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1. EJIM OCBOEHU A JUCHUITVIMHBI

Ilenpto w3ydeHHs TUCHUIUIMHBI «VHOCTpaHHBIA SI3BIK JUIS JEIOBOM KOMMYHHUKAIIUW)
aBisgeTcss GOPMUPOBAHUE Y 00YyYArOIIMUXCS MHOA3BIYHOW KOMMYHHMKAaTUBHOW KOMIIETEHIIMH B chepe
po(hecCHOHANBLHO-JICIOBOTO  OOIICHHS, TMO3BOJISIFOIIETO HCIOJNB30BaTh €ro B Oymymieit
npodecCHoHaNbHON ¥ HAYYHOM JAESITeTbHOCTH.

3a0auamu TUCUUTIIVNHBI SABIISIFOTCS:

-pPa3sBUTHUEC U COBCPIICHCTBOBAHHNC JIMHTBUCTHYECKOU MHOS3EIYHON KOMIICTCHIINU (OBJ'I&)IGHI/IG
0OIIEeS3BIKOBOM JIEIIOBOM JIEKCUKOH, MpaBUiIaxX AEOBOM U KOPIIOPATUBHOMN ITUKH B YCIOBUSIX
poeCCHOHATBHON MEXKYJIBTYPHON KOMMYHUKAIIMH; TEPMUHOJIOTHEN JEIOBOT0 HHOCTPAHHOTO
SI3bIKa, HOPMOI1 JIEJIOBOTO ITUKETA, TpaBHiIaMu 0pOpMIICHHUS AETOBOM JOKYMEHTAIUH. );

- pa3BUTUC U COBCPIICHCTBOBAHUEC KOMMYHHKaTHBHOﬁ KOMIICTCHIINU (OBHa}IeHI/Ie HaBBIKAaMU
JIEI0OBOM MPOQeCCHOHATBHON peun).

2. MECTO JUCIHUILIMHBI B CTPYKTYPE OBPA3OBATEJLHOM
ITPOT'PAMMBI

2.1. Iuctumummaa « MHOCTpaHHBINA S3BIK JJIS IEJI0OBOM KOMMYHHKAITUN» OTHOCHUTCS K 0053aTeITbHON
gacTu, GOpMUPYEMOIl ydacTHUKaMH 00pa30oBaTeNbHBIX OTHOIIeHHH brioka 1. J{ucuurinHb
(MOTyH), UMEET TECHYIO CBSA3b C APYTHUMH TUCIUILUTMHAMH.

2.2. B Tabnuiie npuBeACHbI MPEIIIECTBYIONINE U MOCIEAYIOIUE TUCIUIUIMHBI, HalIPaBJICHHbIE HA
(dbopMUpOBaHHE KOMIETCHIINIA JUCIIUILIMNHBI B COOTBETCTBUU C MaTpulleit kommereHiuii OI1.

I[IpexmecTByONIME U NOCAEAYIONHE TUCIHILINHBI,
HanpaBJieHHbIe HA ()OPMUPOBaAHUE KOMIIETEHIIUIA

Ne

y [IpenmecTByromye TUCHUIIIITUHBL [Tocnenyromuye TUCHUIUTUHBL
/1

1. MHocTpaHHBIA A3bIK Hayuno — uccnegoBarensckas pabota

(moy4yeHue NepBUYHBIX HABBIKOB HAYYHO —
UCCJIEIOBATENBCKOM 1€ATEILHOCTH)




3. INIAHUPYEMBIE PE3YJIbTATbBI OBYYEHUSA

[Inanupyemble pe3ynbTaThl OCBOEHHUs 0Opa3oBarenbHOM mporpammsl (OIT) — komneTeHIu
00yyaromuxcst OonpenessiIoTes TpeOOBaHUSMM CTaHIapTa Mo HampasieHuto noaroroBku 01.03.02
[Tpuknagnas MaTematuka W UHPOpMATHKa U (QOPMUPYIOTCS B COOTBETCTBUU C MAaTpUIEH

komnerennuiit OI1

Ne Homep/ HanmenoBanue B pesyibrare usy4eHus AUCHUINIMHBI
o/ HHJIEKC KOMIIeTeHI[UH o0yyarommecst J0JKHbI:
I KOMIIETeHIUHU (nJIM ee 4acTH)
1 2 3 4
Crocoben VYK-4.1. [IpoayKTUBHO OCYIIECTBIISIET
OCYLIECTBIISTh JIEJIOBYI0 KOMMYHHUKALIUIO
JIEJIOBYIO B3aUMO/ICICTBUS CO BCEMU YYaCTHUKaAMU

YK-4

KOMMYHUKAIUIO B
YCTHOM U MMCbMEHHOU
¢dopmax Ha
roCy/1apCTBEHHOM
s13p1ke Poccuiickon
®enepauuu U
HMHOCTPaHHOM(BIX)
sI3bIKE(ax)

O6pa30BaTeJ'ILHOﬁ JACATCIIbHOCTH.

VYK-4.2. Cnnoco6eH oCcyliecTBIsATh BEIOOD
CTHJIS IEJIOBOTO OOIICHUS TIPU H3JI0KECHUH
Pe3yJIbTaTOB HAYYHO — UCCIICIOBATEIILCKOM
paboThL.

VYK-4.3. CnocobeH apryMeHTHpOBaTh U OT-
CTaMBaTh CBOIO TOUKY 3peHHs. meer
OTIBIT PabOTHI ¢ MPOheCCHOHATHLHBIMHU
TEKCTaMHu. FIMeeT OnbIT ImyOIuaHOTO
BBICTYTUICHHSI




4. CTPYKTYPA U COAEP KAHUE JUCIIUIIJIMHBI

4.1. OFBEM JUCHUIJIMHBI U BUbl YYUEBHOMN PABOTHI

Ounas ¢popma 00yueHus

Buna yueOHoii padoThI Bcero yacos CemecTpbl
Ne 3
4acos
1 2 3
AyauTtopHasi KOHTaAKTHasi pabora (Bcero) 38 38
B ToMm umcrne:
Jlexuuu (JI) - -
[Tpaktrueckue 3ansatus (I113), Cemunapsr 36 36
(C)B ToMm umcine, mpakTuyecKas MmoJroToBKa
JlabopaTtopusie paboTs (JIP) - -
KonTakTHas BHeayiuTOopHas paborta 1,7 1,7
B TOM unciie: uHAUBHIYaJbHBIE U 1,7 1,7
TPYNIOBEIE KOHCYJIBTAIUN
CamocrosiTeibHas padoTa 70 70
ooyuaromerocs (CPO)™ (Bcero)
ITloocomoska k 3ansmusim (113) 20 20
Ilooecomoska k ponesoii uepe 8 8
Iloozomoska MoHOIO2UYECKO2O 8 8
BbICKA3bIBAHUSL (COOOWEHUS ) NO meMme
Ilooecomoska ketic-3a0anus 8 8
Tecmuposanue on -line 6 6
Paboma ¢ snekmpoHubiMU ucmouHuKamu 6 6
E-learning
Iloocomoska k mexywemy kowmponro (LITK 6 6
Iloozomoska k npomericymouHomy 8 8
xkowmpoaio (I111K))
IIpomexyrounas | 3auer (3) 3 3
arrecTanus B TOM YHCJI€E:
NnpHueM 3a4eTa 0,3 0,3
CPO, vac. - -
HUTOI'O: O6mas | yacos 108 108
TPYA0EMKOCTh 3ad. ej. 3 3




4.2. COAEP KAHUE JUCHUIIJINHBI

4.2.1. Pazgennl (TeMbl) ITUCHUIINHBI, BUABI Y4eOHOI J1esiTeIbHOCTH H ()OPMBI KOHTPOJIA
Ounas popma o0yueHust

Ne o/ HaumenoBanmue pasnena Buabi yueonoii ®opMbl TeKy1ei
(TeMBbI) THCHUTLIUHBI AeATeJLHOCTH, BKJIIYAs "
CaAaMOCTOSITEJILHYIO Pa0OTy | MPOMEXKYTOYHOM
o0yuawuerocst arTecTaunu
(B yacax)
J JP | 113 [CPO [Beero
() | (i
1 3 4, 5 6 7 |8 9
Cemectp 3
1. Paznen 1. A Scholarly Paper 6 36 |42 Mosonoruueckoe
. BBICKa3bIBAaHHUE TIO
TEeMe, TECT,
YTEHUE, MIEPEBOI,
AHHOTHUPOBAHUE
TEKCTOB
2. Paznmen 2. Business Skills 22 42 | 64 Momnonoruueckoe
BBICKa3bIBAaHUE 10
TeMe, TeCT, Kelic-
3aJjaHue, poJieBas
urpa, YTCHUeE,
nepeBol,
AHHOTUPOBAHHE
TEKCTOB
5. KonTakTHasi BHeayaIMTOpHAasi 1,7
pabora
B TOM YHCJE: WHIAUBUAYATbHbBIE
Y TPYTIIOBBIC KOHCYJILTAIIUN
Hroro 3a cemectp: 36 70 107.7
[IpoMexxyTouyHas arTecTanus 0,3 3auer
8. UTOrO: 36 70 108

4.2.2. J/IeKIINOHHBIH KypPC He Mpe1ycMOTpeH

4.2.3. JIabopaTopHbIii NPAKTHKYM He IIPEI0IaraeTcs




4.2.4. TIPAKTUYECKUE 3AHATUA

Ne HaunmeHnoBanue HaumeHnoBaHnue Conepma}me NMPAKTUYCCKOI'0 3aHATUA Bcero
n/n pasaejia NMPaAaKTHY€CKOro qacoB
AUCIHUIIJITUHBI 3aHATUSA 0(1)0
1 2 3 4 5
Cemectp 3
1. | Pa3men 1. Tema 1 [IpuHIUIIBI TOCTPOCHUS HAYYHOM CTaThbU B 6
A Scholarly | ITpunumns COBPEMEHHBIX aHIJIOA3BIYHBIX
Paper IIOCTPOEHHUSI My ONMUKaLUsAX.
MIMCBMEHHOTO JKanpoBble, 1€KCHYECKHE,
HAy4HOT'O TEKCTA. rpaMMaTU4ECKHE, CHHTAaKCUYECKUE
0COOEHHOCTH HAayYHOI'O TEKCTa Ha
AHIJIMKACKOM s13bIKe. UTeHne n
AHHOTHUPOBAHNE HAYYHBIX TEKCTOB
2. | Pasgen 2. Tema 2 3nakomcTBa; HanaxnBanne KOHTaKTOB; 6
Business Benenue TeneoHHBIX IEPETOBOPOB U
Skills Communicating in ANEKTPOHHOM nepenucku; TeneoHHbIi
Busines. pasroBop
Urenue TekcToB: Culturally Speaking,
Telephone Conversations
Poneas urpa: Berpeda nHOCTpaHHOTO
napTHepa
Tema 3 HaBbIku BeieHUs IEPETOBOPOB;; 6
HckyccTBo npe3enTany. YTeHue TEKCTOB:
Business Meetings Negotiating Skills and Strategies
Running a Business Meeting
Keiic-3amanue: Tema: Negotiation
Tema 4. Oco0eHHOCTH AeT0BOW KOPPECIIOHICHIUHY; 9
Bunel nenoseix nucem. UreHne Tekcra:
Business Structure of the Business Letter.
Correspondence. Hanucanue nuceMa npeioxeHus,
MMChbMa-3aKasa, IMCbMa IPETEH3NH,
nucbMa o0 orulate, NMchMa HalOMUHAHMSL.
Tema 5. Jenosas stuka; Kapeepa; Pe3tome u 9
COIIPOBOJUTENLHOE MHCHMO;
Applying for a Job CobecenoBanue npu npuemMe Ha padboTy.
Hanucanue pestome 1 cOnpoBOIUTEIBHOTO
MUCbMa. 3aMlOJIHEHUE AHKETBI
paboronaTens.
Ponesas urpa: Job Interview
HUTOI'O 4acos B cemecTpe: 36




