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1. HEJIX OCBOEHUA JUCHUIIJIMHBI

Lenbto ocBoeHHs IUCHUIUIMHBI «KOMIIBIOTEpHBIH IPAKTUKYM» SIBJISIETCS IOJIyuY€HUE
OyAylIMMH CHEeNHMaINCTaMU 3HAaHUM M MPAKTUYECKUX HABBIKOB B PELICHUM CTaHAAPTHBIX 3ajad
npodecCHOHATBFHON IeSITeIBbHOCTH Ha OCHOBE MH(POPMAIIMOHHOHN 1 6ubimorpaduyeckoi KyabTypsl
C MPUMEHEHHEM HHPOPMALMOHHO-KOMMYHHUKAI[MOHHBIX TEXHOJIOTUH M C Y4YETOM OCHOBHBIX
TpeboBaHN MHPOPMAITHOHHOW 0€30TIaCHOCTH.

[Ipu 3TOM 337auaMu AUCUMIUIMHBI SBJISIFOTCS:

® T[IOJy4eHHE 3HAHUM O COBPEMEHHBIX TEXHUYECKHX CpEACTBaX, HWHPOPMALUOHHBIX—
TEXHOJIOTUSIX, MPOTPAMMHBIX HPOAYKTaX W OCHOBHBIX TpeOOBaHUIX HWH(POPMAIIMOHHON
0e30I1aCHOCTH;

® [IOJy4eHHME TMPAKTUYECKHMX HABBIKOB  HCIIOJIb30BAHUS OCHOBHBIX  IMPOTPaMMHBIX—

MIPWIOKEHUH C 11eJIbI0 00padOTKM CTAaTUCTUYECKUX (M IPYTUX BUJOB) JaHHBIX, UX OLEHKU U

MIpEeACTABJICHUS B yI00HOM BU3yallbHOM popme
KoMmbroTepHblii MpakTUKYM TUCHHUIUIMHA, HEOOXOoauMmas JUlsi MOATOTOBKHM OOYyYaroImIMXCs BCEX
HanpasiieHUH. JlaHHas TUCIUIUIMHA [IPU3BaHa Pa3BUTh U 3aKPEMUTh MPAKTUUYECKUE HABBIKU pabOThI
C MIEPCOHAILHBIM KOMITBIOTEPOM.

2. MECTO JUCIUILINHBI B CTPYKTYPE OBPA3OBATEJIbHOM ITPOTPAMMBI

2.1. Mncuummmaa «KOMIBIOTEpHBIN MPAKTUKYM» OTHOCHTCS K 9acTH, (POPMHUPYEMOH ydaCTHUKAMH
oOpa3zoBaTenbHbIX oTHOIIEHUH broka 1. JlucuuminHbl (MOIyIM), UMEET TECHYIO CBSA3b C APYTrUMH
JUCLUILINHAMMU.

2.2. Hwxe mnpuBeneHbl MPEALISCTBYIONUME W MOCIEAYIOUIUME IUCHUIUIMHBI, HAlpaBJIEHHbIE Ha
(dhopmMupoBaHUE KOMIETEHITUN JUCITUTUITMHBI B COOTBETCTBUHM ¢ MaTpuIlei kommereHuii OI1.

IIpenmecTByomue ¥ nocjaeayomme THCIUIIHHDBI, HAIPaBJIeHHbIE
Ha ()opMHUpPOBaAHUE KOMIIETEH U

Ne [IpenmecTByromue JUCIUATLINHBI [Tocneayromue TUCIUTITHHBI
n/u
1 | Onupaercs Ha 3HaHUSA, CHOPMUPOBAHHBIC HupopMamoHHbIe CUCTEMBI B
JTUCIMILIMHAME TPEBIIYIIETO YPOBHS 9KOHOMHMKE
oOpa3oBaHus [TporpaMMHBbIC | anmapaTHbIC CPEICTBA
HH(POPMATUKHU
BceTpoeHHBIE SI3BIKH POrPaMMHPOBAHMS
JUISE O(DUCHBIX TPHIIOKEHUI




3. INTAHUPYEMBIE PE3YJIBTATbBI OB YYEHUSA

[Tnaaupyembie pe3ynbTaThl OCBOCHUS 00pa3zoBaTelbHO nporpammsel (OI1) — komneTeHIuu
oOyJaronmxcs OMpeNesIFoTCs TpeOOBaHUSAMU CTaHapTa mo HamparieHuio noarotoBku 09.03.03

[Tpuknaanas nHGpOpMaTHKA U POPMUPYIOTCS B COOTBETCTBHHU ¢ MaTpulieit kommneTrenuuii OI1

No Homep/ HaumenoBanue B pesyabTare n3yueHus M CHMIIIHHbI
/i HHJIEKC KOMIIeTeHIIHH o0yuarommecst J0JIKHbI:
KOMIIeTeHIIUH (nsm ee yacTH)
1 2 3 4
I1K-5. Cnocobex npoBojuth | [IK-5.1. Hcnones3yer TEpMHHOJIOTHIO U
1. obcnenoBanue dbopmynupyeT 3amgadyd  Kak B o0OJacTu
OpraHu3aluii, BBISABIATH | QUHAHCOBBIX TEXHOJOTMH U 1udpoBoit
nH(pOpMallMOHHbIE HSKOHOMMKH, TaK U B 00JIacTU MH(POPMATHUKH
MOTPEOHOCTH u | T-rexnomnoruit
MOab30BaTelNEH, [1K-5.2. ObnagaeT HaBbIKAMU OpraHU3AIII
(bopmHpoBaTh TPeOOBAHMS | y4eTa U YIPaABJICHHUS MPOIIECCOM
K HU(PPOBOIl | MOATOTOBKH TPAJUIMOHHBIX U
nH(pOpMaLMOHHON ANEKTPOHHBIX KOHPHUACHINATbHBIX
CUCTEME JIOKYMEHTOB
I1K-5.3. Ucnons3yer METOEI
UMUTAIMOHHOTO MOJIETTUPOBAHUS JUISt
pemieHuss 3amad B oOmactu  1udpoBoit
9KOHOMUKHU




4. CTPYKTYPA U COAEP)KAHUE JUCIUIIJIMHBI

4.1. OFbEM JTUCHUILIMHBI U BUJbI YYEFHOM PABOThHI

Cemectp
Bua yueOHo#i paGoThl Bcero yacos Ne 1
4acos
1 2 3

AyauTOpHasi KOHTaAKTHas1 padoTa (Bcero) 72 72
B ToMm uucne:
[Tpaktuyeckue 3ausTus (I13) 18 18
JlabopaTtopusie paboTs (JIP) 54 54
KonTakTHasi BHeayquTopHas padora 1,7 1,7
B ToM uucie: uHAMBUAYaIbHBIE U TPYIIIIOBHIE 1,7 1,7
KOHCYJIbTaIHH
CamocrosiTesbHas padora odyuawmmuxces (CPO) 34 34
(Bcero)
[ToaroToBka K 1a00paTOPHBIM 3aHATUAM 6 6
[ToaroToBKa K MPaKTHYECKUM 3aHATHSIM 6 6
PaboTa ¢ KHMKHBIMM U 3JIEKTPOHHBIMHM UCTOYHUKAMHU 6 6
[ToaroToBka K TeKylemMy TECTOBOMY KOHTPOJIIO 4 4
[ToaroroBka K KOHTPOJILHOM paboTe 4 4
IToaroToBka Kk NPOMEXYTOUHOMY KOHTPOJIHO/KOHTPOJIbHbIE 8 8
BOIIPOCHI
Ipomexyrounas | 3auér (3) 3 3
arrecranust Ilpuem 3au., uac. 0,3 0,3
UTOrO: 4acoB 108 108
Obmas 3a4. ell. 3 3
TPYA0eMKOCTh




4.2. COAEP XAHUE JUCHUIIJINHBI

4.2.1. Pa3neanl (TeMbl) TUCHUIJIMHBI, BUbI Y4eOHOH J1eATeILHOCTH U (POPMBI KOHTPOJIS

Ne
n/n

Ne
cemec
Tpa

HaumeHoBaHue pa3zaeJia
(Tembl)
AU CHUILINHBI

Buabl yueOHoii 1esiTeJIbHOCTH,
BKJIIOYAsl CAMOCTOSITEIbHYIO
paboTty o0yyaommxcsi
(B yacax)

J

JIP

113

CPO

BCEro

Dopmbl
TeKylel u
MPOMEKYTOYH
o
aTTrecTanuu

3

5

6

8

9

Paznen 1. OcHoBBI pabOTHI
B OC cemerictBa Windows

10

15

YCTHBIH OIpoC,
3aInTa
1ab0paTOpPHBIX
pabor,
IIPOBEPKa
MPAKTUYCCKUX
3aJaHuid
TECTOBBII
KOHTPOJIb
KOHTpPOJIbHAA
paborta

Pa3nen 2. TexkcToBEI
mporeccop MS Word u ero
BO3MOXHOCTH

12

17

YCTHBIN OIpOC,
3aIuTa
1a00paTOPHBIX
pabor,
MpOBEpKa
MPAKTUYECKUX
3aJaHui
TECTOBBII
KOHTPOJIb
KOHTPOJIbHAS
paborta

Pasznen 3. TaOmuuHbIin
nporeccop MS Excel

28

18

12

58

YCTHBIH OIpOC,
3aIuTa
71a00paTOPHBIX
pabor,
poBepKa
MPAKTUYECKUX
3aJaHuil
TECTOBBIN
KOHTPOJIb
KOHTPOJIbHAS
pabota




6

Pazgen 4. Haznauenue n
BO3MOYHOCTH TPOTPaAMMBI
MS PowerPoint

YCTHBIH OIIpOC,
3aIuTa
1a00paTOPHBIX
pabor,
IIPOBEPKA
MPAKTUYCCKUX
3alaHu I
TECTOBBII
KOHTPOJIb
KOHTPOJIbHAsA
paborta

Konrakraas
BHeayJIUuTOpHas paboTa

1,7

WHIWBUAYaJIbH
BIE U
IPYIIIOBBIE
KOHCYJIbTAllH

[Ipomexyrounas
aTTecTanus

0,3

3auér

HUTOI'O:

54 18 34 108

4.2.2. JlekuuoHHbIi Kypc (e npedycmompeno yueonvim nianom)

4.2.3. J1abopaTOpPHBIN NPAKTHKYM

Ne HanmeHnoBanue HaunmeHoBaHue Conep:xxanue J1abopaTopHOi Bcero
n/ pasaena J1abopaTopHoii padoThl padoThI 4acoB
n AUCUHHUIINHBI 0dO
1 2 3 4 5
Cemectp 1
1. | Pazgen 1. OcHoBwl | Tema 1.1 Ananmu3 | Ananu3 MPOrPaMMHOT0 2
padotst B OC | mporpaMMHOr0 obecrieueHus MIEPCOHATLHOTO
cemeiicTBa o0ecrieueHus komnbioTepa. COOp CBeACHHIA O
Windows MIEPCOHAILHOTO cUCTeMe.
KOMITBIOTEPA.
Tema 1.2 Bemonaenue | U3yuenne komannel DOS mpu 2
komanx DOS ¢ muckom, | pabore ¢ KOMaHTHON CTPOKOM.
KaTajoramu, Qaiaamu
Tema 1.3 Brmonnenue | M3ydenne koMauzipl (aiisioBoro 2
JNeWCcTBUH C OOBEKTaMM | MEHeMKepa TMpH  pabore ¢
npu nomouy (aioBoro | IUCKaMu, Katanoramu, (aiimamu.
MEHeJpKepa
Tema 14 Coznanue | M3ydyenne crnoco0OB CO31aHUS 2
KOMaH/HBIX (aiiyioB KOMaHIHBIX (hailioB, MpoBepKa
paboTOCTIOCOOHOCTH KOMAaHIHBIX
daityios.
Tema 1.5 VYcranoBka u | M3yueHue STanoB yCTaHOBKHU 2
HacTpoiika OC ONEPAalMOHHONW  CHCTEMBl U
CIoco00B HACTPOHKHU
untepperica OC Windows.
2 Paznen 2. | Tema 2.1 Coznanne | Co3manue JIEJIOBBIX JOKYMEHTOB 2
TekcToBbIi nenoBbiX jgokymMeHtoB MS | B pepakrope MS Word.
MPoIIeCcCcop MS | Word
Word u ero | Tema 2.2 Odopmienue | Opopmienue TEKCTOBBIX 2




BO3MOXHOCTH

TEKCTOBBIX  JIOKYMEHTOB, | JOKYMCHTOB, coJiepKaIInx

coJiep Kalux TabINIIbI TaOJHIIBL.

Tema 2.3 Cozpnanue | Co3ganue TEKCTOBBIX

TEKCTOBBIX JIOKYMEHTOB Ha | IOKYMEHTOB Ha OCHOBE

OCHOBE I1a0JIOHOB mabsonoB. Co3nanue 1mabI0HOB
u Gopm.

Tema 2.4 Cozpnanue | Co3ganue KOMIJIEKCHBIX

KOMITJIEKCHBIX JIOKYMEHTOB B TEKCTOBOM

JOKYMEHTOB B TEKCTOBOM | pelaKTope.

penakrope

Tema 2.5 | Opranu3anyoHHbIE JUarpaMMbl B

OpranuzanuoHHbIE nokymente MS Word.

,ZII/IaI‘paMMBI B I[OKYMCHTC
MS Word

Tema 2.6 KowmiuiekcHoe
HCIIOJIb30BAHKE

Bo3moxkHocteir MS Word
JUTS CO3/TaHUS JOKYMEHTOB

KoMruiekcHOE  MCITOIB30BaHUE
BosMoxkHocTer MS Word mis
CO3/IaHUS JOKYMEHTOB.

Paznen
Ta0nmmuHsIi
mporeccop
Excel

MS

Tema 3.1 Opraausanus
pacu€ToB B TaOIUYHOM
nporeccope MS Excel

Co3ngare TaOMMIBI  BEAOMOCTH
HAYHCIICHHSI 3apaOO0THOM TUIATHI
3a JIBa MeCsIa Ha Pa3HBIX JIMCTaX
AJIEKTPOHHON KHUTH, TIPOM3BECTH
pacuersl, dbopmarupoBanue,
COPTHPOBKY W 3aIllUTy JaHHBIX.
Cnenartnb MpUMEYAHUS K
sqeiikaM. BBIOIHUTE YCIIOBHOE
dbopmaTHpoBaHHE. 3amuTUTH
muct.  IlocTpouTh  KpYroByrO
JarpamMmmy.

Tema 3.2 Coznanne
3IIEKTPOHHON KHUTH

Co3manne 3JIeKTPOHHOW KHHUTH.
OtHocuTeNnbHAs W a0CONIOTHAA
anpecarst MS Excel.

