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1. OO0uue mMo0KeHU

Hacrosimee [lonoxenue o padore ¢ nmepcoHaIbHBIMU JaHHBIMH PaOOTHUKOB
opranuzauuu pazpadboraHo B coorBercTBUU ¢ Kouctutyumeit P®, Tpynosbsim
konekcom P®, ®enepanpHbiM 3akoHOM OT 27.07.2006 Ne 152 — P33 «O
NEPCOHATBHBIX JTaHHBIX», U UHBIMU HOPMATHUBHBIMH aKTaMH, ACHCTBYIOIIMMHU Ha
teppuropun Poccuiickon denepanuu.

Hacrosimum [lonoxkennem onpenensieTcss MOpsiA0K NojydeHus, o0paboTKu,
XpaHEHHUs, Tepeladyu U JII0OOro APYroro MCHOIb30BaAHUS MEPCOHATBHBIX JAHHBIX
paboTHUKA, a TaKXKe BEACHHUS €ro JIMYHOro jefna (B ciydae, KOrjia OHO BEJETCs) B
COOTBETCTBHHU C TPYJOBBIM 3aKOHOAaTeNbCTBOM Poccuiickoit deneparum.

Henp Hacrosimero IlomoxkeHus — 3amuTa  MEPCOHAIBHBIX JTaHHBIX
pabOTHUKOB OpPraHU3aIliy OT HECAHKIIMOHUPOBAHHOTO JAOCTYIA U pa3TialieHusl.

Hacrosmee IlonmoxkeHue BCTymaeT B CHIIy ¢ MOMEHTa €ro YTBEPKICHHUS
PYKOBOJIUTEIIEM OpTraHM3alMU U JEHCTBYET OECCpPOYHO, JI0 3aMEHBI €ro HOBBIM
[Tonmoxxennem. Bce uzmenenus B [1om0xkeHne BHOCITCS ITPUKA30M.

2. Coop, 00padoTKa ¥ 3aIIUTA MEPCOHATBHBIX JAHHBIX PA0OTHUKA

[lepconanbHbie naHHbIE pPAOOTHHUKA OTHOCATCS K KOH(PUACHIIMAIBHON
uHpOpMaIUH, TO €CTh NOPSAAOK PabOTHl ¢ HUMH PETIAMEHTUPOBAH JEHCTBYIOIINM
3aKOHOAATeNIbcTBOM P® u  ocymiecTBisiercs ¢  COOJIIOAEHUEM  CTPOro
OIPEJIEIICHHBIX PABUJI U YCIOBUM.

O6mme TpeboBanmst 00pabOTKU MEPCOHATBHBIX TAHHBIX PAOOTHHKA!

o OO6paboTka MEePCOHANBHBIX JAHHBIX paboTHHKA MOXET
OCYILIECTBISATHCS UCKIIOYUTENBHO B LIENAX 00eCredeHus COONIO/IeHUsI 3aKOHOB U
WHBIX  HOPMAaTUBHBIX  MPABOBBIX  aKTOB, COACHCTBUS  pabOOTHHKaAM B
TPYAOYCTPOMCTBE, OOYYEHUU M MPOJBUKEHHUH MO CIy>KOe, oOecrieueHus TUYHOU

0e30IMacHOCTH pa6OTHI/IKOB, KOHTPOJIsI KOJHMYCCTBA M KadCCTBa BBITIOJTHSIEMOM
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paboThl U OOecHedyeHHs] COXPAaHHOCTH HMMYILIECTBa paboronmarens, paOOTHHKA MU
TPETHUX JIUII;

o [Ipu omnpegenenun oO0bemMa U colepkaHus 0O0padaTbIBa€MbIX
MEePCOHANBHBIX JaHHBIX pa0OTHHKA paboToAaTeNlb JOJXKEH PYKOBOACTBOBATHCS
Kouctutynueit P®, TpynoBbiM koaekcom P® u wuHbiMH  (eneparbHbIMU
3aKOHAMM;

o Bce nepconanbHble JaHHBIE paOOTHHMKA CIIEAYET MOJYy4YaTh JMYHO Yy
pabotHuka. Eciu nepconanbHbie JaHHBIE paOOTHUKA BO3MOXKHO MOJTYYUTh TOJIBKO
y TPEThEH CTOPOHBI, TO PAOOTHUK JAOJKEH OBITh YBEJIOMIIEH 00 ATOM 3apaHee U OT
HEro JOJKHO OBITh MOJYy4YeHO NHChbMEHHOE coriacue. Paboronmarens AOmKEeH
coOOmMUTh PAOOTHUKY O IeNAX, MNPEANoiaraéMblX MCTOYHMKAX M Crocodax
NOJIyYEHUSI TIEPCOHANBHBIX JAHHBIX, XapaKTepe MOMJICKAMMNX TMOJIYYEHUIO
NEPCOHAIBHBIX JAHHBIX M TOCIEJCTBUAX OTKa3a pabOTHUKA NaTh MHUCHMEHHOE
COTJIacH€ HA UX IOJYYEHUE;

