OBIASI XAPAKTEPUCTHUKA PABOYEHN TIPOT'PAMMBI YYUEEHOU
AACHUILIMHBI O11.09 THOOPMALNMOHHBIE TEXHOJIOI'MA B
IMPOPECCHUOHAJIBHOU JEATEJBbHOCTH

1. MecTo TMCUMILUIMHBI B CTPYKTYpe OCHOBHOI1 00pa30BaTe/IbHOM MPOrpaMMbI:

VYyeOnas gucuumiuHa «MH(bOpMalMOHHBIE TEXHOJOTMH B  HpodecCHOHATbHOU
JESTEIILHOCTH SIBJISIETCS 00513aTeNIbHOM YacThIO 001enpo(eCCHOHATBFHOTO UK TUCITUTLINH
MIPUMEPHOM OCHOBHOM 0OpaszoBarenbHONW TporpaMmbl B cooTBercTBUM ¢ DPI'OC mo
cneruanbHocTH 38.02.01 DxoHOMUKA U OYXTaNTepCKU y4ueT (110 OTPACIISIM).

VYuyeOnass aucuumiuHa «MH(pOpMalMOHHBIE TEXHOJOTMM B  INpodeccrnoHalbHON
JESTEIILHOCTHY o0ecredynBaeT GopMupoBaHue NpoheCCHOHATBHBIX U OOIIUX KOMIIETCHIIUN 110
BceM BuaaMm nesrenbHocTd PI'OC no cnenmansHocTH 38.02.01 DKOHOMHKA U OyXTaITePCKUMA
y4er (110 OTpaciisiM).

Ocoboe 3HaueHHE TUCHIUILIMHA UMeeT npu GopmupoBannu u pazButun OK 01-05, TIK 1.1-
14,21,3.1,4.2-4.4.

OK 01. BeoiOuparp cnocoObl pemeHHs 3ama4  MpPOGECCHOHAIBHOW  JEATEIbHOCTH
NPUMEHHUTEIBHO K Pa3IMYHBIM KOHTEKCTaM;

OK 02. Hcronp3oBaTb COBpPEMEHHbIE CpeJCTBA IIOMCKAa, aHalIW3a M HHTEpHpeTaluu
uHpopManuu ¥ WHGOPMALMOHHBIE TEXHOJIOTUH JUIS BBIOJIHEHUS 3a/1a4 MPO(pEeCCHOHATBHON
NeSITebHOCTH;

OK 03. IlnmanupoBaTh ¥ peaqu3oBBIBaTh COOCTBEHHOE MPO(ECCHOHAIBHOE M JHMYHOCTHOE
pasBUTHE, IPEANPHUHUMATENBCKYIO JESITEIbHOCTh B IPO(eCcCHOHAIBHON cdepe, HCI0Ib30BaTh
3HAHUS 110 PABOBOM M (PMHAHCOBO I'PAaMOTHOCTH B PA3JIMYHBIX KU3HEHHBIX CUTYaIUsIX;

OK 04. DddexTrBHO B3aMMOACHCTBOBATH U pabOTaTh B KOJIJIEKTUBE M KOMAH/IE;

OK 05. OcymecTBisTh YCTHYIO U MMCbMEHHYI0 KOMMYHHUKAIMIO Ha TOCYJaPCTBEHHOM SI3bIKE
Poccuiickoii @enepaiiuu ¢ yueToM 0COOEHHOCTEH COLMAIBHOTO U KYJIbTYPHOT'O KOHTEKCTA;
[1K 1.1. OGpabaTbIBaTh MEPBUYHBIE OyXTANTEPCKHE JOKYMEHTEHI.

I1IK 1.2. Pa3paGaTbiBaThb U COIJIACOBBIBATH C PYKOBOJCTBOM OpraHU3alUM padouyuil IuiaH
CYETOB OYXTajTepCKOro yyeTa OpraHu3aluu.

1K 1.3. IIpoBOANTE YUET AEHEXKHBIX CPEICTB, OPOPMIIATH JIEHEKHBIE U KACCOBbIE JOKYMEHTHI.
1K 1.4. ®opmupoBaTh OyXrajaTepckue MpOBOJIKH M0 y4eTy aKTUBOB OpraHU3allMi Ha OCHOBE
paboyero mjaaHa cyeToB OyXTraJTepCKOro ydera.

1K 2.1. ®opmupoBats Oyxrairepckue NpoBOAKH 10 yUeTy HCTOYHUKOB aKTMBOB OpraHU3alMU
Ha OCHOBE paboyvero mjiaHa cueToB OyXraJTepcKoro ydera.

