHue peryiupyer aesareabHocTs OTaena, onpeneser
ero 3ajadd U (QYHKIMH, CTPYKTYpY, IpaBa M OOA3aHHOCTH PaOOTHUKOB, MOPSIOK
OpraHHM3alliy U paboThl, CO3AHNUs, PEOPraHu3aluy U TUKBUIauuy OT/iena, BHECEHUS
u3MeHeHwuit B Hacrosuiee [lonoxenue.

1.3. B cBoeii pesrempHocTH OTHEn pPYyKOBOACTBYETCS IE€UCTBYIOIIUM
3akoHOHaTenbcTBOM Poccmiickoi  Denmeparuu, YctaBoM AKaneMHMM, WHBIMU
HOPMAaTUBHBIMH JIOKAJIbHBIMU aKTaMU AKaJIeMMH, a Takke HacrosiuM [looxeHneM.

1.4. Koopmuuaiuto pgesitensHocTH  OTAena  OCYLIECTBISIET  HaudalbHHK
WHbOPMaLOHHO-TEXHUYECKOTO YIIPaBIeHuUs (aee YIpaBJIeHHUE).

1.5. Tpynossie o0si3aHHOCTH paboTHMKOB Otnena, yCaoBUsS HX Tpyna
ONpeENSIOTC TPYIOBBIMH JIOTOBOPAMH, 3aKJIIOUEHHBIMH C KaXIbIM PabOOTHUKOM,
pactosuM I[lonoxenueM, IlpaBwiaMyd BHYTPEHHEro pacrnopsaka AKaJeMHUu U
WHBIMU JIOKQJIBHBIMH aKkTaMM AKaJIeMHH, a TaKKe IOJDKHOCTHBIMH HHCTPYKLHMSIMU
paGotaukoB  Otamena.  JIOJDKHOCTHbIE — MHCTpYKUMM — paboTHHKOB  Otnena
yTBEPKIAIOTCsS PEKTOPOM AKaIeMHH 110 NPEICTABICHUIO HAYaIbHUKA YTIPaBIICHHUS.

1.6. K noxkymentam Ortmena, MOMHUMO PaOOTHHMKOB, IPaBO OCTyIla MMEET
PekTop, HayaJbHWK YOpaBlIeHHs, a TAKXKE JIMIA, yNOJHOMOYEHHBIC Ha IIPOBEPKY
nesterpHOCTH  OTnena, HWHbIE JIMI@a B COOTBETCTBHM C  JICHCTBYIOLIMM
3aKoHOHaTeNbCTBOM Poccutickoit denepanuu.

1.7. Tlomoxenme o006 Ortnene, BHOCHMBIE HU3MEHEHHA H JIOIOJHCHMUS

YTBEPXKIAIOTCS IpHUKa3oM Pekropa AxaneMun.
2. OCHOBHBIE 3ATAYHX U ®YHKIINHA

2.1. OcuoBHbIMU 331a4amu OT1€ena SABISIOTCS:

2.1.1. Pa3paboTtka,BHEAPEHHE, MOJEpHU3ALUA u COIIPOBOXKIEHUE
IIPOrPaMMHOr0 OfecIiedeH s, HaxoAsIerocs B komrereHuuy Otnena.

2.1.2. O0yyeHre ¥  KOHCYJbTHPOBaHHWE  COTPYAHHKOB  CTPYKTYPHBIX
nozpaszeieHuii AxageMuii B BOIpocax BHEIPEHHs U SKCIUTyaTallid MPOrpaMMHOIO
obecriedeHus1, Haxoasmero B komnerenuuu OTaena.

2.1.3. ConpoBosxieHre paboThl IPUEMHOM KOMHUCCHH.



2.2. B COOTBEICTBMM C BO3JIOKEHHBIMHM Ha Hero 3amadamu Otaen
OCYIIECTBISIET CIEIYIOLIME QyHKIMH:

2.2.1. Pa3paboTka IporpaMMHOro OoOecleueHHuss ¥ MPOrpaMMHBIX MOJIYJIEH C
LIETBI0 aBTOMATH3aIMU OM3HEC-TIPOLIECCOB.

2.2.2. Opranusaiysi O0CTyNa COTPYAHHUKOB CTPYKTYPHBIX IOAPAa3JE/ICHUH K
WCIIOJb30BAHUIO TPOrPAMMHOIO 00€CHeYeHHs, HaXOUAIIErocss B KOMIICTCHIIMH
Otpena.