OuHnas ¢popma 00yueHusn

4.3. CAMOCTOATEJIBHASA PABOTA

Ne HaumenoBanme pa3aesa Ne Bunni CPO Bcero
n/ (TeMbI) TUCHUNJIMHBI n/n 4aco
n B
1 3 4 5 6
Cemectp 3
1. | Pazmen 1. 1.1 6
A Scholarly Paper. Iloocomoska k 3anamusim (113)
1.2 . 4
Iloozomoska k ponegou uzpe
1.3 | oozomosxa moronozuuecrozo 6
BbICKA3bIBAHUSL (COOOWEHUS ) NO meMme
1.4 | Iloocomoska ketic-3a0arnust 4
1.5. | Tecmuposanue on -line 6
1.6 Paboma ¢ snekmponnvimu ucmounuxamu 2
E-learning
1.7. | Iloocomoexa k mexywemy koumponio (IITK 4
1..8 | Iloocomoexa k npomexcymounomy 2
xoumpoaio (I111K))
2. | Paszen 2. Business Skills 2.1. | oozomoska k 3ansmusm (I13) 12
2.2. | IIoozomoexa x ponesoii uzpe 4
2.3. | [loocomoexa mono02cUeCKo20 4
BbICKA3bI8AHUSL (COOOWEHUS ) NO meMme
2.4. | Iloocomoexa ketic-3a0anus 4
2.5. | Tecmuposarue on -line 4
2.6 | Paboma c s1eKkmpoHHbIMU UCTOYHUKAMU 2
E-learning
2.7. | Illoocomoska k mexywemy koumponro (IITK 4
2.8 | Iloocomoska k npomexcymouHomy 2
xoumpoaio (I111K))
HUTOI'O yacoB B cemecTpe: 70

BCEI'O

70




S.NEPEYEHb YYEBHO-METOJJNYECKOI'O OBECIIEYEHUA J1JIA
CAMOCTOSITEJIBHOM PABOTHI 1O JJUCHUIIJIMHE

5.1. MeTonnueckne yKa3zaHus JJisl IOATOTOBKHU 00y4al0IIMXCS K JICKIIHOHHBIM 3aHATHAM

C uenpto 00eCieYeHHs YCIEeIIHOTO 00yUYeHUsI, 00YJIarOITUICS JOJIKEH TOTOBUTHCS K JICKITUH,
MIOCKOJIbKY OHa SIBJIIETCS BayKHeHIIe hopMoii oprannzaiuy yaeOHOro rnpouecca, 3HakOMHT C
HOBBIM MaTEepUajIOM, Pa3bsCHSIET yueOHbIE AIEMEHTHI, TPYAHbIE /111 TOHUMaHUS, CHCTEMaTU3UPYET
y4eOHbII MaTepuall 1 OpUEeHTHpYET B yueOHOM mporecce. [1oAroToBka K JEeKIIMOHHOMY 3aHSATHIO
BKJIIOUAET BBIMOJIHEHUE BCEX BUJIOB 33JaHUI pa3MEIICHHbIX K KaKI0M JIeKIUH, T.€. 3aJaHUs
BBITIOJIHSAIOTCS €11I€ A0 JIEKIIMOHHOTO 3aHATHS 110 COOTBETCTBYIOIEH TeMe. B X0/1€ JIEKIIMOHHBIX
3aHATUN PEKOMEHyeTCsl BECTU KOHCIIEKTHpOBaHUe yueOHoro marepuana. O0paiiate BHUMaHUE Ha
KaTeropuu, GopMyIupoBKH, paCKPhIBAIOIINE COACP)KAHUE TE€X WM UHBIX SBJICHUNA U MPOLIECCOB,
Hay4YHbIE BBIBOJIBI U MTPAKTUUECKHE pEKOMEHIalny,. JKenaTeabHO OCTaBUTh B paO0OYMX KOHCIEKTaX
I10JIs1, HAa KOTOPBIX JI€JIaTh IOMETKH U3 PEKOMEHI0BAHHON JTUTEPATYpPBl, AOMOJIHAIOIINE MaTepUal
MPOCITYIIaHHOM JIEKIMH, a TAK)Ke MOAYEPKUBAIOLIIE 0COOYI0 BAXKHOCTh T€X WJIM UHBIX
TEOPETUUECKHUX MOJIOKEHUH. 3a1aBaTh IPENOJABATENI0 YTOUHSIOLIUE BOIIPOCHI C LIEIbI0 YSCHEHUS
TEOPETUYECKUX MTOJIOKECHU M.

5.2. MeTtoanveckue yKa3aHHus AJIsl IOATOTOBKHU 00y4aloIuXcsl K JJAa00PaTOPHBIM 3aHATHAM -
HE MpeyCMaTpUBAIOTCS.

5.3. MeToauuyecKkue YKazaHnusd AJd NOATOTOBKH 06yqamumxcn K NPAKTHYCCKHUM 3aHATUAM

YcnenHoe yCBOGHUE aHTJIMHCKOTO S3bIKA HE TOJIBKO 3aBUCUT OT MPO(ECCHOHATLHOTO MacTepCTBa
npenoaaBaTeisd, HO TAKXKE U OT YMCHUA 06yqa}onmxca IOHATH U IPUHATH 3aJ]a41 U COACPIKAHUC
JUcuUIUIMHEL. Heo6X0 1Mo IpUHUMATh aKTUBHOE Y4acTHe B yUeOHOM Ipolecce U ObITh
OTBCTCTBCHHBIM 3a TO, YTO ACIACTCA HA MPAKTHYCCKUX 3aHATHUAX IO JCJIOBOMY aHFHHﬁCKOMy SA3BIKY
1 BO BpEMs CaMOCTOSITENIbHOM BHEAYAUTOPHOM MOJATOTOBKH.
Nmerommuecs 10 cux mop y 00ydaromerocsi HHANBUAYaTbHbBIE IPOOJIEMBbI B chepe JTECKCUKH,
rpaMMaTUKU ¥ (POHETHKH, BO MHOTOM JIOJKHBI PEIIAThCS CaMUM 00ydaromuMm. B cBsi3u ¢ 3Tum
H€O6X0)II/IMO YMCHHUE aICKBATHO OLICHNUBATH CBOM SA3BIKOBOI YPOBCHb, BBIABIIATH cia0ble MecTa U
o0pamiaTecs K MpernoaBaTeiio 3a PeKOMEHIAUSIMHU 110 UX YCTpaHEeHUI0. IHTepHEeT Takke
npejiaraeT O0JbIIoe KOJMUYECTBO PECYPCOB M MPAKTUYECKHX COBETOB B JJAHHOW 00JIacTH.
VYcnemnoe u3yuyeHrue HHOCTPAHHOTO sI3bIKa BO3MOYKHO TOJIBKO IIPH CUCTEMATHUECKOMN
camocTosTenbpHOM padboTe. CiiefyeT akTUBHO pa3BUBATh MOTYYEHHbIE YMEHUS U HABBIKH, OOIIATHCS
Ha aHTJIMICKOM SI3bIKE, CITYIIATh ayAH03aICH U CMOTPETh BUACO(DMIBMBI, YUTATh JTUTEPATYPY.
HOJIFOTOBKa K IPAKTHYCCKUM 3aHATHAM BKIHOYACT. 6BIIIOJTHCHUEC JICKCUKO-TPAaMMAaTHICCKUX
yIpaXKHEHUH; COCTaBICHUH JTOKIaJ0B/ COOOIEHUN IO PEJIOKEHHBIM TeMaM; YTeHHUE U NTEPEBOJ
TEKCTOB OOIIETO U JIeJIOBOTO XapaKTepa; BHIMOIHEHUS 3a/laHuil K TEKCTaM U T.J.

YpoBeHb MarucTpaTypsl IpeAIoaaracT JOCTaATOUHO BBICOKUI YPOBEHD CIIOBAPHOTO 3araca B

npodeccuoHanbHOM cdepe, MpeKpacHOe 3HAaHWE TPAMMATHYECKUX KOHCTPYKIMN U (POHETUIECKOTO
CTPOS U3y4aeMOoro S3bIKa U HalleJIeH TJIaBHBIM 00pa3oM Ha MOTrpy’KeHHE B pabOTy ¢ HHOCTPAHHBIM
A3BIKOM B Ka4eCTBE MHCTPYMEHTA MOJTYYECHHUsI 00pa30BaHUS U TOBBIILICHHS
KOHKYPEHTOCIIOCOOHOCTH B HAYYHO-TIPO(EeCCHOHAIBHON Cpefie.

5.4. Metoauyeckue yKa3aHusi 110 CAMOCTOSITeIbHOM padoTe 00y4arouxcst

PexomeHmanuu mo BBITOJTHEHHUIO OTICIBHBIX BHIOB CAMOCTOATEILHON paOOTHI.

Pekomenoayuu no camocmoamenbHoil padome ¢ 1eKCUKOIUL:

[Ipu cocTaBneHnH CIIMCKA CIIOB U CIIOBOCOYETAHHI IO KAKOW-ITHOO0 TeMe (TEKCTY),

[Ipu odopmireHnH TeKCHYECKOW KapTOTEKN WIIH JTMYHON TETPAIH-CIOBapsl HEOOXOIUMO BEITIICATH U3 aHTIIO-
PYCCKOTO CIIOBapsi JIEKCHYECKHE STUHUIBI B X HCXOAHOW (hOpMe, TO €CTh:

- HMMEHa CYLIECTBUTENbHBIC — B UMEHUTEIFHOM MaJeKe CIUHCTBEHHOTO YKcia (1eJiecoo0pa3Ho TaKke
yKazatb (hOpMy MHOKECTBEHHOTO YHCIIA);

— TJ1aroJjibl — B I/IH(i)I/IHI/ITI/IBe.

3ayuuBaTh JIEKCUKY PEKOMEHAYETCS! C MOMOIIBIO0 JBYCTOPOHHETO MepeBoja (C MHOCTPAHHOTO SI3bIKA — Ha

9



PYCCKHH, C PYCCKOTO sI3blIka — Ha HHOCTPAHHBIN), C HMCIIOJIb30BAaHHEM Pa3HBIX CIOCO00B OGOpPMIICHHUS
JIEKCUKH (CIIHUCKA CIIOB, TETPaIU-CIOBAPs, KAPTOTEKH).

J1a 3aKperuieHns JIEKCUKH 1IEIeco00pa3HO MCIIONb30BaTh MPUMEPHI YITOTPEOISHHS CJIOB U CIIOBOCOYETaHHIA
B TMPCHIOKCHUAX, a TaKKe CJ'IOBOO6paSOBaTCJH)HI>Ie U CEMAaHTHYCCKHEC CBA3U 3ayUYMBACMBIX CJIOB
(OTHOKOPEHHBIE CIIOBA, CHHOHUMEI, aHTOHUMBI).

Jns dhopMupoBaHUS aKTHBHOTO M TIACCHBHOTO CJIOBapsi HEOOXOIMUMO OCBOEHHE HamOoliee MpOTyKTHBHBIX
CII0BOOOPa30BaTEIbHBIX MOJIECH HHOCTPAHHOTO SI3bIKA.

Pexomenoayuu no camocmoamenvHoii padome ¢ 2pammamuiecKum Mamepuaiom.

[Ipn wW3y4YeHHWM OmpeneNeHHBIX TPAMMATHYECKUX SBICHWH WHOCTPAHHOTO S3bIKA PEKOMEHIyeTCs
HCIIOJIB30BATh CXCMBI, Ta6J'II/IHBI U3 CIIPAaBOYHUKOB II0 TI'paMMAaTHKE W COCTaBJIATH COOCTBEHHBIE K
KOHKPETHOMY MaTepHally, TIIATeJbHO BBIIOJIHATH YCTHBIE W MUCbMEHHBIE YNPa)KHEHUS M TOTOBUTH UX K
KOHTPOITIO0 0€3 OIMOphI Ha MMCEMEHHBIA BApHUAaHT.

Pabora ¢ TexcTom.

W3yueHne HHOCTPaHHOTO s3bIKa MpernonaraeT GopMHUpOBaHHE KOMMYHHKATUBHON KOMITETCHIINU —
CHOCOOHOCTH K HWHOS3BIYHOMY oO0meHuto. OIHMM K3 HMCTOYHHMKOB 3HAaHWH, CIIOCOOCTBYIOLIMX
(hOpMUPOBAHNIO KOMMYHHUKATUBHOW KOMIIETEHIINH, SIBISETCS IJUTepaTypa, KaKk XyJOXKECTBEHHas, TaKk W
crienuaibHas, T.e. TEKCThL, cojepkamue mnpodeccroHanbHylo HHQOpMamuoo. 3TO MOTYT OBITh
MIPOM3BEJCHHSI Pa3NMYHOIO TOJKA — pAacCKasbl, CTaTbM, JOKYMEHTHl M MHOIO€ JpYyroe, 4YTO MOXKET
MPEIOCTaBUTh KaKhe-Ti00 CBEACHUs, KOTOPhIE TIOMOTAIOT MPAaBIILHO OPHEHTHPOBATHCS B OIPENEICHHBIX
CUTyallusiX, JAr0T TpeACTaBIeHHEe 00 OKpYyXKalolmleM MHpe, HH()OPMALUIO K pasmMblULIeHUio, CLyxicam
NOBLIUEHUIO YPOBHS 2PAMOMHOCHIU.

