OBIIAS XAPAKTEPUCTUKA PABOYEM ITIPOT'PAMMbBI YUEBHOM
JUCIHUIIVIMHBIOIL.06 JOKYMEHTAIIMOHHOE OBECIIEYEHUE YIIPABJIEHUSA

1. MecTo IMCUMILUIHHBI B CTPYKTYpe OCHOBHOI 00pa30BaTe/ibHOI MPOrpaMMbl:

YueOnas nucuuiuiiHa JIOKyMEHTAIllMOHHOE OOecliedeHHe YIpaBiIeHUs SIBIsSETCS 00s3aTeNbHOM
YacThI0 00MENPO(PECCHOHATBHOTO IIUKJIa OCHOBHOM 00pa30BaTeNbHON MPOrpaMMbI B COOTBETCTBHH
¢ ®I'OC no cnenuanbHOocTH 38.02.01 DKOHOMUKA U OYXTANTEPCKHUI yUeT (TI0 OTPACIISIM).

VYyeOHas qucnuminHa JlokyMeHTalMOHHOE 0OecIiedeH e yIpaBieHus: odecneunBaeT GopMupoBaHUe
NpopECCHOHAIBHBIX M OOMIMX KOMIIETEHIMH 1o BceM Buaam gesreapbHoctd DPI'OC mo
cnermanbHocTH 38.02.01. DxoHOMUKA U Oyxrantepckuii yder (mo orpacisim). Ocoboe 3HaYCHUE
JUCIUIIIIHA uMeeT npu popmupoBanuu u pazsutun OK 01-05, 09, I1K 1.1

2. Leapb U m1aHUpPyeMble Pe3yabTAThl OCBOCHHUS JUCHUILINHBI:
B pamkax mporpammbl yueOHON AMCIUIIIMHBI 00yJaIONTUMUCS OCBAUBAIOTCSI YMEHUS M 3HAHWUS

Kon VYMenus 3Hanusa

I1K, OK

IIK 1.1 OPUHUMATh IPOM3BOJIbHBIE IE€pPBUYHBIC | O0IIKME TpeOOBaHUS K OyXIaaTepcKoMy
Oyxraiarepckue JOKYMEHTBI, | y4€Ty B 4YacTU JIOKYMEHTHPOBAHHUS BCEX
paccMaTpuBaeMble  Kak  IHCBMEHHOE | XO3SMCTBEHHBIX JEHCTBUM U ONEepalui;
JI0Ka3aTeJIbCTBO COBEpLICHMS | IOHATUE  MEPBUYHOW  OyXraiarepckoi
XO35ICTBEHHO! OIlepaluyi WM MOJIYYEHHUE | JOKYMEHTALNH;
pa3pellieHus Ha €€ IPOBEICHUE; OIpe/IeNIEHUE NEPBUUHBIX OyXTralTEepCKUX
OPUHUMATh [EpPBUYHBIE OyXTaJaTepCcKUe | JOKYMEHTOB;
JOKYMEHTHI Ha OyMaXHOM HOCHTENE U | GOpPMBI  TEPBHUYHBIX  OyXTalITEPCKHUX
(unM) B BHJE BJIEKTPOHHOI'O JOKYMEHTA, | JOKyMEHTOB, COJEpKaIlUX 00s3aTelbHble
HOJAMUCAHHOTO 3JEKTPOHHON MOJITUCHIO; PEKBU3UTHI HEPBUYHOTO YUETHOTO
IIPOBEPATh HAJIMYUME B IPOU3BOJIBHBIX | TOKYMEHTA;
NEPBUYHBIX OyXraJTepcKuX JOKYMEHTaX | MOPSIIOK [IPOBEICHUS IIPOBEPKU
00s13aTeJIbHBIX PEKBU3UTOB; HNEPBUYHBIX OYXTaJITEPCKUX JIOKYMEHTOB,
IIPOBOAUTH bopmanbHyIO NpoBEpPKY | GOpMabHOW  MPOBEPKH  JTOKYMEHTOB,
JOKYMEHTOB, MpPOBEPKY IO CYILECTBY, | IPOBEPKH IO CYLIECTBY, apU(PMETHUECKOMN
apu(pMETUUYECKYIO IPOBEPKY; MIPOBEPKH;
IPOBOAWTH  TPYNIHUPOBKY  IEPBUYHBIX | IPUHUUIBI M TPU3HAKK TPYNIHUPOBKU
OyXraiTepckux JOKYMEHTOB [0 psAAy | MEpBUYHBIX OyXTaJTepCKUX JOKYMEHTOB;
IIPU3HAKOB; NOpSZIOK  IIPOBEJEHUS TaKCUPOBKU U
IPOBOAMTH TAaKCUPOBKY M KOHTHUPOBKY | KOHTUPOBKM MEPBUYHBIX OYXTaldTepCKUX
HNEPBUYHBIX OYXTaJITEPCKUX JOKYMEHTOB; | JIOKyMEHTOB;
OpraHU30BBIBATH JOKYMEHTOOOOPOT; TIOPSJIOK COCTaBJICHUS perucTpos
pa3buparbcsi B HOMEHKIIATYpe Jed; OyXraJaTepckoro yuera,
3aHOCUTh JIaHHBIE MO CTPYNIUPOBAHHBIM | MPaBUJa M CPOKM XpaHEHHUsS NEpBUYHON
JIOKYMEHTaM B PETrUCTpbl OyXraiTepcKoro | OyXrajaTepckoil TOKyMeHTaluu;
yuera;
nepeaaBarb IMEpBUYHBIE OyXrajaTepckue
JOKYMEHThl B TEKYUIUH OyXranTepckuii
apxuB;
nepegaBaTh IEepBUYHBIE OyXraiarepckue
JOKYMEHTbl B TIOCTOSIHHBIH apXuB IIO
UCTEUYECHUN YCTaHOBJIEHHOT'O Cpoka
XpaHEHUs;
UCOpPABIATh  OMIMOKM B  HEPBUYHBIX
OyXraJITepCKUX TOKYMEHTAX;