Tema 3.3  Csssanusle | CBsI3bIBaHHE JINCTOB
TaOITUIIBI SJIEKTPOHHOW  KHUTH. Pacuér
MTPOMEKYTOUHBIX HTOI'OB.
CTpyKTypHpOBaHHE TaOIHIIBL.
Tema 34 [Ton6op | [Toxbop napamerpa.
napameTpa. Opranuzanus | Opranuzanms oOpaTHOro
oOpaTHOro pacyéra pacuéra.
Tema 3.5 3agaun | MuHUMU3ALUN ¢dboHma
OIITHMH3ALIMU (mouck | 3apaboTHOM  TIaThl  (QUPMBL.
petieHusn) CocraBiieHHe IJ1aHa BBLITOJHOIO
MIPOU3BOJICTBA
Tema 3.6 Cpsa3zu Mexnay | 3amaTh CBsI3W Mexay daiaamu.
(haiinamu 1 koHconuaanus | OOGHOBUTH CBSI3U MEXITY
na"ubeix B MS Excel daitamu. Koncomnmamus

JAHHBIX JUTS TTOJIBEICHUSI UTOTOB
Mo Ta0NHIIaM JaHHBIX CXOJTHOU
CTPYKTYPBI. Konconumanus
JIAHHBIX TSl TIOJIBEJICHUS UTOTOB
mo TabnuiaM  HEOTHOPOAHON

CTPYKTYPBHI.

Tema 3.7 DxoHOMHUYECKHE
pacuétel B MS Excel

Onenka
peKIIaMHOI

peHTabebHOCTH
KOMITaHUH  (DUPMBEL.




CpaBHUTH JIOXOJTHOCTh
pa3MeInieHus CpeACTB
OpraHu3alliy, TOJOXKEHHBIX B
0aHK Ha OAMH TIOJ, IIO
pe3yabTataMm pacuéra MOCTPOUTH
rpauk W3MEHEHHUs JOXOAHOCTH
WHBECTUIIMOHHON oOlepauuu OT
KOJIMYECTBa pa3  HAuYMCIEHUS
MIPOLIEHTOB B T'OJY.

4 | Pazmen4. Tema 4.1 Cozpanne u | Co3gaHue — mpe3eHTaUUud  Ha 2
Haznauenue u o(hopmIleHHE MTPE3EHTALIMU | OCHOBE HOJTHOCTBIO Win
BO3MOXXKHOCTHU YaCTUYHO FOTOBBIX MPE3EHTALUH.
MPOrpaMMBbl Pabora ¢ maGmonamu (Temamm)

MS PowerPoint otopmnenus. Mtorosslii cnaiin u
CO3JITaHHE TUIIEPCCHUIOK.
Tema 4.2  Ddodextsl | DPdexTsr MYJIbTUMEINA. 2
MYJIbTUMEINA. VrpaBnenue — J€MOHCTpanuei.
VYmpasnenue Br16op criocoba mokasa
JEMOHCTPALHEH. JIEMOHCTPALIAH.
CKpBITHE/OTKPBITHE CIIAMJIOB.
HUTOI'O: 54




4.2.4. IlpakTHYeCcKHe 3aHATUS

Ne HaumeHoBaHue HaumeHoBaHue Conep:xanue NpaKTHYECKOT 0 Bceero
n/n pasnena NMPAKTUYECKOI0 3aHATHS 4acoB
AUCHMILINHBI 3aHATHSA
1 2 4 5
Cemectp 1
1. Paznmen 3. Tabnmuunbtii | OcHOBEI paboThl | BBog u penakrupoBanue Gopmyir. 18
mporeccop MS Excel | B MS Excel dopwmar sueek. Mcnonb3oBanue
¢dynkumii B Excel. IToctpoenue
rpaduxos. PaboTta co cchuikamu.
Ananm3 nanasix B Excel.
CoptupoBka u GUIbTpaLUs
IaHHBIX. Yncnennoe
g depeHInpoBaHUE U
pocTeNIInii aHanu3 QyHKIUH.
[TocTpoeHune kacatenbHOM K
rpaduky GyHKIUH.
HUTOI'O: 18
[ToaroroBka k 1a60paTOPHBIM 3aHATUAM
[ToaroToBka K MpakTUYECKUM 3aHATHUSAM
Pabota ¢ KHMKHBIMU U 3JIEKTPOHHBIMH UCTOUHHUKAMU
[ToaroroBka K TeKyIieMy TECTOBOMY KOHTPOJIIO
[ToaroroBka K KOHTPOJIBHOW paboTe
[ToaroToBka K MpOMEKyTOUHOMY KOHTPOJIIO/KOHTPOIbHBIE BOTIPOCHI
4.3. CamocTosiTesibHAs padoTa 00y4ar0Ierocs
Ne | HammenoBanue pa3nena | Ne Buan: CPO Bcero
n/n (TeMbl) AMCIUILIUHBI n/n Yacos
1 3 4 5 6
Cemectp 1
1. Pasnen 1. Ocuossl | 1 5

paboter B OC cemeiicTBa
Windows

IToaroToBka K Ha60paTOpHLIM 3aHATUAM
IToaroToBka K IIPAKTUYICCKUM 3aHATUAM

PaboTa ¢ KHM)KHBIMH U QJICKTPOHHBIMHA
HNCTOYHUKAMM

[ToaroroBka Kk TEKyleMy TECTOBOMY
KOHTPOJIIO

[ToaroToBka K KOHTPOJIBLHOU paboTe

[ToaroToBka kK MpOMEKYTOYHOMY
KOHTPOJII0/KOHTPOJIbHBIE BOIIPOCHI

10




Pasnen 2. TexcroBbiii 2 [MoaroroBka K 1a00paTOPHBIM 3aHITUSIM 5
nporeccop MS Word u

HOI[I‘OTOBKa K IMIPAKTHUYCCKUM 3aHATHUAM
€ro BOBMOXHOCTH

PaboTa ¢ KHMKHBIMH U 3JIEKTPOHHBIMH
HUCTOYHUKAMHU

[ToaroroBka k TeKylemMy TECTOBOMY
KOHTPOJIIO

[ToaroToBKa K KOHTPOJILHOU padboTe

[ToaroToBka Kk NPOMEKYTOUYHOMY
KOHTPOJII0/KOHTPOJILHBIE BOIIPOCHI

Pasnen 3. Tabnuymblii 3 [MoxaroroBka K 1a00paTOPHBIM 3aHITUSM 12

n MS Excel
poneccop MS Exce IToaroToBKa K MPaKTHYECKUM 3aHSITHSIM

PaboTta ¢ KHHKHBIMH U OJICKTPOHHBIMU
HUCTOYHHUKaAMH

[ToaroroBka k TeKymemy TECTOBOMY
KOHTPOJIIO

[ToaroToBka K KOHTPOJIBHOU paboTe

[ToaroToBKa K MPOMEKYTOUHOMY
KOHTPOJIFO/KOHTPOJIbHBIE BOITPOCHI

Pasnen 4. Hasnauenne u | 4 [ToxroToBka K 1a00paTOPHBIM 3aHATHSIM 12
BO3MOXHOCTH
[ToaroToBKa K MPaKTUYECKUM 3aHATHSIM
nporpammel MS
PowerPoint PaboTa ¢ KHUKHBIMU U 3JIEKTPOHHBIMHU
HUCTOYHUKAMU
[ToaroTroBka K TEKylIEMY TECTOBOMY
KOHTPOJIIO
[ToaroTroBka K KOHTPOJILHOM paboTe
[ToaroToBKa K MPOMEXYTOUHOMY
KOHTPOJIIO/KOHTPOJIbHBIE BOITPOCHI
UTOroO: 34

5. HIEPEYEHb YYEBHO-METOANMYECKOI'O OBECHEYEHUWA JJI51
CAMOCTOATEJBHOU PABOTHI OBYYAIOIIUXCA ITO JUCHUILIJIMHE

5.1. Meroanueckne yKa3aHusi [Jisl TNOATOTOBKH O0y4YAOIIMXCH K JIEKIHOHHBIM
3aHATHAM (He nPedycMompeno yueoHbIM RIAHOM)

5.2. Meroanyeckne yKa3aHMs A IOATOTOBKH O00y4YamlIIMXcsi K JIa00OpaTOPHBIM
3aHATHAM

Benymell nuaaktuyeckod 1Lenblo Ja0OpaTOPHBIX 3aHATUH SBISETCS CHCTEMaTU3alus U
00o01IeHne 3HaHUM Mo K3yyaeMod TeMme, MpUOOpeTeHHe MPAKTHUYECKUX HABBIKOB 1O TOMY HWIIH
Ipyromy paszieily Kypca, 3aKpelIeHUe TIOJIy4eHHbBIX TEOPETUYECKUX 3HaHUN.

KonnuectBo mabopaTopHBIX pabOT CTPOTO COOTBETCTBYET coJepkaHuio Kypca. Kaxnmas
nabopaTopHas IpexycMaTpUBaeT IMOJy4Ye€HHE TMPAKTHYECKUX HABBIKOB MO  JAMCLUUIUIMHE
«KOoMIbIOTEPHBIN IPAKTUKYM.

[Ipexxne yeM mpucTynaTh K BBIIOJHEHHIO JIAOOPATOPHOTO MPAaKTUKyMa, OOydaroumemycs
HE00X0AUMO:

® O03HAKOMHTBHCS C COOTBETCTBYIOLIMMH paszfielaMd MpPOrpaMMbl JUCLUIUIMHBI MO y4eOHON
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JUTEPATYPE, PEKOMEHIOBAHHOM ITPOrpaMMOi Kypca;

® [IOJIyYUTH OT MPETOAABATENS PEKOMEHIAIINH O MOPSAKE BHITIOJIHEHHUS 3a1aHUM;

® HACTPOWTH MOJ PYKOBOJICTBOM IIPETIOAABATENS HHCTPYMEHTAIBHBIE CPEICTBA, HEOOXOIUMBIE
JUTSL IPOBEICHUS TAOOPATOPHOTO MPAKTHKYMa;

® T[IOJIy4UTh OT TMPENOAaBATENd HWHIMBUAYAIbHOE 3aJaHue HM HWHQPOPMAIHMIO O CPOKax

BBITIOJTHEHUS, TPEOOBaHUAX K 0(OopMIIeHHIO, (hopMe MPEACTaBICHUS M KPUTEPHIX OICHKH

PE3yIbTAaTOB PaOOTHI.

B xo/e BBITIOTHEHHS TPAKTHKYMa HEOOXOIMMO CJIEI0BATh TEXHOJIOTHIECKUM MHCTPYKIIHSIM,
WCIOJb30BaTh MaTepUaibl PEKOMEHJOBAHHBIX YYEOHHKOB, HCTOYHHKOB HWHTEPHETa, AaKTUBHO
MCTIOJIH30BATh TIOMOIIb MPETIOAABATENS HA 3aHITHH.

Y4eOHO-MeToAMUECKOe MOCOOHE K BBINOJHEHUIO JTAOOPaTOpPHBIX pabOT MO JIUCHUIUIMHE
«KoMnbroTepHblil nmpakTukym» aias oOywaromuxcs | kypca HampasieHust nojarotosku 09.03.03
[Tpuknannas uapopmaruka / b.X. Y3nenona, 1.C. Koukaposa — BUL[ CesKasI'A, 2018.

5.3. Meroanueckue ykKa3aHusi JUIA HNOATOTOBKH O0y4YAlOIIMXCS K HPAKTHYECKHUM
3aHATUAM

B mporecce moAroToBKH U MPOBENEHUS NPAKTUUECKUX 3aHATUN 00ydaroluecs 3aKperuisitoT
MOJIy4YE€HHBIE paHee TEOPETUYECKUE 3HAHUS, MPUOOPETAIOT HaBBIKU UX MPAKTUYECKOTO MPUMEHEHUS,
OTIBIT PALlMOHAIILHOM OpraHu3auy yueOHOM paboThl, TOTOBATCS K cllaue 3auéTa.

[ToAroToBKY K KaXXIOMY HPAaKTUYECKOMY 3aHITHIO OOyJaromIuiicss JOJDKEH HadaTh C
03HAKOMJICHUS C MJIAHOM MPAKTUYECKOTO 3aHATHS, KOTOPBIN OTpakaeT cojep KaHHUe MPeII0KEHHOM
TeMbl. THiaTenpbHOE MPOJYMbIBAHHWE W M3y4EHHUE BOMPOCOB IJIJaHA OCHOBBIBAETCS Ha MPOPaOOTKE
TEKYIIero MaTepuaia JEeKIUH, a 3aTeM H3y4eHHUs 00sA3aTeTbHOM M JOMOJIHUTEIBHOU JIUTEPATYPHI,
PEKOMEHIOBAHHOM K JAHHOU TEME.

Bce HOBbIE MOHATHSA MO M3yyaeMOM TeMe HEOOXOOMMO BBIyYUTh HAW3YCTh U BHECTHU B
rJI0CCapyuid, KOTOPBIN 1e1eco00pa3HO BECTH C caMOro Havasa U3ydeHHsl Kypca.

Pesynbrar Takoi pa®OTBI JOJDKEH MPOSBHUTHCS B CIIOCOOHOCTH OOYYarOIIUXCS CBOOOIHO
OTBETUTHh HA TEOPETUYECKHUE BOIIPOCH! MPAKTUKYMa, €r0 BBICTYIUIEHUHM U YYaCTHM B KOJUIEKTUBHOM
00CyX/IeHH BOIIPOCOB U3y4aeMOIl TeMbI, IPABUIbHOM BBITIOJHEHUH ITPAKTUYECKUX 3a1aHUMH.

B npouecce MmoAroToBKM K MNPAaKTUYECKMM 3aHATHSM, OOydarolMMcs HEOO0XOIUMO 0OpaTuTh
0c000€ BHUMaHHE Ha CaMOCTOSITEIbHOE U3YYE€HUE PEKOMEHIOBAHHOM JIUTEPATYPBI.

CamocrostenbHas paboTa ¢ yueOHMKaMH, y4eOHBIMH HOCOOMSAMM, HAy4HOMH, CIpPAaBOYHOU
JUTEpaTypoil, MarepuajsaMu IEpUOANYECKUX U3JaHud M VHTepHera sBisiercs HauboJiee
3QQEKTUBHBIM METOJOM TOJYY€HHs JONOJHHUTEIbHBIX 3HAHWH, [O3BOJIAET 3HAYUTENIBHO
aKTHUBU3UPOBATh IPOILECC OBJAAEHUS MH(pOpMaIMel, criocoOcTByeT Oosiee TIIyOOKOMY YCBOEHUIO
U3y4yaeMoro mMarepuaia, popMupyer y oOydyaromuxcs cBOe OTHOIIEHUE K KOHKPETHOM mpobieme.

