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1. EJIX OCBOEHUA JUCHUITJINHBI

Lenbto u3ydeHHUs: TUCHUILIMHBI «IHOCTpaHHBIN S3BIK Ui JE€T0BOW KOMMYHUKALIUUY SBISETCS
dopmupoBaHne y  OOyYarOmUXCS WHOS3BIYHOM KOMMYHHKAaTHBHOM KOMIIETEHIIMH B cdepe
pohecCHOHANBHO-/IEIOBOTO  OOIIEHMSI, TO3BOJISIONIET0 HCIOJIb30BaTh €ro B Oynymuieit
npo(ecCHOHATLHOW ¥ HAYYHOU JESTeTbHOCTH.
3adauamu MUCIUAIUINHEI SIBISIOTCS:

-pa3BUTHE U COBEPIICHCTBOBAHUE JIMHTBUCTUYECKON MHOS3BIYHON KOMIIETCHIINU (OBIIAJICHHE
00LIEesI3bIKOBOM JIEIOBOM JIEKCUKOH, MpaBUjIax JeJI0OBOM U KOPIIOPATUBHOMN 3TUKH B YCIIOBUSIX
po(hecCHOHATTLHOM MEXKYJIBTYPHONH KOMMYHUKAIIMH, TEPMHUHOJIOTHEH JIEIIOBOTO HHOCTPAHHOTO
A3bIKa, HOPMOI1 1€JI0BOT0O 3TUKETA, ITpaBHiIaMu 0pOpMIIEHUS AeTOBOM JOKYMEHTAIUH. );

- pa3BUTHE U COBEPIICHCTBOBAHNE KOMMYHUKATHBHON KOMITETEHIIUU (OBJIa/ICHUE HABBIKAMH
JIeTI0BOM MPOECCHOHATBHOM PEUH ).

2. MECTO JUCIUILINHBI B CTPYKTYPE OBPA3OBATEJIBHOM
ITPOI'PAMMBbI

2.1. AucuummuHa « IHOCTpaHHBIHN S3BIK JJIS I€TI0BOM KOMMYHHUKAIIMH» OTHOCUTCS K 00s13aTeIbHOM
4acTH, GopMUpPyeMOl ydacTHUKaMH 00pa30BaTesIbHBIX OTHOLIeHUH biioka 1. Jlucuumninsel
(MOAYM), UMEET TECHYIO CBSI3b C APYTUMHU AUCLMILIMHAMM.

22.B Ta6m/me IMPUBCACHLI IMPCAMICCTBYIOMUC U ITOCICAYIOINE JUCHUIIIIMHBI, HAITPABJIICHHBIC HA
q)OpMI/IpOBaHI/IC KOMHeTeHLII/Iﬁ JUCHUIIIIMHBI B COOTBCTCTBHH C ManPII.[efI KOMHCTCHI_[I/Iﬁ OIl.

[IpenmecTByiomue 1 nocjaeaywuye TMCUUNIHHDI,
HaNpaBJeHHbIe HA (POPMHUPOBAHUE KOMIIETEHIM I

Ne

/ [IpenmecTByronme TUCIUIITMHBI [Tocnenyromuye TUCIUTIITUHBI
n/n

1. WNHocTpaHHBIN SA3BIK Hayuno — uccnegoBarensckas paboTa

(mostyueHue NepBUYHBIX HABBIKOB HAYYHO —
MICCIIEIOBATEIHCKON IS TEEHOCTH)




3. HINIAHUPYEMBIE PE3YJIBTATbBI OB YYEHUSA

[Tnaampyembie pe3ynbTaThl OCBOCHHS 0Opa3oBarenbHOM mporpamMmel (OI1) — koMmeTeHIH
00yJarOIUXCsl ONMPEeNSIFOTCS TpeOOBaHUSIMHU CTaHIapTa Mo HampasieHuto nmoarotoBku 01.03.02
[Tpuknamnas maremMaTuka u WHPOpMaTHKAa u (OPMHUPYIOTCS B COOTBETCTBUU C MaTpUIEH

komnerennuii OI1

No Homep/ HaumeHoBaHue B pe3ysabTare uzy4eHnusi AMCUUNIMHBI
o/ HHJIEKC KOMIIeTeHIIU T o0yuarouuecs 10/KHbI:
KOMIIeTEeHIIUH (nJIM ee 4acTH)
1 2 3 4
Cnocoben YK-4.1. I[IpogyKTUBHO OCYIIECTBIISIET
OCYIIECTBIISITh JIEJIOBYI0O KOMMYHHUKAILIMIO B3aUMOJICHCTBHS
JIEJIOBYIO CO BCEMH y4acTHUKaMU 00pa3oBaTeIbHOM

KOMMYHUKaIMIO B
YCTHOW U MUCbMEHHOMN

JACATCIIBHOCTH.

VYK-4.2. CriocoOeH oCyIecTBIsATh BHIOOP

dbopMax Ha

rocy1apCcTBeHHOM CTHIIS IEJIOBOr0 OOLICHHS IIPHU H3TIOKEHUI

a3bike Poccuiickon PE3yILTaTOB HAYYHO — UCCIIEI0BATENILCKON
VK-4 denepanuu u paboThL.

WHOCTPaHHOM(BIX)

sa3bIKe(ax)

YK-4.3. CnocobeH apryMeHTUpOBaTh U OT-
CTanBaTh CBOIO TOYKY 3peHUs. FIMeeT ombIT
paboThI ¢ MpodecCuOHATBLHBIMU TEKCTAMH.
HimeeT onbIT MyOIMYIHOTO BBICTYIUICHUS




4. CTPYKTYPA U COAEP)KAHUE JUCIIUIIJIMHBbI

4.1. OFBEM JUCHUIJIMHBI U BUbI YYEBHOH PABOTHI

Ounas ¢opma o0yueHus

Bup yueOHoii paboTbl Bcero yacos Cemectpbl
Ne 3
4acoB
1 2 3
AyIuTOpHas KOHTAKTHAas padoTa (Bcero) 38 38
B tom uncie:
Jlexmmm (JI) - -
[Tpaktuaeckue 3anstus (I13), Cemunapbl 36 36
(C)B Tom ymcie, mpakTU4YecKas MOJrOTOBKA
Jlaboparopusie pabotsl (JIP) - -
Konraktnas BHeayauTopHas pabora 1,7 1,7
B ToM uucne: uHAMBUIYaTBHBIE 1,7 1,7
IPYIIOBBIC KOHCYJIbTAIIMN
CamocrosiTesibHas padora 70 70
o0yuawuerocst (CPO)** (Bcero)
Iloozomosexa « sauamusm (113) 20 20
Iloo2omoexa k ponegoil uepe 8 8
Tloocomoska mononozcuueckoeo 8 8
BbICKA3bIBAHUSL (COOOWEHUS ) NO meMe
Tloocomoska ketic-3a0amust 8 8
Tecmuposanue on -line 6 6
Paboma ¢ snexmponnvimu ucmounuxamu 6 6
E-learning
Iloocomoska k mexywemy konmpoaro (IITK 6 6
Iloozomoska k npomescymounomy 8 8
konmpoaio (I111K))
IIpomexyrounaa | 3aver (3) 3 3
aTrecranus B TOM YHCJI€E:
NpHUeM 3a4eTa 0,3 0,3
CPO, vac. - -
HUTOI'O: O6mas | yacoB 108 108
TPYA0EMKOCTh 3a4. e]l. 3 3

4.2. COAEP KAHME JUCHUIIJINHBI
4.2.1. Pa3penn! (TeMbl) AMCUMILINHBI, BUIbI Y4eOHOH AeSITEJbHOCTH H (DOPMbI KOHTPOJIA

Ounasn gopma o0yueHust

Ne n/m | HaumeHnoBanue pa3aesia (TeMbl)

AUCHUILINHBI

Buabl yyeoHoit
AeATeJIbHOCTH, BKJII0OYast
CaMOCTOSITEJILHYI0 PadoTy
o0yuaruierocs
(B yacax)

DopMbI TEKYyLIEH
"
MPOMEKYTOYHOM
arrecTauuu




J JP | II3 |[CPO Bcero
() | (I
1 3 41 5 6 7 |8 9
Cemectp 3
1. Pa3nen 1. A Scholarly Paper 6 36 |42 MoHnosnoruueckoe
: BBICKa3bIBaHUE 10
TeMe, TECT,
YTEHHUE, IIEPEBOJ,
aHHOTUPOBAHUE
TEKCTOB
2. Paznen 2. Business Skills 22 42 | 64 MoHnosnoruueckoe
BBICKA3bIBAaHUE 10
TEMeE, TECT, Kelc-
3aJlaHue, poJieBas
Urpa, 4TeHue,
IIEPEBOL,
aHHOTUPOBAHUE
TEKCTOB
S. KoHTakTHass  BHeayauTOpHAasi 1,7
padora
B TOM YHCJIE: UHIUBUyalbHbIC U
I'PYNIOBBIE KOHCYJIbTALUU
6. Hroro 3a cemectp: 36 70 107.7
7. [TpomesxyTouHas arTecTanus 0,3 3auer
8. UTOroO: 36 70 108
4.2.2. JIeKIIHOHHBIH KypC He MPeAyCMOTPeH
4.2.3. JlaGopaTopHbIii NPAKTUKYM He TIPEIIOIaraeTcs
4.2.4. IPAKTUYECKUE 3AHATUSA
Ne HaumenoBanue HaunmenoBanue Coaep:xkanue NPaKTHYECKOr0 3aHATHSA Bcero
n/m pa3nenaa NMPaKTHYIECKOT0 4acoB
AUCHHUIIJIMHBI 3aHATUSA 0(l)0
1 2 3 5
Cemectp 3
1 | Pazgen 1. Tema 1 IIpuHIUIIBI TOCTPOCHUS HAYYHOMN CTaTbU B 6
A Scholarly | TIpunmmme: COBPEMEHHBIX aHTJIOSI3BITHBIX
Paper IIOCTPOCHHUS nyOJIMKaLusX.
MUCBMEHHOTO JKanpossle, Jekcuueckue, rpaMMaTH4YeCKHe,
HAy4YHOT'0 TEKCTA. CHHTAaKCUYECKHE 0COOEHHOCTH HAyYHOTO
TEKCTa Ha aHTJIMHCKOM sA3bIKE. UTeHne n
AHHOTHUPOBAHNE HAYyYHBIX TEKCTOB




2. | Paznmen 2. Tema 2 3nakoMcTBa; HamaxnBaHre KOHTaKTOB; 6
Business Benenue TeneoHHBIX IEPETOBOPOB U
Skills Communicating in AJIEKTPOHHOM Tiepenucku; TenedoHHbIi
Busines. pasroBop
Urenue TekctoB: Culturally Speaking,
Telephone Conversations
Poneas urpa: Berpeua HHOCTpaHHOTO
napTHepa
Tema 3 HaBbIku BefeHus neperoBopos;; Mckyccrso 6
npe3eHTauuu. Yrenue TekctoB: Negotiating
Business Meetings Skills and Strategies
Running a Business Meeting
Ketic-3amanue: Tema: Negotiation
Tema 4. Oco0EHHOCTH JIETI0BOM KOPPECTIOH ICHIINH; 9
Bune! nenoBeix nuceM. UreHue Tekcra.
Business Structure of the Business Letter. Hariucanue
Correspondence. MKMCbMa MPEJUIOKEHU, TMChMa-3aKasa,
MUChMa MPETEeH3UH, MIUCchMa 00 oruIaTe,
MKMCbMa HAITOMUHAHMUS.
Tema 5. Henosas stuka; Kapbepa; Pestome u 9
COIPOBOIUTENBHOE MHCHMO;
Applying for a Job CobecenoBanue npu npueme Ha padory.
Hanucanue pe3rome U COpOBOUTEIBHOTO
MUChMa. 3anoJIHEHUE aHKEThl paboToaaTes.
Ponesas urpa: Job Interview
HUTOI'O uacoB B cemecTpe: 36
4.3. CAMOCTOSATEJIBHASA PABOTA
Ounas ¢popma o0yueHus
Ne HaumenoBanue pasaena Ne Buasi CPO Bcero
n/ (TeMbl) AUCHHUILINHBI n/n 4acoB
n
1 4 5 6
Cemectp 3
1. | Pazgmen 1. 1.1 Tod 3 6
A Scholarly Paper. 00comoseka Kk zausmusam (113)
1.2 . 4
Iloozomoska k ponegou uzpe
13 | oozomosxa mononozunecrozo 6
8bICKA3bIBAHUSL (COOOWEHUS ) NO meMe
1.4 | Iloocomoska ketic-3a0anus 4
1.5. | Tecmuposanue on -line 6