Pexomenoayuu no pabome nao mexkcmom

PasznudaroT HECKOIBKO CITOCOOOB YTEHUSI:

— W3yuaromiee yTeHre NperonaraeT MojHOe yCBOEHHE TEKCTa.

— O3HaKOMHTENBHOE YTEHHE— OETJIOe YTEHHE C LIENbI0 O0IIEro 03HAKOMIICHUS C COAEPIKaHUEM.

— IlonckoBoe (BEIOOpOUYHOE) UTEHHE — UTEHHE C IIeNTbI0 HATH OTpeieNIeHHYI0 HHPOPMAIIHIO.

— IIpocMoTpOBOE — UTEHHE JUIA TOYYECHUS OOIIETO MPEACTABIEHUS O COAEPKAHUH B I[EJIOM MO OTACITHHBIM
JJIEMEHTaM TEKCTa).

PaccmoTrpum moapoOHee 3Tarbl paOOThI HAJl TEKCTOM, YTO MOMOXKET MEPEHTH OT MPOYTEHHUS TEKCTa K €ro
nepeckasy.

— IlpenrekcroBelii 3Tam: 3amaud Ha 3ToM 3tane — aupdEepeHIUans S3bIKOBBIX CIUHUI] U PEUYCBBIX
00pa3LoB, UX y3HaBaHUE B TEKCTE, S3BIKOBAs JOTrajKa. 3aJaHus: MPOUYTUTE 3aroJIOBOK U CKaXKHUTE, O 4eM (O
KOM) OyIleT HATH peYb B TEKCTE; O3HAKOMBTECh C HOBBIMH CJIOBaMH (CM. pazzien 4-paboTa co cloBapeM) U
CJIOBOCOYCTAHUAMU (CCJ'II/I TaKOBBIC JaHbI K TCKCTY C HepeBOI[OM); HC 9uTasg TCKCT, CKaAXHUTEC, O YEM MOXCT
WATA B HEM pedb; NPOUYMTAaHTEe W BBIIHMIIMTE CJIOBa, 00O3HAUaloImIue... (JaeTcs PYCCKHH IKBHBAJICHT),
BEIOEPHTE U3 TEKCTA CI0Ba, OTHOCAIINECS K U3y4aeMOU TeMe; HaliIUTe B TEKCTe HE3HAKOMBIE CJIOBA.

— TekcroBblil 3tam: JlaHHBIA ATan NOpPEANOJAaraeT HCIONb30BAHUE PA3JIMYHBIX IPUEMOB H3BJICUCHUS
WHPOpPMAaKM U TPaHCPOPMAIMH CTPYKTYPBI M S3BIKOBOTO MaTepHaja TeKCTa. 3allaHWs: MPOUYTHTE TEKCT,
BBIJICJIUTE CJIOBA (CIIOBOCOYETAHHS WM MPEIIOKEHHS ), KOTOPBIE HECYT BaXKHYIO (KJIIOYEBYI0 HH)OPMALIHIO);
BHIMUIIUTE WM TOJYEPKHUTE OCHOBHBIE HMMEHa (TEepMUHBI, OIpeAeTeHHs, OO0O03HAUEHHs); 3aMEHUTE
CYIIECTBUTEIBHOE MECTOMMEHHEM Mo 00pasily; cQOopMyITHpYyHTe KIIOYEBYIO MBICIH KaXIoro abd3ama;
OTMETHTE CJIOBO (CIIOBOCOYETAHHE), KOTOPOE JIy4llIe BCETO MEpeaaeT ColepKaHne TeKCTa (4acTh TeKCTa).

— IocnerekcToBBIN ATAI: DTOT ATAIl OPUESHTHPOBAH HA BBHISBICHHE OCHOBHBIX 3JIEMEHTOB COAEPIKAHUS
TeKcTa. 3a/IaHus: 03ariaBbTe TEKCT; MPOUYTUTE BCIYX MPENTIOKEHHS, KOTOPBIE TOSCHSIIOT Ha3BaHUE TEKCTA;
HalUTe B TEKCTE MPEUIOKEHUS ISl OMMCAHMS; TIOATBEPAUTE (OTIPOBEPTHUTE) CIIOBAMHU U3 TEKCTA
CJIETYFOIIYI0 MBICIIb; OTBETHTE Ha BOIPOC; COCTABhTE ITUIAH TEKCTA; BEIHIIUTE KIFOYEBBIC CIIOBA,
HEOOXOAMMEIE JUTS ITepeckas3a TeKCTa; ePEeCKaXUTe TEKCT, OMMMPAsCh Ha TUTaH; IEPECKaXHUTE TEKCT,
OMHMpasiCh Ha KIIOYEBHIE CIIOBA.

Paboma c mexnuueckum mekcmom.

I'maBHOI OCOOCHHOCTBHIO HAYYHO-TEXHHUYECKOTO TEKCTa SBISETCS TOYHOE M TIOIMHOE H3JIOKECHHE
Marepuajla Ipu IOYTH IOJHOM OTCYTCTBHU TEX BBIPA3UTCIIBHBIX J3JICMEHTOB, KOTOPBIC HCIIOJIB3YIOTCA B
XYJI0O’)KECTBEHHOM JIUTEPATYpE U KOTOPBIE NMPUIAIOT PEYX SMOLUOHAIBHYIO HACBHIIECHHOCTD, TJIABHBIN YIIOP
JIeTaeTCs Ha JJOTHUYECKOM, a He Ha SMOIIMOHAIEHO-YYBCTBEHHOW CTOPOHE M3J1araeMoro.

OcHOBHasg OCOOEHHOCTh TEKCTa 3aKII0YaeTCs B NPEJeNbHOW HACHIIIEHHOCTH CIeIHaaIbHON
TEPMUHOJIOTHEH, XApaKTepHOM JUIi JaHHOM OTpaciyd 3HAaHMs. TepMMHOM  Ha3bIBA€TCAd  CJIOBO
(cmoBOcoueTaHue), Mepearollee TOYHOE Ha3BaHUE U OMMCAHUE ONPEAETICHHOIO HMOHATHS, OTHOCSILIETOCS K
TOH WK WHOM cepe mpodeccrHoHaTEHOTO 3HaHUS. J[J1s1 cCo3MaHus TOYHOTO U MOCIIEA0BaTENFHOTO TIpoIiecca
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nepeBoJa He0OXOIUMO BBITIOIHUTD HECKOJIBKO HECIIOXKHBIX MTPABHIL:
- MIEPBBIN pa3 HEOOXOAMMO MTPOYUTATh TEKCT 0e3 CI0Bapsl U MOMBITATHCS TIOHATH, CMBICI
TEKCTa, €r0 CTPOCHHE U HAIMYHE B HEM HE3HAKOMBIX CIIOB;
- BBIJICIUTh B TIPEJIOKEHUU CMBICIIOBBIC TPYIIIIHI;
- BBIJICITUTH TJIaBHBIC WICHBI TIPEIOKEHUS;
- BBINIFICAaTh M TEPEBECTH BCE HE3HAKOMBIE CIIOBA; IMEPEBOJUTH TEKCT, MOMHS 00 OCOOEHHOCTSIX
PYCCKOT'O HAyYHO-TEXHHUYECKOTO CTHIIS.
[Tpu 03HAaKOMUTENHFHOM YTEHUH, KOTOPOE AaeT OCHOBHOE MPEJICTABIICHUE O MPEIMETE Pa3roBopa, MOXKHO
HCITOJIB30BaTh TAKOW BHJ PabOTHI, KaK COCTaBlieHHe aHHOTann( AHHOTaMs (annotation) — KpaTkas CIpaBKa,
0OBIYHO MpEIBAPSIIONIAs CTATHIO M JAI0NIast IPEACTaBICHIE O XapaKTepe paccCMaTpruBaeMoi B HEl PpoOIeMbl
(pa3paboTka, mporpaMma u T.1.),He COAeprKallasi ONMCcaHusi KOHKPETHBIX pe3yIbTaToB. AHHOTAIMS 00OBIYHO
yMmelaeTcs Ha omuorpaduueckoil KapToUKe).
. Ilocne uTeHwst ¢ OOIIMM 0XBAaTOM COJIEPKaHMS, KOTOPOE TOIpa3yMeBaeT MOHNMAaHNUE CYyTH POOIeMBI HITH
BOIPOCOB, 00CYk/TaeMbIX B CTaThe, PEKOMEHJIyeTCsl COCTaBUTH pe3toMe.( Peszrome (abstract, summary) —
KpaTKoe U3JI0KeHue Hanbosee BayKHBIX (PakTOB (BOMIPOCOB, MPOOIIEM, UCCIIeIOBaHUI),00CyKJaeMBIX B
CTaThe, COCOOBI MX peIIeHus (peaTu3aliiui ),pe3yaIbTaThl HCCIIeIOBAaHUN, BBIBOIBI, CIIEIAHHBIC HA OCHOBE
3THX UCCIICIOBAHNH .M PEKOMEH/IAINH TIO MCIIONB30BaHUIO MaTepuaa).
[Ipu uTeHnn TekcTa U ero aAeKBaTHOM IEPEBOJE CIEIYET
oOpamaTh BHUIMaHUE Ha MOJTHOE U TIIy0OKOe TIOHUMaHHe COJIEpKaHsl, TOYHOCTh U MPaBUIIBHOCTD TIEPeBO/Ia
C aHTJIUICKOTO SI3bIKa HA PYyCCKUHN, YUUTHIBAS CTHIIb H3JIOKECHUST HAYYHO-TEXHIICCKUX
TEKCTOB.
Pekomenoayuu no padome npu no020moeKe nepeckasa mexcma

[Ipu nmoaroroBke nepeckasa TeKCTa peKOMEHIYETCSl BOCIIOIB30BaThCA CNEAYIONIEH MaMsITKON:
a. TIOCJIe MPOYTEHHsI TEKCTa pa30erTe ero Ha CMBICIIOBEIE YacTH;
b. B KaXIOH yacTu HaWAWTE MpeIIOKEeHHE (MX MOXKET OBITh HECKOJIBKO), B KOTOPOM 3aKJIIOUEH OCHOBHOI
CMBICT 3TOW YaCTH TEKCTA. BRIMUIINTE 3TH MPEIOKESHHUS;
C. TIOAYEPKHUTE B 3TUX MPEITIOKECHUSIX KIFOUEBBIE CIIOBA;
d. cocTaBbTe IIIaH Mepeckasa;
€. OmMpasch Ha IIIaH, MepeckakuTe TekcT. [Ipu mepeckase TekcTa peKOMEHIyeTCsl MCIONb30BaTh peUeBbIe
KITUIIIE.
Memoouueckue pexomeHOAyUU RO CAMOCMOAMENbHOI padome co ciosapem:
a. TIPH MIOKCKE CJIOBA B CJIOBape HEOOXOAMMO CIEIUTD 32 TOYHBIM COBMAZCHUEM IrpaduuecKoro oGpopMiIeHus
HCKOMOT'O ¥ HaWJICHHOTO CJIOBA;
b. MHOTHe cllOBa SIBJISIIOTCSI MHOTO3HAYHBIMH, T.€. UMEIOT HECKOJBKO 3HAYEHHWH, MOATOMY IPH TOUCKE
3HAUYEHUsI CJIOBa B ClIOBape HEOOXOAWMO YMTATh BCIO CIOBAapHYIO CTaThi0 M BHIOMpAThH JUIA MEpeBOJa TO
3HaYeHHE, KOTOPOE IMOAXOIUT B KOHTEKCT MPEATIOKEHHS (TEKCTA);
C. TIpH TIOMCKE B CJIOBApEe 3HAYEHHWS CJOBa B psAe CIydaeB cJenyeT NpPWHUMATh BO BHUMAaHHE
rpaMMaTHUYECKYl0 (PYHKIHIO CJIOBa B MPEJIOKEHHWH, TaK KaK HEKOTOPBIE CJIOBA BBHIMOJHSIOT pa3IHYHbBIC
rpaMMaTHYecKie (YHKIUHU U B 3aBUCUMOCTH OT 3TOTO MEPEBOISATCS MO-Pa3HOMY;
d. mpu momcke 3HaueHWS TIIaroja B CIOBape cleayeT MMeTh B BHUIY, YTO TJIarojbl YKa3aHbl B CIIOBape B
HeomnpeaeaeHHoW (opMe. ANTOPHTM TIOMCKAa TIJiarojia 3aBUCHT OT €ro NPUHAIUICKHOCTH K Kiaccy
MPABWIBHBIX WU HEIIPABWIBLHBIX IJ1aroJoB.
1lo0zomoeKka ycmnozo MOHO0102u1eCKO20 8bICKA3bIGAHU.