5.4. Meronnueckue yKa3aHus 10 CAMOCTOATEIbHOM padore 00y4aroImuxcst

CamocrostenbHas paboTa C 3JEKTPOHHBIMM MCTOYHHKAMHU, C KHWKHBIMH HMCTOYHHMKAMH,
y4eOHbIMM MOCOOUSMH, HAy4YHOH, CHpPAaBOYHOW M TMOMYJSPHON JUTEpaTypoil, MarepuagamMu
NepUOANYECKUX M3laHuil u VIHTepHeTa, CTAaTUCTUYECKMMHM JaHHBIMHU SIBJIsETCS Haumbosee
3pPEKTUBHBIM METOJOM MOJIy4EHHs 3HAHHUM, MO3BOJSET 3HAUUTEIBHO aKTHMBM3HPOBATH IPOLIECC
oBJIaZieHuss MH(popMalmen, crocodcTByeT Oojiee IIyOOKOMY YCBOSHHMIO HM3y4aeMOI'o marepualia,
¢dbopmupyeT y 00yJaromuxcsi CBoe OTHOILIEHHE K KOHKPETHOH mpobieme.

bonee rmyO0okoMy pacKpbITHIO BOIPOCOB CHOCOOCTBYET 3HAKOMCTBO C JIOTIOJHUTENIbHOM
JUTEPATypOi, PEKOMEHIOBAaHHOW IIPENOAABATENEM II0 KaXJIOM TeMe CEMHMHApPCKOTO WU
IIPAKTUYECKOTO 3aHSTHA, YTO TO3BOJISAET CTYIEHTaM IPOSBUTH CBOK MHAWBUYaIbHOCTh B paMKax
BBICTYIIJICHUS HA TAaHHBIX 3aHATHUSX, BBIIBUTH IIUPOKUI CIIEKTP MHEHHH M0 n3yyaeMoi nmpolieme.

TectupoBanue mnpezacTaBiIsieT coO0il CpPeACcTBO KOHTPOJI YCBOEHHUS y4eOHOTO MaTepuasa
TEMBl WIHM pasjena AUCUUIUIMHBL IIpu caMoCTOATENbHONM TOATOTOBKE K TECTUPOBAHUIO
HE00X0AUMO:
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A) mpopaboTtaTh MH(DOPMAIMOHHBIN MaTepuall MO AUCIUILUIMHE, TPOKOHCYIBTUPOBATHCS C
MIPEeIo/1aBaTelieM 10 BOMIPOCY BBIOOpa yueOHOM TUTEpaTyphl;

b) BbIsICHUTH BCe YCIOBUS TECTHPOBAHHS 3apaHee, Y3HaThb, CKOJBKO TECTOB Oyaer
IIPEJI0KEHO, CKOJIbKO BPEMEHU OTBOJUTCS HA TECTUPOBAHNE, KAKOBA CUCTEMA OLIEHKU PE3YJIbTaTOB
U T.J.

B) npucrymas k paboTe ¢ TecramM, BHUMATEIbHO M JO KOHIA I[POYUTATh BOIPOC U
IpeiaraéMble BapuaHThl OTBETOB, BBIOPATh MPaBUIIbHBIE (MX MOXKET ObITh HECKOJIBKO).

I') B mpo1iecce perieHus )enareabHO NPUMEHSATh HECKOJIBKO MOAX0/I0B B PEIICHUHN 3a/laHus,
3TO TO3BOJSIET MAKCHMMalbHO THOKO ONEpUpOBATH METOJAMH DPELICHMS, HaXOIs KaXKIbld pa3
ONTUMAaJIbHBIA BAPUAHT.

J1) ecii BCTPETHJICS YPE3BBIYAMHO TPYAHBIA BOMPOC, HE TPATUTh MHOTO BPEMEHH Ha HETO,
MIEPENTH K IPYTUM TeCTaM, BEPHYTCS K TPYAHOMY BOIIPOCY B KOHIIE.

E) obs3aTenbHO OCTaBUTH BpeMsl AJIsl MPOBEPKH OTBETOB, YTOOBI M30€KaTh MEXAHUUYECKUX
OLINOOK.

KontponpsHast pabGoTa paccMarpuBaeTcs KaK pPa3sHOBHIHOCTb CaMOCTOSITENIbHOM padoThI
oOyuarouiuxcs, KOTOpas HalpaBieHa Ha (OPMUPOBaHHE YMEHUH CAMOCTOSATEIbHO paboTaTh C
TEOPETHUYECKUM MaTepHalIoOM, aHAJIH3UPOBATh BKHEHININE KaTETOPUH JWCIUILINH, YCTaHABINBAThH
B3aMMOCBSI3b MEXIY WX TJaBHBIMH TOHATHSAMH. B XOJe BBINIOJHEHUS KOHTPOJBHON pPabOTHI
oOyyarouuiicss JOHKEH HaydUThCS ONPENENATh NMPAKTUYECKYI0 HAMpaBICHHOCTh W 3HAYUMOCTH
JMCIUTUIAHBIL, €€ CBS3b C IPYTUMH yICOHBIMHU AUCIUTUIMHAMH W COOTBETCTBYIOIIMMH HAayKaMHU.

Hanucanue paboThl CBOIUTCS K TIIATEIHHOMY UCCIIEI0OBAaHUIO MaTepHala, UMEIOIIErocs B TeMe
KOHTPOJBHONH palbOThl, a MOTOM K U3JIOKEHUIO PE3yIbTaTOB B KaXKJIOM IYyHKTE, TNPUYEM
(daxTHUeCKe ITaHHbIE MOTYT NpEIIIECTBOBATh BBIBOJAM WJIM, HA00OpOT, BBITEKAaTh W3 HHX.
W3noxeHne Kaxaoro 3alaHusi HaJ0 4€TKO OTAEIUThH Ul TOrO, YTOOBI MOYKHO OBLIO SICHO BHJETH,
IIe HauuHAaeTcs W T[e 3aKaH4YMBaeTCs HUX OCBelleHHe. B OCHOBHOM wacTu HeoO0Xoaumo
OCHOBATEJIBHO U MOJPOOHO M3JI0KHUTh, KAK MIMEHHO yKa3aHHas MpoOieMa MpeJCTaBlIeHa B HAy4HOM
u yueOHOM nuTeparype. BakHO Nokas3aTh yMEHUE MCIIOJIb30BaTh 3HAHUE TEOPHHU U1 0OBEKTUBHOIO
U BCECTOPOHHEIO aHaJINM3a HCCIEAYeMOM IpoOiaeMbl; IOKa3aTh CBOE OTHOLIEHHWE K BOIPOCY,
KOTOPBI M3y4aeTcs; BBIICIUTh IOJOXKHUTEIbHOE, ONPEAEIUTh HENOCTaTKH, C(HOPMYIMPOBAThH
Haunobouiee 3(phekTUBHBIE MEPbl OTHOCUTEIBHO UX YCTPAHEHHUS.

Hanucanue TekcTa KOHTPOJILHOW pabOThl — 3TO M3JI0KEHUE CBEAECHUH o npenmere (0OBEKTE)
UCCIIEIOBAHUS, KOTOPbIE SABIIAIOTCS HEOOXOAMMBIMU M JIOCTATOYHBIMM JJISi PACKPBITHS CYIIHOCTH
BOIPOCOB IUIaHA 0003HA4eHHOW pPaboThl U ee pe3ynbTaroB. K rinaBHbIM TpeOOBaHUsAM,
OTHOCHTEJIBHO COJIEP>KAHUS KOHTPOJBHON pabOoThl, MPUHAUIEKHUT €€ CaMOCTOSTeNbHOCTh. [lnucars
Ha/JI0 CBOMMHM CJIOBaMH, aHAIM3UPYs W 0000INas 3HAHUSA, MOJY4YEHHblE M3 Y4eOHOM M HaydyHOU
JUTEpaTyphl U 3aKOHOJATENbHBIX (HOPMATUBHO-IIPABOBBIX) aKTOB. B TekcTe ciefyeT Ucnonbp30BaTh
MaTepHualibl U3 HAayYHbIX MCTOUHUKOB. M310’keHHe MarepHana JOJDKHO OBITh MOCIEI0BATEIbHbBIM,
JIOTMYECKUM U YETKUM, B COOTBETCTBUM C IJIaHOM paboTel. HenomycTumo mnepenuchiBaTth U3
y4eOHUKOB LeibiMH pazfenamu! Takoe HUTHpPOBaHME HE MMEET HMYEro OOIero ¢ IMOHATHEM
KOHTPOJIBHON pa0OThI U SBJISETCS HUYEM APYI'MM, KaK IUIarHaToM.

IIpome:xxyTOYHas aTTEeCTALUA

ITo uroram 1 cemectpa mpoBoauTcs 3adeT. [Ipu NoAroToBKE K claue 3aueTa peKOMEHIyeTcs
M0JIb30BaThCA MaTepuajaMHu JIaOOpAaTOPHBIX 3aHATHM M MaTepuajaMH, W3Y4YEeHHBIMH B XOJe
TEKYIEeH caMOCTOsTEeIbHON paboThI.

6. OBPA3OBATEJIBHBIE TEXHOJIOI' A

Ne Ne Buasbl yuedHoit padoThI Oo0pa3oBaTenbHbIC Bcero
n/m | cemec TEXHOJIOTHH 4acoB
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Tpa
1 2 3 4
1 1 [IpakTnueckas padora CocraBiieHHE TPE3CHTALINH,
«OpPexThI MYJIbTUME/INA. | BBIIOJHCHHE KeHC-3aMaHus
VYnpasieHue 1eMOHCTpaIuen
2 [IpakTuyeckas padbora COCTaBJICHUE TIPE3EHTALIUH,
«TexcroBeiii mporieccop MS | BeimonHeHue Kelic-3a1aHus
Word u ero BO3MOKHOCTHY
Hmoeo
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7. YYHEBHO-METOANYECKOE U TH®OPMAIIMOHHOE
OBECIIEYEHME JIUCHUIIJINHBI

7.1. IlepeyeHb OCHOBHOM U JONOJHUTEIbHON y4eOHOM JIUTEepaTyphI

Cnucok OCHOBHOM JIMTEPaTypPhI

1.

3uniok, O. B. Komnbrorepasie Texnonoruu. Yacts 1. O6paboTka pacTpoBBIX H300pakeHUI
: yuebnoe noco6ue / O. B. 3untok. — MockBa : MOCKOBCKHI TyMaHUTAPHBIN YHUBEPCHUTET,
2011. — 80 c. — ISBN 978-5-98079-683-9. — Tekcr : anexrponHslii // Lludposoit
obpaszosarenbhblil pecypc IPR SMART : [caiit]. — URL:
https://www.iprbookshop.ru/8608..html

3uniok, O. B. KomnbrotepHbie TexHonoruu. Yactes 2. O6paboTka BEKTOPHBIX N300pakeHUi
: yaue6Hoe nocodue / O. B. 3untok. — Mocka : MOCKOBCKUI TyMaHUTapHBIA YHUBEPCUTET,
2011. — 96 c. — ISBN 978-5-98079-684-6. — Tekcr : anexTponHsIii // Lludposoit
obpazoBatenbHbiid pecypc [IPR SMART : [caiiT]. — URL:
https://www.iprbookshop.ru/8609.html

Anexkcees, /[. B. Kommbsroreprnoe moaenupoBanne pusndeckux 3aaad B Microsoft Visual
Basic / /1. B. AnekceeB. — Mocksa : COJIOH-ITPECC, 2009. — 518 c. — ISBN 5-98003-
092-1. — Tekcr : anexrponnsrii // Lludposoit oOpazoBaTensHbIil pecypc [IPR SMART :
[catiT]. — URL.: https://www.iprbookshop.ru/8649.htmi

KommbroTepHble TEXHOIOTHH : 1abopaTOpHBINA mpakTukyM / coctaBurenu C. A. Ca3oHOBa,
C. A. Konoasxusiif, E. A. Cymiko. — Boponex : BopoHexxckuii rocyiapcTBeHHbIN
apXUTEKTYpPHO-CTpouTenbHBIN YyHUBEpcuTeT, ObC ACB, 2015. — 147 c. — ISBN 978-5-
89040-548-7. — Texkcrt : anexktpoHHbIN // [ludpoBoit o6pazoBaTenpHbIN pecypc [PR
SMART : [caiit]. — URL.: https://www.iprbookshop.ru/55002.html

Epmiosa, E. E. JIlaGopaTopHbIli TPaKTUKYM IO COBPEMEHHBIM KOMIBIOTEPHBIM TEXHOJIOTHSIM.
Yacts 2. Excel : yuebnoe nmocobue / E. E. EpmoBa. — HoBocubupck : HoBocubupckuit
TrOCYJIapCTBEHHBIN apXUTEKTYPHO-CTpOUTENbHBIN yHUBEpcUTET (Cubctpun), 9bC ACB,
2007. — 81 c. — ISBN 5-7795-0339-7. — Tekcr : anexTponHsii // LludpoBoit
obOpazoBatenbHblid pecypc IPR SMART : [caiiT]. — URL:
https://www.iprbookshop.ru/68894.html

CHuCOK J0NO0JHUTEIbHOM JIJUTEPATYPbI

1.

2.
3.

4.

AKypasnesa. T.FO. [Ilpaktukym mno gucnuminHe «OnepalioOHHbIE  CHCTEMBD»
[DnexkTpoHHBIN pecypc]: aBTomarusupoBaHHBIA mnpaktukym/ T.FO. KypaBneBa. —
DneKTpoH. TeKcToBble naHHble. — CapaToB: By3oBckoe oOpazoBanue, 2017. — 40 ¢. —
2227-8397. — Pexum mocryma: http://www.iprbookshop.ru/20692.html

Kowmmnbrotepnsiii mpaktukyM [TekcT]: yauebHoe mocobue.- M.: AHX, 2006.- 240 ¢
MoruneB, A.B. Ilpaktukym no undopmartuke [Tekcr]: yue6. mocobue/ A.B. Morurnes,
H.W. Tlak, E.K. Xennep; nmox pen. E.K. Xennep.- 4-e uzn., crep.- M.: Axkagemus, 2017.-
608 c.

VYrpunosuy, H.J[. Ilpaktukym no wuHpopmMaTuke U UHGOPMAIMOHHBIM TEXHOJIOTHIM
[Teker]: yueb. mocobue anst obmeoOp. yupexaenuii/ H.J[. Yrpunosuu, JI.JI. Bocosa,
H.U. Muxaitnoa.- M.: Jlaboparopus 6a30BbIX 3HaHUH, 2018.- 256 c.