OK 01. pacro3HaBaTh 3ajlady HW/Wid npobiieMy B | aKkTyaJdbHBIN npoecCHOHANBLHBIN u




MpOoPECCHOHAIBHOM W/WJIM  COLIUATILHOM
KOHTEKCTE; aHAIM3UPOBATh 3a/1ady W/Win
npoOieMy M BBIICIATH €€ COCTaBHbBIE
YacTH; ONpPEIENsATh OTamlbl  PEIICHUS
3a]]au; BBUIBJIATH U APQPEKTUBHO HCKATh
UH(OpMALHIO, HEO0XO0IUMYIO JUIs
PEIICHUS 3a]1a4i U/WUJIH TIPOOJIEMBI;
COCTaBUTh IUIAH JEUCTBHS; OIPEICIUTh
HEOOXOIMMBIE PECYPCHI;

BJIQJICTh AKTyaIbHBIMU METOIAMHU PA0OTHI B

COIMAJIbHBIA ~ KOHTEKCT, B  KOTOPOM
NPUXOAUTCS paboTaTh W JKUTh; OCHOBHBIC
UCTOYHUKH MH(OPMALMK U PECYpChl IS
pemieHust  3amad W Opobiem B
npoecCHOHATbHOM /WM  COLHAIBHOM
KOHTEKCTE;

QITOPUTMbI  BBIMOJIHEHHS ~ pabOT B
npodeccnoHaAIbHON M CMEKHBIX 00JIaCTsIX;
METOIbl paboThl B MPO(EeCCHOHATBHON |
CMEXHBIX cdepax; CTPYKTypy IUIaHa JUis

npoeCCHOHATBHON M CMEXHBIX c(epax; | peleHuss  3ahay;  MOPAJOK  OLEHKH
pean3oBath COCTaBJICHHBIN IUIaH; | pe3y/ibTaToOB pelieHus 3aj1a4
OLIEHUBATb pPE3YyJIbTaT U MOCIEACTBUS | IPOPECCHOHATBHOMN AeATEIbHOCTH

CBOUX JIEUCTBHUM (CaMOCTOATENbHO WU C

HOMOILBIO HACTAaBHUKA)

OK 02. ompeneniaTh  3agayd  JUid  TIOMCKa | HOMEHKJIaTypa UH(POPMALIMOHHBIX
uHpOpMaLUY; ONpEeAesATh HEOOXOAUMBbIE | HCTOUHUKOB IIPUMEHSIEMbIX B
UCTOYHUKHA HHGOpMAIMK; IJIAHUPOBATH | IPOQEeCcCHOHATHHOM JeSITEIIbHOCTH;
nporecc IIOUCKA; CTPYKTYpUPOBaTh | IPUEMBbl CTPYKTYPHUPOBaHUS MH(DOpMaIUY;
nojy4aeMyro MHGOpPMANHIo; BBIACIATH | hopMaT 0hOPMIICHHUS Pe3yIbTaTOB IMOMCKA
HaunOoee 3HAaYUMOe B nepevHe | HHpopMaLuu
UHPOpPMALIMK; OIICHUBATh TNPAKTUYECKYIO | COBPEMEHHBIE CpEICTBA W  YCTPOHCTBA
3HAYMMOCTb pe3yinbTaToB MOUCKA; | UH(OpMaTH3ALINH; HOPSIIOK ux
0(QOpMIISITH PE3yJbTaThl TOKCKA IPUMEHEHHUS U IPOrpaMMHOE o0ecrieueHne
OPUMEHATh CPEJCTBa MH(POPMALMOHHBIX | B IPO(PECCHOHANTBHON NeTeTbHOCTH
TEXHOJIOT Ui I ¢ pelieHus
npo¢eCCHOHATBHBIX 33/1a4; HCIOJIb30BATh
COBPEMEHHOE NTPOrpaMMHOE 00eCIIeueHUe