o PaGoromatenr He wMeer TmpaBa ToNydaTb M 00pabaThIBaTh
NEepCOHAJIbHBIC JTaHHbIE PAOOTHUKA O €ro TMOJUTUYECKHUX, PEIUTHO3HBIX U WHBIX
yOeXKIEHUSIX M YaCTHOM JKM3HMU. B ciyyasx, HEMOCPEACTBEHHO CBSI3aHHBIX C
BOIIPOCAMH TPYAOBBIX OTHOIIIEHUM, B COOTBETCTBUHU €O cTtaThel 24 KoHcTuTynmu
P® paboronarens BmpaBe moiydaTh U oOpabaThiBaTh JaHHBIE O YACTHOM >KU3HU
pabOTHHKA TOJIBKO C €r0 MUCHbMEHHOTO COIJIACHS;

o PaGotomaTenr He wWMeeT mpaBa ToidydaTh MW 00pabaThIBAThH
NEepCOHAIbHbIE JaHHble pab0OTHUKA O €ro 4ieHCTBE B  OOIIECTBEHHBIX
O00BEIMHEHUAX WU €r0 MPOPCOIO3HOM NEATEIbHOCTH, 3a UCKIIOUEHUEM CIIyYaeB,
NPEeTyCMOTPEHHBIX (efiepaIbHbIM 3aKOHOM;

o [Ipy npuHATUM penieHuil, 3aTparuBarOllUX HHTEpPEChl pPaOOTHHKA,
paboromarens HE HWMEET IpaBa OCHOBBIBATHCA HA IEPCOHAIBHBIX JIAHHBIX
pabOTHUKA, MOJYYEHHBIX 3JEKTPOHHO WM B PE3YJIbTaTE€ UX aBTOMATU3MPOBAHHOMN

00paboOTKH.
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Wudopmanus, conxepxkaiias  NEpCOHAIbHbIE  JaHHbIE  PAOOTHHUKOB,
HCIIOJIb3YETCsl OpraHu3aliuei, B YaCTHOCTH, B LIE€JISIX BBITTOJTHEHUS TPEOOBAHUIA:

o TPYJIOBOTO 3aKOHOJATEIbCTBA HHBIX AaKTOB, COJEpKaIIUX HOPMBbI
TPYJIOBOTO TpaBa, MpuU NpuemMe Ha paboTy, MpHU MPEJOCTaBICHUU TapaHTUM U
KOMIICHCAIUuH U Jp.;

o HAJIOTOBOT'O 3aKOHO/ATEJIbCTBA, B YACTHOCTHU, B CBS3U C UCUUCIECHUEM
U YIUJIATOM Hajiora Ha J0XOAbl (PM3WYECKHUX JIMI], a TAKXKE €IUHOTO COIHAIBHOTO
HaJIora;

o NMEHCUOHHOTO  3aKOHOJATeNbCTBA  IIPHU dbopMupoBaHUU |
PEIOCTABICHUN TMEPCOHU(PUIIMPOBAHHBIX JAHHBIX O KaXJIOM TIOJIydaTelie
JI0XOJ0B, YYHUTHIBAEMBIX NMPU HAYMCIICHUU CTPAXOBBIX B3HOCOB Ha 00s3aTeIbHOE
MIEHCUOHHOE CTPAaXOBAHUE;

o 3aIll0JTHEHUE TMEPBUYHONW YYETHON JOKYMEHTAallMd B COOTBETCTBUH C
noctanoBiaeHueM ['ockomcrata P® ot 5 suBaps 2004 1. Nel «O6 yTBepkIeHUH
YHUDHUIIMPOBAHHBIX (OPM MEPBUYHON YUETHON JOKYMEHTAIIMH TI0 y4eTy KaJpoB U
€ro OIIaTe».

Jluna, Tmosyyarmpe TEPCOHANbHBIC JaHHBIE pabOTHUKA, OOS3aHbI
cOOJIIOTaTh PEKUM CEKPETHOCTU (KOH(PUASHIHMATBHOCTH). JJaHHOE MOJI0KEeHUE He
pacnpocTpaHseTcss Ha OOMEH MEePCOHATBHBIMU JTAHHBIMU PAOOTHUKOB B TMOPSIJIKE,
YCTaHOBIICHHOM (hesiepaibHbIMU 3aKOHAMMU.