MeToauyeckne MaTepuaIbl

VY4ebHO-MeToinYecKoe TMOoco0Me K BBINOJHEHUIO J1a00OpaTOpHBIX paboT MO JUCLUIUINHE
«KoMIbpIoTepHBIA MPAKTUKyM» sl 00ydaromuxcst 2 Kypca HampasieHus noarotosku 09.03.03
[Tpuknannas nadopmaruka/b.X. Yznenosa, 1.C. Koukaposa — BUL] CesKasI'TTA, 2021.
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https://www.iprbookshop.ru/8609.html
https://www.iprbookshop.ru/8649.html
https://www.iprbookshop.ru/55002.html
https://www.iprbookshop.ru/68894.html
http://www.iprbookshop.ru/20692.html

VY4ebHO-MeToinYeckoe MOocoOrue K BBIMIOJHEHUIO MPAKTHYECKHX padoT M0 AUCHUILUINHE

«KoMIbpIOTepHBIA PAKTUKYM» sl 00ydaromuxcs 2 Kypca HampasieHus noarotosku 09.03.03
[Mpuxnagnas nuadopmaruka/b.X. Yznenosa, M./Jl. I'ounsiea — BULL CesKaBI TTA, 2021.

7.2. llepeyeHb pecypcoB HH(POPMALMOHHO-TEIEKOMMYHUKAIIUOHHOM ceTu «UHTEepHET»

http://elibrary.ru - Hayanas s3nekTpoHHas OMOIMOTEKA.,

DJieKTpoHHO-0MbmoTeuHasi cuctema IPRbooks URL: http:// https://ipr-smart.ru/61466.html/

000 «Aii ITu Ip Meana».

7.3. UndopManmoHHbIe TEXHOJIOTHH, JULEH3HOHHOE POrpaMMHOe odecrevyeHue

JInneH3noHHoe nmporpaMmmMHoe¢ o0ecneueHue

PexBU3NTHI JIUII€H3HIT/ IOTOBOPOB

Microsoft Azure Dev Tools for Teaching
1. Windows 7, 8, 8.1, 10

2. Visio 2007, 2010, 2013

3. Access 2007, 2010, 2013 u T. 1.

Nnentuduxarop noanucumka: 1203743421
Cpoxk geiicteust: 30.06.2022
(mponsieHue MOAHUCKH )

MS Office 2003, 2007, 2010, 2013

Ceenennst 06 Open Office: 63143487,
63321452, 64026734, 6416302, 64344172,
64394739, 64468661, 64489816, 64537893,
64563149, 64990070, 65615073

Jluniensus 6eccpounas

Antusupyc Dr.Web Desktop Security Suite

JlutieH3noHHBIN cepTUhUKAT
Cepuitnbiii Ne DVG-VI6F-H8S7-NRBC
Cpok nerictBus: ¢ 20.10.2022 mo 22.10.2023

Hudposoii obpazoBarenbhbiii pecypc IPR
SMART

Jlunensnonnsiii qorosop Ne 10423/2311 ot
30.06.2023 1.

Cpoxk aerictBus: ¢ 01.07.2023 r. 1o
01.07.2024r.

calABC.NET, Scilab

Cso6oanoe I1O: 7-Zip 9.20, Foxit Reader, Free Pascal, Lazarus, StarUML, R, RStudio, Pas-
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8. MaTepuajbHO-TeXHHYECKOEe o0ecrieyeHue T CIUIIIMHBI
8.1. TpeGoBanus k ayTuTOPUAM (MOMEILIEHUSIM, MeCTaM) /1Jisl IPOBeIeHUs 3aHATHI

1. JIaGopaTopus cereBbIX TexHOJIOTHii. JlabopaTopus apxuTekTypbl JBM.
Crienmanu3upoBaHHas MeOEIIb:
[TapTel - SwIT., CTYABS - 2610T., 10CKA - 11IT., 1a0. CTOJIBI - OIIT., CTOJI MPENOAaBATEIILCKUH -
2mt. TeXHUu4ecKue cpeacTBa 00ydIeHHsI, CyKaIlue IS IPEIOCTABICHUS y4eOHOH
uHbopMay OONBIION ayAUTOPUN:
[lepcoHanbHbIN KOMIIBIOTEP — SIIT.

2. JIabopaTopusi COBpeMEHHBIX IKOHOMHUYECKHUX HHPOPMAMOHHBIX CHCTEM
CrienmanusupoBaHHasi MeOEb:
[TapTsr - 61IT., JOCKA MesoBas - 11IT., KOMIIBIOTEPHBIE CTOJIBI - 7IIIT., CTOJ MPENOoaaBaATEIbCKUM -
3WT., CTyabs - 28 WIT., CTOJ JIAOOPATOPHBIN -3 WIT.
JlabopaTopHoe 000pya0BaHNE, TEXHUUECKHUE CPEICTBA O0YUCHUS, CITYKAIIUE JIsl TPEA0CTaBICHUS
yueOHoM nHpopmanuu 6osbiioi ayaquropun: Komnsiorep B cbope - 7 mT.

3. YueOHast ayiuTOpus VISl MPOBeAeHNs 3aHATHII CEMHHAPCKOr0 THIA, KypPCOBOI0
NPOEKTUPOBAHUSA (BBINOJHEHHE KYPCOBBIX PadoT), TPYyNNOBbIX U HHAUBUAYAJIbHBIX
KOHCYJIbTAIU, TEKYIIEr0 KOHTPOJISI U IPOMEKYTOUHOM aTTecTaluu
Crienmanu3upoBaHHas MeOelb:
[TapTel - 61IT., TOCKa MenoBas - 11IT., KOMIBIOTEPHBIE CTOJBI - 7IIT., CTOJI MPENOJABATEIIHLCKHM -
31IT., CTYJBS - 28 MT., CTOJ Ja0OPATOPHBIN -3 MIT.
TexHuueckue cpeacTBa 00ydeHUs, CyXKaIllue A1 MPEJOCTaBICHUS YIeOHOM HHPOpMaIUN
OOJIBIIION ayTUTOPHH:

Kommnsrotep B cOope - 7 mT.

IToMemeHue 11t CAMOCTOSATEILHOM PA0OTHI.

bubuoTeYHO-U31aTEIbCKUI HEHTP.

Otnen 06cnyXKMBaHUS MEYaTHBIMU U3JIaHUSIMU

Crnenuanu3upoBaHHas MeOeb:

Pabouwne ctoner Ha 1 mecTo — 21 mT.Crynbst — 55 miT.

Habop nemoHCTpaniMoHHOTO 000pyI0BaHMs U y4eOHO-HArIAAHBIX IOCOOMH, 00eceuynBarOIUX
TEeMaTU4eCKUE WILTKOCTPALUU:

OkpaH HacTeHHbl — | wt.IIpoexTop — 1mT.

Hoyr6yk — 1.

NudopmanronHo-6ubauorpaduueckuii otaen.CnenuanunpoBaHHas MeOeb:

Pabouune ctonsl Ha 1 MecTo - 6 T.CTyinbs - 6 WIT.

KomnbroTepHass TeXHMKa C BO3MOXHOCTBbIO THOAKIOYeHHs K cetn «UHTepHer» w
o0ecrieyeHHeM JIOCTyNa B 3JEKTPOHHYIO HH(OpMaLMOHHO-00pa3oBaTenbHyto cpeny OI'bOY
BO «CesKasI'A»:IlepcoHanbHblii KOMIIBIOTEP — 11MIT.

Ckanep — 1 mt.M®VY — 1 .

Otnen 06CTyKMBaHUAINEKTPOHHBIMU U3 JAHUSAMU

Crnenuanu3upoBaHHas MeOeIb:

Paboune ctonsl Ha 1 MecTto — 24 wT.CTynbs — 24 mir.

Habop nemMoHCTpaniMoHHOTO 000pyI0BaHMs U y4eOHO-HAIIAAHBIX TOCOOMH, 00ecTIeYnBatOIINUX
TeMaTUYeCKUe WILTIOCTPAIUU:

WutepaktuBHas cuctema - 1 mr.Mounurop — 21 mr.

CeteBoii Tepmunan -18 wr. Ilepconanbheiii komnptorep -3 MT.MOY — 2 mT.

[TpunTtep —1mr.
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TpeOoBanus K 000py/10BaHUI0 PA00YHMX MeCT NpenogaBaTess U 00y4aoummxcst
1. PabGouee mMecTo mpenojaBarels, OCHAIIEHHOE KOMIIBIOTEPOM C I0CTYyHOM B MIHTepHeT.

2. PaGoune mecTa 00ydaromuxcsi, OCHAIICHHBIE KOMITBIOTEPaMU C JIOCTYIIOM B

WNurtepuer,npeaHaznaueHnble 1 pabOThI B 3JIEKTPOHHOM 00pa3oBaTEIbHOM Cpeie.

TpeGoBanus K cienuaIu3MpPpoOBAHHOMY 000PY/10BAHUIO
Her
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9. OCOBEHHOCTH PEAJ/IMBALIMU JUCHUIIJINHBI 1J1s1 UHBAJIN10B
n i C OrPAHUYEHHBIMU BO3MOKHOCTSAMMA 31I0POBbS

Hns  oOecriedeHuss oOpa3oBaHUS HHBAIMIOB W OOy4aromuxcs C OrpaHUYCHHBIMHU
BO3MOKHOCTSIMH  3/I0pOBbSl  pazpalaTbiBaeTcst (B ciydae HEOOXOAMMOCTH) aJalTHPOBaHHAS
oOpa3oBatenpHasi MpOrpaMMa, HHIWUBHIYaJIbHBIH Yy4eOHBIH IUIAH C YY4€TOM OCOOCHHOCTEH WX
MICUXO(HU3UUECKOTO PAa3BUTHUS U COCTOSIHUS 3[I0POBbS, B YACTHOCTH MTPUMEHSETCS MHIUBUIYaIbHBIN
MOJIX0J K OCBOCHHUIO TUCIMILINHBI, HHIUBUAYaJIbHBIE 3aJaHus: pedeparsl, MMCbMEHHbIE Pa0OTHI H,
HAa00O0pOT, TOJILKO YCTHBIC OTBETHI M JTHAJIOTH, WHAWBUIYAJIbHBIE KOHCYJIBTAIMH, HCIIOJIb30BAaHHUE
IMKTO(OHA W JPYruX 3alHCHIBAIOIIMX CPEACTB Ui  BOCHPOM3BEACHUS JICKIMOHHOTO U
CEMHMHApPCKOI0 MarepHaia.

B nensx obecrnieueHuss 00y4aromuxcsi UHBAIUIOB U JIUIl C OTPAHUYEHHBIMU BO3MOKHOCTSIMU
3I0pOBbsSl  KOMIUJIEKTYeTcsl (OHJ OCHOBHOM YydeOHOM JuTepaTypoil, aJanTHpOBAaHHOW K
OTPaHMUYEHUIO JIEKTPOHHBIX 00pa30BaTEIbHBIX PECYPCOB, TOCTYN K KOTOPhIM opranu3oBaH B BUIL]
Axanemuu. B 6ubnuorexke mpoBOASTCS WHIUBUAYyalbHbIE KOHCYNbTALUU JUIS JAHHOW KaTeropuu
M0JIb30BaTeNei, OKa3bIBAETCS MOMOUIb B PETUCTPALMU U HCIOJB30BAHUU CETEBBIX M JIOKATbHBIX
AJIEKTPOHHBIX 00pa30BaTEIbHBIX PECYPCOB, IPEIOCTABIIAIOTCS MECTA B UUTAIHHOM 3aJIe.
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[Tpunoxxenue 1

®OH/J OHEHOYHbBIX CPEICTB

Mo mucummuinHe:  KoMIbIOTEpHBIN NPAKTUKYM
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1. IACIIOPT ®OHIA OLIEHOYHBIX CPE/ICTB
MO JUCLUILINHE

KoMOplOTEpHBIN IPAKTUKYM

1. Komnerenuun, popmMupyembie B mpoecce M3y4eHusi UCHUIINHBI
Nuneke DopMynHpOBKa KOMIIETCHIINH

TIK-5 Crioco0OeH poBOUTE 00CIIEIOBAHIE OPTraHU3aINi, BBISIBIIAT
uH(GOPMAITMOHHBIE TIOTPEOHOCTH TM0JIB30BaTENCH, (POPMHUPOBATH TPEOOBAHUS K
undpoBoit ”HGOPMAILIMOHHON CUCTEME

2. Jranbl GopMUPOBAHUSA KOMIIETEHIMH B MPoLecce OCBOEHUS TUCHUIIUHBI

OcHoBHBIMU 3TaniaM (GOPMUPOBAHUS YKA3aHHBIX KOMIIETEHIUHN IPU U3YYEHUH CTYIECHTaAMU
JTMCUUIUIAHBI SIBIISTIOTCSL TIOCTIEIOBATEIbHOE M3YyYCHHUE COJEP)KATENBHO CBS3aHHBIX MEXIY COOOM
pasnenoB (TeM) yuyeOHBIX 3aHATHN. M3ydeHne Kaxaoro pasjena (TeMbl) MPeroJiaraeT OBJIaJICHHE
CTyACHTaMU HeO6XO}II/IMLIMI/I KOMIICTCHIIUAMU. PGSYHBTaT arTeCTallu CTYACHTOB Ha pPa3IMYHBIX
oramnax CbOpMI/IpOBaHI/IH KOMHeTeHHI/Iﬁ IMOKa3bIBACT YPOBCHL O CBOCHUSA KOMHeTeHHI/Iﬁ CTYACHTaMHU.

OTanmHOCTh (bOpMI/IpOBaHI/ISI KOMHeTeHHHﬁ, nopsAMO CBsdA3aHa C MECTOM JUCHUINIIMHBI B
00pa30BaTeNIbHOI MporpamMmme.

