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®rboyYy BO «CeBepo-KaBKa3sckan rocypapcreeHHan
aKapgemman
YnpasneHue Kaapos
NonoxeHne 0 Mepax NO HeJONYWEHWUIO COCTaBAEHUA HEOPULNANbHOW OTYETHOCTH

Bl

I. O611ue monoxeHus

1. Hacrosiee Ilonoxenue onpenenseT mopsoK AeHCTBHUIA pabotaukoB GI'BOY
BO «Cepaepo-Kapkasckas rocymapcTBeHHas akajemusi» (gamee — AKamgeMus)
IpH BO3HUKHOBEHHM COMHEHMH B IIOANMHHOCTH NIPEACTABIEHHEIX JOKYMEHTOB.

2 TepMHUHEI U onipeAeneHus: .

JOKYMEHT — MaTepHallbHBIA HOCUTEIb ¢ 3adUKCHPOBAaHHOM Ha HeM B Ji060it hopme
uH(pOpMaIeil B BHJE TEKCTa, 3BYKO3alUCH, HM300pakeHHA M (MIM) HX COYETAHWI,
KOTODEIN MMEET PEKBU3MTEL, MO3BOJIAIONINE €r0 HACHTH(GHUINPOBATh, U NpeAHA3HAYEH I
nepeJayd BO BPEMEHHM U B IPOCTPAHCTBE B IENAX OOIIECTBEHHOIO MCITOJIb30BAaHUSA H
XpaHEeHus; :

SIIEKTPOHHBIA HOKYMEHT — JOKYMEHTHpOBaHHas HH(OpMalus, MpeAcTaBlIeHHAas
B SJIeKTPOHHOM (opMe, TO €CTh B BHJAE, NPUTOJHOM MJIA BOCIPUATHUSA YEIOBEKOM
C HCIIOJB30BAHHEM 3JIEKTPOHHBIX BBIYHUCIHUTENBHBIX MAIlMH, a TakXKe AIA Iepenadu
1o  MH(QOPMALMOHHO-TEIEKOMMYHHKAIIMOHHBIM  CeTIM  mid  obpaborku B
MH()OPMAIIMOHHBIX CUCTEMAX;

9K3EMILIAp IOKyMeHTa — obpasell THPaXHPOBAaHHOIO JOKYMEHTA, WICHTUIHBIN
OpUTHHAIY;

OTYETHOCTh — COBOKYITHOCTh KOJMYECTBEHHBIX M Ka4eCTBEHHBIX IIOKa3aTeew,
XapaKTEPHU3YIOIIHX AeITeIbHOCTh AKaIeMUH 3a OTIpe/[eIeHHbIA IEPUOJ] BPEMEHH. J

3. OT4eTHOCTh COCTaRsETCS IS TIONydYeHHs OpraHaMM IOCYyAapCTBEHHOH
BIACTH, PYKOBOJACTBOM H (W) ydYpeOuTeNeM aKTyalbHbIX CBEACHHH O TEKyIIEeM
IOJIOYKEHUH el 160 HHGOPMAIIUY [I0 UTOTaM JIeATENbHOCTH (OTASIBHBIM HalPaBICHUSIM
eSTENBHOCTH) Kak AKaJeMUH B LIEJIOM, TaK M CTPYKTYPHBIX [OApa3/ielIeHUH.

4. Buapl OTYETHOCTH:

roCyJapCTBEHHAs, COCTaRIAeMas Ha OCHOBE YTBEPXIEHHBIX B yCTaHOBJICHHOM
nopsaKe YHUGHUUUPOBAHHBIX GOPM M B COOTBETCTBHH C yTBEPK/ICHHBIMI HOPMATABHBIMH

npaBOBEIME akTaMH Poccuiickoit Deepaniit, BEAOMCTBEHHAS, COCTABIIAEMAA Ha
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OCHOBaHMH TpeOOBaHMM, I¥CEM, 3aIlpOCOB O IPEACTABICHAM HMH()OPMAIlMU B CBS3U C
OCyLIECTBICHMEM MUHHCTEPCTBOM Hayku M Bhiciero obpasopanusi Poccuiickoi
®denepanyu QyHKUKAN ¥ IIOTHOMOYMH yYPEIUTEIL,

BHYTpEHHSISI, pa3paboTaHHas U yTBEPKACHHAA AKaIeMHUEH.

5.  Ob6s3aTenbHBIMA PEKBU3UTAMU OTYETOB SBIAIOTCSA: HaMMEHOBaHUE OTYETa
(moKyMeHTa), HAUMEHOBaHHEe OpTraHU3alliK, HANMEHOBAHKUE CTPYKTYPHOTO MOApa3eNeHus
(ecnu 3To OTYET WM cChpaBka o pabore .JIOApa3AeNeHHs), Jara, HOMEp INOKyMEHTa,
3ar0JIOBOK MO TEKCTY, nognl}lc_r, OTBETCTBEHHOIO JO/LKHOCTHOTO JIUIA, TPUQ yTBEPKIACHHUS
(Ipr HeoOXOAMMOCTH) Wiy pesoiomus (pelleHue) pexropa Akajemud (HadambHHKA
CTPYKTYypPHOTO HOApa3JeIeHHUs).