3amura TEPCOHAJIBHBIX JAaHHBIX paOOTHUKA OT HEMPaBOMEPHOTO HX
WCIIOJIb30BaHUSI WM yTpaThl OJDKHA OBITH oOecriedeHa paboTojaTesieM 3a CueT
€ro CpelICTB B MOPSJKE, YCTAaHOBICHHOM TpyaoBbIM KojAeKkcoM P®D, wuHBIMHU
dbenepaabHBIMU 3aKOHAMM.

PaGoTHMKM ©W WX TIpPeACTaBUTENH JOJKHBI OBITh O3HAKOMIICHBI TIOJ]
pacnucKky ¢ JOKYMEHTaMU OpraHu3allid, YCTAHABIUBAIOUIMMU  MOPSAOK
00pabOTKH TIEPCOHANIBHBIX JTaHHBIX PA0OOTHHMKOB, a TAKXKE€ OCBEAOMJICHBI 00 HX

rpaBax U 00513aHHOCTSIX B 3TOW 001acTH.
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PaGoTHuKM HE MOKHBI OTKAa3bIBAaThCS OT CBOMX IpPaB Ha COXPaHEHUE U
3amuTy TaitHel. Ecu B TpyioBoM joroBope OyAeT coaepkaThcs HopMa 00 OTKasze
paboOTHUMKA OT JAaHHOrO IpaBa, TO B O3TOM YacTH TPYIOBOM goroBop Oyxaer
CUUTATHCS HEIEHCTBUTEILHBIM.

PaGotonarenu, pabOTHUKM M MX NPEICTABUTENN JOJKHBI COBMECTHO
BBIPA0ATHIBATH MEPHI 3aIUTHI IEPCOHATBHBIX JaHHBIX PAOOTHUKOB.

Jluunoe peno paOOTHUKA TNpU TMOCTYIUIEHMM Ha paboTy pabOTHUK

IPEIOCTaB/IsIeT MEPCOHANIbHBIE JJaHHbIE O cebe B JOKYMEHTHpPOBaHHOU (opme. A

UMEHHO:
o NacnopT WX UHOU JOKYMEHT, yI0CTOBEPSAIOIINNA JINYHOCTH;
o TPYAOBYIO KHHMXKY, 32 MCKIIOYEHHUEM CJIy4aeB, KOrja TPYIOBOMH

AOT'OBOP 3aKIH0YaCcTCA BIICPBLIC HIIN pa6OTHI/IK IMOCTYITACT Ha pa60Ty Ha YCJIOBHUAX

COBMECTHUTEIIbCTBA,
o CTPaxoBO€  CBHJIETENIBCTBO  TOCYJApCTBEHHOTO  IMEHCHOHHOIO
CTpaxOBaHUS;
o JOKYMEHTBl BOMHCKOTO Yd4eTa - JJisi BOCHHOOOSI3aHHBIX U JIHII,

MOJITIKAIINUX TIPU3BIBY HA BOGHHYIO CITYXkKOY;

o JTOKyMEHT 00 oOpa3oBaHuu, O KBaIU(UKAIIMA WIH HaJTUIUH
CHEIUANBbHBIX 3HAHUN TPU MOCTYIJICHUH Ha paldoTy, TpeOYyIONIIYI0 CIeHaTbHBIX
3HAHUM UJIM CIICIIMAIbHOMN MOJITOTOBKHU;

o CIOpaBKy O Haduuuu (OTCYTCTBHUH) CyAMMOCTH U (unu) ¢akra
YTOJIOBHOT'O MpeCcieIOBaHUs JIMOO O MPEKPAIICHUHN YTOJIOBHOTO MPECeI0BaHuUs 110
peadIINTUPYIOIINM OCHOBAaHHUSAM, BBIJAHHYIO B MOPSAKE U 1O (opme, KOTOphIe
yCTaHaBIMUBAKOTCS  (peAepalibHbIM  OpPraHOM  HMCIOJHHUTENbHOM  BIACTH,
OCYIICCTBIISIIONIUM (PYHKIIUM 1O BBIPAOOTKE W peanm3alid TOCYJapCTBEHHOM
MOJIMTUKA U HOPMATUBHO-TIPABOBOMY PETYJIUPOBAHUIO B cepe BHYTPEHHUX JIEI, -
IIpU TOCTYIUIEHUH Ha paboTy, CBA3AHHYIO C JIEATEILHOCTHIO, K OCYIIECTBICHUIO

KOTOpOfI B COOTBCTCTBHH C HACTOAIIINM KOI[GKCOM, NHbIM @eﬂepaﬂbHBIM 3aKOHOM
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HE JOIyCKAaIOTCs JMIA, UMCIOIIME WA UMEBILINE CYAUMOCTb, IOABEPrarolnecs
WJIU NIOABEPTaBIINECS YTOJIOBHOMY IIPECICI0BAHUIO;

o B OTAEJBHBIX CIydasX C y4€TOM CleUUPUKHU pabOThl AEHCTBYIOMINM
3akoHOojaTenbcTBOM  PD  Moxker — mpenycMaTpuBaThCS — HEOOXOJUMOCTh
IPEABSABICHUS IPU  3aKIOYEHUUM TPYAOBOIO JIOrOBOpa  JOMOJIHUTEIBHBIX
JOKYMEHTOB.