1.6 | Paboma c snekmpoHubiMU UCMOYHUKAMU 2
E-learning
1.7. | lloocomoska k mexywemy konmponto (IITK 4
1..8 | Iloocomoska k npomexncymounomy KOHmMpOo 2
(T111K))
2. | Paznen 2. Business Skills 2.1. | Hoozomoska x 3anamusam (I13) 12
2.2. | IIooeomoska x ponesoii uzpe 4
2.3. | [loocomoska moHoN02UECKO020 4
8bICKA3bI8AHUSL (COOOWEHUS ) NO meMe
2.4. | [loocomoska ketic-3a0anusl 4
2.5. | Tecmuposanue on -line 4
2.6 | Paboma c sneKmpOHHbIMU UCTIOYHUKAMU 2
E-learning
2.7. | [loocomosxa k mexyuemy konmponio (IITK 4
2.8 | [loocomoska Kk npomescymoyHoMy KOHMPOIO 2
(1T1TK))
HUTOI'O yacoB B cemecTpe: 70
BCEI'O 70




S.NEPEYEHb YYEBHO-METO/JNYECKOI'O OBECIIEUEHUSA JIJIA
CAMOCTOSTEJBHOM PABOTHI IO JUCIUILJINHE

5.1. Meroanueckue yKkazaHusi JAJisl NOATOTOBKH 00YYAKOIIHXCS K JTeKIIMOHHBIM 3aHATHAM

C uenpro o0ecnedeHus yCIenHoro 00y4eHust, 00y4aromuics J0KEeH TOTOBUTHCS K JISKIIHH,
MTOCKOJIBKY OHA SIBJISICTCSI BaXKHEHIICH (hOpMOI opraHu3aIiy y4eOHOTo MpoIiecca, 3HaKOMHUT C
HOBBIM MaTepI/IaJIOM, paB’bﬁCHSICT yT-Ie6HBIe 3JICMCHTHI, prI[HbIG JJIA ITIOHUMaHus, CI/ICTeMaTI/I3I/IpyeT
y4eOHBIH MaTepHall U OPUCHTUPYET B yueOHOM mporiecce. [1oAroToBKa K JIGKIIMOHHOMY 3aHSITHIO
BKJIFOYACT BBITIOJIHCHHUEC BCEX BHUI0B 3a;[aH1/1171 paSMeH_IeHHLIX K KaHCﬂOﬁ JICKIIUU, T.C. 3aJaHUA
BBITIOJIHAIOTCS €I11€ JI0 JIEKIIMOHHOTO 3aHATHSI IO COOTBETCTBYIOIIEH TeMe. B X0/1e JTeKIIMOHHBIX
3aHITHIA PEKOMEHIYEeTCS BECTH KOHCIIEKTUPOBaHUE yueOHOro MaTepuana. O0pamaTh BHUMaHHUE Ha
KaTeropuu, GopMyJIUPOBKH, PACKPHIBAIOIINE COACP)KAHUE T€X WIM UHBIX SIBJICHUH U MPOIECCOB,
HayT-IHBIG BBIBOJbI U HpaKTI/I‘-ICCKI/Ie peKOMeH[[aLII/II/I,. )KGJIaTeJILHO OCTaBUTH B pa60q1/1x KOHCIICKTax
T0J151, HA KOTOPBIX JIeJIaTh IOMETKH U3 PEKOMEHIOBAHHOM JINTEPATYPHI, TOMOJHAOUIME MaTepHrall
MPOCITYIIIAHHOM JICKIIHH, a TAK)KE MOTYEPKUBAIOIIIE 0COOYIO BAXKHOCTh T€X WIJIM UHBIX
TEOPETUUYECKHUX MOJIOKEHHI. 3a/1aBaTh MPENOIaBaTEI0 YTOUHSIOIINE BOIPOCHI C LIEJIbIO YSICHEHUS
TEOPETUYECKUX TOJIOKECHHIM.

5.2. Meroanuyeckue yka3aHus 1JIs1 HOATOTOBKH 00y4al0IIMXCH K JJA00PaTOPHBIM 3aHATHAM -
HE TIPeIyCMaTpUBAIOTCS.

5.3. MeToanueckne yKazanus JJisl HOATOTOBKU 00Y4alOIIMXCS K MPAKTHYECKHUM 3aHATUIM

VYcnenHoe yCBOEHUE aHTJIMHCKOTO s3bIKa HE TOJIBKO 3aBUCUT OT MPO(ECCHOHATBHOIO MacTepCTBa
npenoaaBarTead, HO TAKKC U OT YMCHUA O6yT-IaIOHII/IXC$I IIOHATH U NPUHATH 3ala4 U COACPIKAHUC
JUCIUITIHHBL. Heo0X0omMo NprHUMAaTh aKTUBHOE Y4acTHe B yueOHOM mporecce u ObITh
OTBCTCTBCHHBIM 3a TO, YTO ACIACTCA HA NPAKTHYCCKUX 3aHATHAX 110 JCJIOBOMY aHI‘JII/If/'ICKOMy SA3BIKY
¥ BO BpEMsI CAMOCTOSATEIILHON BHEAYAUTOPHOI IMOJTOTOBKH.

Hmerommuecst 10 CUX TOP Y 00y4aoerocs WHANBUIyaIbHbIE TPOOIEMBI B cpepe JTeKCHKH,
rpaMMaTHKH U (POHETUKH, BO MHOTOM JOJDKHBI PEHIaThCsl CaMUM 00ydaromuM. B cBsi3u ¢ atum
H€06XOI[I/IMO YMCHHE aACKBATHO OICHHUBATDH CBOM S3BIKOBOI YPOBCHDb, BbIABJIATH ciaalble MecTa U
oOpalaThes K MPeroiaBaTenio 3a peKOMEHIAIMAMY 110 UX yCTpaHeHUIo. VIHTepHeT Takxke
npejaraer 0OJbIIOe KOJTHYECTBO PECYPCOB U IMPAKTHUECKUX COBETOB B IAHHOM 00JIACTH.
VYcnenrHoe u3ydeHrne HHOCTPAHHOTO sI3bIKa BO3MOYKHO TOJIBKO IPU CHCTEMAaTHYECKON
camocTosTeNbHOI padoTre. CienyeT akTUBHO pa3BUBATh NOJyYEHHbIE YMEHUS U HAaBbIKH, 00IATHCS
Ha aHTJIMICKOM SI3bIKE, CIYILIATh ayAN03aliCH U CMOTPETh BUACO(DUIBMBI, YUTATh JTUTEPATYPY .
HOI[FOTOBKa K IPAKTUYCCKUM 3aHATHAM BKIIHOYACT. 6BIITOJJTHCHUEC JICKCUKO-TPAMMATHYCCKUX
yIpa)kHEHUH; COCTAaBICHUH T0KIIaJJ0B/ COOOLIEHUH O MPEIOKEHHBIM TeMaM; YTEeHHUE U NTEPEBOJ
TEKCTOB OOIIETO U JIEJIOBOTO XapaKTepa; BHIOTHEHUS 3aJaHAi K TeKCTaM ! T.1I.

YpoBEHb MarucTpaTypsl NpEAoNIaraeT J0CTaTOYHO BEICOKHI YPOBEHb CIIOBAPHOTO 3araca B

npodeccuoHalIbHON cepe, MpeKpacHOe 3HAaHUE TPAMMATUYECKUX KOHCTPYKIIUN U (DOHETUIECKOTO
CTpOSI U3y4aeMOoro sI3bIKa M HalleJIeH IJIaBHBIM 00pa30M Ha MOrpyKeHHe B paboTy ¢ HHOCTPaHHBIM
S3BIKOM B KaUECTBE MHCTPYMEHTA MOJTYYeHHs 00pa30BaHuUs U TIOBBIIICHUS
KOHKYPEHTOCIIOCOOHOCTH B HayYHO-TIPO(hecCHOHAIBHOM cpefe.

5.4. MeTonuueckue yKazaHus Mo caMOCTOSITeJILHOI paGoTe o0yqarommxcs

PexomeHmanuu 1Mo BHITIOTHEHUIO OTACILHBIX BUOB CAMOCTOSITEIHHONU PabOTHI.

Pexomenoayuu no camocmoamenvnoii padome ¢ 1eKCUKOUL .

[Ipu cocTaBneHNM CITUCKA CIIOB U CIIOBOCOYETAHUH 110 KaKOH-THO0 TeMe (TeKCTY),

[Ipu opopMIIeHNH JIEKCUYECKON KapTOTEKH MITH JIMYHOW TETPai-CIIoBapsi HEOOXOMMO BBITTHCAThH M3 aHTJIO-
PYCCKOTO CIIOBaps JIEKCHUECKUE SITUHUIIBI B MX UCXOIHOU (DOpMeE, TO €CTh:

- MMEHa CYIIECTBUTEIBHBIE — B UMEHUTEILHOM MaJIeKe eAMHCTBEHHOTO YHciia (1eJieco00pa3Ho TakKe
yKa3ath (HOpMy MHOXKECTBEHHOT'O YHCIA);

— TJ1aroJjiel — B I/IH(i)I/IHI/ITI/IBe.



3ay4unBaTh JIGKCHKY PEKOMEHIYeTCS C MOMOIIBIO JBYCTOPOHHETO TepeBoja (C MHOCTPAHHOTO SI3bIKa — Ha
PYCCKHI, ¢ PYCCKOTO s3pIka — Ha WHOCTPAHHBII), C HCIOJIb30BAHUEM pPa3HBIX CHOCO00B OQOPMIICHHUS
JICKCUKY (CIIHUCKA CJIOB, TETPAIU-CIOBAPS, KAPTOTCKH ).

J7ist 3aKperuIeHust IEKCUKH 1eJIeco00pa3Ho UCIOIb30BaTh IPUMEPHI YIIOTPEOICHHUS CIIOB U CIOBOCOYETaHUN
B TPEMIOKEHUAX, a TaKKe CII0BOOOpa3oBaTeNbHBIE M CEMAHTUYECKHE CBS3M 3ayYHBAEMBIX CIIOB
(oTHOKOPEHHBIE CII0BA, CHHOHIUMBI, AaHTOHHMEI).

st hopMUpOBaHUS aKTUBHOTO M MACCHBHOTO CIIOBaps HEOOXOJMMO OCBOCHHE HaWOOJee MPOIYKTHBHBIX
CJI0BOOOPA30BaTENBHBIX MOJIENIe HMHOCTPAHHOTO S3BIKA.

Pexomenoayuu no camocmoamenbHoll pabome ¢ ZpamMMamuiecKum Mamepuaiom.

[lpy wW3yYeHUU ONPENEICHHBIX TPAMMATHYCCKUX SBJICHHUNM WHOCTPAHHOTO SI3bIKA PEKOMEHIYETCS
UCIOJb30BaTh CXEMBI, TAaONHIBI W3 CIPABOYHUKOB II0 TPaMMaTHKE W COCTaBISATh COOCTBEHHBIC K
KOHKPETHOMY MaTepHally, TIIATEIbHO BBIONHATH YCTHBIE M MUCHMEHHBIE YIPAXHEHHUS U TOTOBUTH HX K
KOHTPOJIIO O€3 OIOphI HAa TMCHMEHHBIH BapHaHT.

Pabora ¢ TekcTom.

W3y4eHrne MHOCTPaHHOTO S3bIKa MpeAroiaraeT (GopMUpOBaHNE KOMMYHHKATHBHON KOMITETEHITHH —
CIIOCOOHOCTH K HWHOM3BIYHOMY oOmenno. OmHHUM W3 WCTOYHHWKOB 3HAHUM, CHOCOOCTBYIOIIHNX
(hOpMUPOBaHUI0 KOMMYHHUKATHBHOM KOMIICTEHIUM, SIBJISETCS JIMTEPATypa, KaK XyJAO0XKCCTBCHHAs, TaK U
crienuanbHasi, T.e. TEKCTBI, cojlepkamme MnpodecCHoHaTbHYl0 HH(MOpMAIU0. ODTO MOTYT OBITH
MPOM3BENICHNS PA3IMYHOTO TOJMKA — paccKasbl, CTaThbH, JAOKYMEHTHI M MHOTO€ JAPYroe, 4YT0 MOXKET
mpeaoCTaBUTh KaKI/IC'J'II/I6O CBCACHHA, KOTOPBIC IMMOMOT'alOT IMPABUJIIBHO OPHUCHTUPOBATHCA B ONPCACIICHHBIX
CUTyalusiX, Aal0T MpPEACTaBICHUE 00 OKpYyXKalolleM MHpe, WHPOPMALUIO K PA3SMBIULIEHUI), CLYHCaAm
NOBLILUEHUIO YPOBHS 2PAMOMHOCIU.