6.  Tlom HeAeWCTBUTEIHHBIMU JOKYMEHTAMH CIIey€eT IIOHUMATh!

[IOJIHOCTHIO M3TOTORJICHHEIE MOAENIBHEIE TOKYMEHTH! UK MOMJIMHHBIE JOKYMEHTEI,
B KOTOpble BHECEHBI H3MEHEHMs IIyTeM MONYMCTOK, [ONKCOK, HCIPaRIeHHH WA
YHUUYTOXEHMS YaCTH TeKCTa, BHECEHHMs B HETO JOMOMHUTENBHBIX JAAHHBIX, MPOCTABICHAL
OTTUCKA OAIENIHHOTO LITaMIIa WY MeYaTh U T.IL.;

dGaKIMYecKH  ABISIOINMECS  MOMNMHHBIMM, HO  COZIEpXKAIMe  CBEJCHU,
HE COOTBETCTBYIOUIME JEHCTBUTENBHOCTH. OHHM COXpaHAIOT BHEINHME MPH3HAKM
M PEKBM3MTH HAIJIOKAIUX NOKYMEHTOB (M3TOTABIMBAIOTCA Ha ohuMaIbHOM ONaHKe,
comepXaT HaMMEHOBaHWs MAOKHOCTEH ©  (QaMuiuy JUI,  YIOIHOMOYCHHEIX
X TIONIHUCHIBATE), OJHAKO BHECEHHBIE B HETO cBelleHHs (TeKCT, UU(POBbie JaHHBIE)
SBISIOTCA ChaTbcuGUIMPOBAHHBEIMHU;

BBIJIAHHBEIE C HapylICHHEM YCTaHOBneHHOFO HopsAfKa, TO €CTh B pe3ynbTaTe
370y OTPeGIeHHs TOKHOCTHBIM JIMLOM CIIYXXCOHBIM NONOXEHHEM MM COBEPIICHHA

MM XaJIaTHBIX AEWCTBHI IIPH BBIA@Ye 3TOTO JOKYMEHTA.

11. Jle¥icTBust paOOTHUKOB MPU BOSHUKHOBEHUN COMHEHUH
B TIO/IMHHOCTH MPeICTaBIEHHBIX JOKYMEHTOB

7.  Tlpu mpoBepke AOKYMEHTOB HEOOXOOUMO YYMTHIBaTh, YTO [MOATMHHOCTH

NpeacTaBlICHHBIX JOKYMCHTOB }’CTaHaBJ'II/IBaeTCSI nyTeM IpOBEPKHU pealibHOCTH
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MMEIOIMXCS B HUX I[IOAMMCEN MOJDKHOCTHBIX JHI X COOTBETCTBHSA COCTaBJIIECHUA
JIOKYMEHTOB J]aTaM OTpPa)XeHHUs B HUX ollepaluii, nH(opMauuu, Gakros 4 T.A.

8. JoctoBepHOCTs ~ MHGOpMANMM,  3a(QUKCHPOBAaHHOM B  JIOKYMEHTaX,
IpOBEpAETCS M3YYeHHEM YKa3aHHBIX JIOKYMEHTOB ¥ B3aMMOCBS3aHHBIX C HHMH
JIOKyMEHTOB. 3aKOHHOCTh OTPQXKEHHBIX B JOKyMEHTax OIepaliil yCTaHABIMBAETCS IIyTEM
TIPOBEPKH KX COOTBETCTBUSA 3aKOHONATENLCTBY Poccuiickoit Denepariyi.

9. [Ipi BO3HUKHOBEHHMH COMHEHHH B IIOATMHHOCTH IOKYMEHTa PabOTHHK 00513aH
He3aMeIUTENBHO COOOIIUTE 06 STOM CBOEMY HEHOCPEICTBEHHOMY HaYallbHUKY.

10. B cioydac BO3HMKHOBEHHsS OOOCHOBaHHBIX COMHEHHH B TIOJTHHHOCTH
IpE/ICTaBIeHHbIX JOKYMEHTOB M JTOCTOBEPHOCTH COfiepyKallelics B HUX HHpopManuy
Axanemus o0sf3aHa MPEANPUHATH MEphl, HAlpaBIeHHBIE Ha YCTPaHCHHWE BO3HUKIIMX
COMHEHHMII M Ha IONy4eHHE MOTONHHUTENBHBIX CBENEHHH, B TOM 4YHCIE HAalpaBUTh
COOTBETCTBYIOLIMH 3alIpOC JIMILY, BEIAABIIEMY JOKYMEHT.

11. B ciyuyae ykasaHus B OTBETé Ha 3alpoc MHGOPMALUK O TOM, YTO JOKYMEHT
He MONTOTABIMBANCA M He BbIgaBajici JMOO ero conepiaHWe HE COOTBETCTBYCT
NeHCTBUTENLHOCTH, PEKTOP AKaJeMHH MPUHUMAET PEIICHUE O HalpaBleHUH co00IEHNST
B IIPaBOOXPAHKUTEJIbHEIE OPraHbl O IIPH3HAKaX COBEPLICHHOIO IPaBOHADY IICHI. |

12. IlpeacraBiieHHBIC B AKaZeMHIO HeNeHCTBUTEIBHEIE AOKYMECHTBI H (nnn)
UX KOMWH He IOMIeKaT BO3BpaTy B CBA3M C BEpOATHOCTBIO MX  BBICMKH

HpaBOOXpaHHTeJIBHBIMI/I opraHamu.
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