OBIIASI XAPAKTEPUCTHKA PABOYEI ITPOTPAMMEBI YYEBHOI
TV CHUTIINHBI
«OT1.06 TOKYMEHTAIIMOHHOE OBECIIEYEHUE YITPABJIEHMS»

1. MecTo IMCHUNJIMHBI B CTPYKTYPe OCHOBHOM 00pa3oBaTeIbHOM MPOrpaMMbl
VYueOHas qucuIuMHa «JJOKyMEHTallMOHHOE 00eCIeueHr e YIIPABICHUSD SBISIETCS
o0si3aTenpHON YacThio O01IenpodeccHoOHaIBHOTO IIUKIIA TPAMEPHOH 00pa30BaTENbHOM
nporpamMmsl B cootBeTcTBUr ¢ PI'OC CIIO no criennaibHOCTH.

Ocob6oe 3HaueHne UCIUILUIMHA UMEET IPpH (OPMHUPOBAHUU U Pa3BUTUU OOIIHUX KOMITETEHIUI
OK 01, OK 02, OK 03, OK 04, OK 05, OK 06, OK 09.

OK 01 Bri6upath criocoObl pemieHus 3a1ay npogeccioHanbHON qesSITeNbHOCTH TPUMEHUTETBHO
K pa3JIM4YHBIM KOHTEKCTaM

OK 02 Mcronb30BaTh COBPEMEHHBIE CPEICTBA IO CKA, aHAIM3a U HHTEpIIpeTaliui HH(popMa uuy,
¥ UH(OPMALIMOHHBIE TEXHOJIOI MU IS BBIIOJIHEHUS 3aau POoQpecCHOHATIbHOM e TeIbHOCTH

OK 03 IlnmanupoBaTh ¥ peayn30BBIBATH COOCTBEHHOE MPOGECCHOHATIbHOE W JUYHOCTHOE
pa3BUTHE, MPEANPUHUMATENBCKYIO NEATEIbHOCTh B MpodecCHOoHaNbHON cdepe, HCIOIb30BaTh
3HAHUS M0 TPaBOBOW M (PMHAHCOBOM I'PAMOTHOCTHU B PAa3IMYHBIX )KU3HEHHBIX CUTYalIUAX;

OK 04 DddexkTrHBHO B3aUMOICHCTBOBATh U PabOTaTh B KOJUICKTUBE U KOMaH]IC

OK 05 OcymiecTB/IATh YCTHYIO M NMHCHbMEHHYIO KOMMYHHMKAIIMIO HA TOCYJIapCTBEHHOM S3bIKE
Poccuiickoit @enepannu ¢ yaetoM 0COOEHHOCTEH COLMATBLHOTO M KYJIBTYPHOTO KOHTEKCTa

OK 06 IIposiBisiTh I'pakJaHCKO-NIATPUOTHUYECKYIO ITO3MIUI0, JEMOHCTPUPOBATH OCO3HAHHOE
MOBEJIEHNE HAa OCHOBE TPAJAMIIMOHHBIX OOIIEYENIOBEYECKUX I[EHHOCTEH, B TOM YHCIE C y4eTOM
rapMOHHM3alI MCKHAITUOHAJIBHBIX U MEKPEIUTUO3HBIX 0THOHI€HI/II71, IMPUMCHATH CTaHAAPThI

OK 09 Ilonb3oBatbest mpodeccHoHaNbHON TOKyMEHTalliel Ha ToCyAapCTBEHHOM M HHOCTPAHHOM

SA3bIKaXx

[1K. 1.2. [IpuMeHsTh HOPMBI paBa AJId pelIeHus 3a7a4 B podecCHOHaIbHON AesITeIbHOCTH.

I[IK 1.3. Bnamerp HaBblKaMM NOJATOTOBKM HOPUAMYECKMX JOKYMEHTOB, B TOM YHCIE C
UCIOJIb30BaHNEM UH(DOPMAIIMOHHBIX TEXHOJIOTUH

2. lleab 1 ni1aHUPYeMbIe Pe3yJabTAThl 0CBOCHHS AUCHUILINHbI:
B pamkax mporpamMMbl y4eOHOU JUCIUTIITMHBI 00 y4alOIMUMHCS OCBAMBAIOTCS YMEHUS

U 3HAHUs
Kon YMenus 3HaHus
IIK, OK
OK 01, [IpuMeHsTh Ha IPaKTHUKE TepMHHOJIOTHIO B 00J1aCTH
OK 02, rOCyapCTBEHHBIE CTAHAPTHI, JIOKYMEHTAIMOHHOT' O 00ECTIeUCHHUSI
OK 03, JIPYrue€ HOPMATUBHO-METOAUYECKHE | YIPABICHUS;
OK 04, JOKYMEHTBI, PErIaMEH TUPYIOLINE HopMaTuBHBIE TOKYMEHTHI,
OK 05, OpPraHU3alMI0 JOKYMEHTAMOHHOIO | PErJIaMEHTUPYIOLIUE COCTABIECHUE U
OK 06, o0ecneyeHus yrnpaBlIeHUS; oopmiieHrEe TOKyMEHTAIIMH U TIOPSIIOK
OK 09, CocTaBisTh U IPaBUIBHO ee 00paboTKH;
K 1.2, 0(hOpMIIATH OCHOBHBIE BU/IbI [TpaBuna cocraBiaeHus 1 0OPOpPMIIEHUS
K 1.3. OpPraHU3alHOHHO- OpraHU3allMOHHO-PACIIOPAAUTEIBHBIX

pacropsiAUTEIbHBIX JOKYMEHTOB; JIOKYMEHTOB, BXOJISIINX B




OdopmiaTh HHPOPMAITHOHHO-
CIIPABOYHYIO JIOKYMEHTAIIHIO;
OdopmiATh KaAPOBYIO
JIOKYMEHTAITUIO;

OdopmiATh MPEeTEH3UOHHO-
HCKOBYIO JIOKYMEHTAIIHIO.

YHU(DUIIMPOBAHHYIO CUCTEMY
OpraHN3alMOHHO-PACIIOPSAUTEIbHBIX
JIOKYMEHTOB, YHU(UIIUPOBAHHYIO
CUCTEMY IIEpPBUYHOMN y4ETHOMN
JIOKYMEHTAIlMH B YaCTHU JJOKYMEHTallu1
10 yYeTy TpyJa;

[Topsinok npoBeneHus FIKCIEPTU3BI
LEHHOCTH JJOKYMEHTOB U IOJrOTOBKH
JIeNT K apXUBHOMY XpaHEHHIO.
TexHOonI0rn Oprauu3annuu
JOKyMEHTO000pOTa B OpraHU3aIusIxX
(YUpexeHusXx).

3. KoanmuecTBO 4acoB no oopazoBareibHOI mporpamme — 54