IIpy 3akiro4eHUH TPYAOBOIO JOrOBOpa U B XOAE TPYIOBOU IEITEIBHOCTH

MOXCT BOSHUKHYTH HCO6XOI[I/IMOCTB B IIPCAOCTAaBJIICHUHN pa6OTHI/IKOM JAOKYMCHTOB!

° 0 BO3pacTe JeTeH;

° 0 0EpEMEHHOCTH JKEHIITUHBI;

° 00 MHBAJIUJIHOCTH;

° 0 JIOHOPCTBE;

° 0 COCTaBE CEMBHU;

° 0 JIOXOJI€ C MPEIBIIYIIEr0 MeCTa padOTHI;

) 0 HEOOXOIMMOCTH yX0/a 32 O0JIbHBIM WICHOM CEMBbH U JIP.

ITocne Toro, kak OyaeT NPUHATO pelIeHrne O MprueMe padOTHUKA Ha padoTy,
a TaKKe BIIOCIEIACTBHH B IPOIECCE TPYAOBOW EATSIBHOCTH K JTOKyMEHTaM,

coJiep KallluM TepCOHAbHBIE JaHHbIE PAOOTHUKA, TAK)KE OYIYT OTHOCUTHCS:

° TPYZOBOU JOTOBOP;

o MIPHUKA3bI IO TUYHOMY COCTaBY;

o MIPHUKA3bI O MOOIIPEHUSAX U B3bICKAHUSIX;

o JUCTKHA HETPYJOCIIOCOOHOCTH;

o KapTouka yHu(ummpoBaHHou ¢hopmbl T-2;

o KypHajbl ydeTa TPUKA30B IO OTIyCKaMm, JHYHOMY COCTaBy,

KOMaHIHUPOBKaAX, MIOOIPCHUAX N B3bICKAHUAX,

o JIPYTHUe TOKYMEHTHI.
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ITocne m3naHus npukasza o mpuemMe Ha padboTy (OpMHUPYETCs JIMUYHOE AEI0
paboTHUKOB. JInyHOE €710 BeAeTCs Ha MPOTSKEHUU BCEH TPYAOBOU 1€ATEbHOCTH
paboTHUKOB. M3MeHeHus, BHOCHUMBIE B JIMYHOE J€J10, JOJDKHBI — OBITh
MOATBEPKACHBI COOTBETCTBYIOIIMMH JTOKYMEHTAMHU.

4.  XpaHeHMe NEPCOHAIbHBIX JAHHBIX PA0OTHUKA

Caenenust 0 paOOTHUKAX OpraHU3ALMKM XPAHITCS Ha OYMa)KHBIX HOCUTEIISX.
JUist 3TOTO UCHOJIB3YIOTCSl CHEIUANIbHO O000pYydOBaHHbIE MIKapbl U CEUPHI,
KOTOPBIE 3alIUPAOTCs U onevarbiBatoTcsl. CBeleHUs: 0 pabOTHUKAX pacrojararorcs
B aindaButHOM mopsanke. Kirou ot mkadoB u ceildoB, B KOTOPHIX XpaHITCH
CBEICHUS 0 pa0OTHUKAX OpPraHU3allii, HAXOAUTCS y CIIEHUAINCTA IO IEPCOHAIY.

ByMa)KHBIe HOCHTCJIN IICPCOHAJIBHBIX JAHHBIX:

° TPYJOBask KHMKKA,

° KypHaJ ydeTa TPYIOBBIX KHUKEK;

° KypHaJ ydeTa KOMaHJIHPOBOK;

° JUCTKU HETPYIOCTIOCOOHOCTH;

° MaTEepHaJIbl IO y4eTy pabodero BpeMEeHH;

) JuvHas Kaprouka T-2;

° IIPHUKA3bl 110 TUYHOMY COCTaBY;

° BXOJISIIIAs U UCXOJSIIAas KOPPECIOHICHIIMS BOCHKOMATa, CTPaXxOBOM

KOMIIaHUH, CITY>KOBI Cy/ICOHBIX IPUCTABOB;

o JVYHBIE JIeTa.

[Tpu HaGope cmenuaincTOB JOKYMEHTHI, HAXOJSIIHECs B pabOTe, MOTYT
HAXOJUTHCSA Ha pabOuYMX CTOJNAX WIHM B CIEIUATBHBIX MAKax TOJHKO B TEUCHHUE
pabouero nmus. [lo oxoHYaHuWio pabouero AHS JaHHBIE JOKYMEHTHI JTOJDKHBI
youpaThcs B 3anuparonirecs mkadol.

