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TFOCYJAPCTBEHHOE OBPA3OBATEJIbHOE YUYPEXIEHUE

BBICLLIEr'O MPO®ECCHOHAJIBHOTO OBPA30BAHHS
«CEBEPO-KABKA3CKASA
TOCYIAPCTBEHHAA
T'YMAHUTAPHO-TEXHOJIOT MYECKA S
AKAJIEMUST»

MOJIOKEHUE
OB ATTECTALIUU
PABOTHUKOB AKAJTEMHH

L OGuue noJI0KeHHsT

1.1.  Arrecrauus pabotaukoB 'OV BIIO «CKITTA» umeer uensio
yJIydlleHHe Toabopa M PacCTaHOBKM KaipoB, CTHUMYIHMpPOBaHHME pabOTHHKOB K
TIOBBINICHHIO KBAaNTHGUKALNHK, YTydIIeHHI0 KadecTBa M 3((EKTUBHOCTH paboThl,
obecrieueHne pocTa KaJpoBOi Kapbepsl pabOTHHKA U IMpPeICTaBliseT Ccoboi
KOMIIETEHTHYIO OLEHKY IeNOBBIX KauecTB pabOTHHKOB OpTaHM3allié U Pe3yIbTaToB
HX TpyJa.

1.2. Artrecraums mns OGuUONMOTEKM W yIpaBleHHs OyXralTepckoro ydera
IpOBOIMTCS He MeHee | pasa B yeTkipe rofa. Eciu neHp aTTecTaluy BhINAJaeT Ha
BBIXOJHOM, TO arTTecTalus NEePeHOCHTCS Ha CIeYIOUIMH 3a BBIXOJHBIM JEHb.
ArtTecTanus [UIs BCeX OCTaNbHBIX KaTeropuit paGorHukos (kpome ITTIC) mposoauTcs
Ha yCMOTpeHI/Ie PEKTOpa aKkaJAeMUH.

1.3. BHeouepe[Hasi aTTeCTalUs MPOBOAUTCS B OTHOIIEHHH yKa3aHHBIX BBIIIE
KaTeropuii pabOTHHKOB II0 WX JIMYHOMY 3asBICHHUIO MM [0 MHULMATHBE PEKTOpa
aKaJeMHH, BbI3BAHHON HOBOBBEICHHAMH MM IPOM3BOJICTBEHHON HEOOXOAMMOCTEIO.

II. ITopsaaok MOAroTOBKH aTTeCTAUH

2.1. I'pachuik mpoBesieHHs aTTecTaluy pabOTHUKOB COCTABIAETCS HE MEHee YeM
3a JBe HeleNM [0 Hayajga aTTecTalldd M COCTaBjIsAeTcs Ha OCHOBAHMM CIIMCKA
COTPYIHHUKOB, INOMNEKAIMX aTTecTauud. B rpaduke mpoBedeHHs aTTeCTalldd
YKa3BIBAlOTCS (haMHIUs, UMS, OTYECTBO, JOIDKHOCTh aTTECTyeMOro, HaMMEHOBAHUE
OZpa3/ieieHnsi, B KOTOPOM OH paboTaeT, 1aTa ¥ MecTO NPOBeIeHHUs aTTeCTalllH.

2.2. HdopManys U IIaH NpoBeleHHs INpPeCTosIell aTTecTallui JOBOAUTCS
PYKOBOZHUTENEM IIOAPa3e/IeHUs 10 CBEICHUs aTTeCTyeMOro paGoTHHKA MO/l POCTIHCh
He TO3/IHee 4eM 3a 2 HeZlelH JI0 JaThl IPOBEIeHH aTTeCTallUuH.

2.3. TIpuka3oM peKTOpa aKaJeMHMH CO3[aeTcsi IOCTOSHHO JeHCTByrolas
aTTeCTAllHOHHAs KOMHUCCHS WYHCIEHHOCTBIO He MeHee 5 uneHoB. B cocras
aTTeCTALIHOHHONW KOMHCCHH BKIIOYAIOTCS: IIpeJceqaTeNb, CEKpeTapb U YJIEHBI
KOMHCCHH.

