OBIIAS XAPAKTEPUCTUKA PABOUYEN TPOT'PAMMBbI YYEBHOM JIUCIIUILIAHBI
OI1.06 JOKYMEHTAIIMOHHOE OBECIIEYEHUME YIIPABJIEHUSA

1. MecTo AUCHMILIMHBI B CTPYKTYpPe OCHOBHOI 00pa30BaTeIbHOIi MPOrpaMMBbI:

VYyeOHast nucuuiuinHa JJoKyMeHTallMOHHOE O0ecTieueHUe YIpaBiIeHUs SBISETCS 00s13aTENbHON
YacThIO 00IEnpodecCHOHAIBLHOTO UKIA OCHOBHOW 00pa3oBaTEIbHON MPOrPaMMbl B COOTBETCTBUH C
®I'OC no cnermanpHocTh 38.02.01 DKOHOMUKA M OyXTanTepCcKuil ydeT (110 OTpacisim).

VYuebnas gucuuiinHa J{OKyMEHTAIlMOHHOE OOECIeYeHHWEe yINpaBJIeHUs 00ecreYnBaeT
dhopmupoBanre TPOoPECCHOHATIBHBIX U OOIIUX KOMIIETCHIINH 10 BceM BuaaM aesiteabHocTH PI'OC mo
cnermanbHocTH 38.02.01. DxoHOMuKa m Oyxranrepckuil yder (mo orpacisiMm). Ocoboe 3HadeHUE

JUCIUIIINHA uMeeT npu popmupoanuu u pazsutuu OK 01-05, 09, I1K 1.1

2. Heap u m1aHupyeMble pe3yabTaThl 0CBOEHUS JUCIUILINHBI:
B pamkax mporpaMMbl y4eOHOM TUCIUILIMHBI 00Y4aIOIIMMUCS OCBAUBAIOTCS YMEHUS U 3HAHUS

IIPOBEPATh HAJIMYHUE B IPOU3BOJIBHBIX
MEPBUYHBIX OyXTraJITepCKUX JOKYMEHTaxX
00s13aTeNIbHBIX PEKBU3UTOB;

IpOBOAUTH  (OPMAJbHYIO  IPOBEPKY
JIOKYMEHTOB, IIPOBEPKY IO CYLIECTBY,
apu(QMETUYECKYIO TIPOBEPKY;

Kon I1K, VYmMmenns 3HaHus
OK
[IK1.1 | npuHMMaTh TPOU3BOJIBHBIC IEPBUYHBIC | OOIIHE TPEOOBAHUS K OYXTaITEPCKOMY YUETYy

Oyxrairepckue JIOKYMEHTBI, | B 4acTu JOKYMEHTUPOBAHUSA BCEX
paccMaTpuBaeMble  KaK  MHCBMEHHOE | XO3SMCTBEHHBIX JECHCTBUM U OINEPaLINi;
JI0Ka3aTeJIbCTBO COBEpLICHUS | MIOHATHE NEPBUYHOMN OyXranTepckoit
XO034HCTBEHHOU ornepanuu WU | TOKYMEHTAllNY;
MOJIyYeHHE paspeunieHus Ha ee | ompeneneHre IMEPBUYHBIX  OyXTalnTepCKHUX
IIPOBEJICHUE; JIOKYMEHTOB;
NPUHUMATh TEepBUYHBIE OyXxrantepckue | (HopMbl MEPBUYHBIX OyXrajaTepcKux
JOKYMEHTHI Ha OyMa)KHOM HOCHTEJNE M | JIOKyMEHTOB, COJEpXaluxX o00s3aTenbHbIe
(unu) B BUJE DIIEKTPOHHOTO JOKYMEHTA, | PEKBU3HTHI MIEPBUYHOTO Y4ETHOTO
MOANMCAHHOTO 3JIEKTPOHHOM MOJIUCHIO; | JOKYMEHTAa,

NOPSZIOK NPOBENEHUSI NPOBEPKU MEPBUYHBIX
OyXrajaTepckux JOKYMEHTOB, (hOpMasIbHOM
NPOBEPKH  JOKYMEHTOB, IIPOBEPKH IO
CYLIECTBY, apU(METUUECKON MPOBEPKHU;
NPUHLUIBI W TPU3HAKA  TPYNIHAPOBKH
MEPBUYHBIX OyXTaNTEPCKUX JOKYMEHTOB;

[IPOBOJUTH TPYIIUPOBKY IIEPBUYHBIX | IOPANOK  IMPOBEIEHUS  TAKCUPOBKU U
OyXraiaTepckux JIOKYMEHTOB IO psAy | KOHTUPOBKM  MEPBUYHBIX  OYyXTalaTepCKUX
[IPU3HAKOB; JIOKYMEHTOB;