CBenenmst 0 paOOTHWUKAX OpTraHW3AIMd MOTYT TaKXKEe XPAaHUTHCS Ha

QJICKTPOHHBIX HOCHUTCIIAX, JOCTYII K KOTOPBIM OI'PaHHUYCH I1aPOJIEM.
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PabGoTtongatens obecneuynBaeT OrpaHMYEHHE JAOCTyNa K MEPCOHAIbHBIM
JaHHBIM paOOTHUKOB JUIAM, HE YIIOJHOMOUYEHHBIM 3aKOHOM JINOO paboTonarenaem
IS TIOJTyYEHUS] COOTBETCTBYIOIUX CBEJICHUM.

JlocTynm K TIepCOHANBHBIM JaHHBIM PAOOTHUKOB 0€3 CHeIuaIbHOTO

paspeuicHusd HMCHOT pa6OTHI/IKI/I, 3dHUMAOIHUC B OpraHu3aluu CJIICAYHOIINC

JOJKHOCTH::
o PYKOBOJUTEIN OpraHU3alUU;
o paboOTHUKH OyXralaTepuu;
o PaObOTHUKH KaJPOBOM CITYXKOBI;
o UHBIE COTPYIHUKH, UMEIOIIME JONYCK K MEPCOHAIBHBIM JaHHBIM

PabOTHUKOB OpTraHU3AINH.

[Ipy mnonydyeHUM CBEAEHUN, COCTABISIOMINX NEPCOHAIBHBIE TaHHbBIC
paboTHUKA, YyKa3aHHbIE JMIA JOJKHBI HMMETh IPaBO IIOJy4aTh TOJBKO Te
NepcoHaJIbHbIE JaHHblE PA0OTHHUKA, KOTOpbIE HEOOXOIMMBI JJisi BBITIOJHEHUS
KOHKPETHBIX (DYHKITUH, 3aTaHUH.

d. Ilepenaya nepcoHaJbLHBIX JAHHBbIX PA0OTHHKA

[Ipu mepenaue mepcoHANbHBIX JAHHBIX paOOTHHKA paboOTOmATENb JOHKEH
co0JII0/IaTh CIIEYIONIHE TPEOOBAHMS:

o He coobmars mepcoHanbHbIE NaHHbIE PAa0OTHHKA TPEThEW CTOPOHE
0e3 MUCHMEHHOTO CcOoTjlacusi paOOTHHKA, 32 WCKIIOYEHHWEM CIydaeB, KOrja 3TO
HEOOXOIUMO B TENIAX MPEIYNPEKICHUS YTPO3bl KU3HU U 370POBBIO pabOTHUKA, a
TaK)K€ B CIydasiX, YCTAaHOBJIEHHBIX (eepalbHbIM 3aKOHOM (Hampumep,
HECYACTHBIA CIlydail Ha TIPOM3BOJICTBE OOsI3pIBacT paboromarens TpH
HEOOXOIMMOCTH JIOCTaBUTh TIOCTPAJABIIETO B YUPEKIACHUE 3APABOOXPAHCHUSI,
HEMEIJICHHO TPOMH(POPMUPOBATh POJACTBEHHUKOB IMOCTpPaJaBUIEro, a TakKkKe
HalpaBUTh COOOIIEHHE B OpraHbl U OpraHW3alllM, OIpeJeieHHbIe TpyaoBbIM

kojekcom P® (ct. 228 TK P®), unbiMu (enepanbHbIMU 3aKOHAMU; O ClIydasix
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OCTPOTO OTpaBlieHUsT paboOTONATENb COOOIIAeT B COOTBETCTBYIOUIMHM Opraf
CaHUTAPHO-ATHIEMUOJIOTUUECKOTO HAI30Da).

o He coobmiate mepcoHalbHBIE JaHHBIE PaOOTHUKA B KOMMEPYECKUX
nensx 6e3 ero MUCbMEHHOTO COTTIacHs;

o [Ipenynpenuth  JWI, TOJYYAIOIIUX  IEPCOHAIBHBIC  JIAHHBIC
pabOTHHKA, O TOM, YTO 3TH JaHHBIC MOT'YT OBITh MCITOTH30BaHBI JIMIIb B MEJAX, JJIs
KOTOPBIX OHU COOOIIEHBI, U TPEOOBATh OT ITUX JIMI] TIOJTBEPKACHHUSI TOTO, YTO 3TO
NpaBUIIO COOIIOACHO;

o OcymecTBIATh TEpeaady IEepCOHAIBHBIX JIaHHBIX pPaOOTHUKA B
npesenax ogHoro paboToaaTensi B COOTBETCTBUH ¢ HacTosmuM [lonoxeHuewm;