Pexomenoayuu no pabome Hao mexcmom

PaznnyaroT HECKOIBKO cIT0COOOB YTECHUS:

— W3yuaromiee yTeHne IperoiaraeT MoJIHOE YCBOSHUE TEKCTa.

— O3HaKOMHUTENHHOE YTEHUE— OETIIOe YTEHHE C IeNTbI0 OOIIET0 03HAKOMIICHUS C COJIepIKaHNEM.

— IouckoBoe (BEIOOPOYHOE) UTEHUE — YTEHHUE C IEIbI0 HAWTH ONPEISIICHHYI0 HH(DOPMAITHIO.

— [IpocMmoTpoBOE — uTeHME AJIsl MOMYYEHUST OOMIETO MPEJCTABICHHUS O COACPKAHUU B LIEJIOM IO OTACIBHBIM
3JIEeMEHTaM TEKCTa).

PaccmoTpum moapoOHee 3Tambl pabOThl HAJ TEKCTOM, YTO IMOMOXKET MEPEHTH OT MPOUYTEHHs TEKCTa K ero
nepeckasy.

— llpenrexcToBelif dTam: 3amadr Ha STOM dTarne — AUQQEpEeHIUAINS S3BIKOBBIX CIUHHUI] U PEUEBBIX
00pas3IoB, X y3HaBaHHE B TEKCTE, SI3BIKOBAS JOTAIKa. 3aJaHUS: MPOYTUTE 3ar0JIOBOK M CKaKHUTE, 0 4eM (O
KOM) Oy/IeT HATH pedb B TEKCTE; O3HAKOMBTECh C HOBBIMHU CIIOBaMH (CM. pasJien 4-paboTa co cioBapeM) U
CJIOBOCOYETAHUSMH (€CIH TAKOBBIE JaHBI K TEKCTY C MEPEBOJIOM); HE YUTasl TEKCT, CKAXKHUTE, O YeM MOXKET
UATH B HEM peyb; NMPOYMTANTE W BBHINHIIUTE CJIOBa, 00O3HAdYAIONUE... (MaeTCs PYCCKUH JKBUBAJICHT);
BBIOEPUTE U3 TEKCTA CJIOBA, OTHOCSIIMECS K N3y4aeMOol TeMe; HaliIuTe B TEKCTEe HE3HAKOMBIE CIIOBA.

— TexcroBbiii sramn: JaHHBIA 3Tanm OpPEANONaraeT HUCIHOJIb30BAaHUE PA3JIMYHBIX MPUEMOB H3BICUYEHUS
nHpOpMAIMN U TpaHCHOPMAIMH CTPYKTYpPHI U S3BIKOBOTO MaTepuaia TEKCTa. 3a/laHus: MPOUYTUTE TEKCT;
BBIJICJIUTE CJIOBA (CIOBOCOYETAHUSI WIIH IPEIJIOKEHHUS ), KOTOPhIE HECYT BaXKHYIO (KIFOUEBYIO HH(POPMAIIHUIO);
BBIIMUIIWTE WKW MMOJYEPKHUTEC OCHOBHBIC HMCHA (TepMI/IHI)I, OIpeaACICHM, O603HaquI/IH); 3aMCHHUTC
CYIIIECTBUTENFHOE MECTOMMEHHEM 10 o00pa3ily; chopMynmupylHTe KIIOYEBYIO MBICIb KaXKIOro ab3ara;
OTMETBTE CIIOBO (CIIOBOCOUYETAHKE), KOTOPOE Jy4Ille BCETO MepeaeT CoAep KaHne TEKCTa (4acTh TeKCTa).

— ITocneTekcTOBBIN dTaM: DTOT dTall OPUECHTUPOBAH Ha BBIABJIICHUEC OCHOBHBIX 3JIECMCHTOB COACPIKAHUA
TeKcTa. 3aJaHus: 03arjaBbTe TEKCT; IPOYTHUTE BCIYX MPEAIOKEHUS, KOTOPBIC TIOACHSIOT Ha3BaHUE TEKCTa;
HalITEe B TEKCTE MPEIOKEHNUS AJIs1 OTIMCAHUS; IIOATBEPANTE (ONPOBEPTHUTE) CIIOBAMH U3 TEKCTa
CJICYIONIYIO MBICTb; OTBETHTE Ha BOIPOC; COCTABBTE IJIAH TEKCTa; BHITUIIUTE KITIOUEBBIE CIIOBA,
HEOOXOIUMEIE JIJIs TIepecKasa TeKCTa; MePeCKaKUTe TEKCT, OMUPASCh Ha TUIaH; IePECKAKUTE TEKCT,
OMHPAsICh HA KITIOYEBBIE CIIOBA.

Paboma c mexnuuecKkum meKkcmom.

'maBHON OCOOEHHOCTHIO HAYYHO-TEXHHUYECKOT'O TEKCTa SIBJISIETCS TOYHOE W TIOJHOE H3JIOKCHHUE
MaTepuana Mpu MOYTH MOJHOM OTCYTCTBHU TEX BBIPA3UTENILHBIX SJIEMEHTOB, KOTOPHIE HCIOIB3YIOTCS B
XYJI0’)KECTBEHHOH JIMTEPAType U KOTOPBIC MPHIAIOT PEYH 3MOIMOHAIBHYIO HACBHIIICHHOCTbD, TJIABHEIN YIIOp
JIeNaeTcsl Ha JIOTUYECKOi, a He Ha SMOIIMOHAIBHO-9YBCTBEHHOW CTOPOHE M3JIaraeMoro.

OcHOBHasE OCOOCHHOCTh TEKCTa 3aKIIOYaeTcs B MPENeNbHOW HACHIIEHHOCTH CHEIHATbHON
TEPMHHOJIOTHEH, XapaKTepHOW JuUIsi JaHHOM OTpaciu 3HaHUS. TepMHUHOM HAa3bIBa€TCA  CIIOBO
(cmoBocoueranue), nepeparoniee TOYHOE Ha3BaHUE W OMUCAHUE ONPEICICHHOTO MOHSTHS, OTHOCSIIErOCs K



TOW WM HHOU chepe mpodeccnoHANEHOTO 3HaHUS. [ co3aHusl TOYHOTO | MMOCTIEeIOBATENILHOTO Mpoliecca
nepeBoia He0OOXOAMMO BBIIIOJIHUTH HECKOIBKO HECIIOKHBIX TIPaBUIT:
- MEPBBIA pa3 HEOOXOIUMO MPOYUTATH TEKCT O€3 CIOBaps U MOIMBITATHCSA MOHSATH, CMBICI
TEKCTa, €ro CTPOCHUE U HAJM4YHE B HEM HE3HAKOMBIX CJIOB;
- BBIETIUTH B MIPEIOKEHUH CMBICIIOBBIE TPYTIITHI;
- BBIIETTUTH TJIaBHBIE YWICHBI ITPEIIOXKEeHYIS;
- BHIMMCaTh M TIEPEBECTH BCE HE3HAKOMBIC CJIOBA; MEPEBOJUTH TEKCT, MOMHS 00 0COOEHHOCTAX
PYCCKOTO HAYYHO-TEXHHYECKOTO CTHIISL.
IIpu 03HaKOMUTENFHOM YTEHHUH, KOTOPOE JTAET OCHOBHOE IIPEICTABICHNE O IPEIMETE Pa3roBOpa, MOYKHO
WCIIOJIb30BaTh TaKOH BUJ paOOTHI, KaK COCTaBlieHHE aHHOTaUH( AHHOTaLus (annotation) — KpaTkas crpaBKa,
00BIYHO MpenBapsAIoLIas CTaThIO U Jarolasl peJcTaBlIeHUe O XapaKkTepe paccMaTpUBaeMon B Hel IpoOIeMBbl
(pa3paboTka, mporpaMmMa u T.1.),He cojieprKalas ONMucaHnsl KOHKPETHBIX Pe3yIbTaTOB. AHHOTAINS OOBITHO
yMelaeTcs Ha omorpaduueckoi KapTodke).
. [Toce ureHus ¢ OOUIMM OXBATOM COJIEpKaHUs, KOTOPOE MOApa3yMeBaeT MOHUMaHNUE CYyTH PoOIeMbl WK
BOITPOCOB, 00CY)KIAEMBIX B CTaThe, PEKOMEH/IyeTCs COCTaBUTh pe3iome.( Pesziome (abstract, summary) —
KpaTKO€ M3JI0KEeHNe Hanboee BaXXKHBIX (DAaKTOB (BOIIPOCOB, MPOOIIEM, HCCIIEIOBAHNN ),00CyK/TaeMbIX B
CTaThe, COCOOBI X pelleHus (pean3ain),pe3yabTaThl HCCIeJOBaHM, BBIBOBL, ClIEIaHHbIE HA OCHOBE
3THX MCCIEAOBAaHUH .A PEKOMEHAAINHY TI0 UCTIOIB30BAHUIO MaTepraia).
[Ipu yTeHNN TEKCTa U €ro aIeKBAaTHOM IIEPEBOJIE CIIETYET
oOpamiaTe BHUMaHKE Ha MOJHOE U TIyOOKOe TOHUMaHHUE COJIEPKAaHUs, TOYHOCTh U MPaBHIBLHOCTH MEpeBOIa
C aHTJIMICKOTO SI3bIKA HAa PYCCKHUM, YUUTBIBAS CTHIIb U3JI0KEHHS HAYYHO-TEXHUUECKUX
TEKCTOB.
Pexomenoayuu no pabome npu nodzomoeke nepeckaza mexcma

[Tpu moAroToBKe Mepecka3a TEKCTa PEKOMEHTyETCsl BOCTIONB30BATHCS CICAYIOLICH TaMITKOM:
a. TocIe MPOUYTEHHsI TeKCTa pa30eiiTe ero Ha CMBICTIOBBIE YacTH;
b. B xaxmoit yacTH HalaUTe MPEIOKEHUE (KX MOXKET OBITh HECKOJIBKO), B KOTOPOM 3aKJIFOYEH OCHOBHOMN
CMBICIT ATOM YaCTHU TEKCTA. BRIMUIINTE 3TU NPEASIOKEHUS;
C. TIOAYEPKHHUTE B 3TUX NPEAJIOKCHUAK KIIOUEBBIC CIIOBA;
d. cocraBbTe IUIaH MepeckKasa;
€. OmUpasch Ha IUIaH, Mepeckakute TeKcT. [Ipu mepeckase TekcTa PeKOMEHIYETCsI UCTIONb30BaTh PEUCBEIC
KJTHIIIE.
Memoouueckue pekomeHoayuu no CAMOCMOAMENbHOI padome co C108aApem:
a. TIpY TIOMCKE CIIOBA B CIIOBape HEOOXOAMMO CIIEANTH 32 TOYHBIM COBIAJCHUEM Tpadudeckoro oQpopMIIeHUS
HCKOMOT'O U HaWJCHHOT'O CJIOBA;
b. MHOTHe CiOBa SBISFOTCS MHOTO3HAYHBIMH, T.€. UMEIOT HECKOJBKO 3HAYEHHI, MOSTOMY IPHU TIOMCKE
3HAauYeHMs CIIOBA B CIIOBape HEOOXOJWMO YUTATh BCIO CIOBAapHYIO CTaThi0 M BBIOMpATH JJIS TMEpEBOJA TO
3HAYEHHUE, KOTOPOE MOAXOJUT B KOHTEKCT MPEAJIOKECHHUS (TEKCTA);
C. TIpM TIOMCKE B CJOBape 3HAYEHUS CJI0OBa B psAJE CIy4yaeB clelyeT MNPUHUMATh BO BHHMaHHE
rpaMMaTHYeCKyl0 (PYHKIHIO CIIOBa B MPEUIOKEHHWH, TaK KaK HEKOTOPBIE CJIOBa BBITIONHSIOT Pa3MYHbBIC
rpaMMmaTideckue (yHKIUU U B 3aBUCHMOCTH OT STOTO MEPEBOISTCS MO-Pa3HOMY;
d. mpu moucke 3HaYEHHUS TIAr0Jia B CIOBape CIEAyeT MMETh B BHJY, YTO IJIAroJibl YKa3aHbl B CIOBape B
HeompeieIeHHoH ¢opMe. ANTOPUTM TIOMCKA TJIaroia 3aBUCHUT OT €ro MNPUHAUISKHOCTH K Kiaccy
TIPABIIILHBIX I HETIPABMIBLHBIX TJ1aroJoB.
Iloozomoeka ycmmnozo MOHO102UHUECKO20 8bICKA3bIGAHUA.