IIPOBOJINTh TAaKCUPOBKY M KOHTHPOBKY | OPSAOK COCTaBJICHUS PETUCTPOB

HNEPBUYHBIX OYXTaJlTEepPCKUX JOKYMEHTOB;
OpraHU30BBIBATH JOKYMEHTOOOOPOT;
pa3bupaThCs B HOMEHKIIAType JIel;
3aHOCHUTBH JaHHbIE MO CIPYNIUPOBAHHBIM
JIOKYMEHTaM B pErucTphl
OyXraJTepcKoro yJera;

nepesaBaTh IMEpPBUYHbIE OyXralTepcKue
JOKYMEHTBl B TEKYHIMH OyXraiaTepcKuii
apXuB;

nepeaaBaTh IEpBUYHBIE OyXrajaTepckue
JOKYMCHTEI B MOCTOSHHBIN ApXuB 110
UCTEYEHUH  YCTAHOBJIEHHOTO  CpPOKa

OyXrajaTepcKoro y4era,
MpaBWIa H CPOKU XpaHEHUS TEPBUYHOMN
OyXTalTepCKON JOKYMEHTAIINH;




XpaHEHUST,;
UCTIPABIATh  OMMOKH B
OyXralTepCcKuX JOKYMEHTaX;

TICPBUYHBIX

OK 01. | pacno3HaBarh 3aja4y W/WIH MPOOJIEMY B | aKTyaJIbHBIH po¢eCCHOHAIbHBIN "
npoeCCHOHATPHOM H/MIM COLMATBHOM | COIIMAJIBHBIA ~ KOHTEKCT, B KOTOPOM
KOHTEKCTE; aHaJU3UPOBATh 3aJauy U/UIU | IPUXOAUTCA paboTaTh M JKUTh, OCHOBHBIE
npobieMy ¥ BBIACHATH €€ COCTaBHbIC | ICTOYHUKM HH(GOPMAIMA U PECYpChl JUis
YacTH; ONpPENEeNsTh OSTanbl PEIIeHUs | pelleHus 3a1au u npooiem B
3a[auu; BBIABIATH U 3()(PEKTUBHO UCKATh | MPO(PECCHOHANBHOM  W/HIM  COLUAIBHOM
uH(pOpMaIIHIO, HEOOXOIUMYI0  JUIsl | KOHTEKCTE;
peLIeHHS 3aJa4d 1/IITH IPOOIIEMBL; JITOPUTMBI BBITTOJTHEHHS pabot B
COCTaBUThH IUIAH JCHCTBUS; OMpEAeNuTh | MPO(HEeCCHOHATBHOM U CMEXHBIX O00JacCTsIX;
HE00XO0IUMBIE PECYPCHI; METOABl PabOThl B MPO(ECCHOHAIBHOW U
BJIQJIETh AKTYaJIbHBIMU METO/IaMU PabOTHI | CMEXHBIX cepax; CTPYKTypy IUIaHa IS
B MIpoecCHOHATBPHOW W  CMEXHBIX | peIIeHUs 3a/a4; MOPSOK OLEHKH PE3YJIbTaTOB
chepax; peanuzoBaTh COCTaBICHHBIN pereHus 3ama4y
IUTaH; OLEHHWBATh pPE3yJIbTaT U | mpoecCHOHATBHON NeATETbHOCTH
MOCNEACTBUSI  CBOUX
JEeUCTBUM  (CaMOCTOATENIBHO  HJIM  C
MOMOIIbIO HACTABHHKA)

OK 02. | onpenmensath  3agaun Uil TIOWCKAa | HOMEHKIIATypa UH()OPMAITMOHHBIX
uH(pOpMaLIUK; ONPeesITh HEOOXOIUMBIE | UCTOYHHUKOB MIPUMEHSIEMbIX B
UCTOYHUKHA MH()OPMALMH; IIAHUPOBATh | MPO(EeCCHOHANBHON JEesTeTbHOCTH; MPHEMBI
mporiecc  MOWCKA;  CTPYKTYpUpPOBaTh | CTPYKTypupoBaHus wuHpopmanuu; Qopmat
NOoJTy4aeMyl0 HMH(POPMALUIO; BBIACIATH | OPOPMICHUS pe3yibTaToB TIOMCKA
HanOonee  3HaYMMOe B MepedHe | nHbopMalnuu
UHPOpPMAIINH; OLICHUBATh IPAKTUYECKYIO | COBPEMEHHBIE  CpEeICTBA H  yCTPOICTBa
3HAYUMOCTh pe3yabTaToB MOUCKa; | HH(GOPMATU3ALIUU; TOPSIIOK UX TPUMEHEHUS 1
0(pOpMIIATH pe3yIbTATHI TOUCKA IPOTPaMMHOE obecrieueHne B
OPUMEHATHh CPEJCTBa MH(POPMALMOHHBIX | MPO(EeCCHOHAIBHON AeITeNbHOCTH
TEXHOJIOT Ui JUTS peeHus
npodeccHoHaTbHBIX 3aa4;