1K 3.1. ®opmupoBaTh OyXraaTepckue MPOBOJKH M0 HAYUCIECHHUIO U TIEPEUNCIIEHUIO HAIOTOB
1 cOOpOB B OIOKETHI Pa3IMYHbIX YPOBHEM.

I1K 4.2. CocraBasarh (opmbl OyxXraaTepckoil ((pMHaHCOBOI) OTYETHOCTU B YCTaHOBJIEHHBIE
3aKOHOJIATEIbCTBOM CPOKH.

[1K 4.3. CocTaBnsTh (OTYETHI) U HAJOTOBBIE JEKJIapalliy MO HaloraM U cOopam B OIOJKET,
YUUTBIBasi OTMEHEHHbIN euHbIN connanbHblil Hasor (ECH), oT4eTsl 1o cTpaxoBbIM B3HOCAM B
roCyJapCTBEHHbIE BHEOIOJKETHBIE (OHIBI, a TaKXke (POPMbI CTATUCTUYECKOH OTYETHOCTU B
YCTaHOBJICHHbBIE 3aKOHO/IaTEILCTBOM CPOKH.

[1K 4.4. TIpoBOauTH KOHTPOJIb U aHATU3 UHGOPMAIIUU 00 aKTHUBaX U (MHAHCOBOM MOJIOKEHUHU
OpraHu3aliy, ee MIaTeXeCIIOCOOHOCTH U IOXOIHOCTH.



2. Ileab ¥ nu1aHMpyeMble pe3yJbTaThl 0CBOCHHUS AUCHUIIIHHBI:
B pamkax nporpammbl yueOHOM JUCIMILTMHBI 00yYalOIUMUCS OCBAaWBAIOTCS YMEHHS M 3HAHUS:

Kon YmMmenus 3uanus
MK, OK

OK 01 - pacrmo3HaBaTh, AHAIU3UPOBATH 3aJ1a4y WU | - OCHOBHBIC MCTOYHUKH WH(OPMAIMH U PeCypChI

OK 02. POOJIEMY U BBIIIEISTH €€ COCTaBHbBIC YacCTH; JUIsl  pelieHus  3amad M OpodieM B

OK 03 - ONpENeNATh JTalbl PEIICHUS W CIOCOOBI | MPOPECCHOHATLHOM ICATEIHLHOCTH;

OK 04 pelieHHus  3ama4d; OOOCHOBBIBATH  BBIOODP | - &JITOPUTMBI M METOJbI BBIMOJHEHHS 3aJ1a4H,

OK 05 pEIICHNS; paboTHI;

K 1.1 - COCTaBIISATh M PCAIM30BBIBATH IUIAH JACHCTBUSA, | - MOPSIOK OIICHKH pPE3YJIbTaTOB PEUICHUS 3ajad
OTIPENIENIATh HEOOXOIUMBIE PECYPCHI; npodeCcCHOHATEHON IEATEITHHOCTH;

K12 - OIICHUBATh PE3YJIbTAT CBOUX JICHCTBUM; - HOMEHKJIaTypa WHPOPMAIMOHHBIX HNCTOYHHKOB,

K 1.3 - OIIPENEeIATh 3a7a4M JIsl IOMCKa HHQOpMAIWK; | MPUMEHSIEMBIX B poQeCCHOHANTBEHOM

1K 1.4 - OTIPE/ICNATh HEOOXOUMBIE NCTOUHHKH JICSITeIIBHOCTH;

IK 2.1 UH(pOPMAITUH; - IPUEMBI CTPYKTYPUPOBAHUS HHPOPMAIINH;

IIK 3.1 - CTPYKTYPHUPOBATh IMOJydyaecMyr nHpopMaIuio; | - ¢opmMaTr oQpOpPMIICHUS PE3yJIbTATOB IIOMCKA

I1K 4.2 BBIZICTATh HawOoyiee 3HAYMMOE B TIEepedyHe | HH(OpPMALUH;

IIK 4.3 UH(pOPMAITUH; - OCHOBHBIE MeTOABl cOopa, 0OpabOTKH,
- OLICHUBATh MPAKTHYCCKYIO 3HAYUMOCTD | XpaHCHU:, IEPEIAYU U HAKOIJICHUA I/IH(l)OpMaHI/II/I;

PE3yJIbTAaTOB TOHCKA;
- 0(OPMIIATH Pe3yIbTATHI ITOUCKA;

- HaXOIUTh M HCIOJIB30BaTh WHPOPMALUIO VIS
3P PEKTHBHOTO BBHITTOTHEHUS TIPO(ECCHOHATBEHBIX
3aja4, MNPOPECCUOHAIBLHOIO | JIMYHOCTHOIO
Pa3BUTHUS, OCYIICCTBICHHS CaMOOOPa30BaHHUS;