Paboty 1Mo moAroTOoBKE YCTHOTO MOHOJIOTMYECKOTO BBICKA3bIBAHUS 110 OTPEACTICHHON TEME CIIeIyeT
Ha4YaTh C M3YYECHUsS TEMaTHYECKHX TEKCTOB-00pa3IoB. B mepByro odepens, HEOOXOAMMO BHIIOIHUTH
(doHeTHUECKHE, JIEKCHYECKHE M JIEKCHKO-TpaMMaTH4eCKue YIpPaKHEHHS 10 H3y4aeMOW TeMe, YCBOWTH
HEOOXOJUMBII JIGKCHYEeCKUH MaTepHal, MPOYUTaTh W TMEPEeBECTH TEKCThI-00Pa3libl, BBHIIOJIHUTH PEUECBBHIE
yIOpaXHEHHUs MO TeMe. 3aTeM Ha OCHOBE M3YyUEHHBIX TEKCTOB HY)KHO IOATOTOBUTH CBSI3HOE H3JIOKEHHE,
BKITIOYaroIiee Hanbosee BAKHYIO U HHTEPECHYIO HH(POPMAITHUIO.
1) ChopmynupyiiTe TeMy COOOIIEHNS, TPAaBUIHHO 03arJIaBbTe€ CBOE COOOIIIEHHE.
2) CocraBbTe KpaTKU WM Pa3BEPHYTHIH IIaH COOOIEHHS.
3) B cooTBeTcTBHE € TIIAHOM MPOAHATM3UPYHTE HEOOXOIUMYIO JINTEPATYPY: TEKCTHI,
CTaThH.
4) MonbepuTe NUTATHI, WIUTIOCTPATUBHBIN MaTepHal.
5) Brinumure HeoOX0AMMbIE TEPMHUHBI, KIIOUEBBIE CJIOBA, pEUEBbIE 00OPOTHI.
6) TekcT coOOIIEeHNs IOJKEH COCTOSTh U3 TIPOCTHIX MPEIOKEHUN U OBbITh KPATKHM.



7) Haunute coobienue ¢ pas: s X04y pacckasath O .., PeUb HIECT O ...

8) O003HaYbTE BO BCTYIUICHUH OCHOBHBIC ITOJIOXKEHUS, TE3UCHI CBOero coolIeHus. O00CHYHTE, TOKaKUTE
(hakTaMu, MPOULTFOCTPUPYNUTE 3TU TEIUCHI.

9) BeiienuB B CBOEM BBICTYIIJICHHH CMBICJIOBBIE OTPE3KH, YCTAHOBUTE MEXTy HUIMHU CMBICIIOBBIC CBSI3H.
10) Oco60 oTIepKHUTE TIABHOE.

11) 3akoHunTe cooOIeHne, 0003HaYbTe Pe3yabTaT, CAETIATe BEIBO, TOABEIUTE UTOT CKA3aHHOMY.

12) Bripa3ute cBO€ OTHOLIEHHUE K U3JI0KEHHOMY.

13) IlocTapaiiTech u3maratb CBOe COOOIICHIE YMOITMOHAILHO, HE YUTAs, a U3PEIKa 3ariiaasIBas B IUIaH U
3a4NTHIBAS [TUTATHI.

14) 3anmomMHuKTE: WILTIOCTPATUBHBIN MaTeprall yKpalaeT cooOIeHe U 00JIeryaeT ero BOCIpUsITHE.

Pekomenoayuu no no02omoeke K mecmupoeanuio.

- BHHUMATEJILHO H3Y4YUTE CTPYKTYpy TECTa, OLICHUTh OOBEM BPEMEHH, BBIICISIEMOIO Ha
JIAaHHBIN TECT, YBUACTh, KAKOTO THIIA 3aJaHUSI B HEM COJACPIKATCSA. DTO MOMOXKET HACTPOMTHCS Ha
pabory;

- HQUMHAWTE OTBEYATh HAa T€ BOMPOCHI, B MPABHJIBHOCTH OTBETA HA KOTOPHIC HET COMHCHHIA;

- BHUMATEJIbHO YHMTANTE 3a/JlaHusl O KOHIIA, HE MbITAACH MOHATH YCJIOBHUS «I10 MEPBBIM
CJIOBaM» HJTU BBITTOJTHHB IMOA00HBIC 33]JaHUs B TIPEIBITYIIUX TECTUPOBAHUSX;

- KOHIICHTPUPYHUTECh HA KOHKPETHOM 3a/IaHUH U HAXOAMUTE OTBETHI, MOAXOASAIINE UMEHHO K
HEMY;

- TOCJEAOBATEIbHO HCKIIOYaWTe T€ BapUAHThl OTBETA, KOTOpPHIE SIBHO HE MOIXOISAT
JAHHOMY 33JaHHIO;

- paccuMTHIBalTE BBHIMIOJHEHUE 3a/IaHUM, YTOOBI OCTAIIOCH BpEMS Ha MPOBEPKY U AOPabOTKY
(mpumepHo 1/3-1/4 3anaHMpPOBAHHOTO BPEMEHH ),

- IPOILIECC yraIbIBaHUs MPABUIBHBIX CBEIUTE K MUHUMYMY.

[Tpu OATOTOBKE K TECTY HEOOXOAMMO IMOHSATH JOTHKY M3JI0KEHHOTO0 MaTepuaia. boibiryio
MIOMOIIb OKAa3bIBAIOT OIyOJMKOBAHHBIC COOPHHKH TECTOB, MHTCPHET-TPCHAXKEPHI, MO3BOJISIFOIINE
3aKpEenuTh 3HAHUS U MPUOOPECTH COOTBETCTBYIOIINE MICUXOJIOTUYECKUE HABBIKA CAMO PETYJIALNHI U
CaMOKOHTpOJIsi. MIMEHHO TakWe HaBBIKM HE TOJBKO IMOBBIMAKT 3(P(EKTUBHOCTh TIOJITOTOBKH,
MO3BOJIAIOT OOJiee YCHEIIHO BEeCTH ceds BO BpeMs JK3aMEHa, HO U CIIOCOOCTBYIOT Pa3BUTHIO
HABBIKOB MBICIIUTETILHOU PabOTHI.

Pekomenoauuu no noozomoexe u npo8eodeHuUI0 poieeoil uzpol
PaboTy o moAroToBKe yCTHOM POJIEBOM UTPHI MO OMPEACTIEHHON TeMe CIeayeT HauaTh ¢ U3y4eHUs
TEMaTUYECKUX TEKCTOB-00pa3loB. B mepByro odepenb, HEOOXOIUMO BBHITIOJHUTH (POHETHUECKUE,
JEKCUYECKHE U JIEKCUKO-TPAaMMAaTHYEeCKUE YIPAKHEHHS 10 U3y4aeMOWl TeMme, YCBOUTH
HEOOXOIUMBIM JICKCHYECKUM MaTepuall, MPOYUTATh U TEPEBECTH TEKCTHI-00Pa3libl, BHITIOJIHHUTH
pedeBble YIIpaKHEHUS 10 TeMe. 3aTEM Ha OCHOBE M3YUYEHHBIX TEKCTOB HYKHO MOJATOTOBUTH CBS3HOE
W3JI0KEHUE, BKIIIOYArolee Hanbojee BAKHYIO M MHTEPECHYIO HHGOPMAIMIO C HCIOJH30BAHUEM
pPEUEBBIX KIIUIIE.
Pexomenoauuu K 6bInOJIHEHUIO KellC-3A0AHUA
CucreMa METOJIOB U CpeJICTB 00yUeHHsl, OCHOBOM KOTOPOTO BBICTYIAET MOICTHUPOBAHUE PEATHHOTO
TBOPYECKOTO TPOIIecca 3a CUeT CO3/aHus MPOOIEMHON CUTYallu U YIIPABJICHHUS TTOMCKOM PEIIECHUs
npoOIeMBI.

[IpuMeHeHne Keic-TeXHOJIOTHN Ha 3aHITHSX 10 JACJIOBOMY HHOCTPAHHOMY SI3BIKY

MpecienyeT ABE B3aUMOIONOJIHSIIOUIUE 1I€JIH, & UMEHHO:

* COBEpIICHCTBOBAHNE KOMMYHUKATUBHON KOMITETCHIINH,

* TMHTBUCTHYCCKON KOMIICTCHIIHH;

* COIMOKYJIHTYPHON KOMIIETEHITUH.

3HAKOMCTBO C KE€HCOM, CAaMOCTOSITENTLHBIN MMOUCK PElIeHHS (BHYTPEHHSISI

MOHOJIOTHYECKasl PeUb Ha aHTJIMICKOM SI3BIKE), TIPOIIECC aHAIN3a CUTYAIlUU BO BpEMs 3aHSATHUS

(MOHOJIOTHYECKAS U TUAJIOTUYECKAsl pe€Ub, IOJTOTOBIICHHAS 1 CIIOHTaHHAs, TAaKXKe Ha



AHTJIMICKOM SI3bIKE) — BCE 3TO MPUMEPHI KOMMYHUKATHUBHBIX 3a]1a4.

AynauTopHoe 00IIeHrE, CBA3aHHOE ¢ paboTOo# Haa KEHCOM, KOTOPOMY IIPHUCYIIH CIOP,

JTUCKYCCHS, apTyMEHTAIIUs, OTIMCAHUE, CPAaBHEHUE, YOSIKICHHE U APYTUE PEUEBBIC

aKThI, TPEHUPYET HABBIK BHIPAOOTKH NMPABUIIBLHON CTpATEruy PeueBOro MOBECHUS, COOII0ICHUS
HOPM U TIPAaBHJI QHTJIOS3BIYHOTO 00IIeHNs. KOMMeHTapuu yqamuxcsi o CoAepKaHuIo Kerca
OLICHUBAIOTCS MPENOJABATEIEM 110 CIASAYIOIINM HaBbIKaM: aHAJIMTUYECKUN, YIIPABICHYECKU,
HABBIK IPUHATHUS PEIICHUS, HABBIK MEXKIMYHOCTHOTO OOIICHHUS, TBOPUYCCKUH TOIXO/, HABBIK
YCTHOT'O U TUCbMEHHOT'O OOIICHHS Ha aHTJIMHCKOM SI3bIKE (JIEKCUKO-TPaMMaTHYECKHIl aclieKT).
NHos3bpI4HAs pedeBasi AeSTENbHOCTb OCYILECTBIIAECTCS B CIEYIOLIEN [TOCIEN0BATEIbHOCTH:

— o0cyxJieHue nojay4yeHHo! nHpopMalnu, coaepxKalencs B keice;
— BBIJIETICHUE HanOoJiee BAXXHON MHGOpMAIUY;

— 00MEeH MHEHUSIMU M COCTaBJIEHUE TUIaHa Pa0OThI HaJl TPOOIJIEMOIl;
— paboTa Hag mpobIEeMOit (TUCKyCCHs);

— BBIpaOOTKa peIeHUs MPOOJIEMBI;

— IUCKYCCHS JUTSI IPUHSATHS OKOHYATEITLHOTO PEIICHUS;

— MOJATOTOBKA JIOKJIA/a;

— apryMEHTHPOBAHHBIN KPAaTKUM JTOKJIa.