UCTIOJTb30BATh COBpPEMEHHOE
IporpaMMHoOe o0ecrieyeHne

OK 03. | onpeznenaTs akTyalbHOCTh HOPMAaTHBHO- | COJIEP)KAHUE  aKTyalbHOHM  HOPMAaTHBHO-
IPaBOBOM JOKyMEHTAITIH B | IPaBOBOM  JOKYMEHTAI[MH;  COBpPEMEHHAas
npodeccroHaIbHOM NeATeNIbHOCTH; | Hay4dHas u npodeccroHaIbHas
NPUMEHATh  COBPEMEHHYIO  HAYYHYIO | TEDMHHOJIOTHS;  BO3MOXKHBIE  TPaeKTOPHH
npo¢eCCHOHATBHYIO TEPMHUHOJIOTHIO; | MTPOPECCHOHATIBHOTO pa3BUTHUSA u
OTIpEeNeNIATh W BHICTPAMBATh TPAEKTOPUH | CAMOOOPA30BAHUS
npogeccuoHaIbHOTO pa3BUTHUSA u
camMoo0pa3oBaHus

OK 04. | opraHu3oBbIBaTh pabOTy KOJUIGKTUBA W | IICUXOJIOTHYECKHE OCHOBBI  JICSITEIHHOCTH
KOMaH/IBI; B3aNMO/ICHCTBOBATH C | KOJUIEKTHBA, TICHXOJIOTHYECKHEe OCOOCHHOCTH
KOJIJIETaMH, PYKOBOJICTBOM, KJIMEHTAaMH B | IMUHOCTHU; OCHOBBI IPOEKTHOM J€SITEIHHOCTH
x0Jie TpoeCCUOHATLHOMN NeSITeIbHOCTH

OK 05. | rpaMOTHO W3/IaraTh CBOM MBICIM U | OCOOCHHOCTH COIMAIBHOTO U KYJIBTYPHOTO
oopmiATh JOKYMEHTBI M0 | KOHTEKCTa; paBuIia othopmiteHHSs
npodeccuoHaIbHON TEeMaTuKe Ha | TOKYMEHTOB M  TIOCTPOCHUS  YCTHBIX
TOCYJAapCTBEHHOM  SI3BIKE, TPOSIBIATH | COOOIICHUI
TOJIPAHTHOCTH B pab0YeM KOJIJICKTHUBE

OK 09. | moHuMarh  OOWMI  CMBICT  YETKO | MpaBUJa MOCTPOEHUS MPOCTBIX U CIOXKHBIX




IMPONU3HCCCHHBIX BBICKA3hIBAaHMI Ha

W3BECTHBIC TEMBI
(npodeccroHanbHble U OBITOBBIC),
IIOHUMAaTh TEKCTEl Ha  0a30BbIC
podeccuoHaIbHbIC TEMBEI;
y4acTBOBATh B  JMaiorax  Ha
3HAKOMBIE oOmue u

npodeccruoHabHBIE TEMBI; CTPOWTH
MPOCTHIC BBICKA3bIBAHHS O cebe M O
cBoeit npodeccHoHaIbHOM
JeSITeIbHOCTH;, KPaTKO 0OOCHOBHIBATH
U OOBSICHUTH  CBOM  JICHCTBHUSA
(Texymme W IJIaHUPYEMBbIE); IHUCATh
NPOCTBIC  CBSI3HBIC COOOICHHS Ha
3HaKOMbIE  WJIM  WHTEPECYIOIIHe
POo(eCCHOHAITLHBIC TEMBI

npeyiokKeHnit Ha 1npodecCuOHaIbHbIE
OCHOBHBIE  OOIICYNOTPEOUTEIbHBIE  TJIATrOJIBI
(bprToBast  wm  mpodecCHOHAIbHAS — JICKCHKA);
JIECKCUYECKUU MHUHHAMYM, OTHOCSIIUNICS K
OMMCAHUIO TMPEIMETOB, CPEICTB M MPOLECCOB
npodeCCHOHATTBHON NeSITeITbHOCTH;

OCOOCHHOCTH TMPOU3HOILIEHUS; TpaBUia YTCHUS
TEKCTOB IPO(ECCHOHATHFHON HATIPABICHHOCTH

TEMBI,

3. 0obem OII — 694




