OBIIASI XAPAKTEPUCTHKA PABOYEI ITIPOTPAMMEI YUEBHOI
JUCLUILINHDBI
«OI1.06 JOKYMEHTAIIMOHHOE OBECIIEYEHUE YIIPABJIEHUS»

1. MecTo AUCUHUILINHBI B CTPYKTYPe OCHOBHOI 00pa30BaTe/IbHOI MPOrpaMMbl
VYuebHas aucuuIuinHa «J{oKyMeHTaIMOHHOE 00eCIIeYeHUE YIIPABICHUS SBISCTCS
o0s3aTenbHOM yacThio O0mIenpodeccHoHaANBHOTO IIMKIIa IPUMEPHOM 00pa30BaTEIbHON
nporpammsbl B cootBeTcTBUU ¢ T'OC CIIO no cnenuanbHOCTH.

Oco6oe 3HaueHne TUCIUIUTMHA IMEET TPH (POPMUPOBAHUH U PA3BUTHU OOIINX KOMIIETECHIHHA
OK 01, OK 02, OK 03, OK 04, OK 05, OK 06, OK 09.

OK 01 BriOupaTh cioco0sl pemieHust 3a1a4 npo(heccuoHanbHON MeATeIbHOCTH MPUMEHUTEIHHO
K pa3JINYHbIM KOHTEKCTaM

OK 02 Mcnonp30BaTh COBpEMEHHBIE CPECTBA MOMCKA, aHAJIN3a U UHTEPIIpeTallui HH(OpMAaLIH,
1 MTHPOPMAIIMOHHBIE TEXHOJIOTHHU /ISl BBIIOJTHEHMS 3a71a4 PO(PEeCCHOHATBHON NEesITeTHHOCTH

OK 03 IlnanupoBath M peaidn30BBIBATH COOCTBEHHOE MpO(ecCHOHATbHOE U JIMYHOCTHOE
pa3BUTHE, MPENNPUHUMATEILCKYIO JEATEIbHOCTh B NMpoQeccruoHaNbHON cdepe, MCIOoIb30BaTh
3HAHMUS [0 MPAaBOBOI U (PUHAHCOBOW I'PaMOTHOCTH B Pa3INYHBIX KU3HEHHBIX CUTYalIHsIX;

OK 04 DddexTrnBHO B3aMMOICUCTBOBATh M padOTaTh B KOJUIEKTUBE U KOMaH/IE

OK 05 OcymiecTBidaTh YCTHYHO M NMUCBMEHHYI0 KOMMYHHUKAIIMIO Ha TOCYJApCTBEHHOM SI3BIKE
Poccuiickoit deneparuu ¢ yaeToM 0COOCHHOCTEH COIMAIBHOTO U KYJIBTYPHOTO KOHTEKCTa

OK 06 IIposiBisTE Trpa’kJIaHCKO-TTATPUOTHYECKYIO MMO3UIHAI0, JIEMOHCTPUPOBATH OCO3HAHHOE
MOBEICHUE HAa OCHOBE TPAJIUIIMOHHBIX OOIIEUYEIOBEYECKHX LIEHHOCTEH, B TOM YHCIIE C YYeTOM
rapMOHHU3ALUU MEKHALMOHAIBHBIX U MEXPETUTHO3HBIX OTHOUICHUM, TPUMEHSITH CTaHJapThI

OK 09 ITonws3oBatbcs MpodecCHOHANTBHON TOKYMEHTAIIMEH Ha TOCYIapCTBEHHOM U HHOCTPAaHHOM

A3bIKax

[IK. 1.2. IIpuMeHsI T, HOPMBI TIPaBa JjIsl PEIICHUS 3a1a4 B MPOGECCHOHATBHOU IeATeILHOCTH.

I[IK 1.3. Bnagerb HaBbIKAMHU MOJTOTOBKH IOPUAMYECKUX JOKYMEHTOB, B TOM YHCIE C
HCIIOJIb30BaHUEM MH(POPMAIIMOHHBIX TEXHOJIOTHI

2. He.ﬂb 1 INIAHUPYEMbI€ pe3yJibTaTbl OCBOCHUA JUCHUIIJIMHBI:
B paMKax IIporpamMmbl yqe6H0171 JUCHUITIIMHBI O6y‘IaIOH_[I/IMI/ICH OCBAUBAXOTCs YMCHU

U 3HAHUS
Kong YMmenusa 3HaHUs
IIK, OK
OK 01, IIpuMeHATH Ha IpaKTHKE TepmuHos0rHIo B 001acTu
OK 02, roCyZlapCTBEHHbIE CTaHIAPTHI, JOKYMEHTAIHOHHOTO 00eCTeueHHs
OK 03, JApYrue HOpMAaTUBHO-METOAUYECKUE | YIIPABIICHUS,
OK 04, JOKYMEHTBI, PErNIaMEHTUPYIOLINE HopmaTuBHBIE TOKYMEHTHI,
OK 05, OpraHMU3alHI0 JOKYMEHTAlHOHHOTO | PETJIaMEHTHPYIOLUE COCTABIIEHUE U
OK 06, o0ecrieyeHus yrpaBlIeHUS; odopMIIeHHE JOKYMEHTALIUU U MOPSTIOK
OK 09, CocTaBiiTh U IPaBUIIBHO ee 00paboTKy;
IIK 1.2, 0(GOPMIIITH OCHOBHBIE BU/IBI [TpaBuna cocraBiaeHus U 0(pOpMIICHUS
IIK 1.3. OpraHu3alMOHHO- OpraHU3alMOHHO-PACIOPSAIUTEIbHBIX

pacnopsIUTENbHBIX TOKYMEHTOB; JIOKYMEHTOB, BXOJSIIUX B




Odopmiate nHGOPMAITOHHO-
CIIPaBOYHYIO JOKYMEHTAIHIO;
OdopMIIsATE KaAPOBYIO
JOKYMEHTAIHIO;

OdopMIIsATh TPETEH3MOHHO-
MICKOBYIO JIOKYMECHTAIIHIO.

YHUDUITUPOBAHHYIO CUCTEMY
OpraHU3alMOHHO-PACIOPSAIUTENbHBIX
JOKYMEHTOB, YHU(PULIUPOBAHHYIO
CUCTEMY IIEPBUYHON YUETHOU
JIOKyMEHTAllMU B 4aCTU JOKYMEHTALUU
10 y4eTy TPYAa;

[Topsiiox poBeAEHUSI SKCIIEPTU3BI
LEHHOCTU JOKYMEHTOB U MOJATOTOBKU
JIeJ1 K apXUBHOMY XPaHEHHUIO.
TexHOJIOTHIO OpraHu3alun
JTOKYMEHTOO0OPOTa B OpraHU3aIUsIX
(YupexIeHusXx).

3. KoinuyecTBo 4acoB o odpa3oBaTe/ibHO nMporpamme — 54