2.4. CexpeTapb aTTeCTalMOHHOM KOMHMCCHH HE MO3/HEe, YeM 3a JBE HEJeNH 10
JIaThl MPOBEJEHUs aTTeCTaLlMU MPEeACTaBIseT B KOMHUCCHIO MaTepuanbl Ha KaXka0ro
arTecTyeMoro paboTHHKA. B cocTaB MaTepHanoB BXOIST KOIHH IOKYMEHTOB 00



[image: image2.jpg]o0pa3oBaHMH, TOBBIUEHWM KBalMGUKALKUK, CTaxe paboOTBl, JOKHOCTHAS
MHCTPYKIMsI pabOTHUKA, XapaKTePHCTHKA HENOCPEICTBEHHOTO PYKOBOIMTENS, AaH-
HBIE OMPOCa MHEHUs: paGOTHUKOB OPraHU3allkH, OT3bIBBI 00 aTTeCTyeMOM paboTHHKe
CO CTOPOHBI IPYTMX PaGOTHHKOB M KIMEHTOB OpraHH3allid, C KOTOPbIMH OH
compukacaetcss B CBOeH INpoQeccHOHaNnbHOH JesATenbHOCTH. [Ipu MOBTOPHOM
aTTeCTallUU K JOKYMEHTaM IpHUJIaraeTcs aTTeCTalMOHHbIH JTUCT.

2.5. PaGoTHUK, MOJIeXalMil aTTecTalyy, JOJDKeH OBITh 3apaHee, He MeHee
YeM 3a JBe HeNenW [0 Jarhl TPOBEJEHHs aTTecTallud, O3HaKOMJIEH C
NPE/CTaBIEHHBIMA B KOMHCCHIO MaTepuanamu. OH MMEET HpaBoO MpPEeJICTaBUTH B
KOMHUCCHIO HEJIOCTAIOIIHe MaTepHasbl, KOTOpbIe, 10 €ro MHEHHIO, MOTYT IOBJIHUSTH
Ha pe3yJIbTaThl aTTeCTaLH.

2.6. He meHee d4eMm 3a MOBe Helenu 10 JaThl ITIPOBEIEHHsA AaTTECTALUM
aTTecTyeMOMy PaGOTHHKY NPeIOCTaBIseTCs NpaBO O3HAKOMHTBCS C TEMAaTHKON
mpefcTosmiero  Ha  aTTecTauud  cobecenoBaHus.  IIpuMepHyro — TeMaruky
cobeceoBaHUs ISl PasIMYHBIX KaTeropuili pabOTHMKOB COCTAaBISET CEKpeTapb
KOMMCCHH 10 COITIACOBAHHMIO C COOTBETCTBYIOLIMMH NMPOMHIBHBIMYU CHELHANTHNCTaMU
W yTBepIKaeT IpeJiceiaTelb aTTeCTAMOHHON KOMHUCCHH.

III. ITopsaok npoBeJeHHs aTTeCTALHH

3.1. ATTecTauMoOHHas KOMUCCHS IPABOMOYHA TPU Y4acTUH B €€ 3acellaHuH He
MeHee [BYX TpeTedl 4IEHOB KOMHCCHH, B TOM WYHCJE HEMOCpPeICTBEHHOTO
PYKOBOZWTEIIs aTTeCTyeMOro paboTHHKa.

3.2. Arrectyemblii pabOTHHK 00s3aH IPUCYTCTBOBAaTh Ha 3acelaHUH
xomuccnu. Ilpu HesBKe Ge3s yBaXHTENBHBIX MPHYMH, HAIIEXaluM 00pa3soM
OCBEJIOMJIEHHOTO O JaTe, BPEMEHH M MeCTe MPOBEISHHS aTTeCTaluH PabOTHHKE,
aTTecTalys MOXKeT IPOU3BOJUTECA B €T0 OTCYTCTBHE.