o Pa3pemats A0CTyn K MEpCOHAIBHBIM JAaHHBIM PaOOTHHUKOB TOJIBKO
CTCIIMATFHO YIIOJTHOMOYCHHBIM JIMIIaM, TIPH 3TOM YKa3aHHBIE JIUIA JTOJDKHBI UIMETh
NpaBoO IOJy4aTh TOJBKO TE€ TIEPCOHANBHBIC JJaHHbIE pPaOOTHHKA, KOTOPHIC
HEOOXOMMBI JIJIsl BBITIOJTHEHUS KOHKPETHBIX ()YHKITHIA;

o He 3anpammBath nH)OpPMAIIHIO O COCTOSSHHH 370POBbS paOOTHUKA, 32
UCKJTFOYCHUEM TEeX CBEJEHHI, KOTOpPhIE OTHOCATCS K BOIPOCY O BO3MOXKHOCTH
BBITIOJIHCHUST PAOOTHUKOM TPYAOBOM (PyHKIINH;

o [lepenaBaTh mepcOHANBHBIC IaHHBIE pPAaOOTHHKA IPEACTABUTEISIM
pabOTHUKOB B TMOPSAKE, YCTAaHOBJICHHOM TpyIOBBIM KOJEKCOM M HACTOSIIUM
[TonoxeHnem, U OrpaHUYMBATH ATy UHGOPMAIMIO TOJIHKO TEMH MEPCOHATHHBIMHU
JaHHBIMH PA0OTHHKA, KOTOPHIE HEOOXOJIMMBI JJIS BBIIOJHEHUS YKa3aHHBIMU
MPEICTaBUTEISAMA UX () YHKIIUN;

o OO0pabateIBaTh MEPCOHAIBHBIE JJaHHBIE PAOOTHUKOB BHE OpraHU3AINH
MOTYT CJICTYIONTUE TOCYIapCTBEHHBIE M HETOCYIapCTBEHHBIE CTPYKTYPHI:

o HAJIOTOBBIE MHCIIEKITUH;

o IPABOOXPAHUTEILHBIC OPTAHBI;

L OpraHbl CTATUCTHUKH,
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o BOCHKOMATHI,
o OpraHbl COIUAIBLHOTO CTPAXOBAHUS,

° NIEHCUOHHBIE (DOH/IBI;

o MYHUIIUIIAJIbHBIC OPTaHbl BIIACTH U YIIPABIICHUS;

o CTpaxoBble OPTaHU3AINH U JIP.

6. Oo0s13anHOCTH padoTHUKA ®  padoromatejss B 00JacTH

NMEePCOHATBHBIX TAHHBIX

B nensx obecrnieueHuss JOCTOBEPHOCTH IMEPCOHANBHBIX JaHHBIX PaOOTHUK
00s3aH:

° [Ipu mpueme Ha pabOTy NPETOCTaBUTHL PAOOTOJMATEIIO TOJHBIC |
JOCTOBEPHBIC JJaHHBIC O ceOe;

° B cnydae u3MEHEHHMS CBEICHUH, COCTaBISAIOIMIUX IIEPCOHATBHBIC
JaHHbIC PAOOTHWKA, HE3aMEUIMTEIBHO IPEAOCTaBUTh JaHHYK HH(OpMAaIUIO
paboToaTesio.

PaGoronarens 00s13aH:

OcCyIIeCTBIATH 3aIUTY IEPCOHATBHBIX JaHHBIX PAOOTHHUKA;

° OO0ecneunTh XpaHEHHWE TICPBUYHON YUETHOM JTOKYMEHTAIIMH 110 YUYETY
TPyJla ¥ €r0 OIUIaThl, K KOTOPOM, B YACTHOCTH, OTHOCSTCS JOKYMEHTHI 10 Y4YETy
KaJIpOB, JOKYMEHTHI 110 YYETy HCIIOJb30BaHUs pabovero BPEMEHH W PacyeToOB C
paboTHMKaMH 1O orwiate Tpyraa W ap. [Ipm »ToM mepcoHanbHBIC TaHHBIC HE
JOJDKHBI XPaHUTHCS JOJIBIIEC, YeM JTO OINpAaBJaHO BBHITOJHCHUEM 3ajad, s
KOTOPBIX OHU COOMPANKCh, WU JOJIBIIIE, YeM 3TO TPEOYeTCs B MHTEpECcax JIMII, O
KOTOPBIX COOpaHBI JJAHHBIC;