6.0bPA30OBATEJIBHBIE TEXHOJIOI'MHU

Ne ni/m Buabl yueOHoii padorsi Oo0pa3zoBartenbHble TexHosorun | Beero yacos
odpo | 3¢o
Cemectpl
1 2 4 5 |6
1 IIpakTrnyeckoe 3aHgaTHE Ponesas urpa: Berpeua 2
Communicating in Business. WHOCTPaHHOTO TapTHEpa
2
2 [TpakTryeckoe 3aHsITHE Ketic-3amanue: Tema: Negotiation 2
Business Meetings
3 [IpakTnueckoe 3anaTne Ponesas urpa: Job Interview 2
Applying for a Job
HUroro: 6 2




7.VYEBHO-METOJIWYECKOE U THOPOPMAIIMOHHOE OBECIIEYEHUE
TACIATLITAHBI

‘ Cnucoxk 0CHOBHOI JINTEPaTypsbl

AHTTIUICKHI S3bIK 1715 IestoBoro obieHust = Learning Business Communication in English:
yueOHoe nmocodue/ C.U.I'aparyns - 2-e u3n.- Pu//l.: denukce, 2015.-268 c. -

JlenoBo# aHTIIMHCKHM SI3BIK [ DIEKTPOHHBIN pecypc]/ — DIEeKTPOH. TEKCTOBBIC TaHHbBIE, —
[Tepmb: [1epmckuii ToCy1apCTBEHHBIN TyMaHUTApHO-TIeAarornueckuii yausepcurer, 2014, — 47
€. — 2227-8397. — Pexxum nocryma: http://www.iprbookshop.ru/32034.html

WNHocTpaHHbI# S3bIK TPO(ECCHOHATBHOTO OOIICHUS (AaHTIIMUCKHH SI3bIK) [DJIEKTPOHHBINA pecypc]:
yaeoHoe nocooue/ M.b. KomeBapora [u ap.]. — DJIEKTPOH. TEKCTOBBIEC JaHHBIC. — BOpoHEX:
BopoHexckuii rocyapcTBEHHBIM YHUBEPCUTET HHKEHEPHBIX TexHosoruid, 2018. — 140 ¢. —
978-5-00032-323-6. — Pexxum ngoctyma: http://www.iprbookshop.ru/76428.html

Kocrepuna, 0. E. JlenoBoii anrnuiickuii s361k = Business English : yue6HO0€ mocodue / 1O. E.
Kocrepuna, M. B. Jlacuna, C. 0. Bszuruna. — Omck : OMCKuii rocyapCTBEeHHBIM
TexHudyeckuit yausepcuteT, 2020. — 96 ¢. — ISBN 978-5-8149-2981-5. — Tekcr :
AJIEKTPOHHBIHN // DnekTpoHHO-OnbmMoreuHas cucrema [IPR BOOKS : [caiit]. — URL:
https://www.iprbookshop.ru/115417.html (mata o6parmenus: 03.01.2022). — Pexum goctymna:
JUIsl aBTOPU3UD. I10JIb30BaTEIEH

Mutsikuna, O. B. AHrIUACKHIA A3BIK TSI IEIOBOTO O0IIEHUS. DKCIpecc-Kypce : yuebHoe nocodue
ISt cTyieHToB BeeX (hopm oOyuenus / O. B. Mutsakuna, U. B. lllepuna. — Kemepogo :
KemepoBckuit TeXHOIOTHYECKUI MHCTUTYT MUIIEBOM MpoMbliieHHocTH, 2014. — 90 ¢. — ISBN
978-5-89289-856-0. — TekcT : aneKTpoHHBIHN // DneKkTpoHHO-0nbmoTeynas cucrema IPR
BOOKS : [caiiT]. — URL.: https://www.iprbookshop.ru/61258.html (mata oOpamieHmus:
12.12.2021). — Pexxum pocTyma: JJisi aBTOPU3HP. MOJIb30BaTeeH

CnMcoK 10MOJHUTEIBLHON JUTEePaTyPhI

Ara6exksta, W.I1. [lenoBoii anrnwmiickwmii [ Tekcr]: yue6. mocooue/ N.I1. ArabeksH.- 8-e uzn.- Pu//l.:
®ennkc, 2012.-317 c.

banannuna, 10.B. [lenoBoii uHOCTpaHHbIH s3b1K. Business Letters [Qnektponnsiii pecype]/ FO.B.
bananauna, }0.A. CazanoBuy, H.A. TumykoBa. — DnekTpoH. TekcToBbie JanHbie. — CII0.:
Yuusepcurer U'TMO, 2016. — 45 ¢. — 2227-8397. — Pexxum goctyma:
http://www.iprbookshop.ru/66438.html



http://www.iprbookshop.ru/32034.html
http://www.iprbookshop.ru/76428.html
https://www.iprbookshop.ru/115417.html
https://www.iprbookshop.ru/61258.html
http://www.iprbookshop.ru/66438.html

7.2. Ilepeuens pecypcos uHhopmayuoHHO-meneKOMMyHUKayuonnoi cemu «Mnumepnemy

http://window.edu.ru — uapopmannontas cucrema «EquHOe OKHO 10cTyIa K 00pa3oBaTeIbHBIM
pecypcamy.

www.english.language.ru/posob/index.html uHpopMaMOHHBIH CAlT )11 CAMOCTOSTEILHOW PAOOTHI
(rpammartuka, JIEKCHKa)

www.lingvo-online.ru onsaiH-cia0Baph (HECKOIBKO SI3bIKOB)

www.study.ru/lessons/(aHMTHIACKUN SA3BIK)MHGOPMAIIMOHHBINA CAUT JJII CAMOCTOSTEIIbHOM
paboTbei(rpaMMaTrKa, JIEKCHKa)

http://www.victoria.ac.nz/lals/resources/academicwordlist/links

http://www.uefap.com/vocab/select/awl.htm
http://www.englishvocabularyexercises.com/AWL/index.htm
Caiit BBC - www.bbc.com

CroBaps - www.multitran.ru

CnoBaps - www.lingvo-online.ru

Academic Presentation
http://www.britishcouncil.org/professionals-study-academic-presentations-1.htm - Giving an
http://www.britishcouncil.org/professionals-study-and-exams-intro.htm - IELTS, Exams & Study
Skills

http://www.bu.edu/celop/mll/tutorials/powerpoint.html - Tips for Using PowerPoint™ for
Academic Presentations

http://www.cambridgeesol.org/index.html - University of Cambridge ESOL Examinations
http://www.examenglish.com/bec/ - Exam English. Free Practice Tests for Learners of English.
http://www4.stat.ncsu.edu/~reich/st810A/oral.pdf - Academic Presentations
http://www.businessenglishonline.net/wp-content/uploads/2010/10/

7.3. UnpopManimoHHbIE TEXHOJIOTHH

JlnneHsnoHHoe nporpaMMHOe o0ecrieueHue PeKkBU3UTHI TUIIEH3UIT/ TOTOBOPOB

Microsoft Azure Dev Tools for Teaching Wnentudukarop nmoxnucuuka: 1203743421
1. Windows 7, 8, 8.1, 10 Cpoxk neticteus: 30.06.2022

2. Visual Studio 2008, 2010, 2013, 2019

5. Visio 2007, 2010, 2013 (TIpoJUTeHUE TTOATTUCKH)

6. Project 2008, 2010, 2013
7. Access 2007, 2010, 2013 u T. 1.

MS Office 2003, 2007, 2010, 2013 Csenenuns 06 Open Office: 63143487,
63321452, 64026734, 6416302, 64344172,
64394739, 64468661, 64489816, 64537893,
64563149, 64990070, 65615073

Jlutiensust 6eccpounas

Awntusupyc Dr.Web Desktop Security Suite JIMIIeH3NOHHBIN cepTUhUKAT
Cepuitnbiit Ne 8DVG-VI6F-H8S7-NRBC
Cpoxk neiicteus: ¢ 20.10.2022 mo 22.10.2023

[{udpoBoii 0Opa3zoBaTeNnbHBIN pecype Jlunen3uonnsiit noroop Ne 10423/2311 ot
IPRsmart 30.06.2023 r.

Cpox neuictBus: ¢ 01.07.2023 r. no
01.07.2024r.



http://window.edu.ru/
http://www.english.language.ru/posob/index.html
http://www.englishvocabularyexercises.com/AWL/index.htm
http://www.bbc.com/
http://www.multitran.ru/
http://www.lingvo-online.ru/
http://www.businessenglishonline.net/wp-content/uploads/2010/10/

8. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE JUCHUIIJIMHBI

8.1. Tpebosanusa k ayoumopusam (nomewieHUAM, MeCmam) 01a RPOEEOEHU 3AHAMUILL

VYueOHast ayTuTOpHs IS
MIPOBEJICHUS 3aHATUN
JIEKIIMOHHOI'O TUIIa

Ayn.Ne236

HaGop neMOHCTpallMOHHOTO OOOpYIOBaHWS W y4eOHO-
HarJIsSOHBIX 110COOMH, OO0eCIeUMBaIOIIUX TEMAaTHUYECKUE
WJUTIOCTPAIUH:

Hacrennsiii 3xpan — 1 mr.

HOYTOYK— | mmiT.

npoexTop— 1 mir.

Crneunanu3upoBaHHas MeOEb:

Jocka yuennueckas — 1 mrt.

Kadenpa — 1 mir.

Crou npenogaBaTeNbCKUNA — 2 IIT.

CToJt - KOMIUIEKT MIKOJILHOW MeOenu - 38 miT.

Ctynm OT KOMIUIEKTA MIKOJbHOM Mebenn - 89 1miT.

YueOHast ayquTopust s
MIPOBEJICHUS 3aHATUI
CEMHUHApPCKOI0 TUIA, KypCOBOTO
MPOEKTUPOBAHUS (BBITIOJTHEHHE
KYPCOBBIX paloT), TPYIIOBBIX U
WHAUBUAYaAIbHBIX KOHCYIbTAINH,
TEKYIIEr0 KOHTPOJIS U
MIPOMEXKYTOUYHOM aTTECTALNKU

Ayn.Ne223

Habop nemoHcTpanimoHHoro o0opynoBaHusi U yueOHo-
HarJISIHBIX TOCOOUM, 00ECTICUNBAOIINX TEMAaTUYECKUE
WJUTIOCTPAIUH:

HAaCTEHHBbIH 3KpaH — | miT.

II.K.— lmr

[IpoekTop — 1t

Crneunanu3upoBaHHas MeOEb:

Hocka yuennueckast — 1t

CtoJs1 KOMIIBIOTEpHBIN - 10T

Croust o1HO TYMOOBBIH - 21T

CT10J - KOMIUIEKT MKOJbHON Mebenu - 10mT

Cryn oT KOMIUIEKTa HIKOJIbHON Me0enu — 30T
Kpecno odpucunoe — 1t

Cryn msarkuit -lmr

kad KHIKHBIN — 211UT

[Mxad mst onexapt — 1T

Kadenpa nekunonnas — lmr

ITomemenue nis
CaMOCTOSITENILHOM pabOThI:

BubnroreyHo-u3aareabCKui
LIEHTP

Otnen obcmyXUBaHuUsA
AIIEKTPOHHBIMU U3JIaHUSIMH.

Aynuropus

TexHuueckue cpencTBa 00ydeHus, CayxKamue 1is
IpeJocTaBIeHus yueOHoN nH(pOopMaIuu 00JbIIOoi
ayJUTOPUU: MHTEPAKTUBHAS CHCTEMA, MOHUTOP, CETEBOM
TEpPMUHAJI, IEPCOHANILHBINA KOMITBIOTED, IPUHTEDP.
Crnenmanu3upoBaHHas MeOelb: paboune cTobl Ha 1 MecTo,
CTYJbS

Texuuueckue cpencTBa 00yueHus (BKIOYast
CTallMOHAPHBIN MO0 MepeHOCHOH Habop
JI€MOHCTPALIMOHHOTO 000pynoBaHus). CaMOCTOsTeIbHAS
pabota o0yyaromuxcs o0ecreynBaeTcss KOMIbIOTEPHOM
TEXHUKOM C BO3MOKHOCTBIO MOJIKIIOUEHUS K CETH
"NuTepuer”




8.2. TpeOGoBaHus K 000py10BaHHIO PAa00YNX MECT NpenoJaBaTesss 1 00y4aromuXxcs

1. PaGovee mecTo npemnoaaBaTessi, OCHAIEHHOE KOMIIBIOTEPOM.

2. PaGoumne mecta 00ydarOIMXCs - CTOJBI, CTYIbSI.

8.3. TpeGoBaHus K cieHAJIU3UPOBAHHOMY 000PY10BAHMIO — HET

9.0COBEHHOCTH PEA/IN3ALIMU JUCHUIIIMHBI JJ151 UTHBAJIMAOB U JIUL C
OI'PAHUYEHHBIMU BO3MOKHOCTSAMMU 310POBbsA

st oGecriedenrst 00pa30BaHUS MHBAIHIIOB U 00YYAIOIIUXCS C OTPAHMYCHHBIMH BO3MOKHOCTSIMHU
3J1I0pOBbs pa3pabaTeiBaeTcs (B cilydyae HEOOXOJUMOCTH) alalTUPOBAHHAs 00pa3oBaTelbHas
nporpaMMa, MHIUBUAYaJIbHBINA YUeOHBIH IJIaH ¢ Y4ETOM OCOOCHHOCTEH HX MCUX0(U3NIECKOTO
pa3BUTHUA U COCTOSIHUS 310POBbs, B YACTHOCTH NIPUMEHSETCS. UHAUBUAYAIbHBINA OIX0 K
OCBOCHHIO TUCIHIUIMHBI, UHANBUAYAJIbHBIC 331aHUs: pedepaTsl, TUCbMEHHBIE pabOTHI M, HA0OOPOT,
TOJIbKO YCTHBIE OTBETHI U IUAJIOTH, MHIUBU1yaJIbHbIE KOHCYJIbTALIUHU, UCIIOJIb30BAHNUE AUKTO(POHA U
JPYIUX 3alMCHIBAIOIINX CPEJICTB JUUIs BOCIIPOU3BEICHNUS JIEKIIMOHHOIO U CEMUHAPCKOr0 MaTepuara.
B nensix obecneuenust 00y4aronMxcsi MHBAJIMIOB U JIUL C OTPAaHUYEHHBIMH BO3MOYKHOCTSIMU
3I0pOBBsI KOMIUIEKTYETCsl ()OH]] OCHOBHOW y4eOHOM JTUTEpaTypOid, alalTHPOBAHHOM K
OTrpaHUUYEHUIO AIEKTPOHHBIX 00pa30BaTENbHBIX PECYPCOB, JOCTYI K KOTOPbIM oprann3osas B BUL]
Axanemun. B Oubnmoreke mpoBOISTCS WHAWBUIYAIbHBIE KOHCYJIBTAIIMH ISl JAHHOW KaTerOpUU
II0JIB30BATENEM, OKa3bIBAETCS IIOMOILb B PETMCTPALIMU U HCIIOIb30BAHUM CETEBBIX U JIOKAJIBHBIX
3JIEKTPOHHBIX 00pa30BATENIbHBIX PECYPCOB.