2.2.3. YcraHoBKa, HAcTpoiika W OOHOBJIEHHE NPOrPaMMHOIO OOECIECYEHHs,
HaxoJsIIerocs B komnereHuuu Oraena.

2.2.4. Hacrpoiika WHTerpanyu IporpaMMHOrO 00ecneueHus, HaXOAsIIErocs B
xommerenuuu Otaena, ¢ benepamsabsiMu cepBucamu (PUC I'MA, Cynepcepsuc, [ IC
CLIOC).

2.2.5. BoigBieHHe W yCTpaHeHHE OMIMOOK B JaHHBIX I[OJb30BATENIEH IIPU
WCIOJb30BAHUKM IIPOTPAMMHOI0 OOECHEUEHHUs, HaXOM[LIErocss B KOMIETCHLHMU
Otnena.

2.2.6. Omnpenenenne  MOTpeOHOCTEH  CTPYKTYpHBIX — IIOApasAEieHHd  BO
BBEICHUHM B IIPOrpaMMHOe o0ecrieueHre HOBBIX (QYHKIMN M MX pean3alus, a TaKkKe
amanTanmyus ~ HMeromerocs  (QyHKIHOHalla IPOrpaMMHOro  oOecredyeHus: IO
COBPEMEHHBIE CTaHAAPTHI.

2.2.7. ®opmupoBanue (HOpM OTUETHOCTH B paMKax KommeTeHuud OTaena.

3. CTPYKTYPA OTAEJIA

3.1. CIpykTypa, YHCIEHHOCTb M  IUTarHoe pacmucanue  Orzena
yTBEpKIaroTcs PEKTOpoM AKafeMHH O IPeCTaBIEHUIO HaYalbHIKa Y IPaBICHHS.

3.2.  Ortxen BXOOUT B COCTaB YIIpaBIeHU.

3.3. Crpykrypa Otnena:

3.3.1. Haganpruk OTAena.

3.3.2. 2 umKeHepa-nporpaMMMCTa.

4. PYKOBOJIACTBO

4.1. Ortnen Bo3riasisieT HadyadlbHUK OTAena, NPUHUMAEMbI Ha YKa3aHHYHO
JOJDKHOCTB MpHKa3oM Pextopa AKaneMHuH.

4.2. Hauvansuuk OTaena OCyLIECTBISIET PYKOBOIACTBO BCEH NEATEIBHOCTHIO
OTena ¥ MOJYMHSIETCS HEMTOCPEICTBEHHO HAaYaJIbHUKY Y IPaBJICHUS.



4.3. O6imee pyKOBOJICTBO U KOOPIMHALMIO NeATENbHOCTH OTaena ¢ ApyTruMu
ToJpa3ie/IEHUsIME AKaIeMUH OCYILECTBIISIET HAYaIbHUK Y IIPABIICHNUSL.

4.4. Havanpauk OTAEIa BBIIOJIHAET CIEIYIOMNE 00SI3aHHOCTH:

4.4.1. Pykopogut mesTenbHOCThIO OTena, obecrieunBaeT OpraHU3aIMIO €ro
paGoThl, BHIMOJHEHKE 3a1ad ¥ QYHKIMH, onpeneneHHbIX HacTosnmM ITonoxenuem,
TIPUKA3aMH, PACTIOPSLKEHUSIME U TIOPYIEHUAMH PYKOBOJICTBA AKaleMHUH.

4.4.2. TpousBomutT NOROOpP M PAcCTaHOBKY KaapoB Othena COBMECTHO C
HAYaJIbHUKOB Y IIPaBIICHUS.

4.4.3. OcyIecTBIIsA€T KOHTPOJIb JAEATEIbHOCTH pAOOTHUKOB UTAena.

4.4.4. TlogrotaBiuBaeT MNPOEKTHl TODKHOCTHBIX MHCTPYKLHUH pPabOTHUKOB
Yrpasienus.

4.4.5. ObecrieunBaeT CO3JaHHe Ha pPabOYMX MECTax ONTHMAIBHBIX YCIIOBHM
JUTA BBICOKOIIPOHU3BOIUTEIBHOI0, KAUECTBEHHOT'O TPY/Ia.

4.4.6. Konrponupyer cobmoaenue paborHukamu Othena 3aKOHOAATEIbCTBA
Poccuiickoii @enepanyiu, ycraBa v JIOKaJIbHbIX aKTOB AxaneMuu.