3.3. ArrecTanus BKIIOUaeT B ce0sl cleIyIoIue JTarbl:

1) w3yyeHue wieHaMu AaTTECTAlMOHHOM KOMMCCHM BCEX IPEACTAaBICHHBIX B
KOMHCCHIO MaTepHasoB;

2) xapakTepHUCTHKa PabOTHHKA €ro HEMoCPeICTBEHHBIM PYKOBOJUTEIEM;

3) cobeceoBaHKE C PAGOTHUKOM;

4) oleHKa TpPHTOAHOCTH AaTTECTyeMOro pabOTHMKA 3aHMMAaeMoi JIOIKHOCTH
(BBIMONHSEMOIT paboTe), COCTaBIIeHNE PEKOMEHIALHH;

5) COOTBETCTBHE HIIM HECOOTBETCTBHE aTTECTYEMOro pabOTHUKA HOKHOCTH;

6) ronocoBaHye YIEHOB KOMHCCHH T10 Pe3y/IbTaTaM aTTecTaluh;

7) 03HaKOMJIEHHE aTTeCTyeMOro pabOTHHKA C pe3yIbTaTaMK aTTeCTALMH.

3.4. HemocpencTBeHHBIi  DyKOBOAMTENs  (IOMHMO  NPENCTABICHHON
MUCBMEHHOH XapaKTepUCTHKHM) B YCTHOH (opMe XapakrepusyeT aTTeCTyeMOro
DPaBGOTHHKA, B TOM 4HCIIE BCECTOPOHHE OLIEHHBAET COOTBETCTBUE MPO(ECCHOHATBHON
HOATOTOBKM pabOTHUKA 3aHMMaeMoil NOKHOCTH  (BBIIONHAEMON pabote); ero
POheCCHOHATBHYI0 KOMIIETEHTHOCTB; OTHOLIEHHE K paboTe ¥  BBINONHEHUIO
JIOJDKHOCTHBIX ~ OOsI3aHHOCTel, TPYNOBYIO M TPOM3BOACTBEHHYIO JHCLHILTHHY
PaBOTHHKA, MCHXONOTHYECKYIO COBMECTHMOCTb aTTeCTyeMOro paboTHHKa C APYTHMH
YleHaMH TPYJOBOTO KOJIIEKTHBA.



[image: image3.jpg]3.5. CobecentoBanue ¢ paGOTHHKOM IIPOU3BOAMTEA B CBOGOIHOM hopMme, HO B
00s3aTeNbHOM — MOpsAKe —TpedmonaraeT —Gecely MO paHee yTBEPKICHHOI
aTTeCTAMOHHOM KOMHCCHEH TeMaTHKe.

3.6. Ha ocHOBaHUH TIpe/ICTABICHHBIX B KOMUCCHIO MATEPHANOB, Pe3y/IbTaToB
co0ece/10BaHHS, XapaKTEPHCTHKH PYKOBOZHMTENS H BBICKA3HIBAHMHA IPYIHX HICHOB
KOMHCCHH KOMHCCHSI 1a€T OHY M3 CIIEIYIONINX OLIEHOK NeSTeNbHOCTH pabOTHHKA:

a) COOTBETCTBYET 3aHMMAeMOi IOIDKHOCTH (BBINONHSEMO# paboTe);

) COOTBETCTBYET 3aHUMAEMOi JI0JDKHOCTH P YCIOBHH yTyHIIeHHs PaGOTHI
W BBINOJHEHHA pPEKOMEHJALMA KOMHMCCHM C TIOBTOPHOH aTTecTaiuedl uepes
OIpe/IeNIeHHbIN aTTeCTAMOHHON KOMHCCHEHN IepHO;

B) He COOTBETCTBYET 3aHHMaeMOH JOMKHOCTH C  TMOCHeIyiolei
nepearTecTanyeil uiu 6e3 TakoBOM.

3.7. TonocoBanue MO pe3yNbTATAM ATTECTALMH OCYIIECTBIAIOTCS UICHAMH
KOMHCCHH OTKDBITEIM TOJIOCOBAHMEM B OTCYTCTBHE AaTTeCTyeMOro pabOTHHKA.
PesyinbTatel ronocosaHus ONMpeNensrOTCS MPOCTHIM GOIBLIMHCTBOM ronocos. ITpu
PaBEHCTBE TIOJIOCOB PAbOTHHK TPH3HAETCS COOTBETCTBYIOLIUM  3aHHMAeMOM
JIOJUKHOCTH (BBITIONHSIEMOit paGoTe) Ge3 H3MeHeHHs paHra.