Pazaennbl (TeMbl ) TUCHUIJIUHBI DopmupyeMblie KOMNeTEeHIIUN (KObI)
I1K-5

Pazgen 1. OcHoBwI paboTsl B cpene Windows +

Pasnen 2. TekcroBeiii mpoueccop MS Word u +

€ro BO3MOXKHOCTH

Pasnen 3. Tabmuunsrit mpoueccop MS Excel +

Paznen 4. Ha3zgaueHue U BO3MOXKHOCTHU +

nporpammbl MS PowerPoint
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3.HOKa3aTeJII/I, KPUTECPHUHA U CPEACTBA OLICHUBAHUSA KOMHeTeHHHﬁ, (])opanyeMLIx B Ipouecce u3ydyeHusl JUCHUIINHBI

IK-5 Crioco6en npoBoIuTh 00CIeI0BaHNE OPraHU3alnii, BBISBIATh HHPOPMALHMOHHBIE TOTPEOHOCTH MOJIb30BaTeNel, GOPMUPOBATH TPEOOBAHUS K
1 poBoi THPOPMALTMOHHOW CUCTEME

HNumukaropbl
JAOCTUKEHUSA Kputepun oueHnBaHUS Pe3yJIbTATOB 00yYeHHsI CpencrBa oneHUBaHUS
KOMIIeTEeHLIUU pe3yJibTaTOB Oﬁyllel-l]/lfl
HEYI0BJICTB VAOBJICTB XO0po110 OTJINYHO Texymuii | IIpomexyrounas
KOHTPOJIb aTrecranus
[IK-5.1. Hcnons3yer | He ncnons3yer YactuuHo XO0poIIo HCIOJIb3yeT OtimyHO YCTHBIN 3auér
TEPMUHOJIOTHIO U | TEePMUHOJIOTHIO U HCIIOJIb3YET TEPMHUHOJIOTHIO U HCIIOJIb3YET o1poc,
dhopmynupyer 3amauu | GopMyIHpyeT TEPMUHOJIOTHIO U bopmynHupyeT 3a1aun TEPMUHOJIOTHIO U 3ammuTa
KakK B 00J1acTH | 3a[1a4M Kak B bopmynupyeT Kak B 001acTu dbopmynupyet nmabopartop
(UHAHCOBBIX obnactu 3aJIa4M KaK B (UHAHCOBBIX 3a/1ayu KaK B HBIX
TEXHOJIOTUH U 1U(POBOH | (DMHAHCOBBIX obnactu TEXHOJIOTUH 1 obmactu pabor,
SKOHOMHUKHM, TaK M B | TEXHOJOTHHA U (uHAHCOBBIX U(GPOBOH SKOHOMHKH, | (PMHAHCOBBIX MpoBepKa
obnactu nHpopmMaTHKu U | UPPOBOM TEXHOJIOTUH U TaK ¥ B 00JaCTH TEXHOJIOTUH U MpaKTUYeC
IT-TrexHonorui DKOHOMHMKH, TaK U B | IUGPPOBOMA nHpopmartuku u IT- nndposoit KHX
obnactu 9KOHOMMKH, TaK U B | TEXHOJIOT U HSKOHOMHUKH, TaK U B | 3aaHUi
unpopmatuku u IT- | obsactu obnactu TECTOBBIN
TEXHOJIOT Uit uHpopmatuku u I T- undopmatuku u IT- | korTpOIH
TEXHOJIOT Uil TEXHOJIOT Ui KOHTPOJIb
Hast
paborta
TIK-5.2. Oonagaer | He obnmamaet | Yactuuno oOmamaer | XopoIio obnamaer | OTmyHo  00Ja7aeT | YCTHBIN 3auér
HaBbIKAMU OpraHU3alUU | HABBIKAMHU HaBbIKaMU HaBbIKaMU HaBbIKaMU oTpoc,
ydyeTa W YOpaBIIGHUS | OpraHU3alldd ydeTa | OpraHu3alluy y4eTa | OpraHu3allid ydeTa W | OpraHu3alud ydeTa | 3alluTa
MPOLIECCOM  TOATOTOBKHU | U YIIPaBJICHUS | M YIIPABICHUS yIpaBIeHUS u yIpaBJeHus | JJabopaTop
TPaAULIMOHHBIX U | IPOLIECCOM MPOLIECCOM MIPOLIECCOM MOATOTOBKHU | MPOLECCOM HBIX
AIIEKTPOHHBIX MOATOTOBKH MOJATOTOBKH TPaIUIIMOHHBIX U | IOATOTOBKH pabor,
KOH(UIEHITNATBEHBIX TPAIUIIMOHHBIX W | TPAAULUOHHBIX U ANEKTPOHHBIX TPaAUIIMOHHBIX U | IPOBEpKa
JOKYMEHTOB. ANEKTPOHHBIX ANEKTPOHHBIX KOH(UICHITNATBHBIX AIIEKTPOHHBIX MpaKTHYeC
KOH(DUIEHITMATBHBIX | KOHPHUISHIIUAIBHBIX | TOKYMEHTOB KOH(UICHIINATBHBIX | KUX
JIOKYMEHTOB JIOKYMEHTOB JOKYyMEHTOB 3alaHui
TECTOBBII
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KOHTPOJIb

KOHTPOJIb
Has
paborta
I1K-5.3. Ucnonesyer | He ymeer | YactuyHo Xopomo ucnosb3oBaTh | OTIHYHO YCTHBIN 3auér
METOJIbl MMHTAI[HOHHOTO | UCIIOIb30BaTh UCII0JIb30BATh METO/1bI HCII0JIb30BaTh 0TIpocC,
MOJETUPOBAHUS JUTSL | METOZBI METO/IbI MMUTAIMOHHOTO METO/1bI 3aIuTa
pelieHus 3amad B | IMHTallHUOHHOTO UMUTAITIOHHOTO MOJCTUPOBAHUS  JJIs | AMUTAllMOHHOTO nabopaTtop
oOmnactu U(GPOBOH | MONEIUPOBAHUS IJIA | MOACIUPOBAHUSA I | peIeHUS  33aJa4 B | MOACIUPOBAHUSA IS | HBIX
OKOHOMUKH pelreHuss 3ajxad B | pELICHHs 3a7a4 B obmactu uudpoBoil | pemieHus  3aga4 B | paborT,
obmacti 1mdpoBolt | ob6macTu IMPPOBON | IKOHOMUKH obnactu  1udpoOBOH | mpoBepKa
SKOHOMMKH SKOHOMMKH HKOHOMMKHU MpaKTHYeC
KHX
3aJaHuid
TECTOBBIN
KOHTPOJIb
KOHTpOJIbHA
s paboTa
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el S

o~

10.
11.
12.

13.

14.
15.

16.

17.
18.
19.
20.
21.

22.
23.

24,
25.
26.

27.

28.

4. KoMIJIeKT KOHTPOJIbHO-OLEHOYHBIX CPeCTB 110 AUCHHUILINHE
Bomnpocsl k 3a4éry

no qucuuiuimie KoMObpIOTEPHBIN IPAKTUKYM

CriocoObI KOTTMPOBAHMS U TIEPEHOCA TATOK.

Kax Bbiienutsb rpymniy o0beKTOB?

Cnoco06sr1 3ammycka [IpoBoaHuKa.

Uto pacnosaraercst Ha JieBoi U npaBoi nmaHensx [IpoBoguuka? Yto 03HAYAIOT 3HAKU «+» U «-
»Ha JeBod mnaHenu IIpoBognuka? CnocoObl co3manus mnamok B IIpoBoxnuke. Kax
nepenMeHoBath nanky? CriocoObl KONMMpoBaHUs U NepeHoca nanok B [IpoBogHuKe.

Kak ocymectButh mouck ¢aina ¢ 3aJaHHbIM MMEHEM Ha KOHKPETHOM JIUCKE; C HUMEHEM,
Ha4yMHAIOIKUMcs Ha OyKBY «b» Ha BCeX JIOKIbHBIX AMCKaX; (alIoB OTKPBITHIX 32 YKa3aHHBIN
Cpok?

Kak BKIIIOYNTH/BBIKIIOUUTH MaHEIb WHCTPYMEHTOB M ManuTpy LBeToB? Kak ocyiecTBUTh
BBIOOP TEKYILEro 1BeTa U 1iBeTa ¢ponHa?

Kakas xnaBuilia mo3BosisieT pucoBaTh IpaBUIIbHbBIE FeOMeTprUecKrue GUrypobi?

Kaxue Buib1 opraHu3aoOHHBIX TUarpaMM BaM W3BECTHBI?

Kak BcTaBUTH B Cllaiil pUCYHKH, TEKCT, TaOJIUIIbI, TUarpaMMBbl U Ipyrue 0ObeKThl, CO3JaHHbIE B
JOPYTUX MPUTIOKECHUAX?

Kak ncnonabp30BaTh KOJIOHTUTYIIBI U @BTOTEKCT B claiiax?

Kak npocMmoTpeTs u pacnieyaTaTh Cllaid/ibl B pa3JIMYHbIX PEKUMax?

Kax BpIOpaTh THIT pa3MeTKH cllaiia sl Tpe3eHTaluu (MMPOEKTOP, pa3aaTOYHbIA MaTepual, 35-
MM CIIaliJIbl, IEMOHCTpAIUS Ha YKpaHe)?

Hcnonw3oBanne 3¢dekroB anuManuu B ciaige. Kak waMenuth wumeromuecs 3(PQeKTh
aguManuun’?

Kaxk 3agaTh 3ByKOBOE COITPOBOKICHUE K cllaiiiam?

Kak moarotoButh mpe3eHTalMI0 K MOKa3zy (Imepexojl, MCKIIIOUYEHHE KOHKPETHBIX CIaioB,
BBIOOP HAYAIBHOTO CJIaiiia)?

Kakue crocoObl yrpaBieHHs MOKa30M IMPE3EHTAIllMM BaM HU3BECTHBI? MOXHO JIM BO BpeMs
MoKa3a BEpPHYThCS K Mpenbiayniemy ciaiiay? Kak pucoBaTh MBIIIBIO Ha cllaiifie BO BpeMs
nmokaza mnpeseHtanuu? Kak ucnosib30BaTh KHONKM YIpaBlIeHUS Mpe3eHTauuei (Bo3Bpart,
Iepexo/1 K MepBoMY, MpeAbIAYIIEMY WIN MOCIETHEMY ClIaifly, IPOIYyCK CIaiioB U T.11.)?

Kaxk co3naTe runepcchuiky Ha ciaiae?

KakoBo cranmapTHoe pacuupenue umeeT ¢aitn — kuura?

Kak nonyunts apupmMeTH4ecKyIo U TeOMETPUUECKYIO POTPeccuu?

Kak moctpouTs nocneaoBaTenbHOCTh, COCTOAILYIO U3 pabounx aat?

Kak ynmanute /BcTaBUTH OJOKH, CTOJNOIBI M CTPOKH JucTa? 3adeM HYKHO CKpBITHE
CTOJIOIIOB/CTPOK, KaK 3TO OCYIIECTBUTH?

Kak nepeumenoBath, 100aBIsATh, yAAIATH paOOUYUE JIUCTHI?

UeMm oTiMYarOTCS OTHOCHTEIbHas U abcoiroTHas anapecanuu? Kak ycTaHOBUTH aOCONIOTHYIO
aapecanuo?

[lepeuncnure Tunel qaHHbIX B Excel, kakue paznuuns?

Kakas nara sBiseTcst HauanoMm otcueTa BpeMeHu B Excel?

Kak moxHO ouncTuth siueiiky? Kak MokHO ouncTuTh hopmat siueriku? B uem paznuume Mexay
TUMH JIByMs omeparusMu? Kakyro U3 HUX MOXHO BBIMOJHHUTH HakaTueMm kinaBuiu Delete?
34. MoxHo 11 0ThopMaTHPOBATh MIPUPTAMHU YACTh TEKCTA, BBEIEHHOTO B UEHKY?

Kakwue anemeHThl hopMaTHpOBAHUS STYSHKHU BBl 3HaeTe? UTO MOYKHO MCTOIB30BATh MIPU 3aHCH
dopmynel B mporpamme Excel? Kak mpu 3ammcu Gopmynbl MOXKHO YCTaHOBUTH CCBUIKY Ha
AUENKY?

MO’KHO 1 YCTaHOBUTH CCBHUIKM B (DOpMyINax Ha sS'YCHKH JPYroro padoyero JMCTa Wiu Ipyron

paboueit kauru? Kakue 3Haku onepauuii HCTIONb3yOTCs B popmynax ?
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29.

30.
31.
32.
33.
34.
35.
36.
37.

38.
39.

40.
41.
42.
43.
44,
45.
46.
47.

48.

Kakum o6paszom dopmupyrorcs BioxeHHble (yHknuu? Kakwe kareropum BcerpoeHHBIX
¢byHKUMi BBl 3HaeTe?

Cratuctuueckue QyHKIUH.

Kax mpoussectu copTUpOBKY JaHHBIX?

Kakwue Buabl GuIbTpauu Bl 3HaeTe, B 4eM pa3Humna? ABTOOUIBTP.

Pacmmpennsiii GuibTp.

[TonBeaenue npoMexyrouHnbix UTOoroB. Konconuupanus.

[Ton6op napameTtpa. [Touck onTUMaIBLHOTO PEIICHHUS.

Haznauenue texcroBoro npoueccopa MS Word 2007.

OrmpeneneHre OCHOBHBIX OOBEKTOB TEKCTOBOTO JOKYMEHTa (JIOKYMEHT, CTpaHuIa, aod3ail,
CTPOKa, CJIOBO, CHMBOJI, PUCYHOK, TaOJIUIa) U X MTapaMeTpHI.

B uem otninune unrepderica Word 2007 oT npenpinymmux Bepcuii?

Kax oTKpbITh HOBBIN WM paHee CO3aHHBIN ToKyMeHT? Kakue pe:KnMbl TpocMOTpa JOKYMEHTa
BBI 3HaeTe?

Kak coxpanute nokyment? Otnnumne xomann Coxpanuth M CoxpaHuth Kak. Tumsl ¢aiinos
TEKCTOBOTO JIOKYMEHTa U WX Ha3HaYeHUE.

Kaxue mapameTpsl CTpaHMIIBI BBl 3HA€TE M KaK UX YCTaHOBUTH? Kak mpoHyMepoBaTh CTpaHUIIbI
nokymeHTa? Bo3MoKHOCTH HAOOpa U pelakKTUPOBAHUS TEKCTA.

Kakne mapamerpsl B HEM MOXXHO ycTaHOBHUTH? UTo Takoe dopmaTupoBaHue 1O 00pasiry?
DTarbl MOArOTOBKU TEKCTOBBIX JIOKYMEHTOB Ha KOMITHIOTEPE.

OYHKITMOHATBHBIE BO3MOKHOCTH COBPEMEHHBIX TEKCTOBBIX MPOIECCOPOB.

Oco0eHHOCTH KOMIIBIOTEPHBIX U3/1aTEIbCKUX CUCTEM.

Haznauenue xonontutynos. IIporecc co3nanusi KOJOHTUTYIIOB.

Pexxumer peacraBnenus nokymenta B MS Word. Bo3moskHoctr pucoBanus B MS Word.
Bo3moxxHocTtu popmatupoBanusi pucynka. HasHaueHue u uCnoyib30BaHUE MOJIOTHA. ABTOTEKCT
Y aBTO3aMEHa.