- paboTaTh ¢ TOMCKOBBIMU CUCTEMaMH;

- HCII0JIb30BaTh MEXaHU3MbI CO3JaHus u
00paboTkn TEKCTOBOM WHPOPMAITUH,
othopmireHns JOKYMEHTAIN 1o

npodecCHOHAILHON TEMATHKE;

- 00pabaThIBaTh TAOMHYHYIO HH(POPMAIIHIO;

- WUCIIONB30BaTh OJIEKTPOHHBIE TAOJIMIBI VIS
(UHAHCOBBIX M OJKOHOMHYECKHX pacueToB,
00paboTKu OONBIINX MAacCHBOB WH(OpMAIUH,
aHann3a (pUHAHCOBBIX JaHHBIX;
- HCHONB30BaTh  JICJIOBYIO
MyJIbTUMEINA HHPOPMALIHIO,
CO3/1aBaTh IPE3EHTALUH;

- uydraTh (MHTEPIPETUPOBaTh) HWHTEpdelc
CTICIMATT3UPOBAHHOTO HPOrPaMMHOTO
oOecrieueHuns, HaX0AUTh KOHTEKCTHYIO TIOMOIIb,
paboTaTh ¢ JOKyMEHTaIUEH;

- MPUMEHSTh CTaH/IapTHOE u
CTICIMATTM3UPOBAHHOE POrpaMMHOE
obecrieyenue Jutst cOopa, XpaHeHHsT 1 00paboTKu
WHQOPMAIIUK B COOTBETCTBHUH C HW3y4acMbIMHU
npodecCHOHAIEHBIMU MOLYJISIMH

- TOPUMEHATH METOABl W CpPEACTBA 3AIIUTHI
uHpopmanum;

- paboTaTh C ANEKTPOHHON TOYTOI;

— UCTIONB30BaTh BO3MOXHOCTH  YAAJEHHOTO
JIOCTyra K CETEeBBIM pecypcaM OpraHH3alliH,
001ayHbIe TEXHOJIOTHY;

- wucnoip3oBatk cepuckl Google Docs ms
COBMECTHO pabOTHI C JOKYMEHTAMU;

- HCIOJIB30BaTh CETeBble HMH()OPMAIIIOHHBIC

rpadpuky U

- mpaBwia  OQOPMIICHHUS  JOKYMEHTOB |
MOCTPOCHHUS YCTHBIX COOOIICHUIA;

- COBpEMCHHAsi Hay4Has W MpogecCHOHANbHAS
TEPMHUHOJIOTUSI;

-TIOHSTHS nH(pOpMaMOHHOH
UH()OPMALTMOHHOW CHCTEMBI;

- KjnaccupUKalMsg W COCTaB HMH(OPMAIMOHHBIX
CHCTEM;

- TEeXHHMYECKOe M MpOrpaMMHOE OOecIedeHue
WHPOPMATUOHHBIX TEXHOJIOTHH;

- MPUHUUIBI U CIOCOOBI 3alIUTHl HHPOPMALIUN B
MH()OPMALIMOHHBIX CHCTEMAX;

TCXHOJIOIHH,

- Ha3HaYeHWE W TPUHIMIIBI HUCIIOJL30BAHUS
CHUCTEMHOTO ¥ MPHUKIAJAHOTO TMPOrPAMMHOTO
obecrieueHus B npodecCHOHANTBEHON
JIeSTEeITbHOCTH;

- OCHOBHBIE TOHSTHS aBTOMAaTH3MPOBAHHON

00paboTky nHPOpPMALIHN;

- TEXHOJIOTHS CO3/aHUsI U 00pabOTKH TEKCTOBOH,
YHCIIOBOW, Tpaduueckoil MHPOPMAIH; MOPSIOK
BBICTpanBaHHS NPE3CHTAIINH;

-OCHOBHBIE KOMIIOHEHTHl KOMIIBIOTEPHBIX CETEH,
OpraHu3alys MeKCETEBOTO B3aUMOICHCTBHYS,

- TEXHOJNOTHS TMOMCKa WHPOpPMamUu B CETH
Wurepuer.