3.8. ArTecTanMOHHAs KOMUCCHS TOMUMO OLIEHKH J€SITENEHOCTH aTTECTyEMOTro
BIIPaBe COCTABUTh CBOM pPEKOMEHJAlUMKM pabOTHHKY, a Takke B alpec
HEIIOCPEeJICTBEHHOTO  PYKOBOAMTENs.  ATTeCTAalMOHHAS  KOMHCCHS — MOXKET
PEKOMEH/IOBaTh B OTHOIIEHWM DabOTHMKA, YCIMEIIHO MPOIUEIIIEro aTTeCTALHIO,
MIepeBecTH Ha JApYrylo, 6ojee OTBETCTBEHHYIO HOJDKHOCTH C COOTBETCTBYHOIIUM
TOBBILIEHHEM paHra. B pekoMeHHanuaX KOMHCCHHM MOTYT OBITh MpeoXeHHs 06
00y4eHHM, MOBHIIICHHH KBalH(UKALMK, MepeKkBanuduKauuy paGoTHHKA IO
OIpeneneHHoOMY TIPO(HUITIO.

3.9. PesynpTathl artTecTanuu (OLEHKA M DEKOMEHJALMH) 3aHOCATCS B
aTTeCTALMOHHBIA JIMCT, KOTOPBIH COCTAaBIAETCS B OJHOM OK3eMIULIpE W
TIO/NKCHIBAETCS  MPEJCeaaTeNeM, CeKpeTapeM ¢ WiIeHaMH  aTTeCTalMOHHOK
KOMHUCCHH, NPHHSBIIMMHM YYaCTHE B TOJOCOBAHUH. ATTECTALMOHHBIE IOKYMEHTHI
XpaHATCS B IeJ]ie COTTTaCHO HOMEHKIIATYPhI Jel.

3.10. Pe3ynpTar aTTecTalMH IOBOXMTCS A0 DPaGOTHHMKA HEMOCPEACTBEHHO
[OCNIe  TOJIOCOBAHMSA, O YeM OH pACIHCHIBAETCS B AaTTECTALHOHHOM JIHCTe.
ATTecTanOHHAs KOMUCCHS (PHKCHPYET CBOH PELIEHHUs B [IPOTOKOJE.

3.11. ArrectamMoHHas KOMHCCHA 00sf3aH B 3-IHEBHBIH CpPOK TOCIe
TIPOBE/IEHHs ATTECTAllWH JOBECTU JO CBENEHMS DPEKTOpa akKaJIeMHH pPe3yJbTaThl
aTTeCTalluy, CONMPOBOXas X CBOMM IpeJCTaBleHHeM. B mpeicTaBieHHH NOIKHO
GBITH BRIPAKEHO €ro JIMYHOE MHEHHE O IPOJOIDKEHNH (TPEKPALLEHUH) ¢ PAGOTHUKOM
TPYIOBBIX OTHOIIEHHH, HEOOXOIUMOCTH M3MEHEHHs CYLIECTBEHHBIX YCIOBHIl Tpyaa
B 4acTH TepeBosia Ha JAPYryI0 JOKHOCTE (MecTo paboThl), 06beMa BBINOIHAEMBIX
TPYHOBBIX OOs3aHHOCTEH, pasMepa 3apabOTHOM IUTaTBHl B  COOTBETCTBHH C
TI0JIOKEHHEM O MaTepHaTbHOM CTHMY/ITHPOBaHHH.

IV. IHocnencTBus aTTecTalHu

4.1. PexTOp akaJeMHH C y4eTOM PeKOMEHAALMI aTTeCTALMOHHON KOMUCCHH
MPE/ICTABIEHNs] HEMOCPEICTBEHHOTO PYKOBOJMTENS aTTECTOBAaHHOrO pabOTHHKA He



[image: image4.jpg]TI031HEE IeM B ABYXHE/IEIBHBIN CPOK C MOMEHTA e POBEeH s, IPUHUMAET OJIHO U3
CIIEYIOLIUX PeIIeHHMi:

a) ocTapisieT pabOTHUKA B NPeKHEH T0KHOCTH;

6) ¢ cornacus paGOTHHKA MEPEBOIUT €ro Ha APYTYIO paGoTy ¢ MOBBILICHHEM
WY TIOHMKEHHEM B JTOJDKHOCTH;