TexcroBeiii penakrop Word. Pabora ¢ Tabmunamu. OcoOeHHOCTH TTpuMeHeHus: Tabaui; B MS
Word.
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Bonpocs! 1151 yeTHOro onpoca

no qucuuiuinie KoMObpOTEPHBIN IPAKTUKYM

KonTposbHbIe Bonpocs! k pasaeiy 1

1.

wmn

o1

~

UYro pacmonoxkeHo Ha padodyem ctoie Windows? DiemeHTsl cranaapTHoro okaa Windows. ['e
pacnoJjiaraercs naHesp 3ajaau?

Crpyxkrypa ['maBHOro MeHto Windows. [IpogeMOHCTprpOBaTh BOZMOKHOCTH [ JTaBHOTO MEHIO.
Coznanue sipipika. CriocoObl co3aHuUs TTATIOK

Korpma u st gero ucnosib3yercs meadok Meimu? st uero npuMeHstoT ABOMHOM mendok? UTo
TaKko€ OCHOBHOE JciicTBHE ¢ 00bekTOM? Kak BbI3BaTh KOHTEKCTHOE MeHIO? JIisi dero oHo
MpUMeHsieTcs?

Uro Takoe neperackuBanue? [1yist uero oHo npumeHsieTcs?

CriocoObl  ynanenus o6bekToB B KopsuHy. Kak BOCCTaHOBHUTH yJaleHHbIE OOBEKTHl M3
Kop3unei?

Kax Bbiienuth ¢parMeHT pucyHka u ckonupoBaTh ero? Kak nmoBepHyTh (hparMeHT prcyHKa?
Kak BBIMOMHUTH TEKCTOBbIE HaANMCH Ha QoHe pucyHka? Kak BcraBuUTh oTorpaduio iodoro
okHa Windows B MS Paint?

KoHTpoJibHBIE BOIPOCHI K pa3aely 2

1.
2.
3.

o

DJIEMEHTHI U3IATEIILCKOTO JiesIa. TeKCTOBbIE peaakTOphl. M31aTebCKkue CUCTEMBI.

BBon u penaktupoBanue HHGOpMAIMU B TEKCTOBBIM pefakTope Word.

TexctoBbiii pepaktop Word. PaGorta ¢ ¢parmentamu (konmupoBaHHUE, yAalleHHWE, BCTaBKa).
dopmaTtupoBaHUe CHUMBOJOM U abO3areB. TekcToBwii pemakTop Word. ®DopmaTtupoBanme
cTpanullbl. Kakue BUbl MPOrpaMMHOTO 0OeCieueHuUsl UCIIONB3YIOTCS AJIsl TOATOTOBKH TEKCTOB.
[IpuBenuTe nmpumepsl.

UeM TEKCTOBBIN peIaKTOP OTIMYAETCS OT TEKCTOBOTO Mpoleccopa? HazoBuTe OCHOBHBIE 3TAMbI
CO3[aHUSI TEKCTOBOTO JIOKYMEHTA.

Kakue pexumbr BBoma momuepxkuBaer Word? C kakuMu OOBEKTaMH MOXHO paboTaTh B
TEKCTOBOM peJlakTope?

Uro Takoe pepaktupoBaHue Tekcta? Kakue onepaunuu OTHOCSATCS K pPeJaKTUPOBAHUIO ?

Uro Ttakoe dopmatupoBanue Tekcra? Kakume cpenctBa ¢opMaTUpoBaHUST TEKCTa MOXKHO
HCTOJIb30BATh?

Urto Ttakoe a63an? Kakumm arpubyramm obGnamaer a63an? Yro Takoe ctmib? Kakumu
aTpuOyTamMu 00J1a71aeT CUMBOJI?

[lepeuncnure OCHOBHBIE MapaMETPbl CTPAHUIIBI TEKCTOBOIO JOKyMeHTa. /[ uyero HyxHa
omepanusi rpynnupoBka st aBropuryp? Kak HaGpare matemaruueckyro Gopmyny B Word?
UTto Takoe KOJOHTUTYI?

KonTpoJsbHbIe Bonpocsl K pasaery 3

ONoGaR~wWNE

10.
11.
12.
13.
14.

OCHOBHbIE HHCTPYMEHTAIbHBIC BO3MOKHOCTH MS EXcel.

Beruncnenus B Excel.

Mactep byHKIUN

Matemaruueckue GOpMyIbl U BCTPOCHHBIE PYHKIIUN

Macrep nuarpamm.

AGCONIOTHBIE U OTHOCUTENBHBIE CCHIIIKU

Ananu3 u 00paboTKa TaHHBIX, HA/ICTPONKH.

HHucTpymeHTanbHble BO3MOXHOCTH Excel kak KOMIBIOTEpPHOI TEXHOJOTMH MaTeMaTHYECKUX
HCCIeN0BaHUN

ITocTpoeHre MaTeMaTUYECKUX MOJIENIEH O JTHOMHACKCHBIX 3a/1a4.

Hancrpotiika «Ilouck pemenus».

Microsoft Excel - kak cpena ast MaTeMaTHYECKOTO UCCIIEIOBAHMUSL.

OcHoBHBIE IOHATHS U HHCTpYMeHTHI Microsoft Excel s MmaTeMaTuueckux uccieoBaHui
OO11ast XxapaKTepUCTUKA HHCTPYMEHTApUEB /IS 3a/1a4 MAaTEMAaTHYECKOTO HCCIeIOBaHUS

Ananu3 u 06p8.60TKa JaHHBIX, HaﬂCTpOﬁKHI «IIaKET aHaJIn3a, MaCTCp MOJACTAHOBOK U IMOUCK
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perLeHus».
15. Mactepa B Microsoft Excel: ¢gyHkmmii, tuarpamm, CBOJIHBIX TaOIHI], Web-CTpaHuIl,
MIOJICTAHOBOK, MacTep MpeoOpa3oBaHHIA.
16. Beruucnenus B Excel. @opmysst 1 pyHKImu. OTHOCUTENBHBIE U a0COTIOTHBIE CCBHITIKH.
17. Tunsl BCTPOEGHHBIX (DYHKLINU.
18. IIpaBuio BBoga MaTeMaTudeckux Gopmylt U (YHKITUH.
19. UccnenoBanue ¢pynkunii B Excel
20. KoMmproTepHBIE TEXHOJIOTHH aHAJIM3a JAHHBIX C HCIOJIB30BAHUEM BCTPOCHHBIX (DYHKIIHMIA
Excel.
KonTpoabHbie Bonpochl K pa3jaeiy 4
Ha3zoBuTe OCHOBHBIE 3Talbl CO3aHHS TPE3CHTAIIHH.
UYTo MOKHO IMOMECTHUThH Ha claiiie?
Kak coxpanuTh npe3eHTaluo B pa3inuHbiX popmaTax?
Uewm otnmuaetcst hopMat 1eMOHCTpaIuu?
Kax coxpanuts npesenrarnuto B popmate Web-cTpaHuiisi?
Kak BpIOupath pexxum nmpocmotpa cinaidjos (O0brunbIi, CopTUpOBLINK cinaii10B, [Tokas
crnaiioB, Ctpanulisl 3aMeTok)? Uem oHu otinuyatorcs?
7. Kak u3aMmeHsTh MacmTabd n3o0paxeHus?
8. Jlns dero mpepHa3HaYeH COPTHPOBIIHK CIIAi0B?
9. Kak co31ath, CKOITUPOBATH, IEPEMECTUTh, YIAIHTD CIai1?
10. Kak co31are UTOTOBBIN ciaiin?
11. Kakumu cioco6aMu MOKHO OITyOJTMKOBATh MPE3CHTAIIHIO?
12. Kak BeIOpaTh madioH craima?
13. Kak BCcTaBUTH B IPE3CHTAINIO HH(POPMAITHIO U3 APYTOTO MPUIOKEHUS?

oakrwdE
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Bapuanr 1

3agaHus K KOHTPOJIbHOI padoTe
no aucuuniuHe KoMnpoTepHbIi NPAKTHKYM

1. OcHoBebl pabotsl B OC cemeiictBa Windows
2.CBezenus 1o neHTpaabHoMy ckianxy OAO «O1eKTpOBBIIPSIMUTEND)

Bua Martepuan LeHa | Kon-Bo
Mpuxomg  |Pacxog  [OctaTok
npoaykta  [Kog, [HaumeHoBaHue  [EA. (2) Ha P) (R) (0)
nsmep. Hayano
(Q)
WUToro ? ? ? ? ?
0=Z2*Q+P-R

OO ~NOoO o~ wWwN -

. Pazpaborars popmy noxymenta aist 10 mpoayKToB.

. BecraButs 1-10 rpadpy M n/n mmpuHOM 6 CHMBOJIIOB.

. 3aKpenuTh 3aroJIOBOK U MIANKY JOKYMEHTA.

. I'pady Ocmamok nipenictaButh B 1eHEXHOM (hopMmaTe.

. CkommupoBath B HOBYIO KHUTY 1-10 rpady TOKYMEHTa U 3alIUTUThH €e.
. Ocy1iiecTBUTH MOKCK MaTepuaioB Ha OykBy K.

. Paznmenmuth Tabnuiry Ha 2 OKHA 110 BEPTHKAIIH.

. OcymecTBUTH TIOWCK 3anwmcei ¢ meHoi ot 400 go 1000 pyo.

. 3alllUTUTh UTOTOBYIO CTPOKY.

10. YnopsimounTs Tabimiry o yobIBaHuI0 3HauUeHui rpadsl IIpuxoo.

11. 3amenuts B rpade Haumenosanue cnoso Kadeap Ha [1oJynmpoBOJHUK C ITOMOIIBIO
KOMaHIbI 3aMEeHHUTh.

12. Tlo maHHBIM TAOIUIIBI IOCTPOUTH JMHEHYATYIO JAHArpaMMy, OTOOpaKkarollyto pa3Mep
MPHUX0/1a, pacXxoJa U OcTaTKa i KaXKJ0ro BUAA IPOAYKTa.

Bapuant2
1. Yro Takoe apXUTEKTypa U CTPYKTypa KoMIbioTepa. ONUIIUTE IPUHLUI «OTKPBITON
aApXUTEKTYPBI».
2. Pacuer HOpMaTHBHBIX 3aTpaT TPY/A HA U3JEIHE
Kog petanu MpumeHaemocTb  |[Hopma BpemeHu Ha Hopma BpemeHu Ha
\aetanm (M) inetans (4ac) (B) nspenue (vac) (H)
?
?
WUtoro ?
H=B*II
1. PazpaboTtars hopmy nokymenta s 10 meraneii.
2. BeraButs 1-1o rpady Homep yexa nmvipunoit 10 cuMBoJIoB.
3. 3akpenuTh NepByro rpady TabIUIIbI.
4. CkonupoBaTh B HOBYIO KHUT'Y UTOTOBYIO CTPOKY U 3allIUTHUTH €€.
6. OcymecTBUTh MOUCK jeTaineil no rpadpe Hopma epemenu na 0emans COOTBETCTBYIOIINE
154.
7. Paznenuth TabaMIly Ha 2 OKHA IO TOPU3OHTAIIH.
8. Ocy1iecTBUTH MOUCK 3aMKceil 0 HOpMe BpeMeHH Ha uzaenue ot 104. 1o 254.
9. 3amtuts rpady Koo demanu.

3aMEeHHUThD.

10. Ynopsinounts Tabnuity 1o Bo3pacTaHuio 3HaueHui rpadsl Ilpumenaemocms demanu.
11. 3amenuts B rpade Koo demanu 3nauenue 10520 na 36592 ¢ momomipio KOMaHIbI
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Bapuanrt 3
1. Ucropus pa3BUTHs KOMIIBIOTEPHOM TEXHUKU M MH(POPMALMOHHBIX TEXHOJIOT HA.
2. Hauncnenue 3apaboTHOM 1Tl 32 MECSIIT

®.N.0. CnenbHo(C) Mpemunn(n) Hauncneno(H)
? ?
? ?
Utoro ? ? >

[1=C*0,5, eciu 3apabdorok 6osbine 2000 py0., B npotuBHOM cirydae [1=C*0,9 (s aToropacuera
npuUMeHUTh Joruueckue Gpynkmun). H=C+I1
. Pazpaborars popmy moxymenta st 10 pabouux.
. BcraButh 1-10 rpady TadensHblii Homep MpruHON 6 CUMBOJIOB.
. 3aKpenuTh MIANKy TOKyMEHTA.
. [lpencraButs rpader Hauucneno, Coenvno v Ilpemuu B nenexxaHom popmare.
. CKommMpoBaTh B HOBYIO KHHTY BCIO TAOJIHILY.
. OcyiecTBUTh NoMCK Gpamunuii Ha OykBy M.
. Paznmenuth Tabnuiry Ha 2 OKHA 1O TOPH30HTAIIH.
. OcymecTBUTh TTOKCK 3anucei ¢ cymmoit mpemun ot 1000 1o 1500 py6.
. 3alllUTUTh UTOTOBYIO CTPOKY.
10. Ynopsimounts Tabnuity mo yOsIBaHWIO 3HaUeHUH rpadsl Hauucneno.
11. 3amenuTts B rpade @.H.0. pamunvio Muponos U.H. na I'pummmn B.B. ¢ nomomibio
KOMaH/Ibl 3aMEeHHUTh.
12. Tlo maHHBIM TaOIUIBEI TOCTPOUTH IPadHK, OTOOpAKAIOIINN pa3Mep CIACIBHON
3apa0OTHOI IUIaThl, TPEMUHU U HAYUCIEHHOM 3apabOTHOM IUIaThl A KaXKAOTO COTPYIHUKA.

O©COoO~NOUTB~WN P

BapwuanT 4 1.TekcToBsrit mporieccop MS Word u ero
BO3MOKHOCTH

2. BegomocTth HaunciaeHus 3apaboOTHOM TUTaThl 32 € » 200 r.
K Cymma MeHCUOHHbIM MopoxoaHbIi Cymma K
on-Bo

®.N.0. Hauuca. doHg (py6.) Hanor (py6.) Bblgaye (py6.)

MK AEBEHLL.
(py6.) (2) (P) (N) (€)
Utoro ? ? ? ? ?
C=Z-P-N

1. PazpaboTtars popmy nokymenta st 10 paboumnx.

2. BeraButs 1-10 rpady Tadensvnwiii Homep mvipuHON 9 CUMBOJIOB.

3. 3aKpenuTh 3aroJI0BOK JOKYMEHTA.

4. IlpencraButs rpadpsl Cymma nauucnenuii, Illencuonnsiit pono, Ilo0oxoonsiit nanoz n
Cymma K ébloaue B ICHEKHOM popmare.