° 3anoHeHHEe JOKYMCHTAIMH, COJIepIKalleld IepPCOHAIbHBIC JaHHBIC

pabOTHUKA OCYIIECTBISITH B COOTBETCTBUU C YHU(PUIMPOBAHHBIMU (HopMaMu
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MEPBUYHON yYETHOM JOKYMEHTalluh IO Yy4eTy Tpylda ¢ €ro OIUIaThI,
YTBEPKACHHBIMU JCHCTBYIOIINM 3aKOHOIaTEIbCTBOM;

o [To mucekMeHHOMY 3asiBIICHHIO PaOOTHHMKA HE TO3JHEE TPEeX THEU co
JIHS TOJlaud d3TOrO 3asBJICHUS BbIJIaBaTh IOCJIEAHEMY KOMUU JIOKYMEHTOB,
CBSI3aHHBIX C palboToOM (KOMMM TMpHKa3a O MpuUeMe Ha paboTy, MPHUKA30B O
nepeBoJax Ha Jpyryro padboTry, mpukaza 00 yBOJBHEHUU C paOOThI; BBIMUCKU U3
TPYJIOBOM KHIKKH; CIPaBKH O 3apaO0THOM mjiate, mepuoje paboThl y JaHHOTO
pabotonarenss u npyroe). Konmuu 10OKyMEHTOB, CBS3aHHBIX C pabOTOH, TOKHBI
OBITH 3aBEpPeHBI HAUICKAIIMM 00pa3oM H  MPEAOCTABIATHCS PAOOTHUKY
0€e3B03ME3IHO;

o Bectn yuer mepemaud nepcoHaIbHBIX JIAHHBIX PaOOTHUKA TPETHUM
JUIAM ITyTEM BEICHHUS COOTBETCTBYIOLIETO KypHaia, OTPAXKAIOIIEro CBEIACHUS O
NOCTYNUBIIEM 3ampoce (KTO SIBISIETCS OTHpaBHTENIeM 3alpoca, Jara ero
NOCTYIUIGHUSI pa0OoToJaTeNo), JaTy OTBeTa Ha 3ampoc, Kakas HMEHHO
uHdopManus Oblla mepenaHa JTUOO OTMETKY 00 OTKa3e B €€ IMPEeIOCTaBIICHHH,
700 OrpaHUYMBATHCS TIOMEIICHHEM B JIMYHOE JIEJI0 paOOTHHKA BBITTUCOK, KOMUN
JOKYMEHTOB U T.Ml., OTPXKAIOIIUX CBEIEHUA O TOCTYNUBIIEM 3ampoce W
pe3yNbTaTax €ro pacCMOTPEHUS;

o B menmsax oOecrieueHuss COXpaHHOCTH JOKYMEHTOB 110 JIMYHOMY
COCTaBY YBOJIbHSIEMBIX PAOOTHHKOB B CIIy4ae pEOpraHU3ANN M JIMKBUJAIUU
OpraHu3allid, a TaKKe COIMATBLHOW 3aIUIIEHHOCTH TPak/IaH, BBIMOIHSIIONIUX
paboTy MO TPYAOBOMY JOTOBOPY, BKIIOYATh B CBOM YUPEIUTEIbHBIC JOKYMEHTHI
MpaBUjia y4eTa U COXPAHHOCTH JOKYMEHTOB IO JIMYHOMY COCTaBy, a TaKxXe
CBOEBPEMEHHOI Mepe/layn UX Ha rOCYyIapCTBEHHOE XpaHEHUE MPU PeopraHu3aluu
WU JUKBUAAUMU [opuandeckoro juua (pacnopsibkenue IIpaButensctBa PO ot
21.03.94 No 358-p «OO0 oOecrnedyeHHH COXPAHHOCTH JOKYMEHTOB MO JIMYHOMY

COCTaBY»);
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o B cnyuyae peopraHMzanuu Wid JUKBUJALMU OpraHU3allid y4YeT U
COXPAHHOCTh JOKYMEHTOB IO JIMYHOMY COCTaBYy, MOPSAOK IMEpeAaud HX Ha
rOCy/IapCTBEHHOE XpAHEHUE OCYIIECTBIISITH B COOTBETCTBUM C IIpaBUIIAMH,
MIPETYCMOTPEHHBIMU YUPEAUTEIbHBIMU JOKYMEHTAMM.

B unensx oOecrneueHus 3alUThl MEPCOHANBHBIX JAHHBIX, XPAHAIIUXCS Y
paboToaarens, paOOTHUKUA UMEIOT MPABO Ha:

o [Tonuyto uHdopmanuo 00 UX MEPCOHANBHBIX AAaHHBIX U 00paboTKe
ATUX JAHHBIX, B YACTHOCTH PaOOTHUK MMEET MPaBO 3HATh, KTO M B KaKHUX ILEJSAX
UCIOJIb3YEeT MJIM UCTIOJIb30BaJl €r0 MEePCOHANIbHBIE TaHHbIE;

o CBoOOoaHBIN OECIUIaTHBIA AOCTYN K CBOUM MEPCOHAIBHBIM JAHHBIM,
BKJIIOYas NMPaBO Ha MOJy4YeHHE KOMUi JIF00OOi 3amicH, coaepsKalleil mepcoHaabHbIe