P®OH/ ONEHOYHbLIX CPEIACTB

MO AUCHUIIJIMHE  «/HOCTpaHHBIN A3BIK JUIsl AEI0BOM KOMMYHHUKAIIMH)



1. MACIIOPT ®OHJA OLUEHOYHBIX CPEJCTB 10 JUCLHUIIJIMHE

((I/IHOCTpaHHBIfI A3BIK I ﬂeHOBOﬁ KOMMYHHKalIU»

1. Komnerenuuu, gopmMupyemMbie B mpouecce U3y4YeHu s JUCHUIIIHMHBI

HNnaexc

DopMyJIMPOBKA KOMIIETEHINH

sI3bIKe(ax)

YK-4  |CnocoGeH OCyIIeCTBIATh AEIOBYI0 KOMMYHHKAIIMIO B YCTHON M MMChbMEHHOM
dbopMax Ha rocynapcTBeHHOM si3bike Poccuiickoii Deneparyivi 1 MHOCTPAHHOM(BIX )

2. Drtanbl GOPMHPOBAHMS KOMIIETEHLHH B NPolecce 0CBOCHHS U CUUILIMHDI
OcHoBHBIMU ~ dTamaMu  (POPMHUPOBAHUS  yKA3aHHOM  KOMIIETEHIMHM TpU  HU3YYCHHUH
00yJaroIMMUCs JUCIUIUTHHBI SBIISIOTCS MOCIEA0BATEIbHOE H3YUCHHUE CONEPKATEIHHO CBI3aHHBIX

MEXIy co0oi pa3fenoB (TeM) Yy4YeOHBIX 3aHITHIA.

N3ydyenne kaxmoro pasnena (TeMbl)

npearnoyiaraeT  OBJaJeHUE OOydarolMMUCS HEOOXOJUMBIMU  KOMIIETEHIMSAMHU. Pe3ynbpraT
aTTecTallid OOYYalOIIMXCS HA PA3IUYHBIX dTanax (HOPMUPOBAHUS KOMIIETEHIIMN MOKA3bIBAET
YPOBEHb OCBOEHUSI KOMIETEHLIUH 00y4YaroUMUCS.

OrtanHocTh (OPMUPOBAHUS KOMIIETEHIMHA TMPSMO CBSI3aHA C MECTOM JUCIHUIUIMHBI B

00pa3oBaTesIbHOI porpamMmme.

Pa3pnenn! (TeMbl ) AIUCHHMILINHBI dopmupyemble KOMIETEHIIMH (KOJIbI)
YK-4

Tema 1. A Scholarly Paper +

Tema 2.Communicating in Business. +

Tema 3.Business Meetings +

Tema 4. Applying for a Job +

3. Iloka3zaresn, KpUTepUH U CPeACTBA OLICHUBAHNUS KOMIIETeHIHI, popMupyeMbIX B npoiecce

H3YYCHUA TUCHUITITHHBI




YK-4 CnocoGeH ocymecTBJIsSITh 1eJI0BYI0 KOMMYHHMKAIMIO B YCTHO# U MUCbMeHHOi ¢opMax Ha rocyaapcTrBeHHOM si3bike Poccuiickoii @eaepanuu u HHOCT paHHOM(BIX)

si3bIKe(ax)

Cpez[cr Ba OLICHUBAHUSA pPe3yJ/ibTaToB

Kpurtepuu onieHuBaHusA pe3ybTaTOB 00y4eHH
HNnpnkatopsl puTep pe3y y 00yuennst
JOCTHKEHUsI -
. Y10BJIETBOPUTEILHO Hey1oB/1eTBOpHTEIbHO | | CKYIIHH Tpomercyr
KOMIETeH Ui ) OTan4YHO(32UYTEHO) Xopouo(3auTeHo) KOHTPOJIB O4Hast
(3auTeHo) (He 3a9TEHO) aTTecTawus
YK-4.1. IlponykTuBHO IIpogykTuBHO B nenom ocyiectsiser YacTU4HO OCYIIECTBISET He ocymectBiser O®O: MoHonoruueckoe 3a4€T
OCYLIECTBIISIET JETIOBYIO | OCYLIECTBIISIET JEIOBYIO JIEJIOBYIO JIEJIOBYI0 KOMMYHUKAIIAIO JIEJIOBYIO BBICKA3bIBAHME 10 TEME,
KOMMYHHKAIHIO KOMMYHHUKAIIHIO KOMMYHHKALHIO B3aHMOJICHCTBHSA CO BCEMH KOMMYHHKAIHIO TeCT, KEHUC-3a1aHuE,
. . N N poneBas wurpa, uTEHHE,
B3aHMOJICHCTBHS CO B3aMMOJICHCTBHS CO BCEMH B3aMMOJICHCTBHSA CO Y9acTHHKAMH B3aHMOJICHCTBHSA CO
. MepeBoJl, aHHOTHUPOBAHUE
BCEMH YYACTHHKAMU y9acTHHKAMH BCEMH YYACTHHKAMU o0pa3oBaTeTbHON BCEMH YYACTHHKAMU TEKCTOR
00pa3oBaTeNnpHON 00pa3oBaTebHON oOpa3zoBaTenpHON JeSITeIbHOCTH. oOpa3zoBaTenpHON
JIESITETTHHOCTH. JeSITeTBHOCTH. JIESITeTTHbHOCTH. JIESITETTHHOCTH.
VYK-4.2. Cnocoben BriOpaHHBIi cTHIIB Br1OpaHHBIit CTHIIB BriOpaHHBIii cTHIIB He ymeer u He rotoB O®O: MoHoIoTHYECKOe 3a4eT
OCYILECTBIIATH BBI60p JCJI0OBOI'0 06IlIeHI/Iﬂ, JCJI0OBOT'O OGHIeHI/IH, JCJI0OBOI'0 06IJ_ICHI/ISI, BI)I6I/IpaTI) CTUJIb BBICKA3bIBAHUC II0 TEMC,
CTHJIS JIETIOBOTO B3aUMOJCHUCTBHS C B3aUMOJCHUCTBUSA C B3aMOJEHUCTBHS C JIEJIOBOT'O OOIIEHUS, TECT, Kelic-3aanue,
N — mapTHEpaMH, B TOM YHCIIe mapTHEpaMH, B TOM TapTHEpaMH, B TOM YHCIIe B3aUMOJICHCTBHSA C poneBas wWrpa, YTCHHE,
HA HHOCTPAHHOM SI3BIKE YHCIie Ha HHOCTPAaHHOM HA MHOCTPAHHOM SI3BIKE mapTHEpaMH, B TOM IepeBo/i, AHHOTHPOBaHUE
MSTIOMCHUN PESYILTATOB | gppgercs BEPHBIM IS SI3BIKE, SBIISCTCS obecrieunBaeT YHUCIie Ha MHOCTPAaHHOM TEKCTOB
Hay4dHO — aKaJIEMHUIECKOTO U JIOCTATOYHBIM JIJIS KOMMYHHUKAIHIIO IS SI3BIKE, TSI
HCCIIEI0BATENIbCKON npO(beCCI/IOHanLHoro AKaJIEMHYECKOTO U aKaJIEMHUYECKOro u AKaJIEMHYECKOTO B
paboThI. B3aUMO/ICHCTBUS SBJIIETCS npodeccrnoHanTsHOTO npoQeCCUOHATBHOTO npodeccnoHanTbLHOTO
BEPHBIM. B3aUMOJEICTBUA B3aUMOJEICTBUS B3aUMOJICHCTBUS .
Ha HEBBICOKOM YPOBHE
YK-4.3. Cnocoben CrocoOeH aprymMeHTHpoBaTh | B menom cmocoben YactuaHo criocobeH He crioco6en O®O: MoHoIoTHYECKOe 3aueT

apryMeHTHpOBAaTh U OT-
CTauBaTh CBOIO TOUKY
3penus. FimeeT onbIT
paboTsI ¢
npodeccrnoHaTLHBIMH
Tekctamu. MiMeeTt onbiT
Ty OIMYHOTO
BBICTYIIJICHUSI

1 OTCTaWBaTh CBOIO TOUKY
3peHusi. imeer onbIT
paboTsI ¢
npodeccnoHaTLHBIMH
Tekctamu. Fimeet omnbIT
MMyOJIUYHOTO BBICTYIUICHUS

apryMeHTHPOBAaTh U OT-
CTauBaTh CBOIO TOUKY
3peHus. Umeer
HEKOTOPBIX OIBIT
paboThI ¢
npodeccnoHaTLHBIMH
TEKCTaAaMHU U l'Iy6J'lI/IqHOFO
BBICTYIUJICHUSI

apryMeHTHPOBATh U
OTCTauBaTh CBOIO TOUKY
3penust. imeet HeOOMbIION
OTIBIT PabOTHI C
npodeccuoHaTLHBIMH
TEKCTaMHU U OIIBIT
l'ly6J'II/I‘-IHOFO BBICTYIIJICHUSA

apryMeHTHPOBAaTh H OT-
CTaMBaTh CBOIO TOUKY
3penusi. He umeer onsita
paboTsI ¢
npodeccnoHaTLHBIMH
TEKCTaMH U OIIbITa

My OJIMYHOTO
BBICTYIUICHHS

BBICKA3bIBAHHUEC II0 TEMC,

TECT, Kelc-3a/1anue,
poieBas wurpa, YTEHHE,
NepeBoJl, aHHOTUPOBAHUE
TEKCTOB
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4 KoMIJIEKT KOHTPOJIbHO-OLIEHOYHBIX CPEACTB MO0 JUCIUILINHE

Bonpocsl k 3a4ery no jucuuine «MHOCTPpaHHBIN A3BIK AJd 1€J10BOM
KOMMYHHUKaIHI»

Mownonoeuueckoe svickazviganue

[IpuHIIUTIBI TOCTPOCHUS HAYYHOH CTaThU B COBPEMEHHBIX aHTJIOS3BIYHBIX MyOIUKAIUIX.
JKanpoBrle, TeKCHYECKUE, TPAMMATHYECKHE, CHHTAKCHYECKNE OCOOCHHOCTH HAYIHOTO TEKCTa Ha
AHTJIMICKOM SI3BIKE

Benenue TeneOHHBIX IEPETOBOPOB.

HenoBotii atuket. ®opmbl oOpareHust, Gopmsel IpuBeTcTBU. [Ipuriamenue, BoIpakeHUE
OnarogapHoCTH

becena kak hopma 1emoBoro oOmeHus.

JlenoBas KOppeCIOHAEHUUS

Bunpl 1eoBeIX MHUCEM

Benenue neperoBopos 7

IIpe3enTanus

VYcerpoiicTBo Ha padoTy

Umenue u nepesoo 00H020 U3 MEKCMOo8.

Business Letter
Letter writing is an art. A letter on one topic can be written in different styles with the help of
various formats. Writing a letter is a difficult task for some because of format used for writing.
The letter has to have following parts. They are date, name and address of sender and receiver,
salutation, main body and complimentary closure. When all these parts are combined together
then you will get a well drafted letter. Writing as well as receiving a letter is always special. A
Letter is a platform where you can express your innermost feelings in a straightforward manner.
Business letters and personal letters are two types of letters. For all official and formal situations,
you write business letter whereas letters written to friends, relatives, acquaintances are personal
letters. Both follow the same format only the difference lies in the language used for writing. In
business 39 letters, formal language is used and situations discussed are work related. In personal
letters language is informal and you discuss personal and intimate topics. Business Letter
Writing When an individual starts working in a professional environment, he needs to
understand the various nuances of business letter writing. Business letter has to be brief and
concise. The purpose of writing the letter should feature in the first paragraph. Give enough
information about the main idea but be specific. Professionals do not have time to read long
letters.