PaboTy 1o moAroToBKe YCTHOTO MOHOJIOTHYECKOTO BBHICKA3bIBAHUSI TI0 ONPEJNICIICHHON TeMe CleyeT
HauaTh C W3yYEHHS TEMaTHYEeCKUX TEKCTOB-00pa3loB. B mepByio ouepenb, HEOOXOIUMO BBIMOJIHHUTH
(oHETHYECKHE, JIGKCUYECKHE W JIEKCHMKO-TpPaMMAaTHYeCKHE YIPaXHEHHS 10 W3y4aeMOl TeMe, yCBOUTh
HEOOXOAMMEBIN JIEKCHYECKUH MaTepwal, MPOYUTaTh W TEePEeBECTH TEKCTHI-00PAa3Ilbl, BHITIOJHUTH PEUYEBBIC
VIpaXHEHHsI MO TeMe. 3aTeM Ha OCHOBE M3YUYEHHBIX TEKCTOB HYXKHO TOATOTOBHTH CBSI3HOE H3JIOKEHHE,
BKJIIOYaloIIee HanboJiee BAXXKHYIO M MHTEPECHYI0 HH(POpMAIHIO.
1) ChopmymnupyliTe TEMy COOOIICHNS, IIPABUIIBHO 03arJIaBETE CBOE COOOIIEHHE.
2) CocTaBbTe KpaTKHil WM pa3BEPHYTHIN IIaH COOOIICHUS.
3) B cooTBeTCTBHE C MIaHOM MPOAHATU3UPYHTE HEOOXOAUMYIO JIUTEPATYPY: TEKCTHI,
CTaThH.
4) ITogbepuTe MUTATHI, WILTIOCTPATHBHBIA MaTEpHall.
5) Brimummte HeoOX0AUMBIE TEPMUHBI, KIIFOYEBEIEC CIIOBA, PeYEBbIE 00OPOTHI.
6) TexcT cooOLICHNUS TOHKEH COCTOSITh M3 MPOCTHIX NPEATIOKEHUH U OBITH KPaTKUM.
7) Haunute coobmmenue ¢ (pas: s Xxo4y paccka3aTh O .., pedb HIET O ...
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8) O003HaUbTE BO BCTYIJICHMA OCHOBHBIC TIOJIOXKEHHS, TE3UCHI CBOETO co00meHusI. OOOCHYIHTE, TOKAXKUTE
(baxTaMu, MPOUILTIOCTPUPYHITE 3TH TE3HCHI.
9) BI)IJICJ'II/IB B CBOCM BBICTYIINIICHUH CMBICJIOBBIC OTPE3KH, YCTAHOBUTE MEKAY HUMU CMBICIIOBBIC CBA3H.
10) Ocobo moxYepKHHUTE IITaBHOE.
11) 3akoHunTe COOOIICHUE, 0003HAYBTE PE3YIbTAT, CACTANTE BBIBOJI, OJBEIUTE UTOT CKA3aHHOMY.
12) Beipa3ute cBoe OTHOIIEHUE K U3TI0KCHHOMY.
13) IlocrapaiiTech u3iarath CBOE COOOIIEHNE YMOIIMOHATRHO, HE YATAs, & U3PEAKA 3arJIsIbIBas B TUIAH U
3aYMTHIBAS [IUTATHI.
14) 3anoMHHNTE: HILTFOCTPATHBHEIN MaTepra yKpamaeT coo0IeHne u 00JIer4aeT ero BOCIpUATHE.
Pexomenoayuu no no02omogke K mecmupoeanuio:

- BHUMATEIBHO M3YYUTE CTPYKTYpPYy TeCTa, OLIEHUTh O0BEM BPEMEHHM, BBIACISEMOrO Ha

JAHHBIM TECT, YBUAETh, KAKOTO THUIA 33JaHUS B HEM COJEp)KaTcs. DTO MOMOXKET HACTPOUTHCSA Ha
pabory;

- HaUMHailTe 0TBEYaTh Ha T€ BOIIPOCHI, B MPABHJILHOCTH OTBETA HAa KOTOPbIE HET COMHEHHIA;

- BHMMATEJIbHO YMTAliTe 3a/JaHus JI0 KOHIA, HE MBITasCh MOHATH YCIOBUS IO TEPBBIM
CJIOBaM» HJIU BBITIOJIHMB MOIOOHBIE 331aHUS B MPEABITYIIUX TECTUPOBAHUSIX;

- KOHLIEHTPUPYHTECh HA KOHKPETHOM 3a/IaHUM M HAXOJUTE OTBETHI, MOIXOAAIINE HIMEHHO K
HEMY;

- TIOCJIEIOBATENIHO HWCKIIOYAlTe TE€ BapHaHThl OTBETA, KOTOPHIE SBHO HE MOIXOIAT
JAHHOMY 331aHUIO;

- paccUMTHIBAlTE BBIMOJHEHHE 3a/IaHHH, YTOOBI OCTAJIOCh BpeMsi Ha TIPOBEPKY U JOPAOOTKY
(mpumepHo 1/3-1/4 3ammaHupoOBaHHOTO BPEMEHH);

- TIpOIIeCC yraibIBaHUsI IPABUIIBHBIX CBEIUTE K MUHUMYMY.

[Tpy mOATOTOBKE K TECTY HEOOXOANMO TIOHSTH JIOTUKY M3JI0)KEHHOTO MaTepuana. boipuryio
MOMOIIIb OKAa3bIBAIOT OITyOJMKOBAHHBIE COOPHHKH TECTOB, WHTEPHET-TPEHAKEPHI, MO3BOJISIOIINE
3aKpENHTh 3HAHUS ¥ TIPHOOPECTH COOTBETCTBYIOIIHNE MICUXOJIOTUICCKHAE HABBIKA CaMO PETYJISIINH H
CaMOKOHTpOJIsl. VIMEHHO TakWe HaBBIKM HE TOJBKO MOBBIMIAIOT IPGEKTUBHOCTh ITOATOTOBKH,
MO3BOJISIIOT 00Jiee YCHENTHO BECTH ce0s BO BpeMs JK3aMeHa, HO M CIIOCOOCTBYIOT Pa3BUTHIO
HABBIKOB MBICJIUTEIILHOW PaOOTHI.

Pekomenoauuu no noozomoexe u npo8eOeHUI0 Poaeeoil uzpvl
PaboTy 1o moAroToBKe yCTHOM POJIEBOW UTPHI MO OMPEACICHHON TeMe CIeIyeT HadaTh ¢ U3YUCHHS
TEMaTUYECKHX TEKCTOB-00pa3loB. B mepByio ouepenb, HEOOXOIMMO BBINOIHUTH (POHETHUECKHE,
JIEKCUYECKUE U  JICKCUKO-TPAMMATHYECKUE YIPAKHEHHs 10 M3y4aeMol TeMme, YCBOUTH
HEOOXOUMBIA JIEKCUYECKUN MaTepuas, MPOYUTaTh U IEPEBECTH TEKCThI-00pa3lbl, BBITOIHUTH
pedeBbIe YIIpaKHEHUs M0 TeMe. 3aTeM Ha OCHOBE M3yUYE€HHBIX TEKCTOB HYKHO MOJATOTOBUTH CBSI3HOE
U3JI0KEHUE, BKIIOUaroliee Haumbosiee BaXKHYI0 M MHTEPECHYIO MH(GOPMAIUIO C HCHOJIb30BaHUEM
PEYEBBIX KIIUIIIE.
Pexomenoayuu K 6binoHeHUI0 KelC-3A0aHUA
Cucrema METOIOB U CPEJICTB O0yUEHUS, OCHOBOW KOTOPOTO BBICTYIAET MOJICTHPOBAHUE PEATBHOTO
TBOPUYECKOTO MpoIlecca 3a CYET CO3aHusl MPOOIEeMHON CUTYallMU U YIIPABIICHUSI TOUCKOM PELLIECHUS
IPOOJIEMBI.

[IpumeHeHue Kelc-TeXHOIOTMH Ha 3aHATHUSX 110 IeJI0BOMY HHOCTPAHHOMY SI3BIKY

IpecieayeT ABE B3aUMOIONOIHSIOIINE LENH, 8 UMEHHO:

* COBEPILIEHCTBOBAaHNE KOMMYHUKAaTUBHOM KOMIIETEHIUY;

* JINHIBUCTUYECKOU KOMIIETCHIINH;

* COIIMOKYJIbTYPHOU KOMIIETEHIIUH.

3HAKOMCTBO C KEHCOM, CAMOCTOSITENIbHBIN IMOUCK PELIEHUS (BHYTPEHHSS

MOHOJIOTHYECKas peub Ha aHTJIUHCKOM SI3BIKE), IPOLIECC aHaTN3a CUTYalluu BO BpeMsl 3aHATHUS

(MOHOJIOTHYECKAS U TUAJIOTUYECKAsl peUb, MOJTOTOBJICHHAS U CIOHTaHHAs!, TAaKXKe Ha

AHTJIUIICKOM SI3BIKE) — BCE 3TO MPUMEPHI KOMMYHUKATHUBHBIX 3a]1a4.
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AynuTopHoe o0lIeHne, CBsI3aHHOE ¢ pad0TON Ha/l KeHCOM, KOTOPOMY MPHUCYILH CIIOp,
JUCKYCCHs, apTyMeHTallls, ONIMCaHue, CpaBHEHUE, YOSKICHUE U APYTHUe peueBble

aKThl, TPEHUPYET HaBBIK BEIPAOOTKH MPABUIBHON CTpaTEry peueBOro MOBECHUS, COOI0ICHUS
HOPM U MPaBUJI aHIIIOA3BIYHOTO 00IeHus. KoMMeHTapuu ydaniuxcs o cojep KaHuio Keiica
OLIEHMBAIOTCSI IPENOJABATENIEM T10 CIEAYIOLUIMM HaBbIKAM: aHAJTUTUUYECKUH, YITPABICHYECKUH,
HAaBbIK IPUHATHUS PELICHUS, HABBIK MEXIMYHOCTHOTO OOIIEHHUS, TBOPUYECKUH MOIXO0/, HABbIK
YCTHOTO Y MUCbMEHHOT'O OOILEHHs HAa aHTJIMHCKOM SI3bIKE (JIEKCUKO-TPaMMaTUYECKUIA acTieKT).
WNHos3pIuHas peueBas AesITeIbHOCTh OCYLIECTBIISIETCS B CIIEIYIOIIECH MMOCIe0BATEIbHOCTH:

— o0cyX/1eHue MoyryueHHON HH(opMaIiy, coaepxaieiics B keice;

— BbIIeJIeHUe HanboJee BaXXHON MHPOpMaIUY;

— 00MEH MHEHHMSIMU U COCTaBIICHHE TUIaHa paboThI HAJl IPOOIIEMOIA;

— pabota HaJz TpoOIeMoit (TUCKyccus);

— BbIpabOTKa pereHust MpodIeMBbl;

— IUCKYCCHSI JUIsl IPUHATHUS] OKOHYATEIbHOTO PEILICHUS;

— MIOArOTOBKA JJOKJIAJA;

— apryMEHTHPOBAaHHBIN KPATKUN TOKJIA.