B) ¢ cobmoneHuemM TpeGOBaHMH TPYJOBOTO 3aKOHOLATENECTBA H3MEHSET
CYLIECTBEHHBIE ~YCIOBHsL TpyJa pabOTHHKAa B 4YacTM M3MEHEHHs Obbema
MOIKHOCTHBIX 00S3aHHOCTEH, CHCTEMBI H pa3Mepa OILIaThl TPY/a, PeKuMa Tpyaa u
OTZBIXa, IPEAOCTABIAEMBIX JIBIOT H IIp.;

) pacTopraeT TPYJOBOH LOTrOBOP ¢ PaGOTHHKOM IO myHKTy 3 cratbu 81
Tpymosoro Komekca Poccmifckoit ®enepamun  (HecooTBETCTBHE paboTHHKa
3aHUMaeMON JOJUKHOCTH MM BBHITOJHSIEMONH paboTe BCIEACTBHE HENOCTATOYHON
KB DUKALMK, TIOATBEPYICHHON Pe3y/IbTaTaMu aTTecTalu).

4.2. TpynoBble CHOpbI, CBs3aHHBIE C aTTeCTAalMeH, DacCMATPUBAIOTCS B
COOTBETCTBHH C MOPSIKOM, YCTAHOBJIEHHBIM ASHCTBYIOIIMM 3aKOHOIATEIbCTBOM IS
PacCMOTPEHMsI HHIMBHIYAIbHBIX TPYOBBIX CIIOPOB (KOH(IMKTOB).

V. OcoGeHHOCTH aTTeCTAMH OTACTbHBIX KaTeropuii paboTHHKOB

5.1.  Arrecrauus  pabOTHHKOB  PYKOBOASILETO 3BEHa  OPraHM3ALMM
IPOU3BOJUTCA HA OCHOBAaHUU HACTOALEro [TONOKEHMs ¢ yd4eToMm creluuku |
TIPUMEPHOrO MepPeyHs IOKa3aTeNed JUls OLEHKH KBann(HKALMKM pyKOBOAMTENEeH
noapasIeneHui, TPEyCMOTPEHHOH  COOTBETCTBYIOLIMMH  JOJKHOCTHBIMU
0653aHHOCTSMH M BHYTPEHHHMH NOKYMEHTAMH, KOHKPETH3MPYIOIIHMH KPHTEPHH H
METOZBI OLEHKH KBaTU(UKALMK PaGOTHHKOB PyKOBOASIIETO COCTARA.

5.2. V3MeHeHWEe CYIIECTBEHHBIX YCJIOBMH TpYJIOBOrO J0roBOpa IO
HWHULMATHBE PEKTOpa aKajeMHH BO3MOXKHO [0 MPUYHHAM, CBS3aHHBIM ¢ M3MEHEHHEM
OPTaHU3aIMOHHBIX WM TEXHOJIOTMYECKHX YCTOBUH TPy/a, O YeM pabOTHHK AOJKEH
OBITh yBeIOMIIEH He I103/IHee, 9eM 3a 2 Mecsua (4. 2 cT. 73 TK P®).

VI. Baeouepeanas aTtectauus

6.1. BHeouepenHas aTTecTalus NMPOBOAMTCS B OTHOLIEHHH PyKOBOAMTENeit
TIoapas/eIeHuil 110 PelIeHHIO PEKTOpPA aKaJeMHH.

6.2. [lns paGOTHUKOB BELABHHYTEIX B KaJpOBbIi pe3epB OPTaHH3AIH MOXKET
GbITh TpoBeneHa BHeOYEpeNHAs AaTTECTALUA MO WX JIMYHOMY 3asBIEHHIO s
BBIIBI)KEHHUS HAa BaKAHTHBIE PYKOBOSLINE IOKHOCTH,

6.3. Ilpu mNpOU3BONCTBEHHON HEOOXOAUMOCTH WM TPUHATHH HOBBIX

3aKOHOJATENIBHBIX aKTOB, HMEIOLIMX HEMOCPEeCTBEHHOE OTHOIIEHHE K paboTe

O0IIecTBa, OPraHM3yeTCsl O3HAKOMHTENBHBIH CEMHHAp, IO OKOHYAHHH

KOTOPOTO MPOBOAMUTCS ATTECTALHS ITOyYeHHBIX 3HAHUM.

HAYAJILHUK VK Hcts” OETHCOBA O