4.5. Hauamsauk OTAesa UMEET MPaBo:

4.5.1. 3anpammBaTh y pyKOBOJUTENEH APYrMX CTPYKTYPHBIX IOJpa3ielIeHUH
AXafieMHM Marepuaibl ¥ WHGOPMALUIO, HEOOXOAUMBIE IUIS BBHINOJIHECHUS 3al1a4d H
(GyHKIWMA, BO3TOKEHHBIX Ha OTHe.

4.5.2. TIpoBepATh HCIOJHEHHE U TpeOOBaTh COONIONCHUA CTPYKTYPHBIMH
nofpasaeneHusiMu AKaJeMHN YCTaHOBIIEHHBIX TPeOOBaHUH U MOPS/IKA M0 BONIPOCaM,
oTHOCAIMMCS K Komnerenuuu O1ena.

4.5.3. B HeoOXOOUMBIX ClIydasX, MpH PELICHHH BOMPOCOB, CBSA3aHHBIX C
[IOpydYeHHeM DPYKOBOACTBA AKaJeMuy, MPHUBJIEKAaTh B yCTAHOBJICHHOM IOPIKE K
COBMECTHOM paboTe paGOTHHKOB APYTHX CTPYKTYpPHBIX NOAPa3/eeHH# AKaieMuHu.

4.5.4. laBaTh pa3bsCHEHMs, DPEKOMEHIAUMH M YKa3aHus TI0 BOIpOCaM,
BXOJSIIMM B KoMrneTeHuuro Otzaena.

4.5.5. 3anpamuBare y paborHukoB OThena marepuajbl U nHpopMalHIO,
HeOOXOIUMBIE JUTs BHIIOJIHEHHMS 3a/1a4 U GyHKIMH, BO3NOKEHHBIX Ha OTZAEN, a TakKe
Tpe6OoBaTh COOTBETCTBYIOLIYHO PEATN3ALIUIO BO3JIOKEHHbIX TTOJTHOMOYHH.

4.5.6. TpeboBarh OT paboTHMKOB OT/ENa BEIIIOJHEHUSA B [TOTHOM obbeme U Ha
BBICOKOM KAUeCTBEHHOM YPOBHE OOS3aHHOCTEM, OMPE/ICTICHHBIX MX NOJDKHOCTHBIMHU
AHCTPYKLIASIMU.

4.5.7. Tpebosate coOmofeHns paboTHukamu OThena 3aKOHONATENBCTBA
Poccuiickoii ®enepanuu, ycraBa Axanemuy, [IpaBun BHYTPEHHETO pacmiopsika
AKajeMul, IIpaBWJI OXpaHbl TpyJa M TEXHMKH 0€30MacHOCTH, TIOXKapHOU



6e30MaCHOCTH, BHITOJHEHUS pELIEH i YYEeHOro CoBeTa, MPUKA30B, PACIIOPSHKEHUN 1

WHBIX JOKATbHBIX aKTOB AKaJIeMUH, HOpyquI/Iﬁ PYKOBOACTBA AKkaneMuu.

D B3AHMOI[EfICTBPIE C IPYTUMHU CTPYKTYPHBIMHU
MNOJAPA3SAEJEHUSIMU AKAJTEMHUHA

5.1. Bsaumopeiictsue Otaesna ¢ ApyruMu CTPYKTYPHBIMH ITOJPA3ACICHUAMA
AxazeMuH oOIpelensercs 3anadaMd M (QYHKUMAMH, BO3JIOXKEHHBIMM Ha HEro

gacrosmuM llonoxxenuem.

6. CO3JAHUE, PEOPTAHU3AIVSA U JIMKBUIALIUA OTAEJIA,
BHECEHME U3MEHEHHH B IOJIOYKEHUE

6.1. Ortnoen cosmaercsi, peopraHuzyerci U JIMKBUAMPYETCS Ha OCHOBaHUU
npukasa PexTopa AkafeMuy M0 NPEACTABICHUIO HaYalbHIKa Y IIPaBIeHHS.

6.2. W3MeHenus B HACTOSIIEE MOJIOKEHHE YTBEPXKIaroTcs puka3zom Pexropa
AKxagemMuu.

6.3. C moOMeHTa IMOJITUCAHUsS HOBOIO IOJIOKEHUS, HACTOSLIEE IIOJIOKEHHUE

CUUTACTCs yTpaTUBIIMM CHILY.
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