Bomnpocs! k Tekery:

1. What is a business letter?

2. What is the difference between business letter and personal letter?

3. What are the main components of a business letter?

4. When do you write business letters?

5. When do you write personal letters?
Types of business letters
Let's have a look at the most common types of business letters: 1. Acknowledgement Letter: This
type of letter is written when you want to acknowledge someone for his or her help or support. It
can be used to express your gratitude towards someone for being with you in the time of trouble,
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or the financial, emotional and moral support you received from them. 2. Apology Letter: An
apology letter is written for a failure in delivering the desired results, and any mistake that has
caused trouble for others. With the letter, you can confess your wrong doings and put your stand
in a firmer manner on rectifying them. 3. Appreciation Letter: An appreciation letter is written to
appreciate some one's work in the organization. This type of letter is written by a superior to his
junior. An organization can also write it to other organization, thanking the client for doing
business with them. 4. Complaint Letter: A complaint letter is written to express you displeasure
against some product or service delivered to you by others. You can also use it to show that you
are not happy for the price charged to you on the invoice, or the service quality. 5. Inquiry Letter:
It is clear from the title itself that the letter of inquiry is written to make an inquiry. The inquiry
could be about a product or service, renting an office or a residential place, business terms, etc. If
you have ordered a product and yet not received it then you can write a letter to inquire when
you will be receiving it. 6. Order Letter: This letter as the name suggests is used for ordering
products and services. It should contain correct information about the thing you are ordering with
the desired quantity and expected price. It is used as a legal document to guarantee the
transaction between customers and businesses. 7. Letter of Recommendation: This type of letter
is written to recommend a person for a job position. It states positive aspects of the applicant's
personality and how he/she would be an asset for the organization. It is also used for promoting a
person in the organization, recommending a supplier, vendor or a contractor to a company.

BOHpOCBI K TeKCTy:

1. What is the difference between the Apology and Inquiry Letters?

2. What should contain the Order Letter?

3. When is the Acknowledgement Letter written?

4. When is Order Letter used?

5. What is Appreciation Letter?

The Different Forms and Types of Enterprise in Business

People in a community have many interests and different needs and wants in their lives. It is the
role of enterprising men and women to identify these interests, needs and wants and establish
specific enterprises through which these interests, needs and wants can be satisfied. All
enterprises provide satisfying rewards for those who successfullyestablish them. Terms used to
classify enterprises include private, public, formal, informal, individual, community, local,
foreign, small, large, business, social, manufacturing, and service, casual or industrial.
Enterprises that succeed, irrespective of their nature, come up with irresistible and valued
approaches that contribute to providing solutions to problems, as well as satisfying the desired
needs and wants. The key difference between all types of business enterprise lies in the rewards
they provide. Business ventures provide profits as rewards, while non-business ventures provide
other types of rewards which could be either physical orpsychological. Enterprising men and
women will therefore engage in enterprises depending on what kind of rewards they expect from
them. In the course of training and education, men and women acquire different skills that lead
to different careers. They are applied in trade, services, manufacturing, food processing,
recreation, information and communication, and other forms of enterprises in business. Acquired
skills are great assets that men and women should be proud of. The existence of many types of
enterprise in your community affords you opportunities to apply the skills you have acquired in
the course of your training. All types of skill learnt have a chance to be applied if opportunities
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are sought in all types of enterprise. It is normal for men and women to consider the
compatibility of personal values, interests and expectations with the type of enterprise they
would wish to associate with. This, however, if taken too far, could limit the opportunities for
individual men and women. The essence or key message is to appreciate that you have started in
the right way by acquiring the skills. The next step is to be alert and evaluate the many
enterprises in your community and note their potential synergistic nature. The final step is to
possible enterprises. You can therefore do what you can, with what you have, where you are, and
still succeed.

Bormpocs! k Tekcry:

1. What terms are used to classify enterprises?

2. What skills are applied by men and women in the course of training and education?

3. What rewards do business ventures provide?

4. What is the difference between all types of business enterprise?

5. Where are skilled men and women applied?
Business dinner
There’s more to a enjoying a business dinner with colleagues or clients than a night of
schmoozing. Taking the time to enjoy a meal while talking business allows you to spend an
extended amount of time exchanging ideas and getting to know each other better. The night
doesn’t have to be exclusively all work and no play; there are plenty of appropriate topics that
merge business with general day-to-day conversation. How’s Business? First things first, ask
about how business is going. This works well when you haven’t seen someone in a while and is a
nice transition from work into a more casual conversation. Discuss issues as simple as what
happened at the office that week or find out what’s going on with any new campaigns or
projects. Business dinners don’t have to be like coffee and lunch meetings -- use yours to engage
and bond over a nice meal and good company. “Have You Heard About...?”” Stay on the pulse of
news and information so you can use the tidbits as conversation starters for your dinner. Discuss
everything from what a current politician is doing to what Hollywood celebrity is 41 going
through a divorce. Start with or transition to light and airy conversation, which is perfect while
eating your salad and awaiting your entrée. For less casual dinner meetings, make the transition
into discussing what’s new within the industry “What’s On TV?” You don’t have to be a reality
television addict to chat about the happenings on the tube. Chat about details on a specific
program. Discuss a best-selling book or issue as a transition from lighter topics to those that may
hold a little more interest. Use this opportunity to challenge your dinner mates, perhaps even in a
semi-serious debate. Make use of this time to build camaraderie and learn something new about
everyone involved.

Bomnpocs! k Tekery:

1. What is a business dinner?

2. What are the rules of etiquette?

3. What is the purpose of business dinner?

4. What can you discuss at dinner?

5. What is the talk begin with?
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KoMmuiekT TecTOBBIX 32/1aHUil 10 JucHuIIuHe «MHOCTpaHHBIH A3BIK 1151 1€J10BOM
KOMMYHH KAL)

Tectuposanwue on-line:

TecThl AJIA ITIOATOTOBKH K UTOI'OBOMY TECTY:
https://www.start2study.ru/tests/business-english-test/
https://www.native-english.ru/tests/travel-journey-voyage
https://www.native-english.ru/tests/price-cost-value-worth
https://www.native-english.ru/tests/slip-mistake-error
https://www.native-english.ru/tests/opportunity-possibility-chance
https://www.native-english.ru/tests/way-road-path-route
https://www.native-english.ru/tests/director-manager-chief-boss-head
https://www.native-english.ru/tests/work-job-post-position
https://www.native-english.ru/tests/master-owner-host
https://www.native-english.ru/tests/trade-profession-occupation
https://www.native-english.ru/tests/quantity-number-amount-count
https://www.native-english.ru/tests/wage-salary-stipend-fee-royalties
https://www.native-english.ru/tests/advantage-benefit-profit-gain
https://www.native-english.ru/tests/business-expressions
https://www.native-english.ru/tests/piece-slice-lump
https://www.native-english.ru/tests/bill-fine-fare-tip

Hrorossiii Tect Intermediate Level: http://english-sp.ru/tests/testy-po-biznes-
angliyskomu/testypo-biznes-angliyskomu-intermediate-level/

TecToBBIC 3a1aHNA
y-4

3amanue 1: 3aKkOHYUTE MPEIIOKEHUS IEKCUKOH, MOIXOIAIIEH TT0 CMBICTY.
1. Russia has trade relations with different ... (towns, countries, cities, capitals)
2. It is necessary to fill in a declaration when you go ... (home, trip, abroad, office)
3. The seller couldn’t reduce the prices of their ... (time, level, goods)
3amanue 2 BoiOepurte U3 r71arojioB CHHOHUMOB, TIOJIXOISIINE TIO CMBICTTY.
1. He ... that he knows English well. (talks, tells, speaks says)
2. We ... about if for 15 minutes. (said, told, spoke, talked)
3. She ... us the last news. (said, spoke, told, talked)
3ananue 3: JIOMOMHUATE TPEINIOKEHUS MTOAXOIAIIEH 110 CMBICITY JIGKCHKOM.
1. I couldn’t book seats for a Sunday ... . (performance, cinema, thing)

2. It is necessary to fill in a declaration when you go ... . (home, trip, abroad)
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3. The passengers got on the plane 15 minutes before the plane ... . (arrives, stops, gets off,
took off)

3ananue 4: 3amMoiHUTE MPOIMYCKH MECTOMMEHUAMH “much”, “many”, “little”, “few”.

1. ... children watch TV after 9 o’clock in the evening.

2. Idon’t like ... sugar in my tea.

3. Was there ... snow in Moscow last winter?

3amanue 5: 3anoJHUTE MPOITYCKH MECTOUMEHHSAMU “some”, “any”.

1. Last month we saw ... new performances at the Art Theatre.

2. Are there ... tickets for this film at the Box Office?

3. Idon’t see ... sugar on the table.

3ananue 6: BeiOepure akTHBHBIE CJI0BA M CJIOBOCOYETAHMS B HY)KHOU (hopMe.

1. Last Sunday Mr. Titov ... in the afternoon. (to go for a walk, to be one, wonderful)

2. It was spring and it was ... outside. (good, to decide, wonderful)

3. He ... two tickets for the Saturday performance. (to buy, to telephone, on his way)
3ananue 7: BeiOepure HEOOXOUMBIE MPEITIOTH WM HAPCUHSL.

1. Last year I had a holiday ... winter. (in, at, on, after)

2. One day ... breakfast we decided to have a walk ... the park. (before, at, after, in)

3. We went ... the cinema ... half ... seven. (before, to, after, at, past, on)

3ananue 8: 3arMoHUTE MPOMYCKH apTUKIISIMH WITH TIPUTSKATEIbHBIMA MECTOMMEHUSIMHU.
1. We thank you for ... enquire for ... power equipment of ... 10 of December.

2. ... prices are too high, I’'m afraid we cannot accept ... offer.

3. Thope you’ve had ... good time at ... holyday home.

3ananue 9: Boibepute moaxoasmue no cMeicny mectroumenus “little”, “a little”, “few’, “a few”.
1. 1 .Let me think ... before I answer your questions.

2. There were very ... people at the Customs-office at that time.

3. I had very ... time last night and watched TV for only ... minutes.

3anmanue 10: Beibepure cioa “that” wmu “what”

1.The secretary said ... the president had signed the contract.

2.She asked me ... film I wanted to see.

3.Itold him ... I should wait for him in the waiting-room.
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3ananuell : Ynorpebure “It is” umm konctpykumio “There is”, “There are” B cOOTBeTCTBYIOLIEH
dopme.

1.... cold outside yesterday.

2.... few passengers in the waiting-room when we came there.

3.... late when we came home.

3ananuel? : CocraBbTe MPEATIOKEHUS, YIOTPEOUB CIEAYIONIUE CIIOBA M BHIPAKEHUSI.

To travel by railway, to take on opportunity, to be about, to miss a train, to change trains, to
invite, not so ... as, worse, than usual, to be due, to hurry, to see off, the most convenient.
3amannel3: YnoTpeOuTe ri1aroiibl B Hy>)KHOM IO CMBICTY BpeMeHH (simple past, present perfect).
1.The first lot of chemical equipment (to arrive) yet? Yes, we (to receive) a cable from the
part that the goods (to arrive) on the 20th of December.

2.0ur engineers (to consider) the technical information of the order, however, they not (to
give) they final answer yet.

3.When the sellers (to ship) the remaining goods? They (to ship) the goods last week.
3ananue 14: YnorpeOute mecronmenus “‘every” wiu “each”.

1. ... engineer of our office speaks a foreign language.

2. ... passenger is to go through the customs if he goes abroad or comes from abroad.

3. ... of them has gone on business abroad this year.

3ananue 15: BeiOeprute HE0OOXOIMMYIO 1O CMBICTY JEKCHUKY.

1.The buyers asked the sellers to reduce their price for the goods, as they thought it wasn’t
quite ... . (competitive, remaining, each)

2.Icouldn’t ... the teacher’s question and asked him to say it again.

(a discount, market, to understand)

3.... engineer of our office speaks one or two foreign languages. ( on the whole, each, to
settle)

3anmanue 16 : BeiOepure moaxosIIre Mo CMBICITY HEOIPeIeIEHHBIE MECTOMMEHUSI.

1. Let Mr. Denisov tell us ... else about his visit to English. (something, anything, any,
some)

2. Does ... of you know now to get to the Tretyakov Gallery from here?

(something, somebody, anybody, anything)
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3. At their office ... can speak English. (somewhat, anywhere, nobody, nothing)
3anmanue 17: YorpeOuTe COOTBETCTBYIOIIUE HAPEUHSI.

1.I believe they haven’t inspected the goods ... . (else, yet, still)

2.Is anybody ... waiting for Chief Engineer? (more, yet, still)

3.I’m afraid they haven’t eliminated the defects ... . (else, yet, still, more)

3ananue 18: BriOepuTe MoabHBIE TTIAT0JIBI B COOTBETCTBYIOIIEM BPEMEHH U (OpME.
l.... I'try on this blue raincoat? (can, must, to have to, may)

2.You ... not smoke inside the Moscow Underground. (needn’t, to be able to, to have to,
must)

3.1... to buy a shirt if I buy this suit. (to be to, to have to, can, may)

3ananue 19: YorpeOure moaxosIue mo CMbICTY CIIOBA.