5. CxonupoBath B HOBYIO KHHTY 1-10 rpady qokymeHTa.

6. OcymecTBUTh MOUCK GpamMuinii Ha OykBy I

7. Paznenuth Tabnuiry Ha 4 OKHa.

8. OcyecTBUTh MOUCK 3anuceit ¢ cymmoi k Beraade ot 1500 no 4000 pyo.

9. 3amurtuts rpady Konuuecmeo usncoueenyes.

10. Ynopsiiounts Tabnuity o Bo3pactaHuio 3HaueHui rpadel Ilencuonnsiit ghono.

11. 3amenuTts B rpade @.HU.0. pamunuio UBanoB M.M. Ha Muponos B.B. ¢ nomouisio

KOMaH 16l 3aMeHUTh.

12. Tlo nmaHHBIM TaOJAMIBI MOCTPOUTH TPEXMEPHYIO LMIMHAPUYECKYIO THCTOIpaMMy B

U30METPHH, OTOOPAXKAIOLIYI0 pa3Mep OTUYMUCICHUH OT 3apabOTHOM IUIaThl B MEHCHOHHBIH

(OHJ ¥ TOJIOXOHBIN HAJIOT Ul KaX/I0TO COTPYIHUKA
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Bapuant 5

1. Tlepudepuiinsie ycrpoiictBa [I9BM. CocTaB 1 BHyTpeHHEe yCTPOICTBO MEPCOHATHHOTO

KOMIIbIOTEPA
2. BemomocTth HauncneHus 3apabOTHOM IJIAThI 33 € » 200 r.
Cymma MeHCMOHHbIN MoaoxoaHbIl Cymma K
Kon-o
®.N.0. WKIeBEHL Hauuca. doHg (py6.) Hanor (py6.) Bblgayve (py6.)
(py6.) (2) (P) (N) (€)
UTtoro ? ? ? ? ?
C=Z-P-N

1. Pa3zpaboTtars popmy nokymenTta uist 10 pabodmx.
2. BeraButh 1-10 rpady Tadenvusiii Homep mupuHON 9 CHMBOJIOB.

3. 3aKkpenuThb 3arojI0OBOK JTOKYMEHTA.
4. IlpencraButk rpapsl Cymma nauucnenui, Iencuonnstii pono, Ioooxoonwuii nanoz n

Cymma K éploaue B ieHE)KHOM (popmare.
5. CkomnupoBaTh B HOBYIO KHUTY 1-10 rpady TOKyMEHTA.
6. OcymecTBUTH OUCK pamuimii Ha OykBy I

7. Paznenuth Tabnuity Ha 4 OKHA.

8. OcymecTBUTh OKCK 3amucei ¢ cymmoit k Beitade ot 1500 go 4000 pyo.
9. 3amututh rpady Koruuecmeo urcousenyes.
10. YnopsimounTts TabnuIty 1Mo Bo3pacTaHuro 3Ha4eHUH rpadel Ilencuonnslit ghono.

11. 3amenuTts B rpade @.H.0. pamunuio UBanos M.M. Ha Muponos B.B. ¢ nmomorisio

KOMaHIbl 3aMEeHHUTD.

12. Tlo nmaHHBIM TaONUIBI TIOCTPOUTH TPEXMEPHYIO HWJIMHIPUYECKYIO THCTOTPAMMY B
M30METPUH, OTOOPAKAIONTYIO pa3Mep OTYUCIICHHUI OT 3apaO0THOM TJIaThl B IEHCUOHHBIN (GOHI 1

MTOJIOXO/THBIN HAJIOT JIJIsI K&KJIOTO COTPYIHHUKA.

Bapuant 6

1.HpI/IBeI[I/ITe OCHOBHBIC OIIMCATCIIbHBIC XAapaKTCPUCTUKHW KOMIIBIOTEPA (XapaKTepI/ICTI/IKa
Imponeccopa, 00BeEM OHepaTHBHOﬁ A BHENIHEH HaMsITH, MYHBTHMGHHﬁHBIe N CCTCBLIC

BO3MOXHOCTH, NTepudepuiiHple U APYrue COCTABISIONINE.
2. Cegenust 06 OTrpy3Ke TOBApOB M0 NPEIIPUITHIO

JlaTa oTrpyskm

U3penmne

UeHa (2)

Konunyectso(Q)

Cymma (C)

UToro

C=2*Q

O©OoOoO~NOoO O, WN B

. Pa3paborats popmy nokymenta ans 10 mroroBopos.

. BcraButs 1-10 rpadpy Homep 0oz2060pa mivipuHoii 4 cumBoia.
. 3aKpenuTh 3aroJIOBOK U LIANKy JOKYMEHTA.

. [IpencraButhk rpady I]ena B neHexxHoM popmare.
. CkonmupoBaTh B HOBYIO KHHUTY BCIO TaOJIHILY.

. OcyiecTBUTh OUCK M3enui ¢ natoii orrpysku 10.10.2006r.
. Paznenuth Tabnuily Ha 2 OKHA 10 BEPTHKAJIH.
. OcymectBuTh nouck 3anucet ¢ cymmoii ot 400 o 1000 py6.
. 3alIUTUTh UTOTOBYIO CTPOKY.

10. YnopsnouuTs Tabnuily mo yobIBaHut0 3HaueHu rpadur Homep dozoeopa.

11. 3amenuts B rpade HM3denue cnoso Illkad na KpoBaTh ¢ MOMOIIBIO KOMaHIbI

3aMEeHHUThD.

30




12. Tlo maHHBIM TaOJHUIBI IOCTPOUTH KPYroBYyIO auarpammy mais rpadel Cymma, Ha
KOTOPO# 1MOKa3aTh HAMUCH, UACHTH(QHUIIMPYIONIHE 3HAYCHUSI.

Bapuant 7 1.0cHoBHble okosieHusi 9BM, ux oTiiuuuTensHbIe
0COOEHHOCTH

2. PacueT cyMMBI 3aTpaT 10 JeTaIsIM

Hopmbl 3aTpaT Ha BCe aeTanu
o Konnuectso Cymma
HomeHKnaTypHbIN netaneii na, Bpems, 3apabotHaa [HaknagHble, (©)
HOoMep onepauum  4.(T) nnara, py6.(Z) |py6. (N)

NToro no HomeHKNaTypHOMY HOMepY ? ? ? ?
C=T+Z+N

. Pazpaborats Gpopmy noxymenTa mius 10 geraneii.

. BcTaButs erie o1Hy CTPOKY M 3aIIOJTHHUTD €€ JTAHHBIMHL.

. 3aKkpenuTh nepByto rpady T0KyMEHTa.

. [IpencraButk rpady Cymma B neHexHOM dopMmare.

. CkonpoBaTh B HOBYIO KHUTY 1-10 Tpadyy TOKYMEHTA H 3alllUTUThH €¢.

. Ocy11ecTBUTh MOMCK HOMEHKJIATYpPHOTO HOMEpa COOTBETCTBYomIero 1415.

. Paznmenuth Tabnuiry Ha 2 OKHA 1O TOPH3OHTAIIH.

. OcymecTBUTh TIOMCK 3amucert ¢ cymmoit oT 1500 mo 2500 pyo.

. 3amututh rpady Buo onepayuu.
10. Ynopsimounts Tabnuiy mo yobiBanuto 3HaueHui rpadsl Koruvecmeo oemaneii.
11. 3amenuTs B rpade Bpemsa Bpems 5 4. Ha 6,5 4. ¢ MTOMONIBI0O KOMaHIbl 3aMEHHUTb.
12. Tlo maHHBIM TaONHIIBI IOCTPOUTH AMArpaMMy C 0OJIaCTAMU C HAKOTIJICHHEM,

0TOOpaXarollyl0 HOPMBI 3aTpaT Ha BCE JICTAIIH.

O©CoOo~~NOoOUTh,WwWN P

Bapuant 8
1. ba3a nannbix. Tunel 6a3 qaHHBIX. OCHOBHBIC MMOHATHS U onipeaesieHus. CUCTeMbl YIIPaBJICHUS
0azaMM JAaHHBIX, NX Ha3HAUYECHUE.
2.Pacuer TOproBoil HallEeHKU

MpoueHT Konnyectso Cymma nocne
MpoayKumn VLieHkm (R) Q) UeHa (2) Cymma (C) yueHku (M)
Utoro ? ? ? ? ?

C=Q*Z M=C-(C*R)
1. PazpaboTtars hopmy nokymenta 1ist 10 ToBapos.

. BcraButs 1-10 rpady Koo moeapa mpunoii 10 cumBoIIOB.
. 3aKpenuTh MIANKY JOKYMEHTA.
. [IpencraButsk rpady I]ena B neHexxHOM popmare.
. CkommupoBaTth B HOBYIO KHUTY IepBble 2 rpadbl JOKYMEHTA U 3alIUTUTh UX.
. Ocy1iecTBUTh IOMCK TOBApoB Ha OykBy M.
. Paznenuth Tabnuiry Ha 4 oKHa.
. OcymecTBUTh NOUCK 3anuceil ¢ cymmoit nociue yuenku ot 300 py6. 1o 750 pyo.

9. 3amtute rpady Ipodykuyus.

10. Ynopsiiounts Tabnuity o Bo3pacTaHuio 3HaueHui rpadsl Ilpoyenm yyenxu.

11. 3amenuts B rpade IIpodykyusa cioBO TeTpaab Ha TeTPadb 001Iasi C TOMOUIbIO
KOMaH 16l 3aMeHUTh.

12. Tlo maHHBIM TaOIHUIBI TOCTPOUTH JIETIECTKOBYIO IMarpamMmy, 0TOOpaxarolyo pasmep
CYMMBI JIO U TIOCJIE YIIEHKH JJIsl KaKJJ0TO BUJA MPOIYKIIUH.
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Bapuant 9
1. O0BbeKTHI 0a3bl TaHHBIX ACCESS, UX OINPEICIICHIS U Ha3HAUYCHUE.
2. ITpoext nnana npoussoacrtea Ha 200 r.

HanmeHoBaHue LeHa MnaH B T.4. N0 KBapTanam
nsgenua WT. pyb. | KB. Il k8. [l KB. IV KB.
WNToro ? ? ? ? ? ? ?
1. Pa3zpaboTtars hopmy nokymenta st 10 uzmemnmii.
2. BeraButs 1-10 rpady Koo demanu mvpuHoii 7 CHMBOJIOB.
3. 3akpenuTh NepByIo rpady T0OKyMEHTA.
4. TIpencTaBUTh HTOTOBYIO CTPOKY B JICHE)KHOM (popMmarTe.
5. CxonMpoBaTth B HOBYIO KHUTY 1-10 Tpady TOKyMEHTa U 3alIUTUTH €€.
6. OcymiecTBUTh MOUCK U3ennii Ha OykBy I
7. Paznenuth TaOIUIYy HAa 2 OKHA TI0 TOPU30HTAIIH.
8. OcymecTBUTh OKCK 3anmceid ¢ cymmoii o miany ot 700 mo 1500 pyo6.
9. 3amututs rpady lena.

10. YnopsimounTts TabiuIry 1Mo Bo3pacTaHHio 3Ha4eHui rpadsl Koo demanu.

11. 3amenuts B rpadpe Haumenoeanue uzoenusn cnoso JABeps Ha CTOJI C TOMOIIBIO
KOMaH/Ibl 3aMEeHHUTh.

12. Tlo maHHBIM TAOIUIIEI TIOCTPOUTH KOJIBIIEBYIO AUArpaMMy IUIaHa MPOU3BOICTBA IO
KBapTaJlaM.

Bapuant 10
1. KoMmbroTepHbIe BUPYCHI — THUIIBI M BUABI. METO I pactipocTpaneHusi BUPycoB. OCHOBHbBIC
BHJIBI TPO(PIIIAKTUKHA KOMIIBIOTEPA.

2. IlpoexT miana mpousBoacTtea Ha 200 T.

HanmeHoBaHue Mnan B T.4. N0 KBapTanam

LleHa
n3genua WwT. py6. | KB. Il KB. [l k8. IV KB.

UToro ? ? ? ? ? ? ?

. Pazpaborars dhopmy nokymenta s 10 uzpenui.
. BcraButh 1-10 rpady Koo demanu mvpuHOii 7/ CHMBOJIOB.
. 3aKpenuTh NepByro rpady JOKYMEHTa.
. IIpencTaBuTh UTOrOBYIO CTPOKY B IEHEKHOM (hopmare.
. CkonmupoBath B HOBYIO KHUTY 1-10 rpady JOKyMEHTa U 3allUTUTh €e.
. OcymecTBuTh NOUCK U3senuii Ha OykBy I'.
. Paznenuth Tabnuily Ha 2 OKHa O TOPU3OHTAIIH.
. OcymecTBUTh NOUCK 3anucelt ¢ cymmoii no mwiany ot 700 go 1500 pyO.
. 3auututh rpady Hena.
10. Ynopsiiounts Tabnuity o Bo3pacTaHHio 3HaueHuil rpadsl Koo demanu.
11. 3amenuts B rpade Haumenosanue uzoenus cioso JAsepsb Ha CT0JI C TOMOIIBIO
KOMaH 16l 3aMeHUTh.
12. Tlo naHHBIM TaOIUIIBI TOCTPOUTH KOJIBLEBYIO AUArpaMMy IJIaHa MPOU3BOJICTBA IO
KBapTaJaM.

OO ~NOoO O, WN -

32



e o o o o H

...Q ....SJ'I

...'CD..

e o o o @

TecToBblE 3aJaHUA

no qucuuiuinie KoMObpIOTEPHBIN IPAKTUKYM
(TIK-5)

EXCEL sro:
rpaduUecKuil peaakTop
TEKCTOBBIN MPOLECCOP
OTepallMOHHAs CUCTEMA
TaOJIMYHBIN TTPOLIECCOP
KJIaBUIIIA Ha KJIABUAType

®aiin ¢ pacimupenrem XLS conmepxut

[Ipu BeIIENEHNH OJTHOTO (parMeHTa Ha paboyeM JIMCTE, BBIACIISAETCS o0nacth

Pesynbrar, koTOpHI 0TOOpa3uTcs B stueiike C4 npu konupoBaHuu B Hee popmyibl Excel
=A2*BS$1 u3 sueiiku B2 pasen

Jy1s BBIZIeNIeHUsT MBILIKOM HECKOJIBKUX 00JIacTell creayeT npuKaTh KIaBUILY:
Esc

Shift

Ctrl

Alt

BcraBka HOBOM IaHeT MHCTPYMEHTOB OCYIIECTBIISIETCS BHIOOPOM B TJIABHOM MEHIO:
[IpaBka->BcTtaButh

Bcraska->Ilone

Bun->ITanenu nuHcTpyMEHTOB

®opmar->Cnucox

MOo3KHO T UBMEHHUTH UMs pab0Yero JINCTa U Ha3BaHUs paboueit KHUTH?
pabouero nucra

Tonbko paboueli KHUTH

U pabouero nucra u pabodeit KHUTH

Henp3s B 060ux ciaydasix

CKOIBKO YHCeJI MOKHO 3aIliCcaTh B OJHOH sueiike?