6.ObPA3OBATEJ/IBHBIE TEXHOJIOT'MHA

Ne ni/m Buabl yueOHol padoThI Oo0pa3zoBatenbHble TexHo0oruu | Beero yacos
opo | 3do
Cemectpl
1 2 4 5 |6
1 [IpakTryeckoe 3aHATHE Ponesas urpa: Berpeua 2
Communicating in Business. MHOCTPAHHOI'O ITapTHEpa
2
2 IIpaxTrueckoe 3aHsATHE Keiic-3ananue: Tema: Negotiation | 2
Business Meetings
3 [TpakTudeckoe 3aHsATHE Ponesas urpa: Job Interview 2
Applying for a Job
Uroro: 6 2
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7.YUEBHO-METOJUYECKOE U UH®OPMAIIUOHHOE OBECIIEYEHUE
JUCLMILINHBI

Cnucoxk OCHOBHOM JIMTEPATYPHI

Murtsikuna, O. B. AHTIUACKHN S3BIK JUISL IEIOBOTO OOIIEeHUs. DKCIPECC-Kypce : yueOHoe mocodue
IUIsl CTYZIEeHTOB Beex ¢opm oOyuenus / O. B. Mursakuna, 1. B. lllepuna. — Kemeposo :
KemMepoBckuil TEXHOJIOTNYECKUI MHCTUTYT NMUIIEBON IpoMblnuieHHOCTH, 2014. — 90 c. — ISBN
978-5-89289-856-0. — TekcT : anexktponHsIii // LludpoBoii oopazoBatenbHbii pecypc [PR
SMART : [caiit]. — URL: https://www.iprbookshop.ru/61258 . html. — Pexxum nocryna: s
aABTOPHU3HP. MOJIb30BaTEICH

Jlununa, FO. A. AHTTIMIICKHIA S3BIK 1€70BOTO U PO(ECCHOHATBHOTO 00IIeH s : yueOHoe
nocobue / 0. A. Jlununa, O. A. I'ypbsiHOBa. — OMcKk : OMCKHH TOCYapCTBEHHBIN TEXHUYECKUMA
yauBepcureT, 2022. — 116 ¢. — ISBN 978-5-8149-3413-0. — TeKcT : 351eKTpOHHBIH //
udposoii o6pazoBarensubiii pecypc IPR SMART : [caiit]. — URL:
https://www.iprbookshop.ru/131188.html. — Pexxum gocTtyma: 1uist aBTOpHU3HP. TOTb30BATENICH

HNHocTpaHHBIH S3bIK TPO()ECCHOHATEHOTO 00IIeHUs (aHTJIMUCKUH S3BIK) : yaeOHoe mocodue / JI.
1O. Butpyk, E. H. Mupomnauuenko, E. A. Monoasix, C. B. [TaBnoBa. — BopoHnex :
BopoHexckuii rocy1apCTBEHHbI YHUBEPCUTET UHKEHEPHBIX TeXHoIoruii, 2025. — 136 ¢. —
ISBN 978-5-00032-749-4. — Texcr : anextponHslii // L{udposoii o6pazoBatensHbiil pecypc IPR
SMART : [caiiT]. — URL: https://www.iprbookshop.ru/160151.html. — Pexxum nocrtyna: mis
ABTOPU3UD. MM0JIb30BATEIECH

Kocrepuna, 1O. E. [lenooii anrnuiickuii 361k = Business English : yue6noe noco6ue / 1O. E.
Kocrepuna, M. B. Jlacuua, C. }O. Bsasuruna. — Omck : OMcKHi rocy1apcTBEHHBIN
TexHuuecknui yausepeutet, 2020. — 96 c. — ISBN 978-5-8149-2981-5. — Tekcr :
anekrporHbi // Lludposoit oopazoBarenbublii pecypec IPR SMART : [caiit]. — URL:
https://www.iprbookshop.ru/115417.html. — Pexxum mocTyma: st aBTOpH3UP. MOJIb30BaTeIeH

Owmmnmosa, M. M. JlenoBoe o0mieHre Ha aHTIUHCKOM : yueOHoe ocobue / M. M. @ununmosa.
— MockBa : MoCKOBCKUI TocyaapcTBeHHbIH yHUBepcuTeT uMeHu M.B. JlIomonocoBa, 2010. —
352 ¢. — ISBN 978-5-211-05484-4. — Texkcr : anexTpoHHslii // Ludposoii oOpazoBaTenbHbIit
pecypc IPR SMART : [caiiT]. — URL: https://www.iprbookshop.ru/13340.html. — Pexxum
JOCTyTa: ISl aBTOPU3UP. MOJIb30BaTENEH

CnHCoOK 10N0JTHUTEIbHOM JIUTEePaTyphI

[lleenera, C. A. JlemoBoii anrnuiickuii : yaeoHoe mocodue st By3oB / C. A. llleBeneBa. — 2-¢
m3a. — Mocksa : OHUTU-IIAHA, 2023. — 382 ¢. — ISBN 978-5-238-01128-8. — TekcT :
anekTpoHHbIH // Lludposoit o6pazosarensublit pecypc [IPR SMART : [caiitr]. — URL:
https://www.iprbookshop.ru/141398.html. — Pexxum noctyna: st aBTOpU3Mp. MOJIb30BaTENCH

7.2. Ilepeuens pecypcos ungpopmayuonno-meneKommynukayuonnou cemu «Mnmepnemy

www.study.ru/lessons/(aHTTUACKAN S3BIK)HHPOPMAITMOHHBIN CAUT JJIT CAMOCTOSTSIIEHOM
paboThI(TpaMMaTHKa, JIEKCHKA)
http://www.victoria.ac.nz/lals/resources/academicwordlist/links

http://www.uefap.com/vocab/select/awl.htm
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7.3. UndopMannoHHbIe TEXHOJIOTHH, JIULEH3MOHHOE IPOrPaMMHoOe o0ecredyeHue

JInueH3noHHOe MPOrpaMMHOe PexBU3UTHI JIMLIEH3UI1/ JOTOBOPOB
odecreyenue

Antuupyc Dr.Web Desktop Security Suite | JIunensuonusiii qorosop Ne 621

Cpok nenctus: ¢ 25.09.2025 no 24.09.2026

Koncynprant [1mroc Horosop Ne 7 ot 15.01.2026 1.

[Tudposoii 06pa3oBaTeNbHBIN pecypc Jluuensnonnslii noroop Ne 12873/2511 ot
02.07.2025 1.

IPR SMART

Cpoxk genictBus: ¢ 01.07.2025 r. o 30.06.2026 r.

becnmataoe I1O

LibreOffice, OpenOffice, MoitOdmuc, Visual Studio Community, Sumatra PDF, 7-Zip, Adobe
Acrobat Reader

S.MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE JUCIHUIIJIMHbI
8.1. Tpebosanusa Kk ayoumopuam (nomewjeHuUAM, mecmam) 011 NPOBEOEHUA 3AHAMUIL

1. YueOHasm ayqurTopusi A8 TPOBeJCHUS] 3aHATHI CEMHHAPCKOr0 THIIA, KypPCOBOIO
NPOEeKTHPOBAHNS (BBINOJHEHUS] KYPCOBBIX PpadoT), TIPyNnoBbIX W MHAWBHAYAJBHBIX
KOHCYJIbTAIMM, TEKYLIer0 KOHTPOJISA ¥ MPOMEKYTOYHOM aTTeCcTAlMH.

CrnenmanusupoBanHas mebenb: Kadenpa HactonbHas - 11T., maptsl - 15T, cTyass - 40mwrT., 10cka
- 21IT., CTOJI TIPETOIaBaTeIbCKUiA - 11IT., mIKag KHWKHBIN ¢ TONKaMu - 11T., mkad ABYXIBEPHBIN -
lmt., ma6. cron - 1mT. Texaudyeckue cpeacTra 00ydeHus, CIyKalye sl TpeI0CTaBIeHUs yaeOHOM
uHpopmarun 6osbioi ayquropun: Hactennsiii skpan — 1 mr. Ilpoextop— 1 mT.

2. llomenenne 1Jist cCaMOCTOSITEIbHOM PadoThI.

Otnen o6ciy>)kUBaHUS TEYATHBIMU U3AAHUSIMU

CrnenmanusupoBanHas mebenb:Paboune crombl Ha 1 mecro — 21 mr.Crynes — 55 mr. HaGop
JIEMOHCTPAIIMOHHOTO ~ 000pYy/IOBaHMS M  y4eOHO-HATJAMHBIX  MOCOOWI, 00eCIeUnBarOIINX
TEMaTUYECKHE NIUTIOCTPALIMM: SKpaH HACTEHHBIN — | mT.

[Tpoektop — 1mt. HoyrOyk — 1mT.

HNudopmannoHHo-0ubarorpaduueckuit oTaes.

CrienmanusupoBaHHas MeOeb:

PaGouue cronel Ha 1 MecTo - 6 mT. CTymbs - 6 MIT.

KomnpioTepHasi TeXHUKa ¢ BO3MOKHOCTBIO MOJKIIOUEHHS K ceTH «VHTepHeT» u obecrieueHuemM
JIOCTYyTa B 3JIEKTPOHHYI0 HHPOpMaIroHHo-00pa3zoBaTenbhyio cpeny PI'BOY BO «CeBKaBl Ay:
[lepconanbubiii kommptorep — lmr. Ckanep — 1 mr. M®Y — 1 mt. OTtaen o6ciyKUBaHUS
AIIEKTPOHHBIMH M3aHusIMU Crieruanu3upoBaHHas MeOeb:

Pa6ouue cronsl Ha 1 Mmecto — 24 mit. Ctynbsa — 24 wrT.

HaGop nemMoHCTpalioHHOro 00Opy/IOBaHMS WU Yy4E€OHO-HAIIAIHBIX IOCOOMH, 00ecreuyMBarOMIUX
TEMaTU4ECKHE UIUTIOCTPAIUH:

WurepaktuBHas cucreMa - 1 mr. Monurop — 21 wt. CereBoil Tepmunan -18 wr. [lepconanpHeli
koMnbroTep -3 wr. MOV — 2 mr. [IpunTtep —lmr.
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3. Ilomemenue paJisi XpaHeHHs: H NPOPUIAKTHYECKOT0 OOCTYy:)KMBAaHUSI y4eOHOIo
000pyaoBaHusl.

CnenuanusupoBanHas mebens: [lkagp — 1 mr., cTyn -2 mWT., Kpecao KOMIBIOTEPHOE — 2 MIT., CTO
YTJIOBOM KOMITBIOTEPHBIA — 2 MIT., TYMOOYKH € KJIIFOYOM — 2 MT. Y4eOHoe nmocodue (mepcoHambHBIA
KOMITBIOTEP B KOMILIEKTE) — 2 IHIT.

8.2. TpeGoBanust kK 000py10BaHNIO PadOYMX MECT NpenogaBaTeys H 00y4aromuxcs

1. PaGouee mecTo mpemnogaBaTessi, OCHAIEHHOE KOMITBIOTEPOM.

2. Paboune mecTta 00yyaromuxcs - CTOJIbI, CTYJIbS.

8.3. TpeGoBaHus K cieuaIU3UPOBAHHOMY 000PYAOBAHMIO — HET

9.0COBEHHOCTHU PEAJIM3ALIMU JNCHUIIJIMHBI J151 THBAJINI0OB U JINL C
OI'PAHUYEHHBIMH BO3MOKXHOCTAMMU 310POBbSA

Jnist obecniedenrst 00pa30BaHMs HHBAIHU/IOB U 00YYAIOIUXCS C OTPAHUYEHHBIMH BO3MOXKHOCTSIMH
3I0pOBBs pa3zpabareiBaeTcs (B ciydae HEOOXOAMMOCTH) aJanTHPOBaHHAs 0Opa3oBaTeIbHas
porpaMMa, MHIUBUyaJbHbIN Y4eOHBIHN IJIaH ¢ YY4EeTOM OCOOCHHOCTEH MX MCUX0()U3NIECKOTrO
Pa3BUTHUS U COCTOSIHUS 3710POBbsSI, B YACTHOCTH MPUMEHSIETCS] MHIAUBUYaJbHBIA MOIX0 K
OCBOCHHUIO JUCLUIUIMHBI, HTHIUBUAYaIbHbIC 331aHus: pedepaThl, MMCbMEHHbIE paboThI U, HA0OOPOT,
TOJIBKO YCTHBIE OTBETHI U AUAJIOTH, UHIUBUYaJbHble KOHCYJIbTAIMH, UCIIOJIb30BaHNE JUKTO(OHA U
JpYTHX 3allMCBIBAIOIIMX CPEICTB JJIsl BOCIIPOU3BEACHHUS JIEKLIIMOHHOIO M1 CEMMHAPCKOT0 MaTepraa.
B nemnsix obecriedenust 00ydaromuxcsi MHBAIUIOB U JIUI] C OTPaHUYEHHBIMH BO3MOXHOCTSIMU
3/I0pOBBSI KOMIUIEKTYETCSl (POH]T OCHOBHOM yueOHOM JIUTepaTypoil, aAalITHPOBAHHOM K
OTpaHUYEHUIO AJIEKTPOHHBIX 00PA30BATENIBHBIX PECYPCOB, AOCTYI K KOTOPbIM oprann3zoBan B BULL
Axanemuu. B Oubnuorexe npoBoAATCS HHAUBHUIYaIbHbIE KOHCYJIbTALMU JJISl JAHHOM KaTeropuu
M0JIb30BaTENeH, OKa3bIBAETCS MIOMOIIb B PETUCTPALIMU U HCTIOIb30BAHUH CETEBBIX U JIOKATbHBIX
AIIEKTPOHHBIX 00pa30BaTEIbHBIX PECYPCOB.
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IIpuniaoxenne 1.