1. Yesterday | bought two shirts: one — for ... pounds and ... - for ... pounds. (other,
another, the other, others)

2. I can go to the theatre on Wednesday or on Saturday as on ... week days I’ll be very
busy. (the others, other, another, the other)

3ananue 20: BeioepuTe moaxosue mo CMbICTY CHHOHHUMBI B COOTBETCTBYIOIIEM BPEMEHH U
dopme.

1. They both studied at Moscow University, no wonder they ... each other well. (to learn,
to find out, to get to know)

2. When I ... that my friend had come back from his business trip, I decided to visit him
the same day. (to find out, to learn, to get to know)

3. Please, contact the firm and ... if they have eliminated the defects.

(to get to know, to learn, to study, to find out).

Keiic-3ananune
110 JUCITUITJINHEC «((I/IHOCTpaHHI)II\/JI SA3BIK IJIA I[CJ'IOBOI\/'I KOMMYHI/IKaIII/II/I»

YK-4

Tema: Negotiation

3amanue:.

For the purpose of this lesson, we will follow the negotiations taking place at a fictional
company called Landscape Labourers. Markus, a landscaper who has been with this company for
five years, believes he is underpaid. He also thinks he deserves more seniority over his crew
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members. Markus's manager, Louis is also the owner of Landscape Labourers. Though Louis
values Markus more than any of his other labourers, he isn't sure that he can afford to pay him
more, especially at this time of year when work is unsteady. Read through the lesson and find out
how Markus prepares his case and presents it to management, and how the two parties negotiate
and achieve their goals.

Marepuaisr: 1. Negotiation Vocabulary Quiz. Pexxum nocryma:
https://www.englishclub.com/businessenglish/negotiations-vocabulary-quiz.htm

2. Negotiation Preparation: Vocabulary, Quiz , Preparation, Process, Settlement, Test. . Pexxum
nocryna: https://www.englishclub.com/business-english/negotiations-preparation.h

PoneBas urpa
1o aqucuuruinHe «MHOCTpaHHbIN A3BIK JJIS1 J€T0BOM KOMMYHHUKAIIMN )
YK-4
1.Tema: Job Interview Situation
2. Konuenuus urpsl [IpoBoguTCst UMUTALIMK CUTYallUd cOOEceI0OBaHUS IIPU MprUeMe Ha paloTy,
B paMKax IMpCAJIOKCHHOI'O CLICHApU:A.
3.Pomu: pabOTHUK KagpOBOTO areHTCTBA, MEHEIKED, IIPOBOIAIIUI IIEPCOHATIBHOE
CO6€C€I[OB8.HI/IG, KaHauaaTt Ha JOJDKHOCTb MHKCHEPA.
4. OxumaeMbli  pe3yiabTaT. MPOBEACH ACTAIbHBIM KPUTHUYCCKUN aHAlIU3 SBJICHUS, CUTYyaIlUH,
HHIOUACHTOB; YCTKO BBIIIOJIHCHO CHCHApPUPOBAHHC HpO6J’I€M n CMOJCIMpPOBAaHA CUTyallUsA;
KOMMYHHKAaTHBHAA 3aJa4a BBIIIOJIHCHA, LCJIb O6H1€HI/I$I JOCTUIHYTa IMOJHOCTBIO, TCMaA 3aJaHUs
packpseITa; cOpPMYIUPOBAHBI U BBICKA3aHBl MHTEPECHBIC M OPUTHHAIBHBIC WJICH; 1) TPYIIIOBas
pa60Ta BLIIIOJIHEHA, TI'paMOTHOC JCATCIBbHOCTHOC IIOBCACHHUC B KOJIJIEKTUBHOU pa60Te,
BSaI/IMOO6y‘leHI/Ie U B3aUMOOLCHKA; COOTBCTCTBYIOLICC OQ)OpMHeHI/Ie p€in Ha HMHOCTPAHHOM
SA3BIKC.
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5.MeToauyeckne MaTepUAJIbl, oNpeae/siiolye NpoueIypbl OHeHUBAHUS

KOMIIETCHIINHU
3auer
Wrorosast mnpoMexyToyHasi aTTecTalus
Kpurepun oueHku
Mononozuueckue 6blcKa3vbl8aHUsL.
OTiaryHO (3a4TEH0) —pa3BEPHYTOE, MOJIHOE, IPAMMATHUYECKH PABUIILHO 0OPMIICHHOE
BBICKA3bIBAaHUE.
Xoporiio (3a4TeH0) —TI0JIHOE BHICKa3bIBAHKUE, BO3MOXHBI 2-3 rpaMMaTHYeCKHe/ JIEKCHUSCKHE
omnoOku / OHETHUECKHE HETOUHOCTH.
VY 1OBIETBOPUTEIIHHO (3a4TEHO) —HEIOJIHOE BhIcKa3biBaHue (0koio 50 % ot TpebyemMoro
o0bema).
HeynosnerBopuTebHO ( HE 3a4TeH0) —HEIOJIHOE BbICKa3biBaHue (MeHee 50% oT Tpedyemoro
o0beMa)iiekcnyeckne, POHETHUECKUE U TPAMMATHUYECKHE OITHOKY.
Ymenue
@opMa KOHTPOJISI — IUCBMEHHBIN IIEPEBO.
OtnnuHo (3auTeHo) —monHbii epeBo (100%), agekBaTHOE CMBICIIOBOMY COAEPIKAHUIO TEKCTa
U3JI0’KEHUE Ha PYCCKOM SI3bIKE, YCIIEHITHOE BHIMOJIHEHUE BCEX 3aJJaHUM, HalIPaBJIEHHBIX Ha
MIPOBEPKY MOHUMAHUS COACPKAHUS TEKCTa.
Xoporio (3aureHo) —oHbIi epeBos (100%), axekBaTHOE CMBICIIOBOMY CO/ICP/KAHUIO TEKCTa
U3JI0’)KEHUE Ha PYCCKOM SI3BIKE, JOMYCKAIOTCS 2-3 CMBICIIOBBIX HETOYHOCTH/OIIUOKH,
BBITIOJIHCHHE 3aJJaHUH, HAMPABJICHHBIE HA TIPOBEPKY MOHUMAHUS COACP>KaHUSI TEKCTa
VY 10BJIETBOPUTEILHO (3aY4TEHO0) —HENOIHBIH epeBo (2/3-1/2), 2-3 HeTOYHOCTH/OMIHOKH B
nepeaye CMbICIIOBOTO COIEpP KaHMsI, BHIIIOJIHEHUE HE BCEX 3a/IaHUM, HalpaBJiIeHHbIE HA
MIPOBEPKY MOHUMAHUS COACPIKAHUS TEKCTa
HeynosnerBopurenbHo ( HE 3a4TeH0) —HETOIHBIN epeBo (MeHee 1/2), HeMOHUMaHue
COJIepKaHUsl TEKCTa, CMBICIIOBBIE U TPAaMMaTHYECKUE OIINOKH, OTCYTCTBHE BBIITOJIHEHHBIX
3a/IaHM, HAMPaBJICHHBIX HA MMPOBEPKY MOHUMAHUS COJIEPKaHUS TEKCTa

TecToBBIC 3a7aHNA

Kpurepun onenuBanus

OlieHKa «OTJIMYHOY» BBICTABJISIETCS MIPU YCIIOBHH MPABUIIBHOTO OTBETA 00YUaIOIIErocs He
MeHee ueM 85% TeCTOBBIX 3aJIaHuM;

O11eHKa «XOPOIIIO0Y BBICTABJISETCS IPH YCIOBUHU MPABUILHOTO OTBETA OOYYAIOIIETOCS HE
MeHee ueM 70% TeCTOBBIX 3aIaHuM;

O1ieHKa «yI0BJIETBOPUTEIHHOY BBICTABISIETCA MPU YCIOBUHU MTPABUIBLHOTO

oTBeTa oOydaromierocs He MmeHee - 51%; .

OrieHKa «HEYIOBJIETBOPUTEIHLHOY BBHICTABIISCTCS MPHU

YCIIOBUU MPAaBUIBLHOTO OTBETa o0y4arorierocst Mmenee yem Ha 50% TeCTOBBIX 3a/1aHUH.

PoseBasi urpa

Kpurepun onenuBanus

- OLIEHKa «OTJHMYHO» BBICTABIAETCS OOydYalOUIEMyCs, €CIU: a) IPOBEAEH JeTaJIbHBIN
KPUTUYECKHI aHAU3 SBJICHUS, CUTYallUH, HHIMJIECHTOB; 0) YETKO BBIMOJHEHO CIEHAPHUPOBAHUE
npo0sieM U CMOJIeNMpOBaHa CUTYyallMs; B) KOMMYHHMKAaTHBHAs 3ajjauya BBIMOJIHEHA IMOJHOCTHIO,
el OOLIEHHs] JAOCTUTHYTa MOJHOCTBIO, TeMa 3aJaHusl pPacKpbiTa B 3aJaHHOM oOBeMe; T)
chopMyJIMpOBaHbl M BBICKAa3aHbl MHTEPECHBbIE M OpUTHMHANIbHBIE WJEH; 1) rpynmoBas padbora
BBINOJIHEHA YCIEUIHO (aKTUBHOE YYacTHE B KOJUIEKTUBHBIM OOCYXJEHUU M TOHCKE pEIIeHUs
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BBIJICTICHHOW IPOOJIEMBI); TPAMOTHOE AEATEILHOCTHOE ITOBEJCHHE B KOJUICKTHBHOW palore,
B3aUMOOOYYEHHUE U B3aUMOOIICHKA; OTIIMYHOE OPOPMIICHHE PEYN Ha HHOCTPAHHOM SI3BIKE;

- OIICHKa «XOPOIIO» a) HaJW4YHe BCEX IEPEUYHCICHHBIX MapaMeTpoB, HO JOIMYIICHHE pAAa
HECYIIIECTBEHHBIX OMMNOOK; 0) TACCHBHOCTH B Psi/Ie UTPOBBIX MOMEHTOB UTPOBOH JI€ATEIILHOCTH;
B) B peueBOM O0(hopMIIEHHH HA HHOCTPAHHOM S3bIKE OBUIM OLIMOKHM KaK TPaMMaTH4ecKOro, TaK U
CTUJIMCTHUYECKOTO XapaKTepa,
- OLICHKA «Y/I0BJIETBOPUTEJIbHO» a) KOMMYHHKATUBHAs 337ada BBIIIOJHEHA HE TOJHOCTBIO, HO
1eJIb OOIICHUSI B OCHOBHOM JIOCTUTHYTA; 0) BHICKa3aHHBIC U BHITIOJHEHHBIC TOJIOKEHHUS HEYETKO
apryMEHTHPOBAHBI; B) MAcCCUBHOCTH IPH BBIIOJHEHHH KOJUIGKTUBHOM paboTHI; T) ciaboe
BJIaJICHHE HAaBBIKAMU MHOS3BIYHON PEUH;
- OLICHKa«HEeY/10BJIeTBOPUTEJIbHO» a) OOl B BBIITOJHEHUH 33/[aHuil; 0) OTKA3 OT BBHIIOJIHEHHUS
paboThI; B) HETPaMOTHAs PeUb, TUNI0XO (POHETUYECKH OPOPMIICHHAS,

Neni/m Kputepumn onenku keiica Kon-Bo
0aJIoB
A3viKo6ble ymenusa u HagvIKU
Hcrnonbp30BaHKEe JIEKCHKHU 110 TEME 10
YMeHune apryMeHTHpOBaTh, /1e1aTh BHIBOIBI
YnorpebiieHne KOMMYHUKATUBHBIX KIIUIIE COTJIACHO CUTYallun 10
I'pamoTHOCTB peun 10
Cooeporcanue
JloctaTouHasi ryOMHa PACKPBITUS TPOOIEMBI 10
YMeHue npuHUMaTh pelieHue U apryMeHTUPOBATh UX 10
YMeHue 3a7aBaTh U OTBEYATh HA BOMPOCHI OMITOHEHTOB. Y MCHHE 10
apryMEeHTHPOBATH OTBETHI
YMeHue paboTath B KOJJIEKTUBE 10
Opzanu3ayuonnvie yMeHUA U HABLIKU
Cobnronenue peraaMmeHTa 5
AXTUBHOCTB
Paccyxxnenus, BoIpabOTKa pelieH i Be1eTCsl TOJIbKO Ha aHTJIMHCKOM SI3bIKE 10
100

OO011ee KOJIM4UeCTBO 0AIIOB
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