JaHHBIC pa6OTHI/IKa, 3a UCKIIFOYCHUCM CJIYy4YacB, IIPCAYCMOTPCHHBIX q)eﬂepaHLHBIM

3aKOHOM;

° Onpenenenue mpeAcTaBUTENCH JJIs 3allUThl CBOMX MEPCOHAIBHBIX
JIAHHBIX

° JlocTyn K OTHOCSAIIMMCS] K HUM MEAULIMHCKUM JTAaHHBIM;

° TpeboBanue 00 WCKIIOUCHWHM WM WCIPABICHUHW HEBEPHBIX WU

HETMOJIHBIX TEPCOHANIBHBIX JIaHHBIX, a TaKKe JaHHbIX, OOpaOOTaHHBIX C
HapylieHueM TpeOoBanuit Hactosmero [lomoxenus. Ilpu oTkaze paboTtomaTesns
WCKITIOUYNTh WM HWCIPABUTHh IEPCOHAIbHBIC JaHHBIE PAOOTHUK HMEET MPaBO
3asiBUTh B TUCBMEHHON ¢opme padoToaTeNI0 O CBOEM HECOTJacCUU C
COOTBETCTBYIOIIMM OOOCHOBaHMEM Takoro Hecoryacus. [lepcoHanbHble JaHHbBIE
OLICHOYHOI'O0 XapakTepa paOOTHUK UMEET TMpPaBO JIOMOJHUTH 3asiBICHUEM,
BBIpaXKAIOIIUM €r0 COOCTBEHHYIO TOUKY 3PEHUS;

° TpeboBanne 00 wu3BemeHUH padoTodaTeIeM BCEX JIHMI, KOTOPHIM
paHee ObUIM COOOIIEHBI HEBEPHbIC WM HEMOJIHbIE MEePCOHANbHbIC JIaHHbIC
paboTHHKA, 000 BCEX MPOM3BEJACHHBIX B HUX UCKIIOUYEHUSIX, UCIPABICHUSX WIIU

JIOTIOJTHEHUSIX;
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o O0xamoBaHue B CyA JOOBIX HENPABOMEPHBIX JEUCTBUUA WIH
Oe3neiicTBusl paboToaTens Mpu 00padOTKE U 3alIUTE €r0 MEPCOHATBHBIX JAHHBIX.

JIuiia, BHUHOBHBIE B HApPYIIEHUH HOPM, PETYIUPYIOMIMX MOJyYEHHE,
00paboOTKy U 3alUTy TMEpPCOHAJIBHBIX JaHHBIX pPaOOTHUKA, MPHUBIEKAIOTCS K
TUCIHUITMHAPHON W MaTepuaibHOW OTBETCTBEHHOCTH B MOPSIKE, YCTAHOBICHHOM
TpynoBeiM komekcom P® wu wuHbBIMH (¢enepadbHBIMH 3aKOHAMHU, a TakKke
NPUBICKAIOTCS K TPaXIAHCKO-TIPABOBOM, aJMHHUCTPATUBHON H  YTOJOBHOM
OTBETCTBEHHOCTH B MOPSIKE, YCTAHOBICHHOM (pe/iepalbHBIMH 3aKOHAMH.

HenpaBomepubiii  oTka3z paboTojaTenss HCKIIOYUTh WJIA  HCIPABUTH
NIepCOHANILHBIC JaHHbIE Pa0OTHHMKA, a TakXkKe J00e HHOE HapyIIeHUEe IpaB
paboOTHHKA Ha 3allUTy TIEPCOHATIBHBIX JAaHHBIX BIJIEYET BO3HUKHOBEHHUE Y
paboTHUKA MpaBa TpeOOBATh YCTpPAHEHHsS HAPYIICHUS €ro MpaB M KOMIIEHCAIUU
NPUYMHEHHOTO TAKUM HapyIIEHHEM MOPaIbHOTO Bpe/a.

Ecnu npaBa u 3akOHHBIE MHTEpECHl paOOTHHUKA OBLIM HApYIIEHBI B CBS3H C
pasriamieHueM HWH(OpMaIuu, CcoAepKaiieid ero mepcoHajbHbIe IaHHBIC, WU
WHBIM HETNPaBOMEPHBIM HCIOJB30BaHHEM TakoW uWHGOpPMAIMK, OH BIIpPaBe
00paTUTHCS B YCTAHOBJICHHOM MOPSIIKE 3a CyJAeOHOM 3alUTON CBOMX MpaB, B TOM
YHuCclie C WUCKOM O BO3MEIICHUH YOBITKOB, KOMIICHCAIIMM MOPAJIBHOTO Bpena,

3aIlIUTC 4YCCTHU, JOCTOMHCTBA 1 I[GJ'IOBOﬁ penyTanuu.
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