OK 03. OINpeNeNATh AaKTYaJIbHOCTh HOPMAaTHBHO- | COACP)KaHUE aKTyaJbHOHM HOPMAaTHBHO-
IIPaBOBOM JOKYMEHTaluu B | IPaBOBOM JIOKYMEHTAlLlUH; COBPEMEHHAs
npodeccuoHaIbHON JESATEIIBHOCTH; | Hay4YHasl u npodeccuoHagbHas
IOPUMEHSTh  COBPEMEHHYI0  HAY4YHYIO | TEpPMUHOJIOTUS; BO3MOJKHBIE TPAeKTOPUU
npo¢eCCHOHATBHYIO TEPMHUHOJIOTHIO; | TPO(ECCHOHANTBHOTO pa3BUTHUSA "
ONpeeNsiaTh U BBICTPaUBaTh TPAEKTOPUU | CaMOOOPA30BAHMUS
npogeccuoHaIbHOIO pa3BUTHS u
caM000pa30BaHMs

OK 04. OpPraHU30BbIBaTh PabOTy KOJUIEKTHBA U | TICUXOJOIMYECKHE OCHOBBI JESTEIbHOCTH
KOMaH/1bl; B3alMO/IEHCTBOBATH C | KOJUJIEKTHBA, MICUXOJIOTHYECKHE
KOJIJIETaMH, PYKOBOJICTBOM, KJIMEHTaMH B | OCOOCHHOCTH JIMYHOCTH; OCHOBBI
x0/J1e Npo(heCCHOHATLHON JeSITEIbHOCTH MIPOEKTHOM J1€ATEIbHOCTH

OK 05. IrPaMOTHO M3JaraTb CBOM MBICIM U | 0OCOOEHHOCTH COIMAIBHOTO U KYJIbTYPHOTO
0QOopMIISITh JTIOKYMEHTBI 10 | KOHTEKCTA; IpaBuiia odopmiieHus
npodeccuoHaIbHON TEMaTHKE Ha | JOKYMEHTOB UM  IIOCTPOEHMS  YCTHBIX
rOCyIapCTBEHHOM  SI3bIKE,  MPOSIBIATH | COOOLIEHUI
TOJIEPAHTHOCTh B pab0OYEM KOJJICKTUBE

OK 09. IIOHUMATh o0mImit CMBICII YETKO | NMPaBHJIA TIOCTPOCHHUSI IPOCTHIX M CIOKHBIX
IIPON3HECEHHBIX BBICKA3bIBAaHUI Ha | MpeJIOKEHUH Ha  TpoQecCHOHaNTbHbIE

U3BECTHbIE TeMbl (MpodeccuoHanbHble U
OBITOBBIE), TOHUMATh TEKCTHl Ha 0a30BBIE
npodeccuoHaNbHbIE TEMbI; Y4acTBOBATh B
JMajorax Ha 3HaKOMble o0Iue U
MpOoECCHOHAIBHBIE  TEMBI; CTPOUTH

TEMBI; OCHOBHBIE OOIIEYIOTPEOUTETHHBIC
rinarosibl (ObITOBasg M TNpodeccuoHanbHas
JIEKCUKA); JIEKCUYECKUI MUHUMYM,
OTHOCSIIIMMCS K ONMCAHUIO IIPEIMETOB,
CPEJCTB U MpoIeccoB MpodecCHOHATbHON




NPOCTHIC BBICKA3bIBaHUS O ceOe M O CBOCH
po(hecCHOHATBLHOM IS TEIBHOCTH; KPaTKO
00OCHOBBIBATh M OOBSICHUTH CBOU JICUCTBUS

(Tekyme U IUIaHMpPYEMBbIE); IHCaTh
IPOCThIE  CBSI3HBIE  COOOINEHUS  Ha
3HAKOMBbIE WIH UHTEPECYIOLINE

poecCHOHANIbHBIE TEMBI

JeITEIbHOCTH; 0COOEHHOCTH
HpOI/I3HOH_IeHI/I$I; HpaBI/IJIa YTCHUA TCKCTOB
po(heCCHOHATILHOM HAITPABJICHHOCTH

3. Oobem OII — 694