- Jenosas
KOMMYHUKAIIS,
- cereBble MH(POPMAIMOHHBIE CHUCTEMBI IS
PasIMYHBIX HANpaBJICHUH MpodecCHOHANBHON
JIeSTeITbHOCTH;

JNIEKTPOHHAsT W TeledoHHas

- wmHTepdeiic TpaBoBBIX  HHOOPMAIIMOHHBIX
CHCTEM JUIsI TIOUCKA HOPMATHBHBIX TOKYMEHTOB;
- MIPaBOBBIE ACTIEKTHI MCIIOJIb30BaHUS

WH(POPMAITUOHHBIX TEXHOJIOTHH W MPOTPAMMHOTO
o0ecreueHus;

- COBPEMEHHOE CIIEIaTN3UPOBAHHOE
MpOrpaMMHOE 00ecreueHre W METOMbl  €ro




CHCTEMBI TUIs Ppa3nUYHbIX HAIpaBJICHUH | HACTPONKH;
npodecCHOHANBEHON AEATENBHOCTH; - CIpyKTypa wuHTepdeiica COBPEMEHHOIO
- TPaMOTHO H apPryMEHTHPOBAHO W3Jarath CBOH | OyXIaJTEPCKOro MPOrPaMMHOI0 00ecredeHns
MBICIM ¥ MHEHHS, BECTH JEJOBbIE Oeceabl, B TOM
YHUCJIe  CPEACTBAMH  JJICKTPOHHOM  TOYTHl U
TeneOHHOM KOMMYHHKALIUH;
- yMeTh  BBICTpauBaTh  B3aUMOOTHOIICHUS  C
00y4aIOMMMHCS, TIPENONaBaATESIMH, COTPYIXHHKAMHI
00pa30BaTeIbHON OpraHM3aIUH;
- paboTaTh B rpyMIe MPU PELICHUH CHTYallHOHHBIX
3aJJaHWH, IPH BHIIIOJTHEHUH TPYIIIOBBIX TPOCKTOB;
- OOBEKTHBHO  AHAJIM3UPOBATH W  OIICHHUBAThH
pe3yJIbTaThl COOCTBEHHOMN pabOThI;
- TMPOSBIATH HHUIMATUBHOCTH B MIPOIIECCE OCBOCHHUS
npodeccrnoHaNbHOM AeATETbHOCTH.
- C TIOMOIIBIO MPABOBBIX MH(POPMAIMOHHBIX CHCTEM
OpPHECHTHPOBATHCS B 3aKOHONATENBHBIX M HWHBIX
HOPMAaTHBHBIX TPABOBBIX aKTaX, PETJIAMEHTHPYIOIINX
OyXTanTepcKylo AeITEIbHOCTS;
- pasnuuath GOpPMBI OYXTanTepCKON TOKYMEHTAIUH;
- NPUMEHATh CTAaHAAPTHOE W CIEUHaIM3UPOBAHHOE
IporpaMMHOe oOecrieueHure A1 XpaHeH!s], 00padoTKH
W aHanmmza  OyxranTepckod — wHMoOpManmuu B
COOTBETCTBHM C HW3y4aeMbIM NPOQecCHOHATEHBIMU
MOIYJISIMH
115t GOPMUPOBAHUS M yIeTa TIEPBUYHBIX JOKYMEHTOB;
111 0QOpMIIEHUSI TUTATEKHBIX JOKYMEHTOB;
- poCcMaTpuBaTh " aHAJIM3UPOBATH
OyXTaiTepcKkue MPOBOJKH 10 YUYETy KacCOBBIX
olepanuif, MO YyYeTy [EeHEXKHBIX CpEeACTB Ha
pacueTHBIX CYeTax, M0 y4eTy aKTUBOB M MCTOYHUKOB
aKTHBOB  OpraHM3allM¥; [0  HAYHCICHHIO |
MEPEYHCIIEHUIO CyMM HaJIOTOB M COOPOB;
-IPOCMATPHUBATh M aHAIM3UPOBATh PETHUCTPHI y4eTa,
copMupoBaHHBIE OYXTaJaTepCKUM  MPOTPAMMHBIM
oOecreyeHneMm;
- MPOCMATPHUBaTh M AHAIU3UPOBATH IUIAH CYETOB
OyXraJITepcKoro ydera (PMHAHCOBO- XO3SHCTBEHHOW
JEATeIbHOCTH OpTraHN3allHy;
-HCTIONB30BaTh BO3MOXKHOCTH — CIIEIMAIH3UPOBAHHOTO
MPOTrPaMMHOTO o0ecredeHus] 1o (POpPMUPOBAHUIO H
MIPOCMOTPY OyXrantTepckoiu (puHAHCOBON)
OTYETHOCTH; MO (QOPMUPOBAHUIO M  IPOCMOTPY|
HAJOTOBBIX JICKJIapaluii 10 Hajoram u cOopam B
OIOJKET.

3. Oobem OII — 674.