Tonpko oxHO

He 60nee nByx

bonee nByx

Mo>xno 1u B onHoM nporpamme EXCEL oTKpBITh:
6osiee 0THON paboyel KHUTH

He OoJiee oHOM paboueil KHUTH

0omee ogHOTO paboyero JucTa

He OoJiee oHOro pabouero JmcTa

. B xakoi CTPOKC OKHaA IMPOrpaMMbl HaXOJATCA KHOIIKHU, OTHOCAIIIUECCA K OKHY IPOTpaMMbI

CBepuyTb, PazBepHyTh/BoccTaHOBUTH, 3aKPHITh:
CTPOKE MEHIO
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® CTPOKE 3aroJIOBKa
® [IaHEJIU UHCTPYMEHTOB

11. B xakoii CTpOKe Kakoro OKHa HaX0JATCsl KHOIIKH, OTHOCSILHUECS K OKHY JOKyMeHTa CBEpHYTb,
PazBepHyTh/BoccTaHOBUTB, 3aKPHITh, €CJIM 3TO OKHO OBUIO pa3BepHYTO (ObljIa HAXKAaTa KHOTIKA
Pa3BepHyTh):

® B CTPOKE 3arojIOBKa OKHa JIOKyMEHTa
® B CTPOKE 3arojIOBKa OKHa MPOrpaMMbl

® B CTPOKE IJIaBHOI'O MEHIO OKHA IPOTrpaMMBbl

® B CTPOKE IJJaBHOI'O MEHIO OKHA JIOKYMEHTa

12. ®opmynbl 1151 pacueTOB BBOAATCS WM 4yepe3 MeHto BeraBka->

13. Ywncno B siueiike 0 yMOJTYaHUHU BHIPABHUBACTCS:
I10 JIEBOMY Kparo

10 IPaBOMY Kparo

10 EHTPY

M0 TIOJOKEHHIO JIECATUIHON TOUKH

10 IINPHHE

14. Kak MO>XHO U3MEHUTH IIUPUHY CTOTOMA?
®  C ITOMOIIBIO MBIIIH

e yepe3 meHI0O Dopmar

C TIOMOIIBIO MCTIOIB30BAHUS (OPMYIT

Kak M0XHO U3MEHUTH BBICOTY CTPOKHU?
C TIOMOIIIBIO MBIIITH

yepe3 meHo Popmart

C TIOMOIIIBIO UCTIONB30BaHUs (popmyIt

15. B saeiiky BBegeHo uncio 0,70 u mpuMeHeH IpoLeHTHbIN dhopMar. Pesynbrar , 0ToOpakeHHBIH
B sSTYEHKE paBEH

16. iIMeHa KakuX CTPOK M CTOJIONOB MpH KormupoBaHuu GopMynbi=$A23+C$21He OyayT MEHAThCS:
A
C
21
23

17. ImMeHa KakuX CTPOK H CTOJIOIOB mpu KonupoBaHuu Gopmynsi=$F15+K$44 OyayT MeHsAThCS:
F

K

15

44

18. Kakas u3 ¢popmyn BBIBOJUT JAaTy CIEAYIOMIErO JTHS:
=Ceroansi(1)

=Ceroansi()+1

=Ceronns()+ Ceromansi()

= Ceroansi()*2
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19. Kakas u3 popmyn conepkut abCoTOTHYIO CCBUIKY:

FA5/$H$12
G$4 + J6
R74*E63

20. B kakoM ciydae uMs apecyeMoro JIMcTa pabodeil KHUTH 3aKIF0YSHO B OJIMHAPHbBIC

kaBbIuku:="[Kuura2 |®unancossiii otyer’ |$A$1+'[Kuura2 |dunancossriii otuet’!'$BS$1: (
KMl JIUCTA COACPKUT MpoOes

paboyasi KHUTa, COJepIKallas alpeCyeMblii JTUCT 3aKPhITA

HMs pabovero JKMCTa UCIOJB3YeTCs B (OPMYJIE TBaXKIbI

21. B siaeiike C4 hopmyna=B4/B2. Kak ona OyneT BBITIIAICTD, €CITH IEPEMECTHTD ee B ssueiiky C5?

B4/B2
C4/C2
B5/B3
C4/B2

22. ®opmyna =B4/B2 xommpyercs u3 staeiiku C4 B stueiiky C5. Pesynbrat B stueiike CS paBeH

23. Jlnst moATBEpKACHUS BBOJIA B STYCHKY HY)KHO Ha)KaTh KIIABHIITY

24. ConepXMOe aKTHBHOM STYEHKH 0TOOPaKEHO B:

O0ydepe oomeHa

CTPOKE COCTOSTHHS
3aroJIOBKE OKHA MPHJIOKEHHS
cTpoke GhopMyI

MoJIe IMEHHU

25. B nnociienoBarenpHble S4eiKu cToii0na tadiunsl Excel BBeqeHbI Ha3BaHUs qHEN HEIEIHU:

«TOHEACTBEHUKY, «BTOPHUKY, «Cpelay. AKTHUBHA MOCIEIHIS sSUelKa. CIUCKa. MBbIIIb
yKa3bIBaeT Ha MPaBbli HUKHUM Yol sueiKy CIHCKa, IPU 3TOM HIKE IPABOT0 YroJika s4eiike
BuJieH 3HaK «[Lmrocy. Ecnu «mpoTsSHyTh» MBILIL HA APy SYEEeK BHU3, TO

26. Kakoii CHMBOJI HY»KHO BBECTH IMEPEJI MOCIEI0BATENHHOCTHIO MDD, YTOOBI OHU

HHTEPIPETUPOBATIMCH KaK TEKCT?
JIBOMHAsI KaBbIYKA

THpE

3BE3/I0YKa

anocTpod

npo0en

27. Kakue u3 MPUBCACHHBIX 3JIEMCHTOB XapPAKTCPU3YIOT 3JICKTPOHHYIO Ta6J'II/ILIy2

¢dopmar
cToioer]
CTpOKa
sueika
TEKCT
YHUCIIO

28. Jloxymenr (¢aiin) Excel ato:
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e paboyas KHUTA
e jmctT Excel

29. BBeleHHBII B TYEHKY TEKCT 0OBIYHO aBTOMATUYECKH BBIPABHUBACTCS TIO

30. CTpoxu 37eKTPOHHOM TaOIHUIIBI 0OBIYHO 0003HAYAIOTCS:
e 1mudpamu (1,2, 3...)

e OykBamu jJaTuHckoro andasura (A, B, C, D...)

e OykBamu pycckoro aingdasura (A, b, B, I'...)

e OyxBamu u nudpamu (Al, A2, A3...)

31. UToOBI BBIACTUTH IEMEHT JHUarpaMMbl MOYKHO
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5. MeToauueckue MaTepualjbl, ONPEeaC/JIAI0IHNE MMPOUECAYPbI OUCHUBAHUA KOMIICTCHIUHA
5.1 KpnTeplm OLICHUBAHUA Ka4YeCTBa YCTHOI'O OTBE€Ta

O1eHKa «OTJMYHO» BBICTABISIETCS 3a MIyOOKOE 3HAHHE MPEAYCMOTPEHHOTIO MPOrpaMMON MaTepuaia,
3a yMEHHE YETKO, JIJAKOHHYHO U JIOTUYECKH TOCIIE0BATEIFHO OTBEYATh Ha IMOCTABJICHHBIE BOTIPOCHL.
OneHka «Xopouo» — 3a TBEpAOE 3HaHUE OCHOBHOTO (IIPOrpaMMHOI0) Marepuala, 3a IpaMOTHbIE, Oe3
CYIICCTBCHHBIX HETOYHOCTEH OTBETHI HA IIOCTABIICHHEIEC BOITPOCHI.

OueHka «yI0BJIETBOPHTEILHO» — 3a 00lIee 3HAHHE TOJBKO OCHOBHOTO MaTepHana, 3a OTBETHI,
cojieprKalue HETOYHOCTH WM c1a00 apryMEHTHPOBAHHBIE, C HAapyIIEHHEM II0CIE[0BATEIbHOCTH
M3JI0’KEHHSI MaTepraa.

O1eHKa «HEYT0BJIETBOPUTEIbHO» — 32 HE3HAHUE 3HAUYNTEIFHON YacTH IPOTPaMMHOTO MaTepuaa, 3a
CYIIECTBEHHBIE OINMMOKM B OTBETaX Ha BOIMPOCHL, 32 HEYMEHHE OPHEHTHPOBATHCS B MarepHale, 3a
He3HaHWE OCHOBHBIX ITOHITHI JUCIHHUIIIINHBI.

5.2 Kputepum onieHMBaHUS TECTHPOBAHUS

[Tpu TecTupoBanuu Bce BepHbIe 0TBETHI OepyTes 3a 100%.
90%-100% oTnmuHO

75%-90% xopor11o

60%-75% ymoBICTBOPUTEITHHO

Menee 60% HeyTOBIECTBOPUTEIHHO

5.3 Kpurepuu oueHMBaHUSA Pe3yJIbTATOB OCBOEHM S TUCIUTIIUHBI

OneHka «3a4YTeHO0» BBICTABISETCS OOyJalolleMycsi, €ClIM OH 3HaeT MaTepuan, IpaMOTHO M IO
CYIIECTBY M3JIaraeT €ro, He JOIMycKas CyIIECTBEHHBIX HETOUHOCTEH. B 0TBeTe MOTYT OBITH TOMYIIEHbI
HETOYHOCTH WJIM HE3HAYUTeNIbHbIE OIIMOKM, HCIpaBICHHbIE CTYACHTOM B XOJ€ OTBeTa Ha
JIOTIOTHUTEIbHBIE BOIPOCHI IPETIOAaBaATEIS.

OneHka «He 3a4TEHO» BbICTABIsETCS oOOydarleMycs, OOHAapYXUBUIUM MpoOeibl B 3HAHUIX
OCHOBHOTO Y4eOHOro MarepHuaia, JOIMYCKAIOU[UM NPUHLUUIUANbHbIE OIMIMOKM B BBINOJIHEHUU
MPEeyCMOTPEHHBIX MporpamMmoil 3amanuii. Takoil OIICHKH 3aciyXKUBAlOT OTBETHl O0O0YYarOLIUXCH,
HOCSIIME HECUCTEeMAaTU3UPOBAHHBINA, OTPHIBOUHBIN, MOBEPXHOCTHBIM XapakTep, Korja o0ydaromuics
HE TMOHUMAET CYIIECTBA M3J1araéMbIX UM BOIPOCOB, YTO CBUIECTEILCTBYET O TOM, YTO OH HE MOXET
Janplie OpOJOJDKAaTh OO0ydeHHe WM MPUCTyHnaTh K MpoQecCHOHANbHON JeATenbHOCTH 0Oe3
JOTIOTHUTEIBHBIX 3aHATHH 110 COOTBETCTBYIOIICH TUCIUILINHE.

5.4 Kputepun onieHHBAHUS BBHINOJIHEHUSI KOHTPOJIbHOI padoThI
OneHka «OTJIMYHO» BBICTABISCTCS IMPU YCIOBUHU, UYTO OOYYAIOUIUKCS MOJHOCTHIO BBIOJHUII
3aJlaHuEe KOHTPOJBHOM W TPOSBWI OTIMYHBbIE 3HaHHUS ydeOHoro Matepuana. I[Ipu stom pabota
odpopmiiena B cooTBercTBUU ¢ TpeboBaHusiMu U ['OCTom, K Hel MOXKHO MPEABIBHUTH MUHUMYM
3aMeYaHui.
OneHka «XOpOLIO» CTaBUTCS TOT/A, KOrjJa OOYyYaromIMWCs BBHIMOTHWI BCe 3aJaHUs, MOKa3al
XOpOoIIKe 3HAHUS 10 MPOIEHHOMY MaTepuaty, HO He cymel 000CHOBAThH IMPEI0OKEHHBIEC PelIeHUs
3a/1a4, KOrja eCTh HeJI04eThl B 0(OPMIICHUH KOHTPOJIBHOU paboThl U 0OIIIMe HEOObIINE 3aMeUaHusl,
HE BJIMSIOIIME Ha €€ KayeCTBO.
OneHKy «yAO0BJIETBOPUTENbHO» OOYJAIONIMIICS MOJIydaeT 3a MOJIHOCTHIO BBITIOJHEHHOE 3aJlaHue
KOHTPOJIBHOW MNpHU HAJIMYMKU B HEW CYIIECTBEHHBIX HETOYHOCTEW M HEJOYETOB, HE YMEHHUHU
00yJaronuMcsi BEpHO MPUMEHHUTH MOJTyYeHHbIE 3HAHUS, B 0OPMIICHHH pabOTHI €CTh
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Hapymenuss ['OCT, He apryMeHTHPOBaHHBIC OTBETHI, HEAKTyaJbHbIE WJIM HEHAJCKHBIC
MCTOYHHUKH MH(OPMAIIHH.

OueHKy «HeyI0BJIETBOPUTEIbHO» OOYyJarolIuiics MOJIy4aeT B TOM Cllydae, KOIJla OH He
MOJIHOCTHIO BBIMIOJIHMJI 33J]aHWE TIPOSIBHJI HEIOCTAaTOYHBIM YpPOBEHb 3HAaHUH, HE CMOT
OOBSICHUTH TIOJTydeHHBIE pe3ybTaThl. Takas KOHTpOJIbHAs paboTa HE OTBEYaeT TPeOOBaHUSIM,
COJICPKHUT MPOTHBOPEUUBBIC CBEJICHHS, 3a/1a4l B HEW PELICHbI HEBEPHO.

5.5 Kputepuu onieHuBaHUsI Ka4eCTBA BHINOJHEHH JIA00PATOPHOI0 NPAKTUKYMa
O1eHKa «3a4TeHO0» BBICTABIISIETCS] 00ydaloeMycs, eciu JadopaTtopHast paboTa
BBITIOJTHEHA MMPABIIILHO ¥ 0OYUYaIOIIMIACS OTBETHII Ha BCE BOIIPOCHI, IOCTABJICHHBIE
Mpero1aBaTesieM Ha 3allluTe.
OreHka «He 3a4TEeHO0» BBICTABIISIETCS OOYdYaroIIeMycs, €cii JiabopartopHasi paborta
BBITIOJTHEHA HETIPABIJILHO WM OOYYArOIIUICS T HE MPOSBHI TIYOOKHUX TEOPETHUECKUX 3HAHUH
IIPH 3aIKTe PabOThI
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