®OH/J ONEHOYHbLIX CPEIACTB

O JUCHUIVIMHE  «VHOCTpaHHBIN A3BIK JJI J€JI0BOM KOMMYHHUKAIUN»
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1. TACIIOPT ®OHJIA OLHIEHOYHBIX CPEJCTB 10 JUCHUIIJIMHE

«MHOCTpaHHBIN S3BIK JIS1 1€T0OBOM KOMMYHUKALUKD)

1. Komnerenunu, ¢popMupyembie B Ipouecce M3y4eHus1 TUCHUIINHBI

HNupexc ®opMyJIMPOBKA KOMIIETCHIIHH

YK-4 Crnioco0eH oCyIecTBIATh JeIOBYI0 KOMMYHHKAIIMIO B YCTHOW U MUCbMEHHOM
(dhopMax Ha TocyIapcTBEHHOM si3bike Poccuiickoii Denepanii 1 MHOCTPAHHOM(BIX)
sI3bIKE(aX)

2. Drtansl GOpMHPOBAHKS KOMIETEHIIMH B POLECCe OCBOCHHS TUCHUILTHHbI
OcHoBHBIMU dTanamMu (HOPMHUPOBAHMS YKA3aHHOM KOMMETCHIMH TpPU H3YyUYECHUH
00yJarOMUMUCS JUCIUTUIAHBI SIBISTIOTCS TTOCIIEIOBATEIFHOE 3YUYEHUE COJICPKATEITHHO CBA3aHHBIX
MeXay co0oil pa3nenoB (Tem) yueOHBIX 3aHATHH. W3ydeHwe Kaxkaoro pasaena (Tembl)
NperoiaraeT OBJAJCHUE OOYyYaIONMMHCS HEOOXOIWMBIMH  KOMITETCHIMSMHU. Pe3ymbraT
aTTectaluu OOy4YaloIIMXCs Ha Pa3lIWYHBIX JTanax (OPMUPOBAHHUS KOMIIETCHIIMN MMOKA3bIBAET
YPOBEHb OCBOCHHSI KOMIIETECHITUI 00YyJatOITMHUCS.
OranHocTh (POPMHUPOBAHUS KOMIETEHIIMN MPSAMO CBsi3aHA C MECTOM JUCIHILTAHBI B
00pa3oBaTeNIbHOI MporpamMmme.

Pa3znennl (TeMbl ) IMCHUANIAHBI dopMUpyemMble KOMIETEHIUH (KOJIbl)
YK-4

Tema 1. A Scholarly Paper +

Tema 2.Communicating in Business. +

Tewma 3.Business Meetings +

Tewma 4. Applying for a Job +

3. HOK&BﬂTCJ’IH, KPUTEPHUHA U CPEACTBA OLICHUBAHUSA KOMHeTeHHHﬁ, (])opanyeMblx B IIpoiecce
NU3YyYCHUA TUCHUIIINHBI
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YK-4 CrnocodeH ocymecTBJISITh 1eJIOBYI0 KOMMYHHKALMIO B YCTHOI M NUCbMEHHON (popMax Ha rocyapcTBeHHOM s3bike Poccuiickoii @enepanuyu 1 HHOCTPAHHOM(BIX)

si3bIKe(ax)

CpeZcTBa OlleHMBAHUS Pe3y/ILTATOB

Kpurtepun onennBanus pe3yabTaToB 00y4eHH
HNuankaTtopsi puTep pesy. y oGyueHust
AOCTHKCHHUS —
. Y 10B/IeTBOPUTEIHHO HeynoBeTBopuTeabHo | 1 CKYIIMi Tpomexcy
KOMIIEeTeH Ui ) OTan4HO(32a4TEHO) Xopouo(3auTeHo) KOHTDOJb ouHast
(3a4TeHo) (1e 3a4TEHO) arTecTams
YK-4.1. I[TpogyKTUBHO IIpoxyxTuBHO B nenom ocymectBisier | YacTUYHO OCYIIECTBISET He ocymectBuser O®O: Monoaoruueckoe 3a4er
OCYILIECTBIIAET AEIOBYIO | OCYILIECTBIAET AEIOBYIO JIEIIOBYIO JIEJIOBYH0 KOMMYHHUKAIAIO JIEIIOBYIO BBICKA3bIBaHUC II0 TCMC,
KOMMYHHKALIUIO KOMMYHHKAIIUO KOMMYHHKALIUIO B3aMMO/IENCTBHS CO BCEMU KOMMYHMKALUIO TeCT, Keuc-3aianue,
. o . " poneBas Wrpa, UTEHHE,
B3aMMO/ICHCTBHUS CO B3aMMOJICHCTBHS CO BCEMHU B3aMMO/IECHCTBHUS CO YYaCTHUKAMU B3aMMOJICIICTBHUS CO
. NepeBoJl, AHHOTHPOBAHHE
BCEMH y4YaCTHHKAMU Y4aCTHUKAMU BCEMH yYaCTHHKAMU 00pa3oBaTeIbHON BCEMH y4YaCTHHKAMHU TEKCTOB
00pa3oBaTeTbHON o0pa3oBaTenbHON 00pa3oBaTebHOM JESITENbHOCTH. 00pa3oBaTenbHOMI
JIESITEIbHOCTH. JeSITENbHOCTH. JIESITEIbHOCTH. JIESITETBHOCTH.
YK-4.2. Cnocoben BriOpaHHbIii cTHIB BeiOpanHsIii cTHIIB BriOpanHbIii cTHIB He ymeer u He rotoB O®O: MoHonoru4eckoe 3aueT
OCYIIECTBIATH BHIOOP JICTIOBOT'0 OOLICHUS, JICIIOBOTO OOIIIEHUS, JIETIOBOT0 OOLICHUS, BBIOMPATH CTUIID BBICKa3bIBaHHE 110 TEMe,
CTHIIS JIETIOBOTO B3aHMOJCHUCTBHS C B3aMOJCHUCTBUSA C B3aHMOJCHUCTBHS C JIEJIOBOT'O OOIIEHNS, TECT, KeHc-3ajaHue,
obenns npu MapTHEPAMH, B TOM YHCIIE HapTHEPaMH, B TOM MapTHEPAMH, B TOM YHCIIE B3aMMOJIEHCTBHSA C poneBas Wrpa, 4YTEHHE,
HAa MHOCTPaHHOM 4HCIIe HA THOCTPAaHHOM HA MHOCTPAHHOM SI3BIKE HapTHEPaMH, B TOM MEpPeBOJl, AHHOTHPOBAHHE
U3JI0KEHUU Pe3yJIbTaTOB
SI3BIKE ,SIBIIIETCSI BEPHBIM SI3BIKE, SIBIISETCA obecrieunBaeT 4ycie HA HTHOCTPAHHOM TEKCTOB
HayqHO — JUIA aKaJIeMUYECKOro U JIOCTaTOYHBIM TS KOMMYHUKAIUIO JUIS SI3BIKE, JUIS
UCCIIENI0BATENBCKOM poheCCHOHATHLHOTO aKaJeMHYECKOI0 1 aKaJeMHUYCCKOTO U aKaJEeMHUYECKOI0 U
paboTHI. B3aUMOJICHCTBUS SIBIISETCS npodeccHoHaNnbHOro npodeccroHansHOrO podecCHOHaNBHOTO
BEPHBIM. B3aUMOJEICTBUS B3aUMOJEUCTBUS B3aUMOJEHCTBUS .
Ha HEBBICOKOM ypPOBHE
YK-4.3. Cnocoben Cnocoben aprymeHTupoBath | B memom criocoben YactuaHo criocobeH He cnoco6en O®O: MoHoIOru4ecKoe 3a4er

apryMEHTHPOBATh U OT-
CTauBaTh CBOIO TOUKY
3penusi. imeer onbiT
paboTsI ¢
npodeccrnoHaATEHBIMA
TeKcTamMu. MIMeeT onbIT
MyOIMYHOTO
BBICTYIUICHUS

1 OTCTauBaTh CBOIO TOUKY
3penus. Mimeer onbit
paboThI ¢
po¢heCCHOHATHHBIMA
TeKcTaMH. IMeeT onbIT
ITyOJIMYHOTO BBICTYIUICHHS

apryMEHTHPOBATh U OT-
CTauBaTh CBOIO TOUKY
3penus. meer
HEKOTOPBIN ONBIT
paboTHI ¢
npoheCCUOHATHHBIMU
TEKCTaMHM U ITyOJIHMYHOTO
BBICTYIUICHHS

apryMEeHTHPOBATh U
OTCTanBaTh CBOIO TOYKY
3penust. Imeet HeOOMbIION
OTIBIT PabOTHI C
poheCCHOHATHHBIMHA
TEKCTaMH U OIIbIT
HY6HI/I‘IHOFO BBICTYIIJICHUSA

apryMEeHTHPOBATh U OT-
CTauBaTh CBOIO TOUKY
3penusi. He umeet omnbita
paboTHI ¢
podecCHOHANTBEHBIMA
TEKCTaMHU U OIBbITa
yOJIUYHOTO
BBICTYTUICHHS

BBICKA3bIBAHUC 110 TEMCE,

TEeCT, Kelc-3aanue,
poiieBasi Wrpa, YTCHHE,
MEepeBOJl, AHHOTHPOBAHHE
TEKCTOB
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4. KomMiiekT KOHTPOJIBbHO-0UHCHOYHBIX CPEACTB M0 JTUCHUIIJIUHE

Bonpocsl k 3a4eTy no gucuuiuinue « MHOCTpaHHBIN A3BIK 1J151 1€J10BOM
KOMMYHUKAIIMH»

Momnonozuueckoe gvickaszviganue

[TpyHIMIIBI TOCTPOEHUS HAYYHOM CTaTbU B COBPEMEHHBIX aHIJIOA3BIYHBIX ITyOJINKALIMUSX.
JKaHpoBble, TeKCHUECKUE, FpaMMaTHYeCKHe, CHHTAaKCUUECKHEe OCOOCHHOCTH HayYHOTO TeKCTa Ha
AHTJINKACKOM SI3bIKE

Benenune TeneoHHBIX IEPErOBOPOB.

HenoBoii atuker. ®opmsl oOpatieHusi, popmsel puBeTcTBUs. [Ipurnamienre, BelpakeHue
0J1aroIapHOCTH

Bbecena xak hopma nreoBoro oOIIeHuSI.

JlenoBast KOppECTIOHACHIIMS

Bunel nenoBbix nucem

Benenue neperosopos 7

[IpesenTanus

YcrpoiicTBO Ha paboTy

Umenue u nepegoo 00H020 U3 MEKCMOE:

Business Letter
Letter writing is an art. A letter on one topic can be written in different styles with the help of
various formats. Writing a letter is a difficult task for some because of format used for writing.
The letter has to have following parts. They are date, name and address of sender and receiver,
salutation, main body and complimentary closure. When all these parts are combined together
then you will get a well drafted letter. Writing as well as receiving a letter is always special. A
Letter is a platform where you can express your innermost feelings in a straightforward manner.
Business letters and personal letters are two types of letters. For all official and formal situations,
you write business letter whereas letters written to friends, relatives, acquaintances are personal
letters. Both follow the same format only the difference lies in the language used for writing. In
business 39 letters, formal language is used and situations discussed are work related. In personal
letters language is informal and you discuss personal and intimate topics. Business Letter
Writing When an individual starts working in a professional environment, he needs to
understand the various nuances of business letter writing. Business letter has to be brief and
concise. The purpose of writing the letter should feature in the first paragraph. Give enough
information about the main idea but be specific. Professionals do not have time to read long
letters.

Bormpocs! k TekcTy:

1. What is a business letter?

2. What is the difference between business letter and personal letter?

3. What are the main components of a business letter?

4. When do you write business letters?

5. When do you write personal letters?
Types of business letters
Let's have a look at the most common types of business letters: 1. Acknowledgement Letter: This
type of letter is written when you want to acknowledge someone for his or her help or support. It
can be used to express your gratitude towards someone for being with you in the time of trouble,
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or the financial, emotional and moral support you received from them. 2. Apology Letter: An
apology letter is written for a failure in delivering the desired results, and any mistake that has
caused trouble for others. With the letter, you can confess your wrong doings and put your stand
in a firmer manner on rectifying them. 3. Appreciation Letter: An appreciation letter is written to
appreciate some one's work in the organization. This type of letter is written by a superior to his
junior. An organization can also write it to other organization, thanking the client for doing
business with them. 4. Complaint Letter: A complaint letter is written to express you displeasure
against some product or service delivered to you by others. You can also use it to show that you
are not happy for the price charged to you on the invoice, or the service quality. 5. Inquiry Letter:
It is clear from the title itself that the letter of inquiry is written to make an inquiry. The inquiry
could be about a product or service, renting an office or a residential place, business terms, etc. If
you have ordered a product and yet not received it then you can write a letter to inquire when
you will be receiving it. 6. Order Letter: This letter as the name suggests is used for ordering
products and services. It should contain correct information about the thing you are ordering with
the desired quantity and expected price. It is used as a legal document to guarantee the
transaction between customers and businesses. 7. Letter of Recommendation: This type of letter
is written to recommend a person for a job position. It states positive aspects of the applicant's
personality and how he/she would be an asset for the organization. It is also used for promoting a
person in the organization, recommending a supplier, vendor or a contractor to a company.

Bormpocs! k Tekcrty:

1. What is the difference between the Apology and Inquiry Letters?

2. What should contain the Order Letter?

3. When is the Acknowledgement Letter written?

4. When is Order Letter used?

5. What is Appreciation Letter?

The Different Forms and Types of Enterprise in Business

People in a community have many interests and different needs and wants in their lives. It is the
role of enterprising men and women to identify these interests, needs and wants and establish
specific enterprises through which these interests, needs and wants can be satisfied. All
enterprises provide satisfying rewards for those who successfullyestablish them. Terms used to
classify enterprises include private, public, formal, informal, individual, community, local,
foreign, small, large, business, social, manufacturing, and service, casual or industrial.
Enterprises that succeed, irrespective of their nature, come up with irresistible and valued
approaches that contribute to providing solutions to problems, as well as satisfying the desired
needs and wants. The key difference between all types of business enterprise lies in the rewards
they provide. Business ventures provide profits as rewards, while non-business ventures provide
other types of rewards which could be either physical orpsychological. Enterprising men and
women will therefore engage in enterprises depending on what kind of rewards they expect from
them. In the course of training and education, men and women acquire different skills that lead
to different careers. They are applied in trade, services, manufacturing, food processing,
recreation, information and communication, and other forms of enterprises in business. Acquired
skills are great assets that men and women should be proud of. The existence of many types of
enterprise in your community affords you opportunities to apply the skills you have acquired in
the course of your training. All types of skill learnt have a chance to be applied if opportunities
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are sought in all types of enterprise. It is normal for men and women to consider the
compatibility of personal values, interests and expectations with the type of enterprise they
would wish to associate with. This, however, if taken too far, could limit the opportunities for
individual men and women. The essence or key message is to appreciate that you have started in
the right way by acquiring the skills. The next step is to be alert and evaluate the many
enterprises in your community and note their potential synergistic nature. The final step is to
possible enterprises. You can therefore do what you can, with what you have, where you are, and
still succeed.

Bomnpocsl k TekCTy:

1. What terms are used to classify enterprises?

2. What skills are applied by men and women in the course of training and education?

3. What rewards do business ventures provide?

4. What is the difference between all types of business enterprise?

5. Where are skilled men and women applied?
Business dinner
There’s more to a enjoying a business dinner with colleagues or clients than a night of
schmoozing. Taking the time to enjoy a meal while talking business allows you to spend an
extended amount of time exchanging ideas and getting to know each other better. The night
doesn’t have to be exclusively all work and no play; there are plenty of appropriate topics that
merge business with general day-to-day conversation. How’s Business? First things first, ask
about how business is going. This works well when you haven’t seen someone in a while and is a
nice transition from work into a more casual conversation. Discuss issues as simple as what
happened at the office that week or find out what’s going on with any new campaigns or
projects. Business dinners don’t have to be like coffee and lunch meetings -- use yours to engage
and bond over a nice meal and good company. “Have You Heard About...?” Stay on the pulse of
news and information so you can use the tidbits as conversation starters for your dinner. Discuss
everything from what a current politician is doing to what Hollywood celebrity is 41 going
through a divorce. Start with or transition to light and airy conversation, which is perfect while
eating your salad and awaiting your entrée. For less casual dinner meetings, make the transition
into discussing what’s new within the industry “What’s On TV?” You don’t have to be a reality
television addict to chat about the happenings on the tube. Chat about details on a specific
program. Discuss a best-selling book or issue as a transition from lighter topics to those that may
hold a little more interest. Use this opportunity to challenge your dinner mates, perhaps even in a
semi-serious debate. Make use of this time to build camaraderie and learn something new about
everyone involved.

Bompock! k TekcTy:

1. What is a business dinner?

2. What are the rules of etiquette?

3. What is the purpose of business dinner?

4. What can you discuss at dinner?

5. What is the talk begin with?
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KoMmiekT TecTOBBIX 3aaHMid O JUCHUILVINHE «IHOCTPpaHHBIN SA3BIK 1JIS 1€JI0BOMH
KOMMYHUKAIUN»

TectupoBanue on-line:

TecThI T IOATOTOBKH K HTOTOBOMY TECTY:
https://www.start2study.ru/tests/business-english-test/
https://www.native-english.ru/tests/travel-journey-voyage
https://www.native-english.ru/tests/price-cost-value-worth
https://www.native-english.ru/tests/slip-mistake-error
https://www.native-english.ru/tests/opportunity-possibility-chance
https://www.native-english.ru/tests/way-road-path-route
https://www.native-english.ru/tests/director-manager-chief-boss-head
https://www.native-english.ru/tests/work-job-post-position
https://www.native-english.ru/tests/master-owner-host
https://www.native-english.ru/tests/trade-profession-occupation
https://www.native-english.ru/tests/quantity-number-amount-count
https://www.native-english.ru/tests/wage-salary-stipend-fee-royalties
https://www.native-english.ru/tests/advantage-benefit-profit-gain
https://www.native-english.ru/tests/business-expressions
https://www.native-english.ru/tests/piece-slice-lump
https://www.native-english.ru/tests/bill-fine-fare-tip

Hroroseiii Tect Intermediate Level:
http://english-sp.ru/tests/testy-po-biznes-angliyskomu/testypo-biznes-angliyskomu-intermediate-
level/

TecToBbBIC 321aHUSA
Y4

3ananue 1: 3akoHUMTE NPEII0KEHUS JIEKCUKOM, MOAXOIAIIEH IO CMBICTY.
1. Russia has trade relations with different ... (towns, countries, cities, capitals)
2. It is necessary to fill in a declaration when you go ... (home, trip, abroad, office)
3. The seller couldn’t reduce the prices of their ... (time, level, goods)
3ananue 2 BeiOepuTe U3 riaroioB CHHOHUMOB, ITOAXO/ISIIUE TI0 CMBICITY.
1. He ... that he knows English well. (talks, tells, speaks says)
2. We ... about if for 15 minutes. (said, told, spoke, talked)
3. She ... us the last news. (said, spoke, told, talked)
3ananue 3: JlonosHUTE NpeUIoKEHNS TOAXOIALIEH 110 CMBICITY JIEKCUKOM.
1. I couldn’t book seats for a Sunday ... . (performance, cinema, thing)
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2. It is necessary to fill in a declaration when you go ... . (home, trip, abroad)

3. The passengers got on the plane 15 minutes before the plane ... . (arrives, stops, gets off,
took off)

3amanue 4: 3an0JHUATE MPOITYCKH MeCTOMMEHHUAMH “much”, “many”, “little”, “few”.

1. ... children watch TV after 9 o’clock in the evening.

2.1 don’t like ... sugar in my tea.

3. Was there ... snow in Moscow last winter?

3amanue 5: 3an0JHUTE MPOITYCKH MECTOUMEHHAMU “some”, “any”.

1. Last month we saw ... new performances at the Art Theatre.

2. Are there ... tickets for this film at the Box Office?

3.Idon’t see ... sugar on the table.

3ananue 6: BeiOepure akTHBHBIC CJIOBA U CJIOBOCOYETAHUS B HYKHOMU (hopme.

1. Last Sunday Mr. Titov ... in the afternoon. (to go for a walk, to be one, wonderful)

2. It was spring and it was ... outside. (good, to decide, wonderful)

3. He ... two tickets for the Saturday performance. (to buy, to telephone, on his way)
3ananue 7: BeiOepure HEOOXOUMBIE IPEIIOTH WA HAPEUHSI.

1. Last year I had a holiday ... winter. (in, at, on, after)

2. One day ... breakfast we decided to have a walk ... the park. (before, at, after, in)

3. We went ... the cinema ... half ... seven. (before, to, after, at, past, on)

3ananue 8: 3amosHUTE MPOMYCKH apTUKIISIMHA WIIA TPUTSHKATEIbHBIMA MECTOMMEHHUSIMH.
1. We thank you for ... enquire for ... power equipment of ... 10 of December.

2. ... prices are too high, I’'m afraid we cannot accept ... offer.

3. T hope you’ve had ... good time at ... holyday home.

3ananue 9: Beibepure moaxoasiue o cMeicoy Mectonmenus “little”, “a little”, “few’, “a few”.
1. 1 .Let me think ... before I answer your questions.

2. There were very ... people at the Customs-office at that time.

3. I had very ... time last night and watched TV for only ... minutes.

3amanue 10: Beioepure ciopa “that” v “what”

1.The secretary said ... the president had signed the contract.

2.She asked me ... film [ wanted to see.
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3.Itold him ... I should wait for him in the waiting-room.

3amanuel 1 : Ynorpebute “It is” wnm koHcTpykumio “There is”, “There are” B cOOTBETCTBYIOMIEH
dbopwme.

1.... cold outside yesterday.

2.... few passengers in the waiting-room when we came there.

3.... late when we came home.

3amannel?2 : CocTaBbTe MPEIIOKEHUS, YIIOTPEOUB CIIEIYIONINE CI0BA U BHIPAKECHUSI.

To travel by railway, to take on opportunity, to be about, to miss a train, to change trains, to
invite, not so ... as, worse, than usual, to be due, to hurry, to see off, the most convenient.
3amannel3: YnorpeOuTe Taroiibl B Hy>)KHOM IO CMBICTY BpeMeHH (simple past, present perfect).
1.The first lot of chemical equipment (to arrive) yet? Yes, we (to receive) a cable from the
part that the goods (to arrive) on the 20th of December.

2.0ur engineers (to consider) the technical information of the order, however, they not (to
give) they final answer yet.

3.When the sellers (to ship) the remaining goods? They (to ship) the goods last week.
3amanue 14: Ynorpebute MmectonMmeHus “every” wim “‘each”.

1. ... engineer of our office speaks a foreign language.

2. ... passenger is to go through the customs if he goes abroad or comes from abroad.

3. ... of them has gone on business abroad this year.

3ananue 15: BeiOepute HE0OX0UMYIO 110 CMBICITY JIEKCHKY.

1.The buyers asked the sellers to reduce their price for the goods, as they thought it wasn’t
quite ... . (competitive, remaining, each)

2.1 couldn’t ... the teacher’s question and asked him to say it again.

(a discount, market, to understand)

3.... engineer of our office speaks one or two foreign languages. ( on the whole, each, to
settle)

3amanue 16 : Beibepure moaxoAsIiye mo CMbICTY HEOTpeIeIEHHBIE MECTOUMEHHS.

1. Let Mr. Denisov tell us ... else about his visit to English. (something, anything, any,
some)

2. Does ... of you know now to get to the Tretyakov Gallery from here?
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(something, somebody, anybody, anything)

3. At their office ... can speak English. (somewhat, anywhere, nobody, nothing)
3amanue 17: YnorpeOuTe COOTBETCTBYIOIINE HAPEUHSI.

1.I believe they haven’t inspected the goods ... . (else, yet, still)

2.Is anybody ... waiting for Chief Engineer? (more, yet, still)

3.I’'m afraid they haven’t eliminated the defects ... . (else, yet, still, more)

3ananue 18: BeiOepute MoiaabHbIE TIarojbl B COOTBETCTBYIOIIEM BpEMEHH U (hOpME.
I.... I try on this blue raincoat? (can, must, to have to, may)

2.You ... not smoke inside the Moscow Underground. (needn’t, to be able to, to have to,
must)

3.I... to buy a shirt if [ buy this suit. (to be to, to have to, can, may)

3amanue 19: YorpeOute moaxosIiue Mo CMbICTY CJIOBA.

1. Yesterday I bought two shirts: one — for ... pounds and ... - for ... pounds. (other,
another, the other, others)

2. I can go to the theatre on Wednesday or on Saturday as on ... week days I'll be very
busy. (the others, other, another, the other)

3ananue 20: BeiOepute moaxoAsIue Mo CMbICTY CHHOHUMBI B COOTBETCTBYIOIIEM BPEMEHH U
dopme.

1. They both studied at Moscow University, no wonder they ... each other well. (to learn,
to find out, to get to know)

2. When I ... that my friend had come back from his business trip, I decided to visit him
the same day. (to find out, to learn, to get to know)

3. Please, contact the firm and ... if they have eliminated the defects.

(to get to know, to learn, to study, to find out).

Keiic-3aganue
M0 JUCHUTUINHE ««HOCTpaHHBIN SA3BIK JJISI 1€JI0BOM KOMMYHUKAIIUH
YK-4

Tema: Negotiation

3amaunue:

For the purpose of this lesson, we will follow the negotiations taking place at a fictional

company called Landscape Labourers. Markus, a landscaper who has been with this company for
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five years, believes he is underpaid. He also thinks he deserves more seniority over his crew
members. Markus's manager, Louis is also the owner of Landscape Labourers. Though Louis
values Markus more than any of his other labourers, he isn't sure that he can afford to pay him
more, especially at this time of year when work is unsteady. Read through the lesson and find out
how Markus prepares his case and presents it to management, and how the two parties negotiate
and achieve their goals.

Martepuansl: 1. Negotiation Vocabulary Quiz. Pexxum noctymna:
https://www.englishclub.com/businessenglish/negotiations-vocabulary-quiz.htm

2. Negotiation Preparation: Vocabulary, Quiz , Preparation, Process, Settlement, Test. . Pexxum
noctyma: https://www.englishclub.com/business-english/negotiations-preparation.h

PosneBass urpa
10 JUCHUITIJINHE ((I/IHOCTpaHHI:Jﬁ SA3BIK OJI51 I[GJ'IOBOfI KOMMYHI/IKaHI/II/I))
YK-4

1.Tema: Job Interview Situation
2. Konnenmus urpsl [IpoBoAUTCS IMHUTALIMK CUTYallMd cOOECceIOBaHUS U MpUEMe Ha padoTy,
B PaMKaXx MPEIJI0KEHHOTO CIICHAPHS.

3.Ponmu: pabOTHHK KaJpOBOTO AareHTCTBA, MEHEIKED, OPOBOMSIINNA  TIEPCOHAIBHOE
cobeceqi0BaHNe, KaHJIHUIAT HA JOJDKHOCTH MH)KEHEpA.
4. OxumaeMblil pe3ynbTaT: MPOBEJCH IETANbHBIN KPUTHUECKUN aHAIN3 SIBICHUS, CUTYallWH,
WHITUICHTOB; YETKO BBITIOJHEHO CIICHAPUPOBAHHWE MPOOJIEM W CMOJCIMpPOBaHA CHTYAIlHS;
KOMMYHHKATHBHAs 3a]laya BBIMOJHEHA, 11eJh OOLICHHsS JOCTUTHYTa MOJHOCTHIO, TeMa 3aJaHHs
packpbITa; cOpMYJIMPOBAHBI U BBICKa3aHbl HHTEPECHbIE U OPUTMHANIBHBIE HJEU; 1) TPYIIOBas
paboTa BBINOJNIHEHA; TPaMOTHOE JESITENFHOCTHOE TIOBEAEHHE B KOJJIEKTUBHON padore,
B3aMMOOOYYECHHE M B3aMMOOIICHKA; COOTBETCTBYIOIIEe OPOpPMIICHHE peYM HAa HHOCTPAHHOM
SI3BIKE.
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5.MeToanueckune MaTepualbl, onpeacjasilomuce nmpoucaypbsl OHCHUNBaAaHUA

KOMIICTCHIIMH
3auer
HroroBas mpoMexyTOYHas aTTeCTaIUs
Kpurtepun oneHkH

Mononozuueckue 6blcKa3vbi8aAHUSL.

OTnu4HO (3a4YTEHO0) —pa3BEPHYTOE, MOJTHOE, TPAMMATHYECKU IPABMIILHO 0(OPMIICHHOE
BBICKa3bIBaHUE.

Xopo1io (3a4TeH0) —TI0JIHOE BbICKAa3bIBAHNE, BO3MOKHBI 2-3 TpaMMaTHYeCKHUe/ JEKCUYECKHE
omunOKy / GOHETUYECKUE HETOYHOCTH.

Y 10BIETBOPUTENIBHO (3a4TEHO0) —HEMOJIHOE BbICKa3biBaHUE (0K010 50 % oT Tpedyemoro
o0bema).

HeynonerBoputensHO ( HE 3aUTEHO) —HETIOIHOE BhIcKa3biBaHue (MeHee 50% ot TpedyeMoro
o0beMa)eKkcuuecKkue, POHETHUCCKUE M TPAMMATHYECKHUE OIITUOKH.

Ymenue

dopma KOHTPOJISI — TUCbMEHHBIN TIEPEBO/I.

OtnnyHo (3auTeHo) —monHkIi epeBo (100%), anekBaTHOE CMBICIOBOMY COACPKAHHUIO TEKCTA
U3JI0’)KEHUE Ha PYCCKOM SI3bIKE, YCIICLTHOE BHITIOJHEHHE BCEX 3aaHHii, HAlIpaBJIEHHBIX Ha
MPOBEPKY MOHUMAHUS COJCPIKAHUS TEKCTA.

Xoporiuo (3auteno) —nonHbli nepesos (100%), anekBaTHOE CMBICIIOBOMY COJIEPKAHUIO TEKCTa
U3TI0’KEHUE Ha PYCCKOM SI3BIKE, JIOMYCKAIOTCS 2-3 CMBICIIOBBIX HETOYHOCTH/OIIUOKH,
BBITIOJTHEHHE 3a/1aHUH, HAlIpaBJICHHbIE HA TPOBEPKY MOHUMAHUS COJEPKAaHUS TEKCTa

Y I0BIETBOPUTENHHO (3a4TE€H0) —HEMOIHBIN repeBo (2/3-1/2), 2-3 HeTouHOCTH/OMIHOKH B
nepeiaye CMbICIIOBOTO CO/IEp KAHMsI, BHIIOJTHEHUE HE BCEX 3a/laHui, HallpaBJIeHHbIE HA
MPOBEPKY MOHUMAHUS COJCPIKAHUS TEKCTa

HeynonerBoputenbHO ( HE 3aUTEHO) —HETIOIHBIN MepeBo;] (MeHee 1/2), HemOHUMaHKe
COJIep’KaHUs TEKCTA, CMBICIIOBBIE U TPAMMATHYECKHE OIIMOKH, OTCYTCTBUE BBHITTOJIHEHHBIX
3aJlaHu}l, HallpaBJICHHBIX HA MPOBEPKY MOHUMAaHUSI COACPKAHMSI TEKCTa

TecToBBbIC 3a1aHNA

Kpurepun onenuBanus

OrneHka «OTIMYHO» BBICTABJISCTCS IPH YCIOBHH ITPABMWIIBHOTO OTBETA 00YYAOIIETOCs HEe
MeHee ueM 85% TECTOBBIX 3aJaHul;

OreHKa «XOpOI0» BBICTABIISACTCS PH YCIOBUH IMPABUIHLHOIO OTBETA 00YJArOIIEroCs HEe
MeHee ueM 70% TecTOBBIX 3aJaHul;

OreHka «yI0BJICTBOPUTEIIHEHOY» BBICTABIISICTCS IIPH YCIIOBUU TIPABHIILHOTO

oTBeTa oOyyaromerocst He Menee - 51%; .

OreHKa «HEYTOBJICTBOPUTEILHOY» BBICTABIISCTCS TIPH

YCIIOBUU MPAaBUIBLHOTO OTBETa 00y4aromerocst MeHee uem Ha 50% TecTOBBIX 3alaHUM.

PoseBass urpa

Kpurepun onenuBanus

- OLIEHKAa «OTJHMYHO» BBICTABIsAETCS OOydaroleMycs, €cld: a) IMpPOBEIEH JeTaIbHbIN
KpI/ITI/I‘-ICCKI/Iﬁ aHaJIn3 ABJICHUA, CUTyalluu, UHIIUJACHTOB, 6) YCTKO BBIIIOJIHCHO CLCHAPHUPOBAHUC
npo0JeM U CMOAEIMPOBAHA CUTyallMs; B) KOMMYHHMKATHUBHAs 3a/ladya BBIIOJIHEHA IOJHOCTBIO,
1eNnb OOLICHHUS JOCTUIHYyTa MOJHOCTBIO, TeMa 3a/JaHusl PAacKphlTa B 3aJaHHOM OObEME; T)
c(hOpMyIMpPOBAaHbl M BBICKA3aHbl MHTEPECHBbIE M OpPUTMHAJIBHBIE WJIEHW; 1) IpylmoBas padora
BBITIOJIHCHA YCIICIIHO (aKTI/IBHOG y4acTucC B KOJUICKTHBHBIM OGCy)K,Z[eHI/II/I N TIOHMCKC PCUICHUA
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BBIJICJICHHOW MPOOJIEMBl); TPAMOTHOE JAEATEIbHOCTHOE IOBEJICHHE B KOJUICKTHBHOH pabore,
B3aMMOO0OyYeHHE U B3aMOOILICHKA; OTJINYHOE O(POPMIICHHE PEYU Ha UHOCTPAHHOM S3BIKE;

- OLIEHKAa «XOpOWIO» a) HAJIM4YUE BCEX IEPEUMCIICHHBIX MapaMeTpoB, HO JOMYIIEHUE psaaa
HECYIIECTBEHHBIX OLIMOOK; 0) MaCCUBHOCTH B PsIe HTPOBBIX MOMEHTOB UTPOBOM J1E€ATEIHHOCTH;
B) B peueBOM O(OPMIICHHH Ha HHOCTPAHHOM SI3bIKE OBLIM OMIMOKM KaK rPaMMaTHYECKOTO, TaK U
CTHJIMCTUYECKOTO XapaKTepa;

- OLICHKAa «Yy/JAOBJIETBOPUTEJbHO» a) KOMMYHUKAaTHBHAs 3a/laya BBIIIOJIHEHA HE TOJHOCTBIO, HO
1eJb OOIIEHNs B OCHOBHOM JIOCTUTHYTA; 0) BHICKa3aHHBIE U BHIMOJHEHHBIE MTOJIOKEHUS HEYETKO
apryMEHTHPOBaHbI, B) TACCUBHOCTh IPH BBINOJHEHUHM KOJUIEKTUBHOW paboTHI; T') criadboe
BJIa/ICHHE HAaBBIKAMU MHOS3BIYHON peyH;

- OLICHKa«HeY/0BJIETBOPUTEJIBHO0)» a) COOM B BBHIIIOJIHEHUH 3aJJaHUM; 0) OTKa3 OT BBHITTOJIHEHUS
paboThI; B) HETpaMOTHAs PEYb, IJI0X0 (OHETHIECKH OOpMIICHHAS.

Neri/mm Kpurtepumn oueHku Keiica Koi-Bo
0asioB

H3viko6BIC YMEHUA U HABLIKU

Hcnonp30Banue JIEKCUKU 110 TEME 10

YmMmenue APryYMCHTUPOBATDL, ACJIaTh BBIBOJbI

VYnorpebiieHne KOMMYHUKAaTUBHBIX KIIUILE COTJIACHO CUTYalluu 10
I'pamoTHOCTB peun 10
Cooepotcanue

JlocTarounas riyOMHA pacKPBITHS TPOOJIEMBI 10
YMeHue IPUHUMATh PELICHUE U apryMEHTUPOBATh UX 10
YMeHue 3aaBaTh 1 OTBEYATh Ha BOIIPOCHI OIIIIOHEHTOB. Y MEHHE 10

apryMeHTHPOBATh OTBETHI
YMmenue paboTaTh B KOJJICKTHBE 10

Opzauuwuuonnme yMménusa u HaévlKu

Colmronenue peraaMeHTa 5

AKTUBHOCTb 5

Paccysxnenusi, BoIpaOOTKa pelieHni BeIeTCs TOIbKO Ha aHTJIMHCKOM SI3bIKE 10
100

OO0111e€ KOINYECTBO 0AII